CTR Survey Response Form

This form is needed to set up your worksite for the CTR Survey.  Please complete all the questions below, sign, and return by fax to 206-684-2058.
Company Name & Branch:
 CTRID: 

Worksite Address: 

1.
Please fill in the correct contact information for the Employee Transportation Coordinator for this worksite
Name: 


Phone:


Fax:


Mailing address:


E-mail:


2.
Please fill in the correct employee counts for this worksite.  This will be used to determine your survey response rate.  Response rates below 70% will negatively affect your survey results.

Total Worksite Population1


CTR Affected Employees at Worksite2


3.
Which group of employees will you survey? 

· Total worksite population

· Only CTR affected employee

4.
In certain cases, CTR affected employees may be exempted from the survey.  This must be approved prior to each survey process. Do you need apply for an exemption for some of your employees?
· Yes

· No

5.
I plan to distribute surveys on the following date: 



 (Typically a Monday.) 

6.
How will you survey your employees? 

· Online survey

· Paper survey

* Go to our website for more information about surveying online.
7.
Do you plan to attend a survey briefing?  See the survey briefing schedule on our website under training.
· Yes, I plan to attend the following survey briefing: 







Additional attendee(s): 












· I cannot attend a briefing


8.
I hereby verify the current employee numbers for the above worksite and understand that any changes in these numbers during the survey process must be reported to my CTR representative.  I also understand how the choices I have made in question 2 will affect my worksite survey results.
X______________________________________________________________

Signature of ETC








Date

1 Total Worksite Population is ALL persons, regularly working on-site, including:

· All employees on the company payroll including night shift, part time, and teleworking employees.

· All other persons not on the company payroll but who work at the site and are eligible to take advantage of the benefits of the CTR program.  This may include contract and temporary employees, cafeteria staff, janitorial staff, etc.
2 Current number of CTR Affected Employees at worksite include: 

· All full-time employees (minimum of 35 hours per week), who begin a regular workday at a single worksite between 6 am and 9 am (inclusive), on 2 or more weekdays, in positions intended to last at least 12 continuous months.

· Return completed form TO:
CTR Survey Support Technician…….fax (206) 684-2058…… Phone:  (206) 684-4444

King County Metro-CTRS, MS: YES-TR-0650, 400 Yesler Way, Seattle, WA 98104
