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SUBJECT TITLE: State Public Disclosure Lobbying Activity Reporting for

King County Executive Offices and Departments.

1.1 Effective Date: January 1, 1987

1.2 Type of Action: Amending INF 17-1 (old system), change of Doc. ID #only
(11-19-87)

PURPOSE :

2.1 To establish Uniform State Public Disclosure Commission lobbying
report filing requirements for King County Executive offices and
departments.

ORGANIZATIONS AFFECTED: A1l Executive offices and departments.

REFERENCES: - Chapter 42.17 RCW

- Chapter 390-20 Washington Administrative Code

DEFINITIONS:

5.1 "Public Disclosure Commission" means the State Public Disclosure
Commission, established under Chapter 42.17 RCW.

5.2 "Public Disclosure Act" means the State Public Disclosure Act as
provided for in Chapter 42.17 RCW.

5.3 "Executive Offices and Departments" means the Office of the County
Executive, the Office of Budget and Finance, and the Executive
Departments of King County.

5.3.1 Executive Departments shall include:

A. Any office, division, bureau, board, commission or agency
of the County which:

1) Directly reports to or is under the administrative
control of that Executive Department;

2) Represents the official position of the Executive
Department, office, division, bureau, board, commission
or agency of King County before the State Legislature;
or
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3) Lobbies the State Legislature on behalf of or
represents the Executive Department, office, division,
bureau, board, commission or agency of the County; or

B. Any County Local Agency as defined under RCW 42.,17.020(1)
as now or hereafter amended. :

“Lobby, Lobbying, and Lobbyist" each carry the same definition as
provided for in Chapter 42.17 RCW, as now or hereafter amended.

POLICY: Executive offices and departments shall be individually
responsible for reporting lobbyist activity as required by the State Public
Disclosure Act and this Executive Policy/Procedure.

PROCEDURES:

7.1

7.2

7.3

Prior to engaging in lobbying activity, or other contact involving the
State Legislature as it relates to the official position of King
County on matters before the State Legislature, all employees or
officers of King County shall:

1) Obtain verbal or written approval for such Tobbying or
contact from the appropriate department head; and

2) Notify the Executive Office of such appearance.

A1l reportable lobbying activity by each officer or employee of the
department, or any reportable lobbying activity by any office,
division, board, commission or agency of the County as defined in this
Executive Policies and Procedure, shall be separately reported by each
department to the Public Dislosure Commission in Olympia, in
accordance with State law and the rules and regulations of the Public
Disclosure Commission.

A1l Executive Offices and Departments shall submit to the Executive
Office a copy of their lobbying report filed with the Public
Disclosure Commission., Should the Executive Office or Department not
be required to file a report with the Public Disclosure Commission for
the applicable reporting period, the office or department shall submit
a report to the Executive Office concerning the reporting status of
the office or department for the applicable reporting period. Reports
on lTobbying activity shall be submitted to the Executive Office at
Teast ten days prior to the due date for filing quarterly lobbying
reports with the Public Disclosure Commission. The due dates for
filing quarterly lobbying reports with the Public Disclosure
Commission are as follows: First Quarter - April 30; Second Quarter -
July 31; Third Quarter - October 31; and Fourth Quarter - January 31.
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8.0 RESPONSIBILITIES:

8.1 Department Directors, the Deputy County Executive, and the Director of
the Office of Budget and Finance, shall be individually responsible
for complying with the requirements of the State Public Disclosure
Act, Chapter 42.17 RCW, as it relates to reporting the activity of
those who lobby on behalf of their Executive Departments and Offices
of King County, as defined in this policy and procedure,

8.1.1

8.1.2

8.1.3

9.0 APPENDIX:

Department Directors shall issue appropriate rules and
regulations concerning the lobbying activity of their Executive
Department, as defined in this policy and procedure.

The Deputy County Executive and the Director of the Office of
Budget and Finance shall issue appropriate rules and
regulations concerning the lobbying activity of the Executive
Office and the Office of Budget and Finance, respectively.

Department Directors, the Deputy County Executive, and the
Director of the Office of Budget and Finance shall determine
the appropriate reporting units for their Executive Department
or Office, and shall issue appropriate rules and regulations
for assuring compliance with the requirements of the State
Public Disclosure Act by the Executive Department or Office, as
defined in this policy and procedure.

Lobbying Activity Report Form
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KING COUNTY EXECUTIVE DEPARTMENTS
LOBBYING ACTIVITY REPORT FORM

INSTRUCTIONS: Within five (5) days after having completed lobbying activity,
complete this form and submit it to the department director or the director's
designated lobbying coordinator. Reportable and non-reportable lobbying
activity is defined in Chapter 42.17 RCW. Proposed Executive Policies and
Procedures on Public Disclosure Reporting Requirements further defines
responsibilities and procedures for reporting lobbying activity. Should you
have any questions, please contact the department director, the director's
designated lobbying coordinator, or the State Relations Coordinator at 344-4040.

1. SUBJECT OF LOBBYING ACTIVITY: (Include bill number, WAC, RCW if known)

2. GENERAL DESCRIPTION OF LOBBYING ACTIVITY: (Include date, time, place,
individuals contacted, committees/groups spoken to)

3. LOBBYING MATERIAL: (List cost, describe content and distribution, attach
copy)

4. LOBBYING ACTIVITY COSTS:

a. Hours Spent in Lobbying (include travel time) Hours
b. Salary expenditure for hours spent Tobbying $
¢. County Vehicle Costs $
d. Reimbursed Personal Expenses (Itemize)
Mileage $
Meals $
$
$
Total $
e. Non-reimbursed Expenses (Itemize)
$
$
LOBBYIST'S SIGNATURE (Date) (Phone #)
DIRECTOR/MANAGER'S SIGNATURE (Date)

Department/Division 12/86



