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Dependency Operations  
Step Up Plan 

 

PHASE ONE 
April 27, 2020 

Effective Immediately 
 
Pursuant to Step 4 of the Step Down Plan (effective March 20, 2020), the Court accepted 
all Agreed Orders that did not automatically set a future hearing date, including Agreed 
Orders of Dependency with Waivers (reserving IPR date), Agreed Disposition Orders, 
Agreed Dismissal Orders, Agreed Placement Changes, Agreed Withdrawals and 
Substitutions, etc.  Parties may continue to submit these Agreed Orders. 
 

Phase One of our Step Up Plan now enables parties to submit Agreed Orders for 30 Day 
Shelter Care, Initial Progress Reviews, Permanency Planning and Dependency Reviews – 
all of which may automatically set a future hearing date. 
 

Agreed Orders for continuances for Pretrial Conferences and Fact-Finding Hearings are 
excluded from Phase One of the Step Up Plan. 
 

All Agreed Orders will be submitted via the eFiling system (instructions also emailed). 
 

AGREED ORDERS WHICH NEED A FUTURE HEARING DATE SET 
For cases that need a future hearing date (i.e., Initial Progress Review, Permanency 
Planning, Dependency Review), parties need court approval prior to submitting the Agreed 
Order through eFiling.  Prior to sending your request email, please ensure that the agreed 
date aligns with the appropriate DCYF date and Permanency Planning Review Hearing 
Orders dates are set about five months out.  Email your request to 
calendar.dependencykent@kingcounty.gov or calendar.dependencyseattle@kingcounty.gov.  You 
may submit your Agreed Order after you receive the approval email from the dependency 
coordinators. 
 

Effective immediately, the Court will accept Agreed Orders for cases set between March 
20, 2020 and May 1, 2020, but not heard due to the pandemic Step Down Plan. 
 

Effective May 4, 2020, the Court will accept Agreed Orders for cases, including those with 
hearings scheduled after May 5th, 2020. 
 

FAMILY TREATMENT COURT 
 

Family Treatment Court, pursuant to Step 4 of the Step Down Plan, accepted agreed orders 
including placement, visitation, dismissal and graduation orders.  FTC will now accept all 
Agreed Orders, including those setting a future hearing date, such as Initial Progress 
Reviews and Permanency Planning Hearings. 

https://dja-efsp.kingcounty.gov/EFiling/LogOn/LogOn.aspx?ReturnUrl=%2fEFiling%2fdefault.aspx
mailto:calendar.dependencykent@kingcounty.gov
mailto:calendar.dependencyseattle@kingcounty.gov
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If the order sets a future hearing date, parties will reach out to the appropriate FTC 
Program Specialist to confirm availability of a next hearing date 
(kandice.trenary@kingcounty.gov for Seattle or dajani.winzer@kingcounty.gov for Kent). 
 

All Agreed Orders will be submitted via the eFiling system (instructions also emailed).  
Orders need to include the FTC number in the caption. 

 
PHASE TWO 

May 4, 2020 (revisions provided May 11, 2020) 
Effective Immediately 

 

Agreed Orders 
The court accepts Agreed Orders for cases, including those that were calendared but not 
heard.  These orders must be submitted via eFiling.  Any orders sent to the coordinators or 
bailiffs directly will be rejected and returned to the submitter.   
 

Agreed Orders on contested matters that were set on the calendar between March 20th and 
June 5th must be submitted by May 29, 2020.  The court will review the backlog of contested 
hearings and begin assigning next hearing dates for remaining cases after May 29th. 
 

Agreed Orders must be submitted in Word format to allow judicial officers to make any 
necessary modifications. 
 

For Agreed Orders with a hearing date, please be sure to: 
1. Include the next hearing date, approved by the dependency coordinators, in the 

appropriate section of the order (i.e., the box directly under the caption for Orders 
After Hearing); 

2. As this is an Agreed Order, please do not indicate that a hearing has been held.  It is 
acceptable to add that an Agreed Order is being entered as a hearing was scheduled but, 
due to COVID 19, did not/will not occur. 

 

 
 

The court strenuously encourages parties to respond as quickly as possible to any agreed 
orders you may receive.  Any matter that can be resolved by May 29th will not be scheduled 
for a backlog hearing. 

mailto:kandice.trenary@kingcounty.gov
mailto:dajani.winzer@kingcounty.gov
https://dja-efsp.kingcounty.gov/EFiling/LogOn/LogOn.aspx?ReturnUrl=%2fEFiling%2fdefault.aspx
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Contested Motions 
 

EMERGENCY MOTIONS 
There are no changes to the protocol for presenting emergency motions, which address 
issues immediately critical to child safety and health.  These will continue to be addressed 
and, if certified, held via phone, Monday through Thursday morning.   
 

For ICWA Voluntary Placement Agreements, please submit your request to have these 
heard during the morning call with the Emergency Motions and Shelter Care Hearings via 
phone so parent can participate in colloquy.  Attorneys are responsible to providing 
conference call numbers to their clients. 
 

REGULAR MOTIONS 
Parties may begin submitting new contested motions that do not meet the emergent 
standards.  A hearing date does not need prior approval from the court.  These motions 
will not be listed on the daily calendars.  Motions shall be scheduled Monday through 
Thursday (do not set for Friday).   
 

The court is hearing regular motions via paper submission in lieu of parties appearing for 
a hearing in person or via phone.  When scheduling your motion, set it as though it were a 
regular motion, regardless of the court hearing these via paper. 
 

For example, if you were scheduling a regular motion without oral argument (i.e., out of 
state travel for youth in shelter case status), that would be on 6 days’ notice, with response 
due 2 days prior to the hearing and reply due 1 day prior to the hearing.  If you were 
submitting a Motion to Return Home for Placement a dependent youth, you would note 
that with 14 days’ notice, with responses due 7 days prior to the hearing and replies due 2 
days prior to the hearing.  See LJuCR 1.8 and LJuCr 3.12 respectively. 
 

Motions for withdrawal may be noted on the morning calendar, to be heard via phone with 
the Shelter Care Hearings and Emergency Motions, if the client of the moving party is 
available to be present (via phone) for the hearing.  Default Orders will not be entered.  
When sending notice to the client, the attorney must provide the conference call line 
information, for the appropriate court, as well as instruct that the client must call in at 8:30 
am.  
 

All working papers will be submitted electronically to the appropriate email box at 
doclist.dependencykent@kingcounty.gov or doclist.dependencyseattle@kingcounty.gov.  Parties 
must include a Word version of the proposed order with the working papers.  The subject 
line should include Contested Motion for <insert calendared date>, <insert case name>. 
 

For contested motions that were scheduled between March 20th and May 1st, but not heard, 
the Bailiff will contact parties to inquire if a hearing is still necessary.  If yes, the Bailiff will 
provide instructions on how the matter will proceed via paper submission.  
 

Note:  A new eWorking Papers protocol will be implemented in the near future in which submissions 
will be sent via the eFiling system.  Updated information regarding filing contested non-emergency 
motions will be provided when that is ready. 

mailto:doclist.dependencykent@kingcounty.gov
mailto:doclist.dependencyseattle@kingcounty.gov
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Pretrial Calendars 
Effective immediately the Court will accept agreed continuance orders for Pretrial 
Conference and Fact Finding Hearings.  All Agreed Orders will be submitted via the eFiling 
system.  (Agreed Pretrial Conference Orders are not accepted at this time.)  Any new dates 
noted in the agreed continuances should not be sooner than June 8, 2020. 
 
The court will allow parties to roll a backlog Pretrial Conference to the Fact Finding.  
However, if the Fact Finding hearing is currently set on a backlog day, that Fact Finding 
hearing will first need to be continued to the next regularly scheduled PTC calendar 
(Monday PM in Kent or Friday AM in Seattle).   
 
The court recognizes that, for termination cases, there may be a Fact Finding scheduled 
when a preliminary hearing has not yet occurred.  These will be addressed on a case-by-
case basis. 
 
Beginning May 11, 2020, the Court will conduct hearings for the pretrial conference 
calendars which were not heard between March 20th and May 1st, as well as all regularly 
scheduled pretrial calendars.  Hearings will be done via conference call.  Parties will call 
into the respective conference lines as follows:   
 

Kent Pretrial Calendar  (206) 263-8114 Pin 1347939# 
Seattle Pretrial Calendar (206) 263-8114 Pin 2010149# 

 

This pretrial calendar is in addition to the regular 72 shelter care/emergency hearing 
calendar.  Please find appropriate coverage if you have scheduled hearings in both 
courtrooms. 

Note that the 72/Emergency Conference Call lines remain (206) 263-8114 Pin 8968706# for Kent and (206) 
263-8114 Pin 5167911# for Seattle.    
 
The pretrial hearing schedule is as follows: 
 

KENT PRETRIAL CALENDARS 

Weekday Date Time Type Calendar Heard 
Monday 5/11/2020 1:30 pm Regular 5/11/20 Calendar 
Tuesday 5/12/2020 8:30 am Backlog 3/23/20 Calendar 
Tuesday 5/12/2020 1:30 pm Backlog 3/30/20 Calendar 
Thursday 5/14/2020 8:30 am Backlog 4/06/20 Calendar 
Thursday 5/14/2020 1:30 pm Backlog 4/13/20 Calendar 
 

Monday 5/18/2020 1:30 pm Regular 5/18/20 Calendar 
Tuesday 5/19/2020 8:30 am Backlog 4/20/20 Calendar 
Tuesday 5/19/2020 1:30 pm Backlog 4/27/20 Calendar 
Thursday 5/21/2020 8:30 am Backlog 5/04/20 Calendar 
 

Monday 6/1/2020 1:30 pm Regular (with Holiday) 6/1/20 Calendar 
PTCs to be heard by Judge Messitt.  Backup judge to hear the 72/emergency motion calendar. 

https://dja-efsp.kingcounty.gov/EFiling/LogOn/LogOn.aspx?ReturnUrl=%2fEFiling%2fdefault.aspx
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SEATTLE PRETRIAL CALENDARS 

Weekday Date Time Type Calendar Heard 
Monday 5/11/2020 8:30 am Backlog 3/20/20 Calendar 
Wednesday 5/13/2020 8:30 am Backlog 3/27/20 Calendar 
Wednesday 5/13/2020 1:30 pm Backlog 4/03/20 Calendar 
Friday 5/15/2020 8:30 am Regular 5/15/20 Calendar 
Friday 5/15/2020 1:30 pm Backlog 4/10/20 Calendar 
 

Monday 5/18/2020 8:30 am Backlog 4/17/20 Calendar 
Wednesday 5/20/2020 8:30 am Backlog 4/24/20 Calendar 
Wednesday 5/20/2020 1:30 pm Backlog 5/01/20 Calendar 
Friday 5/22/2020 8:30 am Regular 5/22/20 Calendar 
Friday 5/22/2020 1:30 pm Backlog 5/08/20 Calendar 
 

Tuesday 5/26/2020 8:30 am Backlog 5/15/20 Calendar 
Friday 5/29/2020 8:30 am Regular 5/29/20 Calendar 
 

Friday 6/05/2020 8:30 am Regular 6/05/20 Calendar 
PTCs to be heard by Judge Berns.  Judge Wiggs-Martin to hear the 72/emergency motion calendar. 

 

Trial Assignments 
The Lead Dependency Bailiff has requested that parties send updated information on trials 
previously set but not heard, including any changes in unavailability, keeping in mind that 
a majority of trial assigned out will be conducted via remove access (telephone or video).  
Trials will not be assigned while the Superior Court Emergency Order is in effect (currently 
through June 5, 2020).  Assuming there is no extension of that Emergency Order, Judge 
Berns will conduct a telephonic trial status conference calendar on Friday, May 29, 2020 
at 1:30 pm.  If you have a trial on the assignment board, you need to participate.  Parties 
will call into the conference line at (206) 263-8114 Pin 2010149#.  Case/Trial specific 
issues can be addressed at the status conference. 
 
The court does not anticipate that parties will be ready for trial assignment in June; 
however, if there is a request to do so, the Court will be able to calendar trials starting in 
June.  Case specific issues can be discussed during the trial status conference calendar. 

 
 
FAMILY TREATMENT COURT 
 

Family Treatment Court matters as set forth in Phase One will continue through May unless 
revised by separate communication. 
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PHASE THREE 
May 18, 2020 

Effective June 8, 2020 unless otherwise noted 
 
Barring any further Emergency Orders, the Court plans to resume operation of dependency 
calendars on June 8, 2020. 
 
The Court will hear some matters on the pleadings and others will be heard remotely, 
currently with the use of conference call lines.  A King County Superior Court committee is 
reviewing the technology and procedures necessary for holding video hearings.  
Notification and instructions will be provided to stakeholders in advance of any change 
from phone to video hearings. 
 
AGREED ORDERS 
The Court continues to accept Agreed Orders via eFiling and eService protocols.  Parties 
are reminded that an approval from each party on the case needs to be indicated/attached 
or the Order will be rejected. 
 
If a case has been retained, do not submit your Agreed Order through the eFiling queue.  
Contact the bailiff for the retaining judge to arrange for how that Court wishes to receive 
the Agreed Order. 
 
If submitting an Agreed Order for a matter that is on a dependency calendar, please adhere 
to the following deadlines for how to submit: 

DAILY CALENDAR 
• If five or more court days in advance, submit through the eFiling queue 
• If less than five court days, email Agreed Order directly to the bailiff 

PRETRIAL CALENDAR 
• If three or more court days in advance, submit through the eFiling queue 
• If less than three court days, email Agreed Order directly to the bailiff 

 

For all Agreed Orders setting hearings for Seattle cases after July 31st, new address 
information for the Patricia H. Clark Children and Family Justice Center shall be included. 
 
Daily Calendar: 1211 E. Alder Street, Room 4B, Seattle, WA  98122 
Lead Judge:  1211 E. Alder Street, Room 4D, Seattle, WA  98122 
 
REMOTE CALENDAR CALL-IN INFORMATION 
The court will resume regularly scheduled calendars on Monday, June 8, 2020 (including 
daily calendars, pretrial calendars and FTC calendars).  Call in to the conference line of the 
appropriate location on time, and mute your phone until you are asked to speak. 

            Kent Daily Calendar                     206-263-8114        Pin 3026939# 

Seattle Daily Calendar                 206-263-8114        Pin 5167911# 

https://dja-efsp.kingcounty.gov/EFiling/LogOn/LogOn.aspx?ReturnUrl=%2fEFiling%2fdefault.aspx
https://dja-efsp.kingcounty.gov/EFiling/LogOn/LogOn.aspx?ReturnUrl=%2fEFiling%2fdefault.aspx
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Kent Pretrial Calendar                206-263-8114        Pin 1347939# 

Seattle Pretrial Calendar            206-263-8114        Pin 2010149# 

            Kent FTC Hearings       206-263-8114        Pin 4919939# 

Seattle FTC Hearings  206-263-8114        Pin 2010149# 

 
Kent Backlog Calendar  206-263-8114  Pin 6451588# 

Seattle Backlog Calendar 206-263-8114  Pin 2010149# 

 
REGULAR AND BACKLOG CALENDARS 
The Court, in addition to the regular calendar, will also concurrently conduct a separate 
calendar of backlog matters that were scheduled, but not heard, from March 20th through 
June 5th and for which no Agreed Order was received.  Hearings will go forward as outlined 
below (note that hearing types designated in blue are matters set June 8th or later and 
hearing types in orange are for matters on the backlog list). 
 

TOP Hearings  
In general, there are 3 scenarios for TOP hearings from the Covid-19 emergency planning.  
These matters will be addressed as follows: 
 

1. A TOP was scheduled, notice was sent, but the hearing did not occur. 

All TOP hearings scheduled between March 20th and June 5th were stricken, per step 
4 of the Step Down Plan. 

Motions for Publication may now be presented to the Court and notice provided to 
the parent(s).  Motions for Publication should be submitted in accordance with the 
eWorking Papers protocol and proposed Orders must be submitted in Word format. 

A motion to continue the Preliminary Hearing may also be presented to the Court so 
the matters can be heard together (if not already addressed on the Pretrial 
Calendar). 
 

2. A TOP needs to be scheduled and notice sent. 

Motions for Publication may be submitted immediately, in accordance with the 
eWorking Papers protocol and proposed orders must be submitted in Word format. 
 

3. A TOP was scheduled, notice was sent, and the hearing is set for a date after June 8, 
2020. 

The Court will hear the matter as currently scheduled. 
 
Notice sent to parent(s) must include the conference line and pin and instruct that they 
must be on the phone call when court begins at 8:30 am. 
 

Preliminary Hearings  
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Preliminary Hearings will be heard remotely.  Parties will call in to the appropriate 
conference line at 8:30 am for the daily calendar. 

Preliminary Hearings Backlog  
For hearings which did not occur between March 20th and June 5th, the Court will address 
these on a case-by-case basis at the Fact Finding Hearing.  Please refer to the Pretrial 
Calendar schedule in Phase Two above. 
 

72 Hour Shelter Care Hearings  
72 Hour Shelter Care Hearings will continue to be heard remotely if discovery and 
proposed orders were exchanged in advance.  If there are any discovery issues, parties may 
need to appear in person.  If an in person hearing is necessary, parties will be expected to 
follow any safety protocols issued by King County Superior Court.  
 

As per normal operations, these hearings need to be pre-approved by the dependency 
coordinator.  The request should be set on the appropriate DCYF day (unless an emergency 
issue exists) and a maximum of 3 per day will be scheduled. 
 

30 Day Shelter Care Hearings  
As most 30 Day Shelter Care Hearings are status quo, parties are to submit an Agreed Order 
through the eFiling system on the scheduled hearing date so court staff can easily track to 
ensure all orders are received. 
 

If this hearing is contested, please notify parties and the Court per normal practice. 

30 Day Shelter Care Hearings Backlog  
Bailiffs will reach out to parties to ascertain if an Agreed Order will be submitted (if not 
already received) or if the matter will be contested.  See Backlog Scheduling for more 
information. 
 

Motions – Contested/Non-Emergency Hearings   
The Court will address non-emergency motions on the pleadings only*, unless otherwise 
ordered.  Daily motion limits, of 5 per day, will still apply.  Parties can immediately contact 
the dependency coordinators to get a date approved (for June 8th or later), ensuring that it 
is set on the correct DCYF day. 
 

Set these matters in accordance with LJuCR 3.12 for regularly scheduled motions and 
LJuCR 1.8 for motions without oral argument, regardless of the hearings being heard on 
the pleadings. 
 
*Motions for Withdrawal will be allowed to be set with oral argument, per LJUCR 1.8 and 
will count towards the daily motion limits.  Be sure to specify on your Note for Motion that 
this is with oral argument.  [If this matter is set for trial, schedule your Motion before the 
Lead Dependency Judge.] 
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If a new attorney is needed for the respondent, please add language to your order that 
directs DPD to make the assignment. 

Motions – Contested/Non-Emergency Hearings Backlog 
Bailiffs are reaching out to parties to ascertain if the backlog motion still needs to be 
addressed.  If the matter still needs to proceed the Bailiff is providing instructions directly 
to the parties. 
 

If you have not yet been contacted by a Bailiff and believe your motion still needs to go 
forward, please send an email to the appropriate court (messitt.court@kingcounty.gov or 
wiggs-martin.court@kingcounty.gov), making sure to include the case number and original 
date the motion was set. 

Disposition Hearings  
Disposition Hearings will be heard remotely.  Parties will call in to the appropriate 
conference line at 8:30 am for the daily calendar. 

Disposition Hearings Backlog 
These hearings will be heard as part of the backlog schedule (along with Initial Progress 
Review and Permanency Planning Hearings).  See Backlog Scheduling for more 
information. 
 

Initial Progress Review Hearings  

Initial Progress Review Hearings will be heard remotely.  Parties will call in to the 
appropriate conference line at 8:30 am for the daily calendar.  [See information re 
Dependency Review Cover Reports.]  

Initial Progress Review Hearings Backlog  
These hearings will be heard as part of the backlog schedule (along with Initial Progress 
Review and Permanency Planning Hearings).  These will be heard remotely.  See Backlog 
Scheduling for more information. 
 
Interim Review Hearings Backlog 
The daily calendar judges will review cases to determine if the concerns which instigated 
the interim review have been resolved.  If issues remain, the bailiff will contact parties with 
specific instructions on how the hearing will be handled. 
 

Permanency Planning Hearings  

Permanency Planning Hearings will be heard remotely.  Parties will call in to the 
appropriate conference line at 1:30 pm for the daily calendar.  [See information re 
Dependency Review Cover Reports.] 

Permanency Planning Hearings Backlog  
These hearings will be heard as part of the backlog schedule (along with Initial Progress 
Review and Dependency Review Hearings).   These hearings will be heard remotely.  See 
Backlog Scheduling for more information. 
 

mailto:messitt.court@kingcounty.gov
mailto:wiggs-martin.court@kingcounty.gov
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Dependency Review Hearings  
Review Hearings will be heard on the pleadings only.  Submit court reports, responses, 
replies and any other documentation necessary so the judicial officer can make an 
informed decision.  [See information re Dependency Review Cover Reports.] 

Dependency Review Hearings Backlog  
These hearings will be addressed as part of the backlog schedule (along with Initial 
Progress Review and Permanency Planning Hearings).  The Court will address Review 
Hearings based on the pleadings only.  Submit court reports, responses, replies and any 
other documentation necessary so the judicial officer can make an informed decision. See 
Backlog Scheduling for more information. 
 
DEPENDENCY REVIEW COVER REPORT REQUIRED FOR REVIEW HEARINGS 
For regularly scheduled hearings starting June 8, 2020, the Court requires that each party 
involved in an Initial Progress Review Hearing, Permanency Planning Hearing or Review 
Hearing file a Dependency Review Cover Report for their case.  As the Court does not 
regularly receive court reports or declarations from all parties, the use of this cover sheet 
will ensure that the judicial officer is aware of any issues prior to the start of the hearing.  
These Dependency Review Cover Reports will be due in accordance with local rules for 
service and submission of working papers. 
 
WORKING PAPERS 
Follow the eWorking Papers protocol for submission (included as attachment to email). 
 
Note:  A new eWorking Papers protocol will be implemented in the near future in which 
submissions will be sent via the eFiling system.  Updated information regarding filing contested 
non-emergency motions will be provided when that is ready. 
 
BACKLOG SCHEDULING 
After all Agreed Orders for backlog matters have been submitted by May 29th, the Court 
will issue a schedule of outstanding Contested 30 Day Shelter Care Hearings, Disposition 
Hearings, Initial Progress Review Hearings, Permanency Planning Hearings and 
Dependency Review Hearings.  These will be prioritized with the oldest hearings (starting 
March 20th) being heard first. 
 
The Court will group together as many hearings involving the same parties as possible.  For 
instance, if an Initial Progress Review as to mother was set for March 26th and a 
Permanency Planning Hearing as to Father was set for April 23rd, those would be scheduled 
to be heard at the same time.  (If parent hearings were intentionally separated for safety-
related reasons, please notify the Court as soon as possible so the cases can be separated.) 
 
These backlog cases will be heard by a second court (Judge Berns to hear Seattle matters, 
backup judge to hear Kent matters).   
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If parties have matters on both the daily calendar and the backlog calendar, they are highly 
encouraged to find coverage.  If coverage is not possible, be sure to inform the Bailiff during 
the daily calendar call.  
 
The backlog calendar will start at 9:00 am to give parties time to participate in the daily 
calendar call at 8:30 am. 
 
Backlog calendars will be heard: 
 

 KENT AM KENT PM SEATTLE AM SEATTLE PM 
Monday Yes No (PTCs) Yes Yes 
Tuesday Yes Yes Yes Yes 
Wednesday No (FTC) No (FTC) Yes Yes 
Thursday Yes Yes No (FTC) No (FTC) 
Friday Yes Yes No (PTCs) Yes 

 
It is anticipated that backlog calendars will be voluminous.  Where agreements can be 
reached the Court requests parties submit Agreed Orders as soon as possible.  
Spreadsheets of the status of the backlog cases (as of 5/15/20) are provided as a reference 
tool for users.  
 
MEDIATIONS AND SETTLEMENT CONFERENCES 
Josh Henderson and Kendy Rossi are conducting mediations remotely (via video and/or 
phone based on the needs of the parties) and have a number of openings.  Mediations will 
continue to be held on a voluntary basis until the backlog calendar is complete.   
 
When the backlog of hearings is complete, the court will begin scheduling mandatory 
mediations at the 72 Hour Shelter Care Hearing. 
 
Effective June 8th, parties can submit a Request Form for termination settlement 
conference.  These settlement conferences will be held via Zoom (which does have call-in 
ability for those who may not have internet access).  A “room” can be added to the Zoom 
meeting private side conversations can be conducted.  
 
TRIAL CALENDAR 
The Court will hold a status conference calendar on Friday, May 29, 2020 at 1:30 pm to 
determine if any matters are ready for trial.  If a matter is ready for trial, the assigned judge 
will determine how the trial is heard.  Information on how to submit exhibits, call 
witnesses, etc., will be provided at the time of assignment.    
 
Dependency and Termination trials have priority for assignment.  Judicial officers will be 
available for trial assignments starting in June, if all parties report trial-ready. 
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FAMILY TREATMENT COURT 
 

Family Treatment Court matters as set forth in Phase One will continue through May with 
the addition of submitting Agreed Orders for Leveling Up in the FTC Program.  The Team 
will review and document the parent’s progress, using the Leveling Up Checklist.  (These 
Checklists will be sent to all FTC Team Members in a separate email along with the Leveling 
Up Order.)  If there is agreement (confirmed via email) that the parent is eligible to level 
up: 

a. The Treatment Specialist will fill out the checklist.  
b. The Checklist and the Request for Leveling Up questions the parent submitted 

will be sent to that team’s distribution list. 
c. The AAG will fill out the Leveling Up Order in Word format.  

 
The AAG will submit the Court Order in Word format, Checklist and Leveling Up Questions 
submitted by the parent via the normal agreed orders process for FTC as noted below: 

If the order sets a future hearing date, parties will reach out to the appropriate FTC 
Program Specialist to confirm availability of a next hearing date 
(kandice.trenary@kingcounty.gov for Seattle or dajani.winzer@kingcounty.gov for Kent). 
 
All Agreed Orders will be submitted via the eFiling system (instructions also 
emailed).  Orders need to include the FTC number in the caption. 

 
If the Judge signs the order, it will be e-served and sent out by the Bailiff to the FTC 
Distribution List. 
 
If there is not agreement by the whole team that the conditions for leveling up have been 
met, it will not be considered an agreed order and will not be considered by the Court at 
this time. 
 
Starting the week of June 8, FTC will begin holding Staffings and FTC Review, FTC 
Acceptance Hearings, and Permanency Planning Hearings on Wednesdays in Kent and 
Thursdays in Seattle.  Motions will continue to be addressed by the Court without oral 
argument.  The calendared off weeks for FTC, will remain off weeks for the rest of the year.  
The plan is to hold FTC Staffings via video conferencing.  Video conferencing links will be 
sent out by the Program Specialist and the calendars will designate time blocks for staffing 
cases.  FTC Hearings will be conducted by conference lines via the phone until further 
notice.  If parents need to appear in person for their review hearings, they should reach out 
to their team prior to their review date.  Avenues for in person appearances may be 
accommodated in certain circumstances.  If an in person hearing is necessary, parties will 
be expected to follow any safety protocols issued by King County Superior Court. 
 

All reports for FTC Hearings in FTC should be submitted via the FTC Distribution Lists.  A 
plan for reviewing, signing and distribution of FTC Orders will be forthcoming. 
 

mailto:kandice.trenary@kingcounty.gov
mailto:dajani.winzer@kingcounty.gov
https://dja-efsp.kingcounty.gov/EFiling/LogOn/LogOn.aspx?ReturnUrl=%2fEFiling%2fdefault.aspx
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Dependency Operations  
Step Down Plan 
March 10, 2020 

Step 4 Effective March 20, 2020 
 

Parties and counsel are encouraged to continue to check the Superior Court 
website for updated information about this evolving situation 

 
In determining whether you should come to court for your hearing, please consider the following guidance 

we have received: 

• If you are sick with flu-like symptoms, please stay home 

• People at higher risk of severe illness should stay home and away from large groups of people as 
much as possible, including public places with lots of people and larger gatherings where they 
will be in close contact with others.  People at higher risk include: 

o People 60 and older 
o People with underlying health conditions including heart disease, lung 

disease, or diabetes 
o People who have weakened immune systems 
o People who are pregnant 

 

Step 1:  To be implemented immediately. 
 

For all dependency matters except shelter care, dependency parents and attorneys 
are encouraged to appear by phone if possible; the court will liberally accommodate 
requests to appear by phone. CASA’s and social workers are automatically approved 
for phone appearance. 
 
Counsel is responsible for ensuring anyone approved for phone appearance is 
available when the call is initiated, and they must connect those individuals via 
phone at the time of the hearing. 
 
Litigants and attorneys are encouraged to limit motions when possible and are 
encouraged to file only motions regarding emergent issues (change in placement 
and/or health and safety needs of children). 
 

All uncontested motions may be submitted without appearance/oral argument. 

Pre-trial conferences 
In an attempt to limit the number of people that appear on the PTC calendars in 
Kent and Seattle, the court encourages the following efforts: 

Parties should make extra effort to enter agreed dependency orders prior to the 

PTC calendar. 
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Uncontested continuances of pre-trial and fact findings that do not exceed the 75-

day trial date and require a good cause finding, may be submitted by email to the 

court. 
 

Step 2:  When directed by the court, will address mission-critical matters. 
 

Step 3:  Effective March 16, 2020     
 
Any trial already assigned for trial March 16, 2020 will proceed as scheduled, unless 
the judge hearing the case indicates otherwise. 
 
All other dependency and termination trials in a standby, pending or upcoming 
status are continued through April 24, 2020, with an effective trial continuance date 
of April 27, 2020.   
 
In Person Hearings (morning calendar) 

• 72 Hour Shelter Care 
 
Telephone Hearings (morning calendar*) 

• Emergency Motions (immediately critical to child safety and health) 
• Pretrial Hearings (* Kent will continue to be heard on Monday afternoon) 
• TOPs (include paging information when emailing your phone number to the 

dependency coordinator, as parents will still be paged outside the courtroom) 
• Preliminary Hearings 
• Motions to Shorten Time (judicial officer to decide whether to hear the follow-

up hearing via phone or electronic submission) 
 
Without Oral Argument 

• 30 Day Shelter Care Hearings 
• Motions 
• Disposition Hearing (unless approved by judge for telephone hearing) 
• Initial Progress Review 
• Permanency Planning Hearing 
• Review Hearing (includes EFC, Legally Free, SIJS, VYG) 

 
Dependency Mediations and Settlement Conferences are suspended until 
further notice. 
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PROCEDURAL CHANGES ARE AS FOLLOWS: 
 
In Person Hearings 
The dependency coordinators will email the stakeholder supervisors at 3:00 pm 
each day notifying which 72s are on the calendar for the following morning.  It is 
requested that sufficient attorney staff these cases so that no person is going back 
and forth between courtrooms. 
 
Professionals are still expected to arrive by 8:00 am to meet with parents, exchange 
discovery and begin negotiations. 
 
Calendar call will be held at 8:30 am.  If there are multiple 72s on the calendar, the 
cases may be sent to multiple courtrooms in alignment with social distancing. 
 
Interpreters should appear, in person, for these hearings. 
 
Telephone Hearings (does not include Pretrials) 
At least 24 hours in advance of your hearing, email the dependency coordinators  
(calendar.dependencyseattle@kingcounty.gov or calendar.dependencykent@kingcounty.gov) 
for any daily calendar matters or the bailiff for anything set before the lead 
dependency judge and provide the number at which you will be available that 
morning.  Conference calling requires a lot of coordination.  The expectation is that 
parties will be available when the court calls.  There will not be a calendar call for 
morning telephone hearings.   
 
If you have a client wishing to appear by phone, please let him/her know to answer 
if a call is received from the following numbers: 
 206-477-4657 Kent 1L 

206-477-4935 Seattle E-854 
 206-477-1479 Seattle E-863 
 
Do Not Call These Numbers as this may interrupt a hearing.  If you need to reach 
someone, please use the appropriate email boxes.  If this is an urgent matter, call: 

206-477-2757 Kent Coordinator 
206-477-2310  Seattle Coordinator 
206-477-1477 Lead Bailiff  
 

All proposed orders must be submitted in Word format. 
 
It is preferable that interpreters appear, in person, for these hearings. 

mailto:calendar.dependencyseattle@kingcounty.gov
mailto:calendar.dependencykent@kingcounty.gov
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Telephone Hearings for Pretrials 
The bailiff will send out Skype Conference Call information prior to the pretrial 
calendar (for Kent’s calendar on 3/16/20, the information will be sent out that 
morning.)  The email will include a number for parties to call in and the conference 
pin number.  Parties are expected to be on the phone by 1:30 pm for Kent and 8:30 
am for Seattle, the same as if you were appearing in person. 
 
The bailiffs will call the calendar and do a roll call before hearings begin.  Parties are 
expected to stay on the line (with their phones muted) until their hearing is called.  
Once all of your matters are concluded, you are free to hang up. 
 
Professional parties are encouraged to designate one person from their respective 
agency to cover all of the pretrials for that calendar.  This will reduce the number of 
people on the line and should make the calendar more efficient. 
 
It is preferable that interpreters appear, in person, for these hearings. 
 
Electronic Submissions for Without Oral Argument Hearings 
Professional parties will follow all rules with regard to providing documents to the 
court.  A copy of the eWorking Paper Pilot is attached for your reference.   
 
Note:  As indicated in the eWorking Paper Pilot, matters before the Lead Dependency 
Judge are exempt.  Please submit working papers, via email, to the bailiff. 
 
For permanency planning and review hearings, the judges are relying on written 
materials to address all required findings (i.e., ICWA determination). 
 
All proposed orders must be submitted in Word format. 
 
Step 4:  Effective March 20, 2020 
 
Pursuant to the Supreme Court Order of March 18, 2020, the following changes are 
implemented: 
 
All non-emergency matters are continued until after April 24, 2020.  The Supreme 
Court’s order automatically continues these matters (they are not stricken).  
Instructions will be provided at a later date as to how the following continued 
matters will be handled: 

• 30 Day Shelter Care Hearings 
• Motions 
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• Default Hearings 
• Disposition Hearings 
• Initial Progress Review Hearings 
• Permanency Planning Hearings 
• Review Hearings (includes EFC, Legally Free, SIJS, VYG) 
• Preliminary Hearings 

 
TOP hearings are stricken and will need to be renoted.  Motions for Publication will 
not be addressed until after April 24, 2020. 
 
Morning Calendar for 72 Hour Shelter Care and Emergency Hearings 
The only dependency hearings that will be heard are:  

• 72 Hour Shelter Care Hearings [by phone or in person] 
• Emergency Motions (immediately critical to child safety and health) [by 

phone] 
• Emergency EFC, VYG or SIJS (if case needs to be established prior to aging out, 

etc.) [by electronic submission, unless oral presentation requested] 
 
Telephone hearings are encouraged for 72 Hour Shelter Care Hearings if discovery 
and proposed orders have been exchanged.    If there is an issue with the exchange 
of discovery or proposed orders, parties will need to appear, in person, for the 
hearing. 
 
For hearings to be held by phone, proposed Orders are to be submitted by each party 
in Word document format.   
 
A calendar call will be conducted each morning at 8:30 am.  Professional parties who 
are participating by phone need to be call the appropriate conference line prior to 
that start time.  Each court will ensure they have all information for each hearing 
and, if there are multiple 72s, determine which case may be sent to a standby judge.  
The numbers to call into are: 

 206-263-8114 Conference Pin 8968706# Kent 1L 
 206-263-8114 Conference Pin 5167911# Seattle E-854 
 
Parties on a telephone hearing will receive a phone call from the below numbers.  Be 
sure you and your client (if participating) are available as coordinating these calls is 
very challenging.  Court calls come from a 206-477-**** number. 
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Agreed Orders 
The court will accept agreed orders such as Orders of Dependency with Waiver, 
Disposition Orders, Dismissal Orders, Placement Change, etc.   
 
The court will not accept agreed orders for Initial Progress Reviews, Permanency 
Planning Hearings, Review Hearings or continuances of trials or hearings. 
 
If parties have all signed off on the order, you may email that directly to the 
appropriate bailiff.  Be mindful of the court rotation schedule. 

• Kent Tuesdays and Thursday – send to messitt.court@kingcounty.gov 
• Seattle Mondays, Tuesdays, Wednesdays and Thursdays – send to both 

berns.court@kingcounty.gov and wiggs-martin.court@kingcounty.gov  
 
Agreed Adoptions 
Contact the King County Adoption Paralegal at 
scadoptionparalegal@kingcounty.gov for instructions and documentation needed 
to have the lead dependency judge finalize adoption by electronic submission. 
 
Certified Copies 
If a certified copy of an electronically submitted Order is needed, parties need to add 
additional language to the Order directing the clerk’s office to provide that certified 
copy and whether a voucher will be applied.  Please visit 
https://kingcounty.gov/courts/clerk/access-records/records.aspx to get more 
further information on how to process your certified copy request. 
 
FAMILY TREATMENT COURT 
Calendars continue to be suspended.  IPRs and PPHs are continued.  Emergency 
motions will be heard telephonically and parties setting an emergency motion 
submit their documents via the FTC distribution.  Proposed orders to be submitted 
in Word format.  Any signed orders will be distributed to the FTC distribution list. 
 
For agreed Family Treatment Court Orders, please direct those orders to either 
berns.court@kingcounty.gov or messitt.court@kingcounty.gov as appropriate.  
Note that the court will not accept agreed Initial Progress Review or Permanency 
Planning orders. 

mailto:messitt.court@kingcounty.gov
mailto:berns.court@kingcounty.gov
mailto:wiggs-martin.court@kingcounty.gov
mailto:scadoptionparalegal@kingcounty.gov
https://kingcounty.gov/courts/clerk/access-records/records.aspxf
mailto:berns.court@kingcounty.gov
mailto:messitt.court@kingcounty.gov



