
ELECTRONIC PAYMENT REQUEST FORM

Payment Date 

PAYMENT INFORMATION 
ACH Credit - Pay Code (BENXX, GENXX, PAYXX) ACH Debit - Pay Code (COLXX) Automatic Withdrawal 

Book Transfer (Last 4 digits of the account)  From To Wire – Repetitive Wire Code 

DISTRIBUTION INFORMATION 

Explanation / Description Fund 
(9 digits) 

Project 
(7 digits) 

Cost Center 
(6 digits)

Account 
(5 digits)

BARS 
(7 digits)

Future 
(5 digits)

Amount 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

BANK INFORMATION FOR WIRE PAYMENTS (for non-repetitive wires only) Total 

Payee Address  City State Zip 

Bank Name Routing Number Account Number 

Reference 

CONTACT & AUTHORIZATION (Certification of Payment - RCW 42.24.080) 

Title Phone Number Email 

Title Phone Number Email 

Date

Agency/Special Purpose District 

02102023

Department of Executive Services 
Treasury Operations Section
KSC-ES-0710
201 S Jackson St., Ste 710 
Seattle, WA 98104-3854
cash.management@kingcounty.gov

I, the undersigned, do hereby certify under penalty of perjury, that the payment is due and payable, that the payment is just, due, and unpaid obligation, and that I am authorized to 
authenticate and certify to said payment. 

Contact Name 

Signer Name 

Signature

mailto:cash.management@kingcounty.gov
mailto:cash.management@kingcounty.gov


 PA  S  

INSTRUCTIONS 
PA  A  

• ACH Credit is a type o  electronic pay ent t at sen s un s ro  one an  account to anot er  t is initiate  y t e sen er an  t e un s are cre ite  to 
t e recei er s account  reasury perations ust recei e your re uest no later t an noon t e ay e ore t e settle ent ate  Pay o e ust e entere  

• ACH debit is a type o  electronic pay ent t at it ra s un s ro  one an  account an  sen s t e  to anot er  reasury perations ust recei e
your re uest e ore noon t e ay e ore t e settle ent ate  Pay o e ust e entere

• Automatic Withdrawal is use  en a go ern ent entity can it ra  un s ro  t e county s ain an  account  is entry can e initiate  y t e
go ern ent  nly retire ent pay ents to t e State an  ta  pay ents to t e S are per itte

• Book Transfers is en reasury perations initiates a transaction to o e oney ro  one an  account to anot er en t e accounts are at t e
sa e an

• Wire Request is en reasury perations initiates a transaction to eposit un s into a an  account  Settle ent occurs t e ne t usiness ay  is
anage ent pay ents associate  it  t e settle ent o  clai s an  real estate purc ases ust e pai  in less t an  ours  reasury ust recei e

t is re uest no later t an noon t e ay e ore t e ire is to e sent

A  A    PA S or non repetiti e ires only  

• or only ire pay ents  all iel s are re uire  Do not ill t is section in or any ot er pay ent options

A   A A  

• e contact is t e person t at is illing out t e or  an  not t e contact or t e payee  is is also t e person t at reasury perations ill call or e ail
it  any uestions

• Aut ori ation is co plete  y t e person t at is esignate  to appro e any un  o e ent un er  

D A  S A  

A igital D is li e an electronic ri er s license or passport t at pro es your i entity  A igital D usually contains your na e  e ail a ress  t e na e o  t e 
organi ation t at issue  it  a serial nu er  an  e piration ate  Digital Ds are use  or certi icate security an  igital signatures  

• or ore in or ation on creating a igital signature an  signing a ocu ent it  A o e ea er  please isit
o ttps // a o e co /sign/ o to/create igital signature t l

Depart ent o  ecuti e Ser ices 
reasury perations Section
S S

 S ac son St  Ste  
Seattle  A 
cas anage ent ingcounty go

mailto:cash.management@kingcounty.gov
https://app.leg.wa.gov/rcw/default.aspx?cite=42.24.080
https://www.adobe.com/sign/how-to/create-digital-signature.html
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