FEDERAL WAY SCHOOL DISTRICT 

Resource Conservation Management Policy

Energy Management - 8600 
The board recognizes the responsibility to develop and maintain programs to support the conservation of energy and natural resources. In recognition of this leadership responsibility, the district shall strive to institute an effective energy management program. All building users are expected to participate in conservation practices.

Legal Reference: 

WAC 180-030-406  Energy conservation program--Life cycle cost analysis

Adoption Date: 4/28/97

_________________________________________________________

FEDERAL WAY SCHOOL DISTRICT 

Resource Conservation Management Program Procedures    

Energy Use Procedures

In support of Federal Way School District Policy #8600, the following procedures are set forth to establish standards to optimize the learning and working environment conditions and to avoid unnecessary utility expenditures.  The District utilities budget is in excess of two million dollars.  For fiscal year 2003-04 the minimum cost reduction goal for this program is 10%.  

The District’s Facility Services Department is committed to continuous improvement of the efficiency of all systems.  All District staff, students and patrons are expected to follow the procedures herein set forth.

Lighting

1. When classrooms, shops, libraries, etc., are unoccupied for 5 minutes or longer, lights are to be turned off.

2. If personal lamps are used, they must replace equivalent overhead lighting.

3. All florescent lighting in gymnasiums, mini and multi-purpose rooms, commons and cafeterias must be off unless the room is being utilized, or going to be used within 10 minutes. (Operation of mercury vapor and sodium lights in these large spaces need to be addressed on an individual space and use basis. Contact the Maintenance office for assistance.)  Partial lighting for small groups in large spaces is expected.

4. Exterior lighting will be operated to support building use only. When the building is unoccupied and during hours of daylight the exterior lights will be off.  Parking lot lights are to be used for specific areas as needed.  Time clocks should be checked and reset every 2 weeks to respond to changes in daylight hours.

5. Night custodians should light only the specific area in which they are working.

6. Hallway and “commons” lighting should be turned off at the end of the instructional day when not needed and/or partial lighting (one bank) is suggested when full lighting is not required.  Emergency egress lighting should be turned off when the building is not occupied, unless this causes battery back-ups to come on. (Contact the Maintenance office for assistance)

7. Partial lighting in classrooms and offices is a consideration on sunny days.

Heating

Heating systems should always be operated in the most economical and efficient way possible. These systems should operate for the minimum amount of time required to provide the approved climate for a specific area and activity.
1. Regular School Days: The heating system is set to provide the following temperatures during the time of student occupancy:

Classrooms, Libraries, Offices..................68- 70 

Gyms, Mini and Multi-purpose Rooms
...........65 

School Shops
...................................................68

Hallways
..........................................................65

Kitchens......
.....................................................65                                               

M&O and Transportation Shops
......................65

2. Space Heaters and fans may not be used unless there are extenuating circumstances related to the individual occupants of the space or the malfunction of the heating system.  There is a +/- two-degree programmed temperature deviation controllable at (most) local thermostats. 

3. The Night Setback temperature at all facilities is 55 degrees.  The occupant can make variations from the set schedule via over-ride controls.  

4. Portable Classrooms follow all temperature settings/schedules and may need to be manually controlled.

5. Close Window Coverings at the end of the workday.

6. Close Doors and Windows during winter months.

7. Student Vacation Days:  On staff workdays when school is not in session, the entire building will be operated at the night setback of 55 degrees.  Variations for working staff comfort can be made via over-ride controls for specific zones and lengths of times.

8. Weekends, Holidays and Non-Student Occupancy:  The entire building will operate at the night setback of 55 degrees.  Hot water will be shut off during student vacations of one week or longer when not needed.  

9. The “Annual Notice of Cold Weather Procedures” supersedes these guidelines.

Electrical Use

1. All electrical equipment such as computers, monitors, printers, copy machines, lamps, coffee pots, radios, etc., must be turned off at the end of the individual’s work-day. 

2. Screen savers are not necessary and should not be used.  (Monitors can easily be turned off when you are away from your computer for more than a few minutes.)   

3. All refrigerators and freezers must be cleaned out and turned off during the summer break.  Nutrition Services will control the shutdown of all kitchen refrigeration.  

4. Personal refrigerators are not allowed. 

5. Kilns, self-cleaning ovens and any other high-energy use items should only be activated between 2:00 PM and 5:00 AM.

6. Vending machines, exhaust fans, appropriate circulating pumps and other electrical equipment not needed, will be off during vacation times.
Water

1. Domestic water temperatures will not exceed 110 degrees.  For individual cafeterias with electric dishwashers, Nutrition Services will determine the water temperature.  (Normally 160 degrees when a chemical rinse is not available.)

2. Water conservation by students and staff should be practiced at every opportunity.

3. Irrigation of lawns and athletic fields is to be completed prior to 6:00 AM.  Irrigation for lawns and fields is to be used only when needed, is not to exceed one inch per week and only during June, July and August.  Landscape vegetation needs only one-half inch of irrigation per week.  Established plantings and landscape vegetation native to the northwest need not be irrigated.  Irrigation will be manually turned off when rainfall nears one-half inch per week.  May and September variations to this schedule will be communicated by Maintenance as needed.

Solid Waste and Recycling

1. Students and staff are expected to recycle all clean paper, plastics, glass, aluminum and untreated wood.

2. The custodial staff will monitor the quantity in the dumpster.  Dumpster size and frequency of pick-up will be adjusted according to need.

3. Garbage service will be discontinued and on call only, during student vacations of a week or longer. 

4. All students and staff should follow the “3 R’s:”   Reduce, Reuse, Recycle. 

Responsibility:

It is the responsibility of the individual who normally operates machines and/or equipment referenced above to follow these operational procedures.

