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Task N/A Completed Date Initials 

Communication  

Post signs at entry and exit regarding avoiding ill people, covering cough, 
minimizing non-essential activities in the community, and frequent 
handwashing      
Stay in regular communication with all staff and volunteers about steps 
everyone can take to protect themselves and prevent further spread.     

Control Measures          

Check staff for fever and cough prior to their entry into the facility      
If the temperature exceeds 100.4oF or if the person has a cough, staff 
members should stay home or be sent home and isolate themselves at 
home.      

Symptomatic staff with fever or cough should not return to the 
facility until 7 days after symptom onset AND they have been fever 
free for 72 hours      

Symptomatic staff without fever of cough can return to the facility 
once well     

Encourage clients to inform staff if they have a fever or cough     

Encourage clients to limit proximity.     

Move bedding at least 6 feet apart in a head to toe arrangement.     

Move seating apart to increase spacing between clients     

Limit proximity between staff and clients. Put table between staff and 
client area.      

As possible obtain a supply of gowns, gloves, masks, and eye protection     

Try to separate clients with respiratory symptoms from other clients (if 
known COVID in facility this wing should be divided into COVID positive and 
COVID negative/unknown)     

Create “wing” or section of facility to house people with 
respiratory symptoms     

Consider using a large, well-ventilated room specifically for 
sick persons     

Creating temporary physical barriers between beds using 
sheets or curtains.     

Designate separate bathroom      

Designate eating area separate from general facility 
population      

These clients should not go into general areas     

Reducing cleaning frequency to as-needed (e.g., soiled 
items and surfaces) to avoid unnecessary contact with the 
ill persons     

  

https://www.cdc.gov/coronavirus/2019-ncov/downloads/stop-the-spread-of-germs.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stop-the-spread-of-germs.pdf
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Minimize the number of staff members who have face-to-face 
interactions with clients with respiratory symptoms.      

Identify 1 or 2 staff who will interact with the symptomatic 
clients     

Train these staff on how to use protective equipment: 
gown, gloves, mask, and eye protection     

These staff should use this equipment while providing care 
to clients with respiratory symptoms, including delivering 
food, supplies, or handling belongings or laundry     

Increase frequency of cleaning, sanitizing, and disinfecting      

Most common EPA-registered household disinfectants should be 
effective. A list of products that are EPA-approved for use against the 
virus that causes COVID-19 is available here.     

Establish and maintain hand hygiene stations stocked with either 
soap/water/towels or alcohol-based hand sanitizer with a concentration of 
at least 60% alcohol.      

Monitor how many clients and staff are out sick     

If in King County and have staff or clients with symptoms of COVID-19, 
contact the coronavirus call center: 206-477-3977.      

If you see an increase in either clients or staff who are out sick call the 
COVID Call Center and let them know you MAY HAVE A CLUSTER.      

Ensure continuity of meal programs when possible and consider ways to 
distribute food to clients. Consider options such as “grab-and-go” bagged 
lunches or meal delivery.     

Education and Preparation        
Educate staff and clients 
   1. Signs and symptoms of COVID-19 
   2. Hand hygiene 
   3. Lack of stigma     
Review and update your emergency operations plan so that you can be 
best prepared for cases.     

 

https://www.kingcounty.gov/depts/health/child-teen-health/child-care-health/bleach.aspx
https://www.epa.gov/sites/production/files/2020-03/documents/sars-cov-2-list_03-03-2020.pdf

