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King County




DES/FMD Building Services 



Please print and provide all information indicated.
	Employee Last Name


	First Name
	Middle Initial



	(Area Code) Home Phone


	(Area Code) Work Phone



	Department


	Division/Work Group
	Mail Stop

	Issuing Authority Name


	(Area Code) Contact Phone


For FMD-ID/ACCESS Use Only
	Prox. Card #

	Employee #
	Proof of ID


Employee Information

King County is pleased to offer you an employee ID with the benefit of a fully subsidized bus pass.  The pass entitles you to ride without payment of fare on all regularly scheduled public transportation services operated by Metro, Community and Pierce Transit.  When you use your bus pass you help reduce traffic congestion, air pollution and dependency on fossil fuels.  For more information on your employee transportation benefits, please call the Employee Transportation Program at 206-263-4575 #5.

To receive your employee ID/Bus pass, take this form, photo identification and an Employee ID Request form to your photo shoot with the Facilities Management Division (FMD) Building Services- Security/ID Access Unit in Room 312 of the King County Administration Bldg 500 Fourth Avenue, Seattle.  Employee ID/Bus Passes are issued at this location Monday through Friday, 8:00 a.m. - 4:00 p.m.  You may contact Building Services-Security/ID Access Unit at:  206-477-9462  

Carefully safeguard your Employee ID/Bus Pass:

· You are the only person authorized to use your bus pass.  If you allow anyone else to use it, you may lose this benefit and/or be subject to disciplinary action.

· If you lose your bus pass, you may obtain one replacement per calendar year from Building Services-Security/ID Access Unit in Room 312 of the King County Administration Bldg., 500 Fourth Avenue, Seattle, 206-477-9462.  Please bring photo ID.  You will be charged a replacement fee of $25.00.  If your pass is stolen, present a copy of the police report and there will be no fee for the replacement.

By signing below, I hereby acknowledge and authorize the following:

· I understand that the Employee ID/Bus Pass is intended for employee use only, and is not transferable.  

· Should my employment terminate, I agree to return the ID/Bus Pass to my supervisor on or before my last day of employment at King County. 

Information must be complete and form signed by the employee and designated issuing authority to be valid:
Employee

Signature:
________________________________________
Date Signed:  _______________

Issuing Authority

Signature:
________________________________________
Date Signed:  _______________
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New Employee ID/Bus Pass Request Form





	


				








