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Welcome to the Toolkit Training Video

King County Schools * Primer to the toolkit

COVID-19 Response * |dentify key resources

Toolkit contained in the tool kit
Guidance for K-12 Schools

 Help prepare and respond
to needs of in-person
education

Published August 27, 2020

www.kingcounty.gov/covid/K12-toolkit
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King County Schools COVID-19
Response Toolkit: Guidance for
K-12 Schools

Key Supporting Documents

Process map for contact tracing and
reporting in schools

COVID-19 School response team roles
COVID-19 Screening flow chart
Return to school guidance following
illness exposure

Scenario Example
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School COVID-19
Coordinator(s)

District COVID-19
Coordinator(s)

Public Health- Seattle & King
County (PHSKC) Community
Response Team



Focus of this training: Who is it intended for?

. EHE

AN
If roles not ﬁ./:l

already assigned,
consider the
descriptions of
each of the role
responsibilities
when reviewing
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Intent of the Toolkit

v’ Offer evidence-based strategies and protocols to
reduce the risk of COVID-19 as much as possible
during in-person learning.

v  Establish guidance to respond quickly and
effectively to minimize illness among students and
staff when cases of COVID-19 arise

v’ Provide outreach material templates to support
school communications for prevention and
response to COVID-19 cases.
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What are the Toolkit Components?

L4 King County

Public Health — Seattle & King
County

COVID-19 resources

For schools and child care
Frequently asked questions
Managing positive COVID-19 cases
Guidance for school graduation

Student housing at higher
education institutions

Home Howdol Services v

Home Public Health — Seattle & King County COVID-19 resources For schools and child care
COVID-19 Response Toolkit

King County Schools COVID-19 Response Toolkit

Guidance for K-12 public and private school and district staff

Public Health - Seattle & King County (PHSKC) has developed the King County Schools COVID-19 Response Toolkit to support
schools as they reopen for in-person instruction. This guidance is intended to supplement WA Department of Health K-12 Schools
Fall 2020-21 Guidance and Office of Superintendent of Public Instruction resources with local contact tracing and COVID-19
response guidance.

www.kingcounty.gov/covid/K12-toolkit

 King County Schools COVID-
19 Response Toolkit,

Guidance for K-12 Schools

COVID-19 Response Toolkit

Evidence-based strategies and protocols to reduce the risk of COVID-19 as much as possible during in-
person learning.

Guidance to respond quickly and effectively to minimize illness among students and staff when cases of
COVID-19 arise.

Additional toolkit resources
w mu:);nf::chln;atenala:mprleslo:Upplo't‘Sd:ot:omn:‘um:a’:onsfo::re:entlonanfr%ponselo(OV!DJ? TOOIS for Contact tracing an d
reporting

PHSKC ks committed 1o supporting our schools and your partnership and dedication to students and staff is valued greatly during
this challenging time.

Additional toolkit resources
A PLEASE NOTE: These documents are subject to future revisions when necessal
To ensure you're accessing the latest versions, please use the Refresh or Reload

menu item on your web browser or press the FS key on your keyboard to refresh

Public lk‘llhm

the links below:
*A Process Map for COVID-19 Contact Tracing and Reporting in Schools

X

* Checklists: Checklist for Managing Students/Staff with COVID-like
symptoms and Confirmed COV!D.|9
’k D. COVID-19 Fact Sheets for Families and Su"ﬁ
* E. Letter Templates: Close contact exposure notification letters for
Families and Staff
King County Schools COVID-19
Letter Template: School Closure Notification Letter a Response Toolkit, Guidance for K-12
* Schools
* School Robocall Scripts m

F.
G
H
I. Newsletter Template: General COVID-19 information
J. COVID-19 Daily Symptom Checklist
K. COVID-19 Screening Flow Chart
L. Return to School Following Iliness or Exposure Gmuanu
M. School Cleaning and Disinfecting Guidelines [§

Communication templates

Xing County Schools
COVID-19 Response
Toolkit

School Case and Close Contact List Template ﬂ

@«

I

Guidelines and
recommendations

When Can | Return to School? [§
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http://www.kingcounty.gov/covid/K12-toolkit
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In partnership with the Washington Office of Superintendent of Public Instruction, WA DOH,
school districts, and school administrators, PHSKC will:

* Provide guidance and tools to help schools carry out initial school-related contact
tracing of students or staff with COVID-19

* Provide case investigation of students or staff diagnosed with COVID-19

* |dentify and recommend guarantine for all household contacts of the COVID-19 positive
case

® Assist schools to determine which students and staff should quarantine
e Conduct symptom monitoring for all close contacts

* Connect school districts to educational resources about COVID-19 risk reduction and
best practices.

11. Glossary of Terms

Asymptomatic: person showing no symptoms of COVID-18 infection.

Case Investigation: Part of the contact tracing process to support patients with suspected or
confirmed COVID-19. Public Health staff work with an individual to collect information about
when symptoms appeared and the severity of iliness, source of iliness, history of testing, socio-
demographic characteristics, employment information, activity during exposure and infectious
periods, and details about exposure locations to make a list of close contacts. |deally this is to
be done as soon as possible after a positive test (usually within 24 hours).

Close Contact:
e anyone who has been within 6 feet of a person infected with COVID-19 for at least 15
minutes

* anyone who has had unprotected direct contact with infectious secretions or excretions
e use of cloth masks or face shields by the COVID-1S positive person or contact does not
change the close contact definition

Confirmed COVID-19 Case: symptomatic or asymptomatic person who tests positive for
COVID-19. A viral test (often referred to as PCR test) is required to detect the SARS-CoV-2 virus
to confirm COVID-19 infection.

Contact Tracing: A disease control measure to identify anyone who had close contact with an
infected person while they were contagious. The close contacts are informed of the potential
exposure and advised to stay home (quarantine) for 14 days.

19

Toolkit Essential Element: Guidance for K-12 schools

v 22-page resource document and core of the toolkit
“Goal is to assist school administrators in responding to COVID-

<

D N N N NN

19-related events within their schools.”

In-depth outline of the different COVID-19
Coordinator roles

Guidance on what to do if a student or staff
exhibits/reports COVID-19 symptoms or tests
positive for COVID-19

Guidance on returning to school after a positive
COVID test, COVID-like symptomes, or close
contact

Cleaning and disinfection

Ongoing monitoring of COVID-19 in schools
Bus safety

PHSKC response to confirmed COVID-19 Cases

Glossary of terms
Public Health }:
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Toolkit Essential Element: Process map for COVID-19 contact tracing
and reporting in schools
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COVID-19 Schools Response Team Roles

Roles can be adapted to fit within existing duties as needed.

* Disseminates new COVID-19 procedures and information to staff/students/families of school.
* Reports COVID-19 cases and close contacts to the District COVID-19 Coordinator.
¢ Works with School COVID-19 Response Team to oversee school response to COVID-19 cases.

School COVID-19
Coordinator(s)

* Distribute communication and procedures to the School COVID-19 Coordinator.

v’ Designed for at-a-glance
understanding of different T R e
roles and responsibilities

* Appoint a liaison to serve as key point-of-contact for District COVID-19 Coordinator regarding

Public Health — Seattle &
King County (PHSKC)
COVID-19 Community

guidance and protocols.
Provide guidance and tools to help schools carry out initial school-related contact tracing with

students or staff with COVID-19.

Response Team * Link school districts to educational resources regarding COVID-19 mitigation and best practices.
* Provide case investigation with students or staff diagnosed with COVID-19.

Public Health |
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Process Map COVID-19 Contact Tracing and Reporting in Schools

Public Health — Seattle &

District COVID-19 Coordinator(s) King County COVID-19
Community Response Team

School COVID-19
Coordinator(s)

Compile list of close contacts.

L]
/ F | OW C h a rt fo r CO nta Ct t ra C I n Work with school staff to L . Using the online reporting .PHSKC. cor_\duct_s case
Staff or student receives Ty CaTEE S 0 District Coordinator systom; District investigation with
positive COVID-19 result coordination with District. -> L i il Coordir’\ator informs - ol GO0 e
and notifies school School COVID-19 Coordinator ‘C’I‘:)‘:zt:;:f;c‘t’sf e PHSKC about confirmed BRSNS
forwards the contact list to : COVID-19 cases.

the District Coordinator. Coordinator.

steps and reporting measures

School COVID-19 Coordinator works with
the School COVID-19 Response Team to
enact all safety and infection control

Direct student’s family or
staff member to contact
their medical provider or

Contact family for
student pick-up.
Send staff home.

in schools

exhibiting

signs/symptoms of Call 911 if symptoms call 206-477-3977 to be protocols.
COVID-19 at school are severe. evaluated for Update and send suspected case list to
COVID-19 testing. District Coordinator if tracking.
. -
Publ ic He al t h 2 Find out why staff/student
. was tested. Were they: Find out test result: positive, Refer to King County
Staff or student informs * Contact of positive case negative, or inconclusive. Schools COVID-

Seattle & King County

school of Covid-19 test

*  Symptomatic
+ Other (pre-procedure,
random, required... etc.)

Treat inconclusive result as
positive case.

19 Response Toolkit for
return to school protocol.




Toolkit Essential Element: COVID-19 Screening flow chart

COVID-19 Screening Flow Chart

COVID SYMPTOMS
« Fever 100.4°F / 38°Cor

Screen for COVID-19
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* Muscle pain or body aches

« Headache . ‘ ‘

* Loss of taste or smell

higher 1
« Cough l 1 l 1 1
' Z‘-}%m}es'r)f t;r;ath or * NO Symptoms *+ NO Symptoms * Has 1 or more COVID « Has 1 or more
ifficulty breathing * No Symptoms = NY o mptom(s)
« Chills - ; * Close Contact of * Tested Positive for symp COVID Symptom(s)
* No Diagnosis 3 . .
+ Fatigue « No Close Contact someone COVID-19 * Tested negative for Tested positive or
with COVID-19 COVID-19 had no test

« Sore throat

. 4 L 4

+ Congestion or runny nose CAN GO TO Cannot go to Cannot go to Canncl:t gtl) to Cannc;t gtl) to
* Nausea or vomiting SCHOOL School School Schoo Schoo
* Diarrhea
« Other signs of new illness ‘

that are unrelated to a

preexisting condition (such Can return after 24 hours

as seasonal allergies) Can Return after Can return after have passed since fever Can return 10 Days after

quarantining for 14 quarantining for 10 resolved (without symptoms started AND
CLOSE CONTACT MEANS: Days from last date days since the medication) AND At 'e:;t 2 h‘;‘"s have
Being within 6 feet (2 of Close Contact positive results symptoms have improved. f:::l ve;l?cw‘iethivuetr
meters) for about 15 minutes If they are a close contact medication) AND
of a person with COVID-19. of confirmed COVID-19 ;i
case and have a negative Symptoms have improved

Published August 27, 2020 test result, they still must

References: WA DOH. Document Adapted from the Okanogan County Health Districts, NCESD.

quarantine for 14 days

v’ Details decision pathway for various COVID-19 screening situations

Public Health |

Seattle & King County
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Toolkit Essential Element: Return to school following COVID-19 illness
or exposure guidance

Return to School Following COVID-19 Publi Return to School Guidance for Public Health |
ublic Health | . I ,
Illness or Exposure Guidance seattle & King County Students and Staff with Suspected or Seattle & King County
Confirmed COVID-19
Updated September 3, 2020
Published August 27, 2020

If they are tested for COVID1-9 and receive a negative test result:
The date when a student or staff can return to school is determined by:

1. 24 hours since fever goes away (without 1. Date fever went away:
e |f they are confirmed or suspected to have COVID-19, or are a close contact of someone with medications) AND a. +24 hours after:
confirmed COVID-19 AND 2. Other symptoms have improved 2. Date other symptoms improved:

e If they have or do not have symptoms AND
e [f their symptoms have improved, if they do have symptoms

The latest date is the day you can return to school

This guidance outlines when students or staff can return to school. Definitions of confirmed COVID-19,
suspected COVID-19, and close contact are included below.

When a CLOSE CONTACT of someone with Confirmed COVID-19 can return to school:

A close contact is anyone who meets any of the following:
o Living in the same household as a person with COVID-19, OR
o Caring for a person with COVID-19, OR
o Being within 6 feet of a person with COVID-19 for at least 15 minutes, OR
o Being in direct contact with saliva or other body secretions from a person with COVID-19 (e.g., being

When people with CONFIRMED COVID-19 can return to school
Confirmed COVID-19: a person (with or without symptoms) who received a positive result from a COVID-19 laboratory

test. coughed on, kissing, sharing utensils, etc.).
If they have symptoms: Example
- - theyhavelsymptoms - Close contact definition still applies even when a person with COVID-19 or the close contact wore a cloth face mask or
1. 24 hours since fever goes away (without 1. Date symptoms began: 1. April 1 shield.
medications) AND a. +10days: a. April 11
2. 10 days since symptoms began AND 2. Date fever went away: 2. April 3 1. 14 days since last exposure to person with 1. Date of last exposure:
3. Other symptoms have improved a. 24 hours after: a. April 4 confirmed COVID-19 a. +l4days:_____[date you return to school]
3. Date other symptoms improved: __ 3. April9 More information available from the Washington State Department of Health.

The latest date is the day you can return to school
If they do not have symptoms:

D B b Reference for when individuals can return to

2. Have not developed symptoms o +10days: [date you return to school]

More information available from the Centers for Disease Control and Prevention. S C h O O | W h O e i t h e r‘ W e re :
When people with SUSPECTED COVID-19 can return to school: / .
Have suspected COVID-19: a person who shows symptoms of COVID-19 and has not been tested or is waiting for test C O n fl r m e d C OV I D = 1 9 C a S e

results.
If they are not tested for COVID-19: / S t d C OV I D 1 9
1. 24 hours since fever goes away (without 1. Date fever went away: u S p e C e - C a S e
medications) AND a. +24 hours after:
2. 10days since symptoms began AND 2. Date symptoms began:

S o v’ Had close contact with a confirmed case

3. Date other symptoms improved:
The latest date is the day you can return to school

» Public Health}:

Seattle & King County




Example Scenario: School notified of a positive COVID-19 test or
COVID-like symptoms

Public Health |
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COVID-19 Screening Flow Chart

Publc _Helth

Public Health — Seattle &
King County COVID-19

Process Map COVID-19 Contact Tracing and Reporting in Schools

COVID SYMPTOMS

School COVID-19
Coordinator(s)

District COVID-19 Coordinator(s)

* Fever 100.8% / 38'Cor

Ngher Community Response Team
- Cough [ T
« Shortess of bewath of -

Attty beeste . * NO Symptoms * Mas 1 or more COVID Compile list of close contacts.

b No Symptoms « Close Contact of symptormds) Work with school staff to . ) Using theloninereporting NS s
- cns «No Disgnosis T, R - e e District Coordinator o investigation with
 Fatgue +No Close Contact || 5000 * Vestod magutive for . conacts b maintains and routinely /el Dt confirmed COVID-19 case.
« Muscle aches| with COVID-19 CoVID-19 coordination with District. - : Coordinator informs - y o
pein o body. " updates list of case and Ongoing communication
« Headache $ School COVID-19 Coordinator close contacts PHSKC about confirmed with District COVID-19
* Loss of taste o smel forwards the contact list to - COVID-19 cases. Eon
« Somthwont the District Coordinator. -
« Congestion or rury aose CANGO TO Cannot go to Cannot go to Cannot go to Cannot go to
SCHOOL School School School School

School COVID-19 Coordinator works with
the School COVID-19 Response Team to
—, enact all safety and infection control
protocols.
Update and send suspected case list to
District Coordinator if tracking.

Direct student’s family or
staff member to contact
their medical provider or
call 206-477-3977 to be
evaluated for

COVID-19 testing.

* Nausea o vomiting.

Contact family for

student pick-up.

Send staff home. =
Call 911 if symptoms

are severe.

Staff or student

o O 9 9
dh db g

Can Return after
for 14

G et ster 24 hones signs/symptoms of

Can retun 10 Ouys alter

COVID-19 at school

Can return after
. 1

Days from last date
of Close Contact

days since the
positive results.

Being withn 6 feet (2
meters) for abOut 15 minut

Public Health

Seattle & King County

King County Schools
COVID-19 Response
Toolkit

Guidance for K-12 Schools
Published August 27, 2020
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Other (pre-procedure,
random, required... etc.)

positive case.

43 parson wth COVID-19. Find out why staff/student
was tested. Were they: Find out test result: positive, Refer to King County
. Staff or student informs « Contact of positive case negative, or inconclusive. Schools COVID-
school of Covid-19 test *  Symptomatic Treat inconclusive result as 19 Response Toolkit for

return to school protocol.

5. Guidance on what to do if a student or
staff member reports that they have

tested positive for COVID-19

A. What if the person reporting that they have tested posi

COVID-19 is currently at the school?

e for

f the person who tested positive is currently at the school during their infectious period,
they should return home immediately regardiess of if they are experiencing symptoms.

C. What information do | gather from the staff member or
parents/guardians of the student with COVID-19?

The School COVID-19 Coordinator{s) plays a key role in helping to monitor for potential
outbreaks in their school. They best understand their school’s resources, structure,
classrooms, staff, students, and communities.

There are three important pieces of information to gather from the staff, student, family:

1. Information related to symptoms and dates they began (or COVID-19 test date if
person is asymptomatic)

2. Contact information for the School Case and Close Contact List Template (J)

3. List of everyone who was a close contact of the staff or student while at school

If a parent/guardian of a student or a staff member calls to report that they have tested
positive for COVID-19, the School COVID-19 Coordinator should use the School Case and
Close Contact List Template (J) to gather the following information:

When was the student or staff member last at the school?

When did they started experiencing symptoms?

‘What symptoms are they experiencing?

What is their contact information?

‘What rooms or other parts of the school did the person visit when they were last at
the school?

« Other questions found in the cases and close contact list

The School COVID-19 Coordinator must also gather a list of everyone in close contact with
the staff/student with COVID-19 while at school. A Contact Tracing Team from either Public
Health - Seattle & King County (PHSKC) or Washington Department of Health (WA DOH) will
interview people who test positive for COVID-19. However, close contacts must quarantine
as s00n as they know they have been exposed.

Public Health|

Seattle & King County

E. Who do | notify about a confirmed case of COVID-19?

For School COVID-19 Coordinators:

The School COVID-19 Coordinator(s) should notify their District
COVID-19 Coordinator of any reports of positive cases and share
the completed or updated School Case and Close Contact List
Template (J). The School Covid-19 Coordinator should update this
list whenever the school has been notified of an additional
student or staff member who has tested positive for COVID-19.

For District COVID-19 Coordinators:

Whenever a staff member or student tests positive for COVID-19,
the District COVID-19 Coordinator should notify Public Health —
Seattle & King County (PHSKC). The District coordinator should
work with PHSKC on any further actions to investigate and
manage potential outbreaks in the school.

What s the difference between
quarantine and isolation?

Isolation: keeps someone who is sick or
tested positive for COVID-19 without
symptoms away from others, even in
their own home.

Quarantine: keeps someone who was
exposed/in close contact with a person
‘who has COVID-19 away from others.

See the glossary (Section 11) for more
definitions.

The District COVID-19 Coordinator can report cases online here or call the King County

COVID-19 Call Center at 206-477-3977 between 8AM - 7PM..

For all roles:
istric should refer to WA

12 Schot

of Health (WA DOH)'s K-
Fall 2020-2021 Guidance regarding when to close areas or an entire school in

the event of an outbreak. PHSKC wil also be able to advise if closure is warranted.

12




Example Scenario: Additional resources
Additional toolkit resources

Additional toolkit resources

A PLEASE NOTE: These documents are subject to future revisions when necessary.
To ensure you're accessing the latest versions, please use the Refresh or Reload r
menu item on your web browser or press the F5 key on your keyboard to refresh

* Letter templates for families/staff

the links below:

A

Process Map for COVID-19 Contact Tracing and Reporting in Schools E

. School Case and Close Contact List Template ﬁ

. Checklists: Checklist for Managing Students/Staff with COVID-like

symptoms and Confirmed COVID-19 E

. COVID-19 Fact Sheets for Families and Staffﬁ

Letter Templates: Close contact exposure notification letters for
Families and Staffﬁ

Letter Template: School Closure Notification Letter ﬁ

. When Can | Return to School? ﬁ

. School Robocall Scripts ﬁ

Newsletter Template: General COVID-19 information ﬁ

COVID-19 Daily Symptom Checklist J§

. COVID-19 Screening Flow Chart E

Return to School Following lliness or Exposure Guidance

. School Cleaning and Disinfecting Guidelines ﬁ

Public Health |

Seattle & King County

Public Health |}
Public etk
COVID-19 Fact Sheet for Families

You are receiving this Fact Sheet because: |

[0 There has been a confirmed case of COVID-19 in [NAME OF SCHOOL]. After

il i it has been i that your child is not a close contact of the
confirmed case. The purpose of this fact sheet is to notify you of the situation and
remind everyone of prevention measures.

[0 For informational purposes only.

What is novel coronavirus (COVID-19)? Who is at risk for severe illness?

Novel coronavirus (COVID-19) is a new virus strain spreading from person-to-person. The virus usually causes
mild iliness, but it can sometimes cause severe illness and pneumonia. Among adults, the risk for severe iliness
from COVID-19 increases with age, with older adults at highest risk. People of any age with the following
conditions are at increased risk of severe illness from COVID-19:

* Cancer

« Chronic kidney disease

*  COPD (chronic obstructive pulmonary disease)

+ Immunocompromised state (weakened immune system) from solid organ transplant

« Obesity (body mass index [BMI] of 30 or higher)

«  Serious heart conditions, such as heart failure, coronary artery disease, or cardiomyopathies
*  Sickle cell disease
+ Type 2 diabetes meliitus

More information about who is at increased risk for severe iliness and other people who need to take extra
precautions can be found on the CDC website: www.cdc i -
precautions/index.htm!

Children are not currently a high-risk group for serious iliness from this virus. There have been a few cases of
multi-system inflammatory syndrome in children (MIS-C), a rare complication of COVID-19 in children. Children
with certain health conditions, such as heart disease, asthma or weakened immune systems may be at higher risk.

What are the common symptoms of COVID-19?

Most coronavirus ilinesses are mild with fever and cough. Adults and children with COVID-19 have reported the
following symptoms or combinations of symptoms. These may appear 2 - 14 days after exposure to the virus:
Fever of 100.4°F or 38°C or higher

Cough

Shortness of breath or difficulty breathing

Chills

Fatigue

available in 15 languages

Public Health |

Seattle & King County

When Can | Return to School?

The purpose of this fact sheet is to outline when students or staff can return to school
after a suspected or confirmed case of COVID-19. You are receiving this information
because:

O You or your child is confirmed to have COVID-19 based on laboratory test results.

O You or your child has been identified as a potential close contact of someone with
confirmed COVID-19.

O You or your child have COVID-like symptoms.

When can | return to school after quarantine for a suspected or confirmed case of COVID-19?
The date when a student or staff can return to school in-person is determined by:

e Ifthey are confirmed or suspected to have COVID-19, or are a close contact of someone with
confirmed COVID-19 AND

e Ifthey have or do not have symptoms AND
e If their symptoms have improved, if they do have symptoms
Definiti of COoVvID-19, COVID-19, and close contact are included below.

When can someone with CONFIRMED COVID-19 return to school?
Confirmed COVID-19: a person (with or without symptoms) who received a positive result from a COVID-19
laboratory test.

Anyone who has symptoms and is confirmed to have COVID-19 should remain at home and away from others for:
e At least 10 days from when symptoms began
*  AND 24 hours after fever has resolved (without fever-reducing medication)
e AND symptoms have improved.

People who test positive for COVID-19 but never develop symptoms should remain at home and away from
others for at least 10 days after the date of their first positive COVID-19 test.

There are no medications specifically approved for COVID-19. Most people with mild COVID-19 will get better on
their own. Drink plenty of fluids, rest, and take pain and fever-reducing medications. Stay apart from others in the
home as much as possible. Some people may need medical care or hospitalization for severe COVID-19 illness.
Learn more how to care for yourself or others with COVID-19 at www.kingcounty.gov/covid/self-care.

Talk with your medical provider for more information or call the King County COVID-19 Call Center between 8AM —
7PM at 206-477-3977. Interpreters are available.
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Example Scenario: Additional resources
Additional toolkit resources

Additional toolkit resources

A PLEASE NOTE: These documents are subject to future revisions when necessary.

To ensure you're accessing the latest versions, please use the Refresh or Reload ° Ca se an d C I ose Cco nta Ct I |St tra C k| N g fO m

menu item on your web browser or press the F5 key on your keyboard to refresh
the links below:

A. Process Map for COVID-19 Contact Tracing and Reporting in Schools E

Clipboard L} Font F} Alignment x| Sensitivity | Number [
B. School Case and Close Contact List Template [ 013 v | b2
A B c | o | E | F | G | H J |k | L | m | N I
C. Checklists: Checklist for Managing Students/Staff with COVID-like
03 CONFIRMED CASE DEMOGRAPHIC INFORMATION QUARANTIP
symptoms and Confirmed COVID-19 ﬁ !
parent, contact of First Date of
. . Role guardian Date (name of Infectious
D. COVID-19 Fact Sheets for Families and Staffh (Student or student or  person Period (2
. Staff, Parentor Home Classroo school | staffwas who has Date Location days before
Date of Teacher Guardian Phone Home mi were lastat  confirmed Symptom( of lliness symptom(s)
E. Letter Temp'ates: Close contact exposure notification letters for 2 | Last Name First Name Birth ) Name Number _ Address Grade  notified | school COVID-13) s)Began Onset began)
e 3 | Doe Sam wuluntannn Staff J. Dough (123) 456-7¢ 123d4somewhe 1 RRIXRIRE Y sutuntammn Kris Doe
Families and Staffﬁ 4 | Sarah A,
...................................................... L TuanB.
. 6 | LiC.
F. Letter Template: School Closure Notification Letterh z JamalD.
3
N
G. When Can | Return to School? [§j =~
S
o 3
H. School Robocall Scripts ﬁ s | [
5
I. Newsletter Template: General COVID-19 information ﬁ
. COVID-19 Dail hecklist J§
J. COVID-19 Daily Symptom Check sth PN
K. COVID-19 Screening Flow Chart J§
L. Return to School Following lliness or Exposure Guidance o0 00O

M. School Cleaning and Disinfecting Guidelines ﬁ

Public Health |

Seattle & King County 14




Example Scenario: Additional resources
Additional toolkit resources

Additional toolkit resources

A PLEASE NOTE: These documents are subject to future revisions when necessary.
To ensure you're accessing the latest versions, please use the Refresh or Reload

menu item on your web browser or press the FS key on your keyboard to refresh 4 b Clea n|ng a nd d |S| nfect|0n gU|de||neS

the links below:

A. Process Map for COVID-19 Contact Tracing and Reporting in Schools E

e Return to school guidance e

B. School Case and Close Contact List Template ﬁ

C. Checklists: Checklist for Managing Students/Staff with COVID-like

symptoms and Confirmed COVID-19 E

School Cleaning & Public Health | Return to School Gmfiance for Public Health |
Disinfecting Guidelines Seattle & King County Students and Staff with Suspected or Seattle & King County
T h . .
D. COVID-19 Fact Sheets for Families and Staff [} - Confirmed COVID-19
Published August 27, 2020 Published August 27, 2020
R . Introduction
E. Letter Templates: Close contact exposu re notification letters for Schools should have cleaning and disinfecting plans that are updated to reflect what is known about The date when a student or staff can return to school is determined by:
S COVID-19: o If they are confirmed or suspected to have COVID-19, or are a close contact of someone with
Fa m l llesandStaff E * Cleaning removes germs, dirt, food, body fluids, and other material. Cleaning increases the benefit confirmed COVID-19 AND
of sanitizing or disinfecting. o Ifthey have or do not have symptoms AND
. 2 a ® Sanitizing reduces germs on surfaces to levels that are safe. e If their symptoms have improved, if they do have symptoms
F. Letter Template: School Closure Notification Letter [ * Disinfecting kills germs on surfaces of a clean object. Disinfectants based on hydrogen peroxide or
alcohol are safer. This guidance outlines when students or staff can return to school. Definitions of confirmed COVID-19,
suspected COVID-19, and close contact are included below.
g The U.S. Environmental Protection Agency (EPA) regulates sanitizer and disinfectant chemicals. If you
B
G‘ When ca n I Retu m to SChOOI . sanitize or disinfect without cleaning first, it will reduce how well these chemicals work and may leave When people with CONFIRMED COVID-19 can return to school
more germs on the surface. Confirmed COVID-19: a person (with or without symptoms) who received a positive result from a COVID-19 laboratory
. 0y test.
H. School Robocall Scripts h Routine Cleaning f they have Bample
1. Who will clean, How often and Where? 1. 24 hours since fever goes away (without 1. Date symptoms began: 1. April 1
N * Make a plan with staff and teachers. Increase how often you clean. medications) AND a. +10days:_____ a. April 11 <
. n i i ©  Train Staff. Ensure that cleaning staff, teachers, and others who use cleaners and 2. 10 days since symptoms began AND 2. Datefeverwentaway: 2. April 3
I. Newsletter Template: General COVID-19 information h = neure tha M teschers, and ot cleaners , " st A 4 e
use, and have and are using the personal protective equipment (PPE) appropriate to the 2 PEREHTEREES IR I A
a . Y product. Consider providing instructional materials and training in other languages.
J. COVID-19 Daily Symptom Checklist h * Develop a schedule for increased, routine cleaning and disinfection. Focus cleaning and halaees o ats [Ehe Cay¥ou AN TN Schook
N . . 3 . If they do not have symptoms:
on touched objects (e.g., light switches, sink
handles, countertops) and shared items between uses. 1. 10 days since their COVID-19 test AND 1. Dateof COVIDtest:
a . 3
. . 2. Cleaning considerations 2. Have not developed symptoms o +10days: [date you return to school]
K. coviD-19 Screenlng Flow Chart h *  Ifgroups of students are moving from one area to another in shifts, finish cleaning and . o ) i
disinfecting before the new group enters the area. Clean and disinfect high-touch surfaces Ll avil{a e o 8 CETRE T ol plce 0 S Gon o u d Hi Ve o

o e n each night after students leave.
L. Return to School Following lliness or Exposure Guidance * Use alcohol wipes or 70% isopropyl alcohol to clean and i When people with SUSPECTED COVID-19 can return to school:

*  If possible, vacuum carpets daily (when children are not present). Use a vacuum with a HEPA

(high efficiency particulate air) filter — or use HEPA vacuum bags. Have suspected COVID-19: a person who shows symptoms of COVID-19 and has not been tested or is waiting for test

b X . . . results.
. P . . . . I I ine cle i fection.
M. School Cleaning and Disinfecting Guidelines h Qutdoor areas generally require normal routine cleaning and do not require disinfection If they are not tested for COVID-18:
High-touch surfaces made of plastic or metal, such as grab bars and railings, should be
cleaned routinely. 1. 24 hours since fever goes away (without 1. Date fever went away:
*  Clean and disinfect hands-on materials often and after each use. Limit shared teaching L EETE) D & CENEBER_—,

) N L L . . 2. 10 days since symptoms began AND 2. Date symptoms began:

materials to those you can easily clean and sanitize or disinfect. Children’s books and other : —

3. Other symptoms have improved a. +10days:

paper-based materials are not high risk for spreading the virus. 3. Date other symptoms improved:

The latest date is the day you can return to school
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Other Helpful Resources: FAQs and Ombuds

Frequently asked questions about schools
and childcare during COVID-19

Home Howdol..~ Services~v AboutKingCountyv Departmentsv

Public Health — Seattle & K
County

COVID-19 resourc

https://www.kingcounty.gov/covid/schools/faq

For schools and child care

I Frequently asked questi
Managing positive COVIL
Guidance for school grat

Student housing at high

sl e e Useful reference detailing many
Washington State EC R - |

COVID-19 Response Too Eé’ﬂ"ggﬁgﬁ common q ue st | ons
| mbuds

WELCOME = GET OUR HELP EDUCATION ISSUES ABOUT US

Wit i your K12 Ecaton Goncern? Washington State Governor’s Office of
o | Education Ombuds

What Is OEO?

Select a topic above to find resources and next steps.

https://oeo.wa.gov

News and Events Request Trainings and Outreach Visits
Back to School Planning for Remote Learning We improve families and communities’ understanding of how our public K-12 schools work
so that schools, families, and communities can start from the same place to make decisions

This list is for families and school teams to create plans together. Most families won't have
all these things set up at home already, but schools should have some of these things
ready to share and ideas for other community resources.

T Sxampls of 060 Tinge * Helpful information on back to school

« Back_to_School_Planning Spanish_Planificacién del regreso a la escuela para el
aprendizaje remoto « Youth in Foster Care

that support students, strengthen the family and reduce

gaps. Read more...

Back_to_School_Planning_Amharic_ AC®+ +9°UCY @2, +9°UCY N4 SovovAn

Sven st hai planning and COVID-19 updates and

« Back_to_School_Planning Arabic s ¢ slaill i jsal) ) 53l S
« Back _to_School_Planning_C IERFSIERITY

e resources for families

« Back_to_School_Planning French Planning du Retour a I'Ecole pour les
Apprentissages A Distance

« Back_to_School_Planning_Khmer_mssijuéiasmipgrognssijsimasmmessnpil
spuy

.
. * Back_to_School_Planning_Korean 2/ St&& $/8t &t JH2t 78] P b 1 H 1 t h 2
Information for... « Back to_School_Planning Punjabl_failaz fnaam et wrrs g wrustt dmsr 16 u 1 C e a’ )

« Back_to_School Planning_Russian K Seattle & King County



https://www.kingcounty.gov/covid/schools/faq
https://oeo.wa.gov/en

Other Helpful Resources: Contact PHSKC

Have further questions about the toolkit or
supporting documents?

Contact PHSKC via email at:

schoolresource@kingcounty.gov

Thank you!
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