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King County




MEMORANDUM

DATE: 
Date
TO:
Employee complainant/witness
FM:
Name
RE:

Conclusion of Investigation
As you know, a complete and thorough investigation was recently conducted in response to reports of alleged policy violation in the unit/facility/division.  You were interviewed during that investigation last month, and I thank you for your professionalism and candor during the process.  The investigation has concluded.  

The investigator Summarize result of investigation, e.g., did not find violations of county policy or evidence to match complaint, but need for workplace improvements and I will be looking into that OR found that violations existed and appropriate action has been taken 
For your information, involvement in the investigation, whether as a complainant or a witness, is protected under the law and King County policy.  No adverse employment action may be taken by management or co-workers against anyone for making a good faith complaint.  The same holds true for those assisting in or participating in the investigation.  If you experience or witness retaliation  because of your participation in this investigation you are strongly encouraged to ask the person to stop the behavior and/or promptly report it to your supervisor or manager, department management including your Human Resources Service delivery Manager, Name of HR SDM.
