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Instructions for completing and returning the Motorization of Electric Trolley Bus Route Request form:
· This form is for motorization only of an electric trolley bus route and does not result in line deactivation of the trolley overhead.  Complete a Trolley Overhead Deactivation Request form in lieu of this one if your work requires line deactivation.
· The form should be self-explanatory and you should be able to tab back-and-forth between fields.
· If more than one day within a weekend is needed for motorization, please be sure to include the start date and end date.
· For jobs requiring more than one weekend of motorization in order for the work to be completed, then a request needs to be submitted for each separate weekend.
· Please be sure not to fill in any of the fields at the bottom that are reserved for Construction Coordinator & Power Distribution use only.
· IMPORTANT: Once completed then please identify the document by clicking "Save As" and typing the following into the "File name" field: "Needed Date(s) of Job (mm.dd.yy)" followed by "Company Name" followed by either "Location or Address of Job". For example: 09.03.08_SDOT_3 Av-Pine St Motor ETB or 09.03-04.08_ SPU_1500 Eastlake Av E Motor ETB.
· Once the file doc. has been completed in its "Saved As" format please attach it to an e-mail and send it to us at: construction.coord@kingcounty.gov
· Please save a copy of the blank form to your desktop or folder to serve as a template for future requests as it would assist us greatly in keeping our Mailbox Size Limit down to a manageable level.
Cancellations are discouraged but we're aware they're unavoidable at times...please try to give us ample notification for that as well, by no later than 12 noon on the Thursday prior to the weekend of work.

Instructions for completing and returning the Trolley Overhead Deactivation Request form:

· The form should be self-explanatory and you should be able to tab back-and-forth between fields. 
· If more than one day within a weekend is needed for deactivation, please be sure to include the start date and end date. 
· For start and end times on projects where more than one day is necessary within a weekend, the start should reflect the time needed to begin the project on the first day and the end time should reflect the time when the project will quit on the second day of that weekend. 
· For jobs requiring more than one weekend of deactivation in order for the work to be completed, then a request needs to be submitted for each separate weekend. 
· Please be sure not to fill in any of the fields at the bottom that are reserved for Construction Coordinator & Power Distribution use only. 
· IMPORTANT: Once completed then please identify the document by clicking "Save As" and typing the following into the "File name" field: "Needed Date(s) of Job (mm.dd.yy)" followed by "Company Name" followed by either "Location or Address of Job". For example: 09.03.08_Pilchuck_3 Av-Pine St Deactivate or 09.03-04.08_ SPU_1500 Eastlake Av E Deactivate. 
· Once the file doc. has been completed in its "Saved As" format please attach it to an e-mail and send it to us at: construction.coord@kingcounty.gov
· Please save a copy of the blank form to your desktop or folder to serve as a template for future requests as it would assist us greatly in keeping our Mailbox Size Limit down to a manageable level. 
· If it's necessary to make revisions to a single deactivation request you may simply e-mail us (no calls please) with the information and we'll be glad to revise the form with the necessary changes providing we receive timely notification of the changes thus eliminating the need for you to send in another request for the same job. Changes that broaden the scope of work affecting a greater area of deactivation may be denied if it requires motorizing trolley routes not originally affected by the initial request. 
Cancellations are discouraged but we're aware they're unavoidable at times...please try to give us ample notification for that as well, by no later than 12 noon on the Thursday prior to the weekend of work.

Instructions for completing and returning the Seattle Streetcar OCS Overhead Deactivation Request form: 
· The form should be self-explanatory and you should be able to tab back-and-forth between fields. 
· If more than one night is needed for deactivation, please be sure to include the start date and end date and appropriate nightly times. 
· Please be sure not to fill in any of the fields at the bottom that are reserved for Construction Coordinator, Power Distribution & Streetcar use only. 
· IMPORTANT: Once completed then please identify the document by clicking "Save As" and typing the following into the "File name" field: "Needed Date(s) of Job (mm.dd.yy)" followed by "Company Name" followed by either "Location or Address of Job". For example: 09.03.08_SDOT_Westlake N-Valley St Deactivate or 09.03-07.08_ SDOT_700 Westlake Av N Deactivate. 
· Once the file doc. has been completed in its "Saved As" format please attach it to an e-mail and send it to us at: construction.coord@kingcounty.gov
· Please save a copy of the blank form to your desktop or folder to serve as a template for future requests as it would assist us greatly in keeping our Mailbox Size Limit down to a manageable level. 
· Cancellations are discouraged but we're aware they're unavoidable at times...please try to give us ample notification for any cancellation of work.
Instructions for completing and returning the Seattle Streetcar OCS Track Right of Way form: 

· The form should be self-explanatory and you should be able to tab back-and-forth between fields. 
· It is meant either to be used as a sole request to work within the Streetcar's Track ROW without the need for SC OCS line deactivation or as a supplement to the SC OCS Deactivation Request Form if some of the overall work is also to be scheduled during the Streetcar's operational time range and does not require line deactivations during those periods of work.
· It is not required to be filled out if the work solely necessitates an OCS line deactivation during the Streetcar's non-operational hours; the SC OCS Deactivation Request jointly serves as Track Access ROW authorization in these cases.
· IMPORTANT: Once completed then please identify the document by clicking "Save As" and typing the following into the "File name" field: "Needed Date(s) of Job (mm.dd.yy)" followed by "Company Name" followed by either "Location or Address of Job". For example: 09.03.08_SDOT_Westlake N-Valley St Track Access or 09.03-07.08_ SDOT_700 Westlake Av N Track Access. 
· Once the file doc. has been completed in its "Saved As" format please attach it to an e-mail and send it to us at construction.coord@kingcounty.gov
· Please save a copy of the blank form to your desktop or folder to serve as a template for future requests as it would assist us greatly in keeping our Mailbox Size Limit down to a manageable level. 
Cancellations are discouraged but we're aware they're unavoidable at times...please try to give ample notification of any cancellation of work.
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