essential functions of the position


Community surveillance officer





doctor:  This form identifies the essential functions of this position.  Please review these essential functions and then indicate in each area if the employee is medically able to perform the identified skills & abilities.  In the comments box, indicate any functions in which our employee has limitations and/or any functions you would like to request greater detail of either cognitive processes and abilities or physical exertion. This information will be used to assess whether our employee can fully perform this job and/or if a reasonable accommodation is needed and can be provided.  You must provide your objective medical rationale in the comment box for a skill or ability that you indicate the employee cannot fully perform.  You may suggest an accommodation for King County to consider.  NOTE:  The following information is not intended to represent “any and all activities” of this job that could occur on a daily basis.  The development of this analysis is based on information obtained from management and line workers and to the best of their knowledge is a true and correct representation of the work performed.





Definition of job and DISTINGUISHING characteristics of work: Supervise juvenile offenders placed on community supervision status.











Essential Functions�
Physical/Cognitive/Sensory Abilities Required


Seldom  = 1-10%;    Occasionally = 11-33%; Frequently = 34-66%; Continually = 67-100%�



Able to Fully Perform�
Comments - Restrictions must be stated in objective measurable terms.  Use medical rationale to justify restriction but do not state the diagnosis.�
�
Attend work on a regular and reliable basis, work under direct supervision, perform work duties under stressful conditions and have contact with individuals that may be aggressive and/or confrontational.�
Have predictable and reliable attendance and ability to work 8 hours a day.  This may include working multiple shifts.





Accept direct instruction and supervision, which may include receiving, coaching and/or constructive action/discipline.


�
Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��











Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��








�
�
�
Monitor youth in person at home, school, work and by telephone to insure compliance with court orders and curfews.





Develop and maintain  contacts, including on-site visits, with community resources, including schools and employers.  Secure information on attendance and behavior.





Participate in staff meetings, on and off-site, to work on treatment plans and intervention strategies for individual youths.





Testify in court hearings regarding contact with youth


Hook up electronic monitoring equipment in the home.





Design, coordinate and monitor youth on all day field trips up to 10 times a year.





�
Physical ability to frequently sit 30 minutes at a time; walk up to 1 block on a variety of surfaces; lift/carry up to 20 pounds (carry or move files, move and carry electronic monitoring equipment, carry items that may be needed on field trips, etc.); push/pull food trolleys if assigned to Day/Evening Reporting Program and push/pull security doors open, drive a motor vehicle up to 45 minutes at a time and up to 4 hours a day using foot/hand controls, coordination with vision and twist/turn movements; grasping of steering wheel, briefcase or manipulating paperwork;





Physical ability to dynamic stand occasionally for 5-20 minutes; push/pull up to 15 pounds; and repetitive hand/wrist movements to type.





Physical ability to intermittently climb stairs up to two flights at a time.





Physical ability to occasionally/frequently bend, squat, twist or turn by choice of movement; reach at knee to shoulder levels.





Ability to talk and listen to communicate and work as a team member with Juvenile Probation Counselors, Juvenile Detention Officers and other staff specialists such as Foster Care Placement Specialist sand/or Youth Alcohol and Drug Specialists, parents and community agencies.





Visual ability to observe youth, document behavior and review documents or records.





Ability to plan, direct and control the activities of youth; perform multiple tasks in an efficient, calm manner while supervising youth in the community.


�
Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��












































Yes � FORMCHECKBOX ��   No� FORMCHECKBOX ��














Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��








Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��











Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��























Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��








Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ���
�
�
Must perform a risk assessment, which involves gathering objective information and making subjective recommendations as to the risk factor of youth.





Ability to act as mature, responsible role model and to remain non-judgmental toward the youths while interacting effectively with youth.  Communicate in person, by phone and by correspondence.




















Maintain record of daily contact with youth, their behavior, and any changes in their circumstances.  Develop case plan with youth to comply with court order for community service hours, restitution, victim assessment penalties and treatment recommendations and review sanction with youth.





        Review files, court orders and contracts with youth and 


        parents to ensure understanding, consistency and 


        agreement, and to assist youth in meeting goals.





        Account for electronic monitoring equipment,


         entering/updating files in computer and approving 


         curfew exceptions.    








�
Ability to read, comprehend and explain laws or policies to youth and family members.





Ability to accept and respect individual differences without personal bias.


 


Ability to identify problems, assess information and make recommendations based on logical assumptions and factual information 











Use cognitive skills to read, write, use good judgment, time management skills, prioritization and organization of work and communicate with youth, staff, the public and other agencies.








Prepare clear and detailed reports and case notes via writing and data entry by use of computer and telephone.





Ability to understand and perform basic mathematical functions to track and monitor youth; ability to organize material in a logical fashion; and ability to write clearly and concisely.


�
Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��











Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��








Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��




















Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��




















Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��











Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��














�
�
�
Provide conflict resolution, crisis intervention, basic substance abuse education and counseling in interpersonal skills to youth on supervision status.�
Ability to perform under stress, exercise good judgment and reasoning under stressful circumstances, and appropriately assess situations.





Ability to communicate calmly and effectively.�
Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��














Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��


�
�
�






Marginal Functions�
Physical/Cognitive/Sensory Abilities Required


Seldom  = 1-10%;          Occasionally = 11-33%; Frequently = 34-66%;   Continually = 67-100%�



Able to Fully Perform�
Comments - Restrictions must be stated in objective measurable terms.  Use medical rationale to justify restriction but do not state the diagnosis.�
�



Utilize office equipment such as photocopier and facsimile to prepare paperwork. 








 �



Ability to sit regularly and/or stand intermittently while using arms in a forward extended position and small motor movement of fingering to enter computer data or operate office equipment �



Yes � FORMCHECKBOX ��   No � FORMCHECKBOX ��


�
�
�
D�
position:  Community Surveillance  officer                        �
�
employee  name:  �
�
�



Upon review of the essential functions for this position, the:


� FORMCHECKBOX ��	Employee is medically released to fully perform the essential functions of this position on a reasonably continuous basis:			


																   (Start Date)


� FORMCHECKBOX ��	Employee is medically released to perform the essential functions of this position on a reasonably continuous basis but has restrictions 


as stated on the form:


	� FORMCHECKBOX ��	Restrictions are temporary.		Date temporary restrictions should be reviewed:   					





	� FORMCHECKBOX ��	Restrictions are permanent.		Effective date:  _________________________________________________________________			Comments:


� FORMCHECKBOX ��	The employee is released to perform the described job with the following modifications:








� FORMCHECKBOX ��	Employee is not medically released to perform the essential functions of this position on a reasonably continuous basis:


	� FORMCHECKBOX ��	Due to permanent restrictions.		� FORMCHECKBOX ��	Due to temporary restrictions.


		Comments:








� FORMCHECKBOX ��	This employee is permanently unable to perform any work on a reasonably continuous basis as a result of his/her medical condition.  


State date:   			


		Additional information the employer should consider regarding this employee:





Physicians name:								Phone number:  ____________________________________________


					(please print)





Physicians signature:								Date:   _____________________________________________________








Employee Review of Job Description:  � FORMCHECKBOX ��  Agree with job description.  � FORMCHECKBOX ��  Disagree with job description.  Specify which areas you disagree with:





_________________________________________________


                                                                                                                                                                                                      Employee signature�
�
PLEASE FAX ANY RETURN TO WORK RELEASE OR RESTRICTION INFORMATION TO: Paula R. Seeger, Senior Human Resources Analyst, King County, Department of Adult and Juvenile Detention, fax # 206.205.5666.  Phone contact can be made at 206.205.9517.  Thank you!  





