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 P-CARD SALES AND USE TAXES 
A. Monthly processing and complete justifications are essential to the tax review process. The five rules are: –- - CPA Number (if applicable), what is being purchased & why, exact amount of Sales Tax Paid, ship to mailstop, invoice number. 

However, I only review two things to determine the taxability of the purchases: 
1. Description of the purchases (what is being purchased) 
2. Where this item/service being delivered/shipped to? Include the mailstop and city destination to determine the correct sales tax rate to assess. i.e. (EBM-EX-0100-Bellevue, EAL-PH-0100-Seattle). 

B. Why some out-of-state businesses charge sales tax and some don’t? 
     1. Nexus: 
a. Physical presence in WA (store front location, traveling       employee/representative, owner lives in WA, or delivery into WA) requires vendors to register with Dept. of Revenue, collect, and submit retail sales tax. 
b. When vendors remit sales tax, 6.5% goes to the State and remaining 3.5% or 3.6% to city/county. 


         2. Non-Nexus (no physical presence): 
a. We currently self-assessed use tax on taxability items/services when vendors do not charge sales tax. 
b. Mail stop info is required for correct sales tax assessment.


C. New Sales Tax Law effective 10-1-18 based on Supreme Court Ruling of South Dakota vs. Wayfair: 
1. Non-Nexus vendors must register with DOR, collects, and submit sales tax if      they make 
a. 200 retail transactions, or 
b. Gross $100,000 or more in WA annually 
2. Governor Inslee repeals the 200 transaction threshold so the $100,000 threshold will be calculated using all gross income starting January 1, 2020.  



D. What do we need to do? 
1. Beware that past/present vendors (physical presence and non-nexus) will be charging sales tax at the time of purchases. 
2. Complete iExpense and allocate to the correct report: 
a. Allocate to “Sales Tax Paid” report if the invoice has sales tax added. 
b. Allocate to “No Sales Tax Paid” if the invoice does not include sales tax. 
c. Only use NTX-KC-0001 if the item/service is exempt from sales tax. Allocate to “exempt from sales/use tax” report. See the exemption list.
d. Potential of double taxation for incorrect report allocation 
i. Sales tax paid at time of purchase but allocated to “no sales tax paid” report. 
ii. Accountant will pay use tax again because of “no sales tax paid” allocation. 

E. Credits or Refund from vendors: 
a. Include the original KCIE iExpense report on the justification line.  Include the original date of purchase (if known).  
b. This will allow an audit backtrack and recover sales/use tax for the agency if tax is paid previously. 
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