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King County




Developmental Disabilities Division

   Request for Proposal #171  
Expand and Enhance Developmental Disabilities Information and Outreach Services 
to Reach Diverse and Underserved Communities
Announcement, January 5, 2017
1. 
Overview:  The King County Developmental Disabilities Division (KCDDD) is announcing a request for proposal (RFP) to advance the King County Board for Developmental Disabilities (Board) recommendation to expand and enhance developmental disabilities information and outreach services to reach diverse and underserved communities. 
2.
Background:  The Board is a citizen’s advisory board that provides oversight of community services for residents of the County who have intellectual and developmental disabilities and their families. The Board develops plans and makes recommendations on the use of available funds, and advocates for improvements in services.
In 2016, the Board adopted a funding approach and a set of funding recommendations to allocate County discretionary funding.  The Board’s funding recommendations were informed by a public input process to identify community need.  The Board’s funding approach aligns with the following County and State plans and documents:

· The King County Plan for Developmental Disability Services, July 1, 2014 – June 30, 2017 
· King County Health and Human Services Transformation Plan
· King County Equity and Social Justice Strategic Plan 2016-2022
· Guiding Values – Washington State Department of Social and Health Services, Developmental Disabilities 
      
Administration

3. 
RFP funds available and investment area:  Up to a total of $49,999 in KCDDD discretionary funding is available to advance the Board’s funding recommendation to expand and enhance developmental disabilities information and outreach services to reach diverse and underserved communities.  Multiple projects may be awarded a portion of the funding through the RFP process.  Funding commitment is for up to one year. 
4. 
RFP priority scored areas:
A.
The RFP scoring process gives high priority to proposals that advance the Board’s recommendation to expand and enhance developmental disabilities information and outreach services and supports to reach diverse and underserved communities. Examples of information and outreach services and supports include, but are not limited to: 
· outreach, information and referral for children, youth and families to community services and supports 
· cultural navigation and connection to community services and systems 

· connection to peer mentoring and support groups

· parent education and information workshops

· connection to activities that promote inclusion in public service, civic involvement, and participation in public events  

· connection to services and support that increase an individual’s capacity to transition to work, higher education and/or independent living
Examples of diverse and underserved communities include, but are not limited to: communities of color, immigrant and refugee communities, communities facing barriers and inequity by race, language, culture, disability, place, education, income, sexual orientation, access to services and benefits, and other determinants of equity.  
B.
The RFP scoring process also gives high priority to proposals that advance or align with one or more areas of the Board’s funding approach, described below: 
1.
Increase inclusion, choice, and equitable access to services and supports.  Examples include increasing individuals and families access to supports and services that lead a full life; utilizing staff or volunteers that

have close ties to the people they serve; increasing access to bilingual/bicultural services, trained interpreters and translators for limited-English speaking individuals and families

2.
Increase the availability of services and supports that align with local, county, state, and national initiatives to integrate health and human services. Examples include aligning outreach, service strategies, and referral in support of initiatives that seek to improve cross-system coordination of services and supports such as Eastside Pathways, The Road Map Project, Best Starts for Kids, Uniting for Youth, and Informing Families Today and Tomorrow

3.
Address the root causes of problems and decrease inequity. Examples include linking diverse communities to prevention and early intervention services and supports; addressing historic and systemic barriers to the equitable access to services, supports, and resources

4.
Increase the availability of high-quality services and supports that are outcome-based, evaluated, and utilize data in decision making. Examples include replicating or creating pathways to access evidence based programming such as peer mentoring, cultural and/or systems navigation, early intervention, early learning and home visiting; identifying and expanding use of community data to reduce disparities   

5.
Increase connections between healthy development, healthy relationships, school readiness and success, employment, and quality of life.  Examples include assisting people to navigate and access services, benefits, or enrollment; support during times of transitions across a person’s lifetime; linkages to formal and informal services; increasing opportunities for community connections that lead to a meaningful life
5. 
RFP additional scored areas:  Applicant’s proposals will also be scored in the following areas:

A. Proposal identifies the community served and the organization’s connection to members of the community 
B. Proposal identifies the community need(s) met by the proposal and the area of the County served
C. Proposal describes key activities the organization will carry out, the organization’s readiness to implement the activities, and any relevant experience in carrying out similar activities 

D. Proposal identifies community partners or groups engaged in providing services and how their involvement contributes to the success of the proposal
E. Proposal identifies a viable plan for completion of the proposal, or a plan for the continued support and maintenance of the project, when KCDDD funding ends after one year  
F. Proposal identifies how requested funding will be spent on expenses that are required to carry out work identified in the proposal
6. 
Eligible applicants:   Local non-profit organizations, or groups and organizations sponsored by a local non-profit organization that serve and support individuals with developmental disabilities and their families in King County.  
7.  
How to apply for the RFP:  Complete a written RFP application using the RFP application attached to the end of this announcement.  
8.  
RFP Application Scoring Table:  RFP written applications will be scored by a rating panel using the possible point values listed in the table below:  
	RFP Written Application Section
	Possible Points Value 

	RFP priority scored areas – 50 possible points total:  Written applications must receive a minimum of 30 combined points by rating panel members in the priority scored areas section  to be considered for further review and scoring of the RFP additional scored areas section 

	A. advancement of Board’s funding recommendation
	25

	B. advancement of Board’s funding approach
	25

	RFP additional scored areas - 50 possible points total:

	A. community served 
	15

	B. community need
	15

	C. activities
	5

	D. community partners
	5

	E.    completion/continued support plan
	5

	F.    requested funding
	5

	Total of 100 possible points for the written application
	100


9. 
RFP Rating Panel: Applications will be reviewed and scored by a RFP rating panel made up of Board members and/or community members with knowledge and understanding of the Board’s funding recommendations, funding approach.   
10.
Applicant Interviews:  Applicants whose proposals are scored highest by the RFP rating panel, may at the request of the rating panel, be asked to participate in an interview with rating panel members.  During the interview, RFP rating panel members may ask applicants questions about the written application to help them gain a better understanding of the proposal. Following interviews, RFP rating panel members may use information gained in interviews to refine and finalize the scores of applicants who were interviewed.  RFP applicant interviews are planned to be scheduled with applicants on either March 9, 2017 and/or March 10, 2017, and will last up to 30 minutes.  
11.  RFP Calendar:
	Description
	Date 

	A. Release of the RFP
	January  5,  2017

	B. RFP Informational Sessions – See 14. RFP informational sessions below for specific times and location
	January 19, 2017 and January 24, 2017

	C. Closing date for the submission of questions
	January 30, 2017, before 1:00pm

	D. Applications due date
	February 8, 2017, before 1:00pm

	E. Scoring of RFP applications by rating panel
	February 13, 2017  to February 24, 2017 

	F. Announcement of applicants requested for an interview with the RFP rating panel
	February 27, 2017

	G. RFP rating panel interviews
	March 9, 2017 and/or March 10, 2017

	H. Announcement of proposals recommended to be funded and moved forward for contract negotiations with King County 
	March 14, 2017

	I. Deadline to request a debriefing meeting
	March 23, 2017 before  1:00pm

	J. Contract negotiations to take place and be completed
	March 20, 2017 – April 24,2017 

	K. Contract start dates 
	May 1, 2017 - May 15, 2017


12.
Announcement and expectations of applicants recommended for funding: Announcement of proposals recommended to be offered funding and moved forward for contract negotiations with King County will be made by March 14, 2017.  Applicants must be able to enter into contract negotiations with KCDDD staff between 

March 20, 2017 – April 24, 2017, to; 
A.  
complete a detailed logic model based on the proposal that defines:

· project resources

· project activities

· project outputs

· project outcomes

· project goals 
B.   
negotiate an award amount and a detailed project budget
C.  
negotiate project evaluation and reporting requirements 

D.   
demonstrate adequate financial capacity to manage County funding  

E.  
meet standards for background checks, training, and other requirements related to providing services to people with developmental disabilities

F. 
all projects will be monitored for contract compliance  

G.  
projected start date for contracts are between May 1, 2017, - May 15, 2017, and may last for up to one year

13. How and where to submit your completed application:  Completed applications must be submitted by February 8, 2017, before 1:00pm.  Completed applications may be submitted electronically via email to the KCDDD Information and Outreach Manager, Jim Ott, at jim.ott@kingcounty.gov, or physically delivered to the following location: 
King County Developmental Disabilities Division 

ATTN:  Jim Ott, Information and Outreach Manager
401 5th Avenue, Suite 520 
Seattle, WA 98104 

14.  RFP informational sessions: RFP informational session will be held on: 

· January 19, 2017, 1:00pm–2:00pm, at the 2100 Building, Board Room,  2100 24th Ave South, Seattle, WA  98144
· January 24, 2017, 1:00pm–2:00pm, at the Tukwila Community Center, Meeting Room B, 12424 42nd Ave South, Tukwila, WA  98168
The RFP informational sessions provide an opportunity to learn more about the RFP and to ask questions about the RFP process and application.
15. 
Questions about the RFP announcement or application?  If you are not able to attend an RFP informational session, please direct questions about the RFP to Jim Ott, KCDDD Information and Outreach Manager, by phone at 206-263-9060, or via email, at. jim.ott@kingcounty.gov.  A summary of questions and answers will be posted on the KCDDD website and updated weekly. Questions will be accepted until January 30, 2017, by 1:00pm.
16. Debriefing meeting for applicants not recommended for funding:  Any applicant who submitted a proposal and has been notified that they were not selected for contract negotiations may request a debriefing meeting.  The request for a debriefing meeting must be received by Jim Ott, KCDDD Information and Outreach Manager at 206-263-9060, or via email, at jim.ott@kingcounty.gov, no later than March 23, 2017, before 1:00pm.  Debriefing meetings are planned to occur during the week of March 27, 2017 to March 31, 2017.  Discussion at the debriefing meeting will be limited to the following: 

• 
RFP rating panel review and scoring of the applicant’s proposal 

• 
Sharing of comments from rating panel members on the applicants proposal 

· Review of applicant’s final score in comparison with other final scores without identifying the other applicants scores  

Debriefing meetings may be conducted in person at the KCDDD office, or on the telephone, and will be scheduled for a maximum of 45 minutes.
17. Protest procedure: Protests may be made only by applicants who have participated in a debriefing meeting.   Upon completing the debriefing meeting, the applicant is allowed five (5) business days to file a protest with the RFP Coordinator.  Details on the protest procedure are available from the KCDDD RFP Coordinator upon request. 


   Developmental Disabilities Division

   Request for Proposals #171  
Expand and Enhance Developmental Disabilities Information and Outreach Services to
Reach Diverse and Underserved Communities
Application, January 5, 2017

Please use this application as a template to complete your application for the Request for Proposal (RFP) 


How and where to submit your completed application:  Completed applications must be submitted by February 8, 2017, before 1:00pm.  Completed applications may be submitted electronically via email to Jim Ott, KCDDD Information and Outreach Manager at jim.ott@kingcounty.gov, or physically delivered to the following location:
King County Developmental Disabilities Division 

Jim Ott, KCDDD Information and Outreach Manager 
401 5th Avenue, Suite 520 
Seattle, WA 98104
1.   Cover Page

   Please include a cover page with your application that provides the information below in items A.-H.
A. Name: 

B. Title/Role: 

C. Organization Name: 

D. Address: 

E. Phone Number:



F. E-mail Address: 

G. Name of Project (if applicable): 
H. Legal Tax Status of your Organization (example: 501(c) (3)):
Applicants who do not have a 501(c) (3)): Tax Status will be required to be sponsored by a fiscal lead agency that has a legal tax status. 

2.   Application Questions
The application consists of answering questions about your proposal in items A. – B. below.  Please keep your answers to a maximum of four pages of text.   You may attach a separate proposal budget sheet and it will not count against the maximum pages of text.
.  
A.  Funding Priority Areas – Up to 50 points total.  Written applications must receive a minimum of 30 combined points by rating panel members in this section A. Funding Priority Areas, to be considered for further scoring of the proposal in section B. RFP additional scored areas of the application.


1)  Advancement of the Board’s funding recommendation:   Provide a summary, or overview that describes how the proposal will advance the Board’s funding recommendation to expand and enhance developmental disabilities information and outreach services and supports to reach diverse and underserved communities. Up to 25 possible points.  
2)  Advancement of the Board’s funding approach:  Select one or more of the following areas a) – e) of the Board’s funding approach that the proposal advances or closely aligns with:  

a)  increase inclusion, choice, and equitable access to services

b) 
increase services that align with other federal, state, and local initiatives to integrate health and human services  

c)  address root causes of problems and decrease social inequities

d)  increase high quality services that are outcome-based, evaluated, and utilize data in decision making

e)  promote supports that increase connections between healthy development, healthy relationships, school readiness and success, employment, and quality of life
3)  For each area a) - e) selected above, describe how the proposal advances or closely aligns with the selected funding approach. Up to 25 possible points.
B.  RFP additional scored areas – Up to 50 points total
1) Community served:  Identify the community(s) served through the proposal and the organizations connection to members of the community served. Up to 15 points. 
2) Community need:  Identify the community need(s) met by the proposal.  Also indicate the area of the County that will be served.   Up to 15 points. 
3) Activities:  Describe key activities the organization will carry out, the organizations readiness to implement the activities, and any relevant experience in carrying out similar activities.  Up to 5 points. 

4) Community Partners- Identify community partners or groups engaged by the organization and how their involvement contributes to the success of the proposal.  Up to 5 points. 
5) Proposal completion/continued support plan: Identify a viable plan for completion of the proposal, or a plan for the continued support and maintenance of work, when KCDDD funding ends after one year. Up to 5 points. 
6) Requested funding:  Identify how requested funding will be spent on expenses that are needed to carry out work identified in the proposal.  Up to 5 points. 
Questions about the RFP announcement or application?  Please direct questions about the RFP to Jim Ott, KCDDD Information and Outreach Manager, by phone at 206-263-9060, or via email, at. jim.ott@kingcounty.gov.  A summary of questions and answers will be posted on the KCDDD website and updated weekly. Questions will be accepted until January 30, 2017, by 1:00pm.
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