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Whatcha’ gonna do when we come for you?  
Kelly Hunsaker and Chris Collier at Cedar Hills. 

Surcharges & Fees 

 
Until the contract language becomes our standard, the acceptance of fees is at the  
discretion of your office/department as some are nominal.  Please keep your P-Card  
Coordinator in the loop when fees are paid.  The two kinds of fees you may see are flat fees 
and percent fees.  In both cases the vendor must disclose the fees prior to payment and the 
two kinds of fees cannot be combined. 
 
 Flat fees may only be a maximum $3.95 per transaction. 
 
 Percent fees may never exceed 4%, however percent fees can add up in cases of very 

large invoice payments.   
 
We welcome feedback regarding our vendors and embrace these opportunities to educate 
our merchant community on the cost savings of the P-Card, both on the customer and  
merchant side.  Contact the P-Card team if you have any questions or comments about fees  
associated with the P-Card program. 

Please join us in congratulating Michelle So on 
her acting assignment as a Buyer with the 
PCSS P-Card team.  Michelle’s regular duties 
are as an Administrator I in our Financial  
Management Section.  Michelle loves to golf,  
experiment in the kitchen and spend time with 
her children! 
 
Michelle started her special duty with the  
P-Card team on Wednesday, June 18, 2014. 

Our next P-Card training 
will be on Wednesday 

July 30
th
 from 1-3 in the 

Chinook Bidding room 
3

rd
 floor. 

We have begun implementing routine audits of P-Card transactions and backup documentation.   
On our most recent audit Chris and I had the opportunity to go out to Cedar Hills Regional  
Landfill!   
 
It was an excellent opportunity to learn their systems and how the P-Card has helped to  
streamline their processes.  We even learned some of their challenges which is great in helping 
us understand why transactions are sometimes delayed so that we can work to help devise  
solutions.  We were extremely impressed with their systems, their process, their clean  
documentation and the professionalism of the SWD team.   
 
DNRP as a whole in 2014 is doing very well in maintaining high levels of compliance with the 10 
day rule: 

 
The Procurement Department is adding P-Card 
language to solicitations regarding payment 
terms as well as the acceptance of Visa being 
preferred.  In this language we state that no fees 
should be imposed, giving the merchants the  
opportunity to adjust their bid pricing (if needed) 
while still being on level competitive ground. 

We now have a Lowe’s contract available! At no 
cost to us, purchases with Lowe’s receive a 5% 
discount off the retail price at time of purchase,  
either when purchased at a retail Lowe’s store  
using a Contract Savings Card, or online through 
the www.Lowesquotes.com website.  To order your 
TCPN Government Contract Saving cards for in 
store purchases, visit www.lowesforpros.com/
TCPN.   
 
For more information, please contact your local 
store Lowes.com/StoreLocator , reference TCPN 
FAQs, print TCPN customer flyer, or leverage the 
Lowe’s How to Videos TCPN Online Purchases/
TCPN In-Store Purchases!   

Reference CPA 5688656 in your justification when 
using the new Lowe’s Contact. 
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Welcome! 

http://financeweb.metrokc.gov/procurement/Documents/PCard-Coordinator-List.pdf
http://financeweb.metrokc.gov/procurement/Documents/PCard-Coordinator-List.pdf
http://financeweb.metrokc.gov/procurement/P_Card/P_Card.aspx
http://www.lowesquotes.com/
http://www.lowesforpros.com/TCPN
http://www.lowesforpros.com/TCPN
http://www.lowes.com/storeLocator
http://www.tcpn.org/Vendors/Pages/LowesHomeCentersLLC.aspx
http://www.tcpn.org/Vendors/Pages/LowesHomeCentersLLC.aspx
http://www.tcpn.org/Vendors/Pages/LowesHomeCentersLLC.aspx
http://vimeo.com/user14771596/review/99239668/776ba401c4
http://vimeo.com/user14771596/review/99239988/9e62a9526c

