How to File a Truancy Petition in King County
As required by RCW 28A.225.030

Complete the form “Truancy Petition for an Order Compelling School Attendance” from the King
County Truancy Forms Website:

O http://www.kingcounty.gov/courts/superior-court/becca/truancy-forms.aspx
e Print up to date attendance record for entire school year for student(s), including attendance
from every school the student has attended during the current school year.

e Sign the petition, scan and save as a PDF.

Log in to king county E-Filing website
O https://dja-efsp.kingcounty.gov/EFiling/Logon/Home.aspx
e Select “Start New Case(s)” from E-filing menu

“Enter Case Information”
e Select Case Designation
0 For north King County cases select Case Designation “SEA”
0 For south King County cases select Case Designation “KNT”

e  Select Case Category “Juvenile”
e Select Case Sub-Category “Truancy”
e Enter Case Title: “School District”

S
“Student’s Name”
e Select “Next”
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“Add Minimum Initiating Documents”:
e Under “Document Type” it should say “PETITION REGARDING TRUANCY”
e Under “File Name” select “Browse” and select your PDF scan of the completed and signed
Truancy Petition.
e Select “Ok”


http://www.kingcounty.gov/courts/superior-court/becca/truancy-forms.aspx
https://dja-efsp.kingcounty.gov/EFiling/Logon/Home.aspx

e Under “Attachments” select “Browse” and select the PDF copy of the student’s attendance
records.

e Select “Ok”

e Select “Next”
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“Please review before proceeding”
e Confirm that you have uploaded the correct files, then select “Proceed to E-File”
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e Select “E-File Now”
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Your order setting case schedule is listed below. Please click on the hyperlink and print a copy for your
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Case Category: JUVENILE

Case Sub-Category: TRUANCY (KNT)

King County Superior Court Clerk’s Office EFiling Confirmation Receipt

Case Filing Fee: 0.00
Document Type File Name Attachment(s) Fee
PETITION REGARDING TRUANCY Truancy Petition. Studentpdf | aendance Records.pdf 0.00
ORDER SETTING CASE SCHEDULE schedule pdf 0.00
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Printer Friendly Version

To obtain Order Setting Case Schedule, click the link “schedule.pdf”

0 Your Case number will be both listed on the confirmation receipt

the heading of the Order Setting Case Schedule

(See above) and on

Follow Email Conventions for Truancy, as described in King County Truancy Manual, to email

the Petition(s) and Cause number(s) to the appropriate parties.



