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Counsel and Parties,
	Please review these procedures.  They are intended to ensure a smooth and efficient trial.

A. Preliminary Matters
	
1. The court will review with counsel the estimated length of trial, all witnesses expected to testify, the order of the witnesses, and any potential scheduling difficulties of witnesses or counsel.
2. Motions in limine will be argued by counsel and ruled on by the court orally.

B. Witnesses

1. Plan for your witnesses to fill the entire day (9:00-12:00; 1:30-4:00).
2. Call witnesses promptly; do not engage in discussions outside the courtroom that delay court proceedings.
3. Advise your witnesses of all rulings on motions in limine and instruct the witnesses not to testify in violation of the court’s prior orders.  Please do this prior to their testimony to avoid the discussions outside the courtroom that delay court proceedings.
4. Witness examination is limited to direct, cross-examination, redirect, and re-cross (unless the court grants an exception based on a request by counsel).  With this in mind, please be thoughtful and thorough in framing your questions.

C. The Jury and Jury Selection

1. In selecting a jury, the court will ask about hardships, then ask general questions.  Those general questions will be provided to you.  The court will rarely follow-up with the general questions, unless it touches on hardships, familiarity with the witnesses/parties/case, or the ability to be fair.
2. A party should raise a challenge for cause at the time the party believes it has been established, even if the juror is not in “the box.”  The court may ask clarifying questions to determine if a juror cannot be fair.  These challenges are made in the presence of the jury.  
3. If you are raising a GR 37 issue or Batson challenge to the opposing party’s preemptory challenges, that should be made outside the presence of the jury.  Please state that you have an issue for the court to be raised outside the presence of they jury.  
4. When asking questions of a juror during voir dire, please state their name or number so the record is clear.
5. The alternates will be randomly picked before a panel is brought up for voir dire.
6. The number of jurors expected to sit on the jury (including any alternates) will be seated in “the box.”  All others will be seated in the audience of the courtroom.  If a juror is excused for hardship or for cause, that space will remain empty until the parties are prepared to use their preemptory challenges.  At that point the court will fill in any open spots and will continue to fill in any open spot as the parties exercise their preemptory challenges.  All preemptory challenges should be made to the jurors in the box only.  As noted above, challenges for cause should be made at the time the party believes the cause is demonstrated and are not limited to the jurors in the box.
7. Jurors excused via a preemptory challenge will be asked to wait in the courtroom or in the jury room to be finally excused.  This is to ensure that they may be reseated if a party brings a successful GR 37 or Batson motion.
8. Do not directly interact with or speak to the jury during the course of the trial, except during voir dire, opening statement, and closing argument.  Advise your witnesses of this instruction.  Counsel and the parties shall avoid any direct or indirect contact with the jurors at all times during the course of the trial.  For example, counsel and the parties should not enter the same elevator as a juror.  If waiting for the courtroom to open and jurors are also outside the courtroom, go to the other side of the hall. Do not greet jurors if you see them in the hallway.  These rules ensure that all the parties have a fair trial.
9. If you wish to show an exhibit to the jury, you must ask the court’s permission before you do so.
10. Anything given, referred to, or reviewed by a witness while testifying must be marked as an exhibit.  This includes all reports that witnesses may bring with them to court.
11. Do not show or ask your witness to show anything to the jury; whether a document, demonstrative piece of evidence, or other object, unless it has been admitted as an exhibit.
12. Illustrative exhibits do not go to the jury room during deliberations.
13. If your expert has a model or other type of illustrative exhibit, please bring it to the attention of the court prior to showing the item to the jury.

D. Court Orders

1. If you believe that the door has been opened on a subject that has previously been excluded, you must first raise the issue outside the presence of the jury and obtain the court’s permission to inquire about the matter.  You may not make your own independent determination that the order is no longer in effect.


E. Form of Objection

1. If you have an objection, state the basis for your objection very briefly (for example: hearsay, pretrial order, irrelevant, mischaracterizes prior testimony, or cite the evidence rule).  Do not make “speaking” objections and argument in the presence of the jury.
2. If you believe your objection requires some form of argument, please ask for a hearing outside the presence of the jury.  The court will not engage in sidebars to ensure the court is complying with the Washington State Constitution’s mandate on open courts.
3. Wait for a ruling on the objection, but if you agree with the objection, state that you will rephrase your question BEFORE doing so.
4. Do not speak over opposing counsel, witnesses, or the court.  Advise your witnesses of these instructions.


F. Interaction Between Counsel, Witnesses, Court Staff, and the Judge

1. Do not interrupt or attempt to speak over the court or opposing counsel.
2. Do not confer with your client or co-counsel while the court is speaking.
3. Address your comments and arguments to the court, not to the opposing counsel or party.
4. Treat all witnesses, court staff, opposing counsel, and the court with the respect and dignity that you expect to receive in return.

G. Use of Courtroom

1. You may move around the courtroom when examining witnesses, but do not lean over a witness.  During voir dire please stand in positions that encourage the jurors to project their voices.
2. When the court recesses at lunch and at the end of the day, please exit the courtroom as quickly as possible.  Court staff cannot leave the courtroom unattended and may have other non-trial responsibilities outside of the courtroom.

H. Opening Statement and Closing Argument

1. If you are using a PowerPoint, you must have multiple printouts prior to its use—one for each opposing counsel or co-counsel, one to mark as an exhibit, and one for the court.  These printouts must be given to the court and opposing counsel prior to the PowerPoint’s use.  This allows the parties to object to any slides before they are shown to the jury.
2. Do not allude to any matter that has not or is not anticipated to be admitted into evidence.
3. Do not assert personal knowledge of facts.
4. Do not state a personal opinion about the case or the credibility of a witness.  You may argue based on your analysis of the evidence for any position or conclusion regarding these matters.
5. Do not refer to similar cases or verdicts in other cases.

	
