INSTRUCTIONS AND INFORMATION FOR UFC PARTICIPANTS

UFC Case Area Designation (UFS or UFK)  

Each case accepted for UFC case management will have its original case area designation (SEA or KNT) changed upon acceptance to UFC; SEA will be changed to UFS and KNT will be changed to UFK.  The Order on Acceptance to Unified Family Court will include an order changing the designation for all associated cause numbers to UFS or UFK.  All parties shall use the new case area designation (UFS or UFK) on all pleadings or orders filed after the date of acceptance for UFC case management.  Once a case has been designated UFS or UFK, it will retain that designation permanently to provide  acknowledgement of its history  with UFC.

Filing Documents
Parties filing pleadings or orders that are to be placed in multiple legal files must provide to the Clerk’s Office one copy of the pleading or order for each case file.  Each copy (including the original) should have a check mark in the caption next to the cause number for that particular legal file. 

Sealed Documents in Non-Sealed Case Files 
If you wish to have a document sealed before filing it in a non -sealed case, you must obtain a specific court order sealing the document.  

Future Orders in UFC Cases

Section 2.1 of the Order on Acceptance to Unified Family Court assigns all related cause numbers in a UFC case group to one Judge and one Commissioner Calendar (Family Law, Dependency or BECCA). Further orders in the actions referenced in the Acceptance Order shall be signed by the assigned judge or a regular commissioner on the assigned calendar, including agreed and Ex Parte  orders. UFC cases may not be heard by pro-tem commissioners or on the Ex Parte calendar.   If a motion is set on a day when a regular commissioner is not available, the motion will need to be reset to the next available date when a regular commissioner is available. The hearing must be reset through a written order that continues the motion hearing.  If the motion is an emergency motion and a regular commissioner is not available, the family law coordinator staff will first contact the assigned UFC judge and then any other UFC judge to determine if the motion can be heard by a judge that day.  

Notice to Case Manager of All Motions

The Order on Acceptance to Unified Family Court specifies the assigned case manager and contact information in Section 2.2.  Notice should be provided to the assigned UFC case manager as soon as a motion is set in a case managed case, including notice of the time and date of the motion.  Notice can be provided to the case manager in writing or by telephone.  There is no need to provide the case manager with a copy of the working papers associated with the motion.  The case manager will participate in the hearing  when requested to do so by the commissioner.  

Copies of Orders to Case Manager

Parties or counsel of record shall provide a copy of any orders entered in a UFC case to the assigned UFC case manager. 

Review Hearings Set by the Court

The court may set review hearings on its own motion.  When this occurs, an order will be sent by mail directing the parties to appear for a hearing at a specified date and time.  The order will indicate the issues to be addressed at the review  hearing. 

Motions Set on the Assigned Judge’s Calendar

To set a motion before the assigned UFC judge, parties should contact that judge’s bailiff to receive a date and time for motions that will be heard with oral argument.  Parties should also contact the bailiff if a motion set before the judge is to be continued.  

Trials

UFC cases will receive priority on the judge’s trial calendar.  The   Civil Case Specialist  will notify parties of trial start date and time following standard IC calendar procedures.

Instructions for Matters assigned to the Family Law Calendar

Parties shall follow King County Local Family Law Rules (LFLR 5 & 6).  This local rule includes instructions for setting a motion, confirming a motion, and providing courtesy copies of the motion and supporting pleadings to the commissioner and/or judge prior to the hearing.  Remember, you MUST include the UFS or UFK designation on all of your pleadings instead of SEA or KNT.  

Instructions for Matters assigned to the Dependency Calendar

Parties shall follow King County Superior Court Local Juvenile Court Rules (LJuCR 3.1 – 3.11).  Remember, you MUST include the UFS or UFK designation on all of your pleadings instead of SEA or KNT.  

Instructions for Matters assigned to the BECCA Calendar

To schedule a motion before the BECCA Commissioner, contact the ARY/CHINS Coordinator at 206-205-2688 (Kent cases) or 206-205-9725 (Seattle cases).  Remember, you MUST include the UFS or UFK designation on all of your pleadings instead of SEA or KNT.  

Changes of Address
If you change your address, you must file a Notice of Change of Address with the Superior Court Clerk’s Office and provide a copy of the notice to the assigned judge, the assigned UFC case manager, and other parties.  Parties are not required to provide a residence address on documents filed with the court, but they must give an address where service of process and other papers may be made upon them.  That address will be available to the public.  

Attorney Representation

You are not required to have an attorney represent you.  If you do not have an attorney,   you will be expected to know all the laws and court rules which apply to your   case   as if you were an attorney.  The court may make decisions that could have a significant impact on you  and your family, including the custody of your child.  Free or low-cost legal advice may be available to you through volunteer programs organized by the Bar Association of your county.  Family Law forms and procedural instructions are available through Family Law Facilitator Program (Room 3D at the RJC and Room W-280 at the King County Courthouse) or at the King County Law Library (Room 1N at the RJC in Kent and room W-621 at the downtown Courthouse in Seattle).  Additionally, forms and instructions are available at the following websites:  www.courts.wa.gov/forms and www.nwjustice.org.   Judges, Court Commissioners, Clerks, UFC Case Managers, Family Law Facilitators and Court Staff may not give you legal advice.    

