
Seattle & King County Schools 
COVID-19 Response Toolkit

INTRODUCTION TRAINING VIDEO
SEPTEMBER 8TH, 2020

1



Seattle Children's — Internal

Welcome to the Toolkit Training Video

• Primer to the toolkit
• Identify key resources 

contained in the tool kit
• Help prepare and respond 

to needs of in-person 
education
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www.kingcounty.gov/covid/K12-toolkit

http://www.kingcounty.gov/covid/K12-toolkit
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Focus of this training: Covered elements 

• King County Schools COVID-19 
Response Toolkit: Guidance for 
K-12 Schools

• Key Supporting Documents
• Process map for contact tracing and 

reporting in schools
• COVID-19 School response team roles
• COVID-19 Screening flow chart
• Return to school guidance following 

illness exposure
• Scenario Example
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Focus of this training: Who is it intended for?

School COVID-19 
Coordinator(s)

District COVID-19 
Coordinator(s)

Public Health- Seattle & King 
County (PHSKC) Community 

Response Team
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Focus of this training: Who is it intended for?

!
If roles not 

already assigned, 
consider the 

descriptions of 
each of the role 
responsibilities 
when reviewing
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Intent of the Toolkit

üOffer evidence-based strategies and protocols to 
reduce the risk of COVID-19 as much as possible 
during in-person learning.

ü Establish guidance to respond quickly and 
effectively to minimize illness among students and 
staff when cases of COVID-19 arise

üProvide outreach material templates to support 
school communications for prevention and 
response to COVID-19 cases.
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What are the Toolkit Components?

• King County Schools COVID-
19 Response Toolkit, 
Guidance for K-12 Schools

Additional toolkit resources
• Tools for contact tracing and 

reporting

• Communication templates

• Guidelines and 
recommendations 

www.kingcounty.gov/covid/K12-toolkit
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http://www.kingcounty.gov/covid/K12-toolkit
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Toolkit Essential Element: Guidance for K-12 schools
ü 22-page resource document and core of the toolkit
“Goal is to assist school administrators in responding to COVID-

19-related events within their schools.”

ü In-depth outline of the different COVID-19 
Coordinator roles

ü Guidance on what to do if a student or staff 
exhibits/reports COVID-19 symptoms or tests 
positive for COVID-19

ü Guidance on returning to school after a positive 
COVID test, COVID-like symptoms, or close 
contact

ü Cleaning and disinfection
ü Ongoing monitoring of COVID-19 in schools
ü Bus safety
ü PHSKC response to confirmed COVID-19 Cases
ü Glossary of terms
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Toolkit Essential Element: Process map for COVID-19 contact tracing 
and reporting in schools

üDesigned for at-a-glance 
understanding of different 
roles and responsibilities

ü Flow chart for contact tracing 
steps and reporting measures 
in schools
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Toolkit Essential Element: COVID-19 Screening flow chart

üDetails decision pathway for various COVID-19 screening situations
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Toolkit Essential Element: Return to school following COVID-19 illness 
or exposure guidance

Reference for when individuals can return to 
school who either were:

üConfirmed COVID-19 case
ü Suspected COVID-19 case
üHad close contact with a confirmed case
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Example Scenario: School notified of a positive COVID-19 test or 
COVID-like symptoms
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Example Scenario: Additional resources

• Letter templates for families/staff 
available in 15 languages
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Additional toolkit resources
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Example Scenario: Additional resources

• Case and close contact list tracking form
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Additional toolkit resources
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Example Scenario: Additional resources

• Cleaning and disinfection guidelines

• Return to school guidance
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Additional toolkit resources
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Other Helpful Resources: FAQs and Ombuds
Frequently asked questions about schools 

and childcare during COVID-19

https://www.kingcounty.gov/covid/schools/faq

• Useful reference detailing many 
common questions

Washington State Governor’s Office of 
Education Ombuds

https://oeo.wa.gov

• Helpful information on back to school 
planning and COVID-19 updates and 

resources for families
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https://www.kingcounty.gov/covid/schools/faq
https://oeo.wa.gov/en
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Other Helpful Resources: Contact PHSKC

Have further questions about the toolkit or 
supporting documents?

Contact PHSKC via email at:

schoolresource@kingcounty.gov

Thank you!
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