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BUDGETING AND REPORTING SYSTEM 4.04.010 - 4.04.020
I. PURPOSE

4.04.010 Purpose of chapter. This chapter is to establish a fiscally sound budgeting and reporting
system under which all county activities shall be administered, and to assure coordination exists between
those persons and organizations who are responsible for the operation of the fiscal system. Policies and
guidelines stated herein are conceived to assure that the most advanced budgeting and reporting techniques
are used by the county for the present and the future. (Ord. 620 § 2, 1970).

[I. BUDGETING SYSTEM

4.04.020 Definitions. The definitions in this section apply throughout this chapter unless the
context clearly requires otherwise.

A. "Acquisition of right of way" or "land acquisition" means funds budgeted for the purchase of
property rights, excluding county force charges of the facilities management division.

B. "Adopted" means approval by council motion or ordinance.

C. "Agency" means a county office, officer, institution whether educational, correctional or other,
department, division, board commission, except as otherwise provided in this chapter.

D. "Allocation" means a part of a lump sum appropriation that is designated for expenditure by either
a specific organization unit or for specific purposes, or both.

E. "Allotment" means a part of an appropriation that may be encumbered or expended during an
allotment period.

F. "Allotment period" means a period of less than a fiscal year in length during which an allotment is
effective.

G. "Allotment plan" means a fiscal management plan that divides a county agency's program
element budget into quarterly increments, reflecting the cyclical or seasonal pattern of expenditures, for the
purpose of identifying over and under expenditures throughout the year.

H. "Appropriations” means an authorization granted by the council to make expenditures and to
incur obligations for specific purposes.

I. "Appropriation ordinance" means the ordinance that establishes the legal level of appropriation for
a fiscal year.

J. "Art" means funds budgeted for the one percent for art program under K.C.C. chapter 4.40 or as
otherwise provided by ordinance for a public art program.

K. "Budget" means a proposed plan of expenditures for a given period or purpose and the proposed
means for financing these expenditures.

L. "Budget detail plan" means the council's proposed spending plan for the operational budgets of all
agencies detailed at the section level and attached to the adopted appropriation ordinance or as modified by
the most-recent supplemental appropriation ordinance.

M. "Budget document" means a formal, written, comprehensive financial program presented by the
executive to the council, including an electronic database with revenues and expenditures for all county
agencies at the lowest organization levels and all summary levels provided in the general ledger system,
balanced to the financial plans and the appropriation ordinance, fee ordinances, motions related to proposed
levy rates to comply with chapter 36.40 RCW and cost-of-living adjustment ordinance proposed by the
executive.

N. "Budget message" means a formal oral presentation by the executive to the council that explains
the budget in terms of goals to be accomplished and how the budget relates to the Comprehensive Plan.
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4.04.020 REVENUE AND FINANCIAL REGULATION

O. "Capital improvement plan" means a plan that establishes the capital improvements required to
implement an approved operational master plan. This plan should extend over a minimum period of six
years to define long-range capital improvement requirements and the annual capital improvements budget
for a user agency.

1. The capital improvement plan shall include the following elements, where applicable:

a. general program requirements that define the development scope for specific sites or facilities;

b. general space and construction standards;

c. prototype floor plans and prototype facility designs for standard improvements;

d. space requirements based on the adopted county space plan;

e. initial, and life-cycle cost, of alternative facilities and locations including lease and
lease/purchase approaches;

f. approximate location of planned capital improvements;

g. general scope and estimated cost of infrastructure;

h. a schedule, that extends over a minimum of six years, for the implementation of projects
included in capital improvement plans, based on overall user agency priorities and projected available
revenue;

2. The user agency shall prepare the elements of the plan in subsection L.1. a, d, f and h of this
section. The implementing agency shall prepare the elements of this plan in subsection L.1. b, ¢, e and g of
this section.

3. The six-year budget schedule included in the capital improvement plan shall be updated
annually in conjunction with the capital budget adoption process.

P. "Capital projectd means a project wi t h
elements, all related to a capital asset: acquisition of either a site or existing structure, or both; program or
site master planning; design and environmental analysis; construction; major equipment acquisition;
reconstruction; demolition; or major alteration. "Capital project” includes a: project program plan; scope;
budget by task; and schedule. The project budget, conceptual design, detailed design, environmental studies
and construction elements of a project shall be prepared or managed by the implementing agency.

Q. "CIP" means capital improvement program.

R. "CIP exceptions notification” means, except for major maintenance reserve fund, roads, solid
waste, surface water management and wastewater CIP projects, a letter filed with the clerk of the council for
distribution to the chair of the budget and fiscal management committee, or its successor committee, which
describes changes to an adopted CIP project's scope or schedule, or both, or total project cost and, with the
exception of schedule changes, shall be sent in advance of any action. For major maintenance reserve fund
CIP projects, "exceptions natification” means a letter filed with the clerk of the council for distribution to the
chair of the budget and fiscal management committee, or its successor committee, that describes changes
of fifteen percent or more to an adopted CIP project's scope or schedule, or both, or total project costs and,
with the exception of schedule changes, shall be sent in advance of any action. For road CIP projects,
"exceptions notification” means a letter filed with the clerk of the council for distribution to the chair of the
transportation committee, or its successor committee, that describes changes of fifteen percent or more to
an adopted CIP pr oj ecorBoth, ostota prejectacosts and, hwvihdtliel erception of
schedule changes, shall be sent in advance of any action. For wastewater, solid waste and surface water
management CIP projects, "exceptions notification” means a letter filed with the clerk of the council for
distribution to the chair of the budget and fiscal management committee, or its successor committee, and
to the chair of the utilities committee, or its successor committee, which describes changes of fifteen

percent or more to an aasclpetduedr bGth, Brtomalrpmject codtsé@rsd, wathctieep e

exception of schedule changes, shall be sent in advance of any action.

S. "Construction" means funds budgeted for CIP project construction including contract
construction, contract inspection and testing and, as appropriate, construction tasks performed by county
forces.

T. "Contingency" means funds budgeted for unanticipated CIP project costs associated with any
other project activities.
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BUDGETING AND REPORTING SYSTEM 4.04.020

U. "Contracted design" or “"preliminary engineering" means funds budgeted for activities of a
contract nature associated with all CIP project phases through bid advertising. Included are contracts for
feasibility studies, planning, studies, preliminary design, construction drawings, bid specifications and on-site
inspections.

V. "Cost elements" means CIP budgeting activities related to construction, contracted design,
preliminary engineering, acquisition of right of way, equipment and furnishings, contingency, artistic
furnishings, county force design, county force right of way, project administration or other activities as
provided by the council.

W. "Council* means the metropolitan King County council.

X. "County force design" means funds budgeted for CIP project design or design review by county
personnel.

Y. "County force right of way" means funds budgeted for real property costs associated with CIP
land acquisition.

Z. "Deficit" means the excess of expenditures over revenues during an accounting period, or an
accumulation of such excesses over a period of years.

AA. "Director" means the director of the office of performance, strategy and budget.

BB. "Equipment and furnishings" means all costs for the purchase of equipment and furnishings
associated with CIP project construction.

CC. "Executive" means the King County executive, as defined by Article 3 of the King County
Charter.

DD. "Expenditures" means, where the accounts are kept on the accrual basis or the modified
accrual basis, the cost of goods delivered or services rendered, whether paid or unpaid, including expenses,
provisions for debt retirement not reported as a liability of the fund from which retired, and capital outlays.
Where the accounts are kept on the cash basis, "expenditures" means actual cash disbursements for these
purposes.

EE. "Financial plan" means a summary by fund of planned revenues and expenditures, reserves
and undesignated fund balance.

FF. "Fiscal period" means a calendar year or a biennium.

GG. "Fund" an independent fiscal and accounting entity with a self-balancing set of accounts
recording either cash or other resources, or both, together with related liabilities, obligations, reserves and
equities that are segregated for the purpose of carrying on specific activities or attaining certain objectives in
accordance with special regulations, restrictions or limitations.

HH. "Fund balance" means the excess of the assets of a fund over its liabilities and reserves except
in the case of funds subject to budgetary accounting where, before the end of a fiscal period, it represents the
excess of the fund assets and estimated revenues for the period over its liabilities, reserves and
appropriations for the fiscal period.

Il. "General facility major maintenance emergent need contingency project" means an appropriation
to provide contingent budget authority for emergent needs within major maintenance reserve fund CIP
projects.

JJ. "Implementing agency" means the appropriate department and division responsible for the
administration of CIP projects.

KK. "Lapse" of an appropriation means an automatic termination of an appropriation.

LL. "Major maintenance reserve fund CIP project" means any major maintenance reserve fund CIP
project that is allocated in the adopted six-year major maintenance reserve fund CIP and is appropriated at
the major maintenance reserve fund level in accordance with K.C.C. 4.04.265 or is a high-risk project under
K.C.C. 4.04.245.

MM. "Major widening project" means any roads CIP project adding at least one through lane in each
direction.
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4.04.020 REVENUE AND FINANCIAL REGULATION

NN. "Object of expenditure” means a grouping of expenditures on the basis of goods and services
purchased, such as salary and wages.

0O0. "Open space non-bond fund project” means an open space project that is allocated in the
adopted six-year open space CIP and is appropriated at the open space non-bond fund number 3522 level in
accordance with K.C.C. 4.04.300.

PP. "Operational master plan" means a comprehensive plan for an agency setting forth how the
organization will operate now and in the future. An operational master plan shall include the analysis of
alternatives and their life cycle costs to accomplish defined goals and objectives, performance measures,
projected workload, needed resources, implementation schedules and general cost estimates. The
operational master plan shall also address how the organization would respond in the future to changed
conditions.

QQ. "Program" means the definition of resources and efforts committed to satisfying a public need.
The extent to which the public need is satisfied is measured by the effectiveness of the process in fulfilling
the needs as expressed in explicit objectives.

RR. "Project administration” means funds budgeted for all county costs associated with
administering design and construction contracts on CIP projects.

SS. iProject program pland means a plan, primarily
overall development concept and scope of work for a building, group of buildings or other facilities at a
particular site. The complexity of the project program plan will vary based upon the size and difficulty of the
program for a particular site. When the plan includes projects that are phased over time, each phase shall
have an updated project program plan prepared by the user agency before project implementation. The
project program plan shall be prepared by the user agency with assistance from the implementing agency.
The program plan describes the user agency program requirements for a specific building or site; provides
the basis for these requirements; and identifies when funds for the implementation of the capital projects will
be provided. The program plan shall elaborate on the general program information provided in the
operational master plan and the capital improvement plan. The plan shall also describe user agency
programs, how these programs would fit and function on the site, and the general recommendation of the
user agency regarding the appearance of the building or site. The plan shall indicate when a site master plan
is required for a project.

TT. "Public need" means those public services found to be required to maintain the health, safety
and well-being of the general citizenry.

UU. "Quarterly management and budget report" means a report prepared quarterly by the director
for major operating and capital funds, that:

1. Presents executive revisions to the adopted financial plan or plans;

2. Identifies significant deviations in agency workload from approved levels;

3. Identifies potential future supplemental appropriations with a brief discussion of the rationale for
each potential supplemental;

4. ldentifies significant variances in revenue estimates;

5. Reports information for each appropriation unit on the number of filled and vacant full-time
equivalent and term-limited temporary positions and the number of temporary employees;

6. Includes the budget allotment plan information required under K.C.C. 4.04.060; and

7. Describes progress towards transitioning potential annexation areas to cities.

VV. "Reappropriation" means authorization granted by the council to expend the appropriation for
the previous fiscal year for capital programs only.

WW. "Regulations" means the policies, standards and requirements, stated in writing, designed to
carry out the purposes of this chapter, as issued by the executive and having the force and effect of law.

XX. "Revenue" means the addition to assets that does not increase any liability, does not represent
the recovery of an expenditure, does not represent the cancellation of certain liabilities on a decrease in
assets and does not represent a contribution to fund capital in enterprise and intragovernmental service
funds.
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BUDGETING AND REPORTING SYSTEM 4.04.020 - 4.04.025

YY. "Roads CIP project" means roads capital projects that are allocated in the adopted six-year
roads CIP and are appropriated at the roads CIP fund level in accordance with K.C.C. 4.04.270 or a high-risk
project under K.C.C. 4.04.245.

ZZ. "Scope change" means, except for major maintenance reserve fund, roads, solid waste, surface
water management and wastewater CIP projects, that a CIP project's total project cost increases by ten
percent or by fifty thousand dollars, whichever is less. For major maintenance reserve fund, roads, solid
waste, surface water management or wastewater CIP projects, "scope change" means the total project cost
increases by fifteen percent.

AAA. "Section" means an agency's budget unit comprised of a particular project, program or line of
business as described in Ordinance 16445, Section 5, for the 2010 budget or for all subsequent budgets as
described in the budget detail plan for the previous fiscal period as attached to the adopted appropriation
ordinance or as modified by the most-recent supplemental appropriation ordinance. This definition is not
intended to create an organizational structure for any agency.

BBB. nSite master pland means a plan prepared
user agency, that describes, illustrates and defines the capital improvements required to provide user agency
program elements.

1. The site master plan shall include preliminary information regarding, at a minimum:
a. site analysis, including environmental constraints;
b. layout, illustration and description of all capital improvements;
c. project scopes and budgets;
d. project phasing; and
e. operating and maintenance requirements.
2. The site master plan shall be approved by the user agency and the implementing agency before
submittal to the executive and council for approval.

CCC. "solid waste CIP project" means a solid waste project that is allocated in the adopted six-year
solid waste CIP and is appropriated at the solid waste CIP fund level in accordance with K.C.C. 4.04.273 or is
a high-risk project under K.C.C. 4.04.245.

DDD. "Surface water management CIP project" means a surface water management project that is
allocated in the adopted six-year surface water management CIP and is appropriated at the surface water
management CIP fund level in accordance with K.C.C. 4.04.275 or is a high-risk project under K.C.C.
4.04.245.

EEE. "User agency" means the appropriate department, division, office or section to be served by
any proposed CIP project.

FFF. "Wastewater asset management projects” means the wastewater capital projects identified
and intended by the wastewater treatment division to extend and optimize the useful life of wastewater
treatment assets, including facilities, structures, pipelines and equipment.

GGG. "Wastewater CIP project" means wastewater capital projects that are allocated in the adopted
six-year wastewater CIP and are appropriated at the wastewater CIP fund level in accordance with K.C.C.
4.04.280 or is a high-risk project under K.C.C. 4.04.245. (Ord. 16960 § 14, 2010: Ord. 16764 § 6, 2010:
Ord. 16764 Ord. 16445 § 1, 2008: Ord. 15545 § 2, 2006: Ord. 14811 § 2, 2003: Ord. 14743 § 2, 2003:
Ord. 14561 § 12, 2002: Ord. 14452 § 1, 2002: Ord. 14122 § 1, 2001: Ord. 13035 § 1, 1998: Ord. 12076 §
2, 1995).

4.04.025 Biennial budgeting - authorized - review and modification - emergency appropriation
ordinances. In accordance with Section 405 of the King County Charter and in lieu of adopting an annual
budget, the council shall adopt a biennial budget for such county funds as the council may determine. For
these funds there shall be a midbiennium review and modification for the second year of the biennium. The
council may adopt additional and emergency appropriations ordinances for any such fund or funds in the
same manner and subject to the same conditions as otherwise provided in the charter. (Ord. 15545 § 1,
2006).
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4.04.030 REVENUE AND FINANCIAL REGULATION

4.04.030 Contents of the budget document. The budget documents shall include, but not be
limited to, data specified in this chapter.

A. The budget shall set forth the complete financial plan for the ensuing fiscal year showing planned
expenditures and the sources of revenue from which they are to be financed. For each fund, the
expenditures included in the budget for the ensuing fiscal year shall not exceed the estimated revenues as
forecast under K.C.C. 2.140.070, including reserves.

1. The budget document shall include the following:
estimated revenue by fund and by source from taxation;
estimated revenues by fund and by source other than taxation;
actual receipts for first six months, January 1 through June 30, of the current fiscal year;
actual receipts for the last completed fiscal year by fund and by source;

e. estimated fund balance or deficit for current fiscal year by fund; and

f. operational budget details for all agencies at the section level unless noted by the executive and
accompanied with an explanation of the change;

g. such additional information dealing with revenues as the executive and council shall deem
pertinent and useful;

h. tabulation of expenditures in a comparable form by fund, program project or object of
expenditure for the ensuing fiscal year;

i. actual expenditures for the first six months, January 1 through June 30, of the current year;

j. actual expenditures for the last completed fiscal year;

k. the appropriation for the current year; and

I. such additional information dealing with expenditures as the executive and council shall deem
pertinent and useful.

2. All capital improvement projects and appropriations shall be authorized only by inclusion in the
annual council adopted CIP or any amendment thereto. A bond ordinance is not an appropriation for capital
projects. The capital improvement section of the budget shall include:

a. estimated expenditures for at least the next six fiscal years by program;

b. expenditures planned for current, pending, or proposed capital projects during the fiscal year,
classified according to proposed source of funds whether from bonds, or any combination of other local,
state, federal and private sources;

c. an alphabetic index to enable quick location of any project contained in the budget;

d. a discrete number for each project that shall serve to identify it within the capital budget
document and all accounting reports;

e. estimated net annual operating costs associated with each project upon completion or in cases
where operating costs are negligible or incalculable, a statement to that effect;

f. an identification of all CIP projects by council district in which they are located;

g. CIP projects funded in the budget year, which shall be presented in separate sections of the

coop

budget.

(1) Major maintenance reserve fund CIP projects shall be presented in the six-year general CIP
program.

(2) Except for high-risk projects under K.C.C. 4.04.245, the appropriation for major maintenance
reserve fund CIP projects shall be made at the major maintenance reserve fund level in accordance with
K.C.C. 4.04.265.

(3) Roads CIP projects shall be presented in the six-year road CIP program

(4) Except for high risk projects under K.C.C. 4.04.245, the appropriation for roads CIP projects
shall be made at the roads CIP fund level in accordance with K.C.C. 4.04.270.

(5) Wastewater CIP projects shall be presented in the six-year wastewater CIP program.

(6) Except for high-risk projects under K.C.C. 4.04.245, the appropriation for wastewater CIP
projects shall be made at the wastewater CIP fund level in accordance with K.C.C. 4.04.280.

(7) Surface water management CIP projects shall be presented in the six-year surface water
management CIP program.

(8) Except for high-risk projects under K.C.C. 4.04.245, the appropriation for surface water
management CIP projects shall be made at the surface water management CIP fund level in accordance
with K.C.C. 4.04.275;
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BUDGETING AND REPORTING SYSTEM 4.04.030

(9) Solid waste CIP projects shall be presented in the six-year solid waste CIP program;

(10) Except for high-risk projects under K.C.C. 4.04.245, the appropriation for solid waste CIP
projects shall be made at the solid waste CIP fund level in accordance with K.C.C. 4.04.273; and

(11) The technology business plan in accordance with K.C.C. 2.16.0757.

h. in addition to schedule requirements, a statement of purpose and estimated total cost for each
project for which expenditures are planned during the ensuing fiscal year;

i. the original project cost estimate which shall remain fixed from year to year. This original cost
estimate shall be included in the capital budget document. A project record, separate from the budget
document, shall be provided that identifies the original project cost estimate and any subsequent changes to
the original project cost estimate by cost element and revenue source as approved in the budget document
or any amendment to the budget;

j- an enumeration of revised project cost estimates;

k. funds actually expended for projects as of June 30 of the current year;

I. funds previously authorized for the project;

m. anticipated specific cost elements within each project. However, the executive is authorized to
transfer funds between specific activities within the same project only if these transfers will not result in a
necessary increase to the total project budget. A scope change of a project constitutes a revision.

(1) A CIP project scope change shall be included in the CIP exceptions notification if total project
costs increase by ten percent or by fifty thousand dollars, whichever is less; or if the schedule deviates by
three months.

(2) For parks CIP projects, a CIP exceptions notification shall be filed with the clerk of the council
in advance of action for distribution to the chair of the budget and fiscal management committee, or its
successor committee, when fifty thousand dollars or more or funds in excess of ten percent of total project
costs, whichever is less, are to be transferred from a contingency project to a CIP project.

(3) For major maintenance reserve fund CIP projects, a CIP exceptions notification shall be filed
with the clerk of the council in advance of action for distribution to the chair of the budget and fiscal
management committee, or its successor committee, when moneys in excess of fifteen percent of the total
major maintenance reserve fund CIP project costs are to be transferred from the general facility major
maintenance emergent need contingency project.

(4) For roads CIP projects, a CIP exceptions notification shall be filed with the clerk of the
council in advance of action for distribution to the chair of the transportation committee, or its successor
committee, when contingency funds in excess of fifteen percent of total project costs are to be transferred.

(5) For solid waste, surface water management and wastewater CIP projects, a CIP exceptions
notification shall be filed with the clerk of the council in advance of action for distribution to the chair of the
budget and fiscal management committee, or its successor committee, and chair of the utilities committee, or
its successor committee, when contingency funds in excess of fifteen percent of total project costs are to be
transferred;

n. individual allocations by cost element for each capital project; and

0. when a single fund finances both operating expenses and capital projects, there shall be
separate appropriations from the fund for the operating and the capital sections of the budget.

B.1. The budget message shall explain the budget in fiscal terms and in terms of goals to be
accomplished and shall relate the requested appropriation to the Comprehensive Plan of the county.

2. The total proposed expenditures shall not be greater than the total proposed revenue.

3. If the estimated revenues in the current expense, special revenue or debt service funds for the
next ensuing fiscal period, together with the fund balance for the current fiscal period exceeds the applicable
appropriations proposed by the executive for the next ensuing fiscal period, the executive shall include in the
budget document recommendations for the use of the excess for the reduction of indebtedness, for the
reduction of taxation or for other purposes as in his or her discretion shall serve the best interests of the
county.

4. If, for any applicable fund, the estimated revenues for the next ensuing period plus fund balance
shall be less than the aggregate of appropriations proposed by the executive for the next ensuing fiscal
period, the executive shall include in the budget document his or her proposals as to the manner in which the
anticipated deficit shall be met, whether by an increase in the indebtedness of the county, by imposition of
new taxes, by increase of tax rate or in any like manner.
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4.04.030 REVENUE AND FINANCIAL REGULATION

C.1. Justification for revenues and expenditures shall be presented in detail when necessary to
explain changes of established practices, unique fiscal practices and new sources of revenue or expenditure
patterns or any data the executive considers useful to support the budget. The following elements shall be
included:

a. nonbudgeted departments and programs expenditures and revenues; that is,
intragovernmental service funds;

b. historical and projected agency workload information; and

c. a brief explanation of existing and proposed new programs, as well as the purpose and scope
of agency activities.

2. Capital improvement program data shall include, but not be limited to, the streets and highway
programming process, which shall specify priorities, guide route establishments, select route design
criteria and provide detailed design information for each road or bridge project.

D.1. The department of executive services shall submit a request for CIP project funding, which
shall specify project funding levels on a project-by-project basis, but which shall be appropriated at the major
maintenance reserve fund CIP fund level, stated as an aggregate of individual projects for the budget year in
guestion in accordance with K.C.C. 4.04.266. High-risk projects under K.C.C. 4.04.245 shall be funded as
provided in K.C.C. 4.04.245.

2. The council may require other data from the department of executive services that the council
considers necessary for review of the budget, which may include objects of expenditure and other
expenditures categories.

E.1. The department of transportation shall submit a request for CIP project funding, which shall
specify project funding levels on a project-by-project basis, but which shall be appropriated at the road CIP
fund level, stated as an aggregate of individual projects for the budget year in question in accordance with
K.C.C. 4.04.270. High-risk projects under K.C.C. 4.04.245 shall be funded as provided in K.C.C. 4.04.245.

2. The council may require other data from the department of transportation that the council
considers necessary for review of the budget, which may include objects of expenditure and other
expenditures categories.

F.1. The department of natural resources and parks shall submit a request for CIP project funding,
which shall specify project funding levels on a project-by-project basis, but which shall be appropriated at the
wastewater CIP fund level, stated as an aggregate of individual projects, including subprojects, for the budget
year in question in accordance with K.C.C. 4.04.280. Except for multiyear construction contracts and
carryover amounts approved during the annual CIP reconciliation process, appropriations shall be for one
year. All construction contracts including multiyear construction contracts shall be appropriated for the full
construction amount in the first year. Any multiyear construction contracts longer than three years must be
specifically identified in the wastewater CIP budget request. The request for CIP project funding for
wastewater asset management shall include categories of wastewater asset management projects.
Wastewater asset management projects shall be appropriated annually at the category level. The executive-
proposed CIP shall allocate anticipated expenditures for each wastewater asset management project
category as part of the six-year wastewater CIP. For each category, a proposed project list will be appended.
High-risk projects under K.C.C. 4.04.245 shall be funded as provided in K.C.C. 4.04.245.

2. The council may require other data from the department of natural resources and parks that the
council considers necessary for review of the budget, which may include objects of expenditures and other
expenditures categories.

G.1. The department of natural resources and parks shall submit a request for CIP project funding,
which shall also specify project funding levels on a project-by-project basis but which shall be appropriated at
the surface water management CIP fund level, states as an aggregate of individual projects, including
subprojects, for the budget year in question in accordance with K.C.C. 4.04.275. Except for multiyear
construction contracts and carryover amounts approved during the annual CIP reconciliation process,
appropriations shall be for one year. All construction contracts including multiyear construction contracts
shall be appropriated for the full construction amount in the first year. Any multiyear construction contracts
longer than three years must be specifically identified in the surface water management CIP budget request.
High-risk projects under K.C.C. 4.04.245 shall be funded as provided in K.C.C. 4.04.245.
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BUDGETING AND REPORTING SYSTEM 4.04.030 - 4.04.040

2. The council may require from the department of natural resources and parks other data that the
council considers necessary for review of the budget, which may include objects of expenditure and other
expenditures categories. High-risk projects under K.C.C. 4.04.245 shall be funded as provided in K.C.C.
4.04.245.

H.1. The department of natural resources and parks shall submit a request for CIP project funding,
which shall also specify project funding levels on a project-by-project basis but which shall be appropriated at
the solid waste CIP fund level, states as an aggregate of individual projects, including subprojects, for the
budget year in question in accordance with K.C.C. 4.04.273. Except for a multiyear construction contracts
and carryover amounts approved during the annual CIP reconciliation process, appropriations shall be for
one year. All construction contracts including multiyear construction contracts shall be appropriated for the
full construction amount in the first year. Any multiyear construction contracts longer than three years must
be specifically identified in the solid waste CIP budget request. High-risk projects under K.C.C. 4.04.245
shall be funded as provided in K.C.C. 4.04.245.

2. The council may require from the department of natural resources and parks other data that the
council considers necessary for review of the budget, which may include objects of expenditure and other
expenditures categories. (Ord. 16764 8§ 7, 2010: Ord. 16445 § 2, 2009: Ord. 16391 § 23, 2009: Ord. 16249
§ 2,2008: Ord. 14811 § 3, 2003: Ord. 14743 § 3, 2003: Ord. 14452 § 2, 2002: Ord. 14122 § 2, 2001: Ord.
13035 § 2, 1998: Ord. 12076 § 3, 1995).

4.04.040 Preparation and administration of budget.
A. The council and executive shall execute the following responsibilities in order to accomplish the
preparation and distribution of the budget and budget document.
l.a. At least two hundred forty-five days before the end of the fiscal period, the council shall notify
the executive by motion of those funds to be budgeted on an annual basis and those to be budgeted on a
biennial basis.

b. At least two hundred forty-five days before the end of the fiscal period, the executive shall
announce the date by which agencies shall submit to the executive information necessary to prepare the
budget. By the date announced by the executive and in any event at least one hundred fifty-five days before
the end of the fiscal period, all agencies shall submit to the executive information necessary to prepare the
budget.

c. Agencies shall submit their budget information to the executive at the section level, unless
accompanied by a notice explaining the reasons for any proposed section changes.

d. The preliminary economic and revenue forecast adopted by the forecast council shall be used
as the basis for the executive's preliminary budget preparation of the status quo budget, budget instructions
to departments and preliminary review of departmental submittals to the executive.

e. Before presentation to the council, the executive may provide for hearings on all agency
requests for expenditures and revenues to enable the executive to make determinations as to the need,
value or usefulness of activities or programs requested by agencies. The executive may require the
attendance of proper agency officials at such hearings and it shall be the duty of those officials to disclose
such information as may be required to enable the executive to arrive at final determinations.

f. The executive shall prepare and present an annual or a biennial budget and budget message to
the council no later than ninety-five days before the end of the fiscal year or biennium. Copies of the budget
and budget message shall be delivered to the clerk of the council and each councilmember.

g. The updated economic and revenue forecast adopted by the forecast council shall be used as
the basis for the executive's proposed budget.

h. The executive shall prepare and present a proposed appropriation ordinance not later than
ninety-five days before the end of the fiscal year or biennium. The proposed appropriation ordinance shall
specify by any combination of fund, program, project and agency as determined by the council the
expenditure levels for the ensuing budget year or biennium.

i. Before the public hearing on the budget, the budget message and supporting tables shall be
furnished to any interested person upon request and copies of the budget shall be furnished for a reasonable
fee as established by ordinance and shall be available for public inspection in the office of the clerk of the
council and on the Internet.
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4.04.040 REVENUE AND FINANCIAL REGULATION

j- Seven days before the presentation of the proposed budget and budget message to the council,
the director shall submit to the council copies of all agency and departmental budget requests and
departmental and divisional work programs.

2.a. The council shall review the proposed appropriation ordinance and shall make any changes or
additions it deems necessary except the council shall not change the form of the proposed appropriation
ordinance submitted by the executive.

b. The council shall then announce and subsequently hold a public hearing or hearings as it
deems necessary.

c. Upon completion of the budget hearings and at least thirty days before the end of the fiscal
period, the council shall by ordinance adopt an appropriation ordinance granting authority to make
expenditures and to incur obligations. The council may attach to the appropriation ordinance an
accompanying statement specifying legislative intent, but shall attach a budget detail plan. All financial
reports submitted to the council, including, but not limited to, quarterly reports, shall be presented at the
section level. The council may adopt tax and revenue ordinances as may be necessary to implement the
adopted appropriation ordinance.

3. The director shall be responsible for the printing and distribution of the executive proposed
budget and final adopted budget.

B.1.a. Within thirty days after adoption of the appropriation ordinance, all agencies shall submit to
the executive a statement of proposed expenditures at such times and in such a form as may be required by
the executive, provided that the council is not required to submit an allotment. The statement of proposed
expenditures shall include requested allotments of appropriations for the ensuing fiscal period for the
department or agency concerned by program, project, object of expenditure or combination thereof and for
such periods as may be specified by the executive.

The executive shall review the r equ ersageacy's planh df
work and may revise or alter requested allotments. The aggregate of the allotments for any department or
agency shall not exceed the total of appropriations available to the department or agency concerned for the
fiscal period.

b. If at any time during the fiscal period the executive ascertains that available revenues for the
applicable period will be less than the respective appropriations, the executive shall revise the allotments of
departments or agencies funded from such revenue sources to prevent the making of expenditures in excess
of revenues. The executive is also authorized to assign to, and to remove from, a reserve status any portion
of a department or agency appropriation which in
No expenditure shall be made from any portion of an appropriation that has been assigned to a reserve
status except as provided in this section.

2. The executive shall periodically review any pay and classification plans, and made to those
plans thereunder, for fiscal impact and shall recommend to the council any changes to such plans. However,
none of the provisions of this subsection shall affect merit systems of personnel management now existing or
hereafter established by ordinance relating to the fixing of qualification requirements for recruitment,
appointment, promotion or reclassification of employees of any agency.

3. During the last quarter of the fiscal year, the council when requested by the executive may adopt
an ordinance to transfer appropriations between agencies; but a capital project shall not be abandoned
thereby unless its abandonment is recommended by the department or agency responsible for planning.

4.a. Unless otherwise provided by an appropriation ordinance and as set forth in this section, all
unexpended and unencumbered appropriations in the current expense appropriation ordinances shall lapse
at the end of the fiscal year. As used in this subsection, "current expense appropriations" include all
noncapital budget appropriations.

b. An appropriation in the capital budget appropriations authorization shall be canceled at the end
of the fiscal year or biennium, unless the executive submits to the council the report of the final year end
reconciliation of expenditures for all capital projects on or before March 1 of the year following the year of the
appropriation, and each year thereafter in which the appropriation remains open.
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BUDGETING AND REPORTING SYSTEM 4.04.040 - 4.04.045

5.a. Except as otherwise provided in this subsection B.5. of this section, no agency shall expend or
contract to expend any money or incur any liability in excess of the amounts appropriated. Any contract
made in violation of this section shall be null and void; any officer, agent or employee of the county knowingly
responsible under such a contract shall be personally liable to anyone damaged by this action. The council
when requested to do so by the executive may adopt an ordinance permitting the county to enter into
contracts requiring the payment of funds from appropriations of subsequent fiscal years, except that the
executive may enter into grant contracts, as provided under subsection B.6. of this section.

b. The term of a lease or agreement for real or personal property shall not extend beyond the end
of a calendar year unless:

(1) funding for the entire term of that lease or agreement is included in a capital appropriation
ordinance, though any lease or agreement for real property longer than a cumulative total of two years shall
require council approval by ordinance;

(2) such a lease or agreement includes a cancellation clause under which the lease or
agreement may be unilaterally terminated for convenience by the county and costs associated with such
termination for convenience, if any, shall not exceed the appropriation for the year in which termination is
effected, though any decision to continue any lease or agreement for real property beyond a cumulative total
of two years shall require council approval by ordinance; or

(3) such a lease or agreement is authorized by ordinance for such periods and under such terms
as the county council shall deem appropriate.

c. Real property shall not be leased to the county for more than one year unless it is included in a
capital appropriation ordinance.

d. Nothing in this section shall prevent the making of contracts or the spending of money for
capital improvements, or the making of contracts of lease or for service for a period exceeding the fiscal
period in which such a contract is made, when such a contract is permitted by law.

6. The executive may enter into contracts to implement grants awarded to the county before the
appropriation of grant funds, including appropriations that must be made in future years, if the council has
received prior notice of the grant application and if either of the following conditions are met: all of the funds
to be appropriated under the contract will be from the granting agency; or all financial obligations of the
county under the contract are subject to appropriation. (Ord. 16445 § 3, 2009: Ord. 16391 § 24, 2009:
15545 § 3, 2006: Ord. 15328 § 3, 2005: Ord. 14561 § 14, 2002: Ord. 12685 § 1, 1997: Ord. 12045 § 23,
1995).

4.04.045 Overhead cost allocation policy. The following policies shall guide the development
and implementation of the county's overhead cost allocation plan for allocating current expense costs to other
county funds:

A. The current expense fund may allocate costs to other county funds if it can be demonstrated that
other county funds benefit from services provided by current expense funded agencies.

B. Wherever possible, the current expense cost to be allocated shall equal the benefit received by
the county fund receiving the charge.

C. Recognizing that many current expense services are indirect and not easily quantifiable,
overhead charges may be estimated.

D. Estimated overhead charges shall be calculated in a fair and consistent manner, utilizing a
methodology which best matches the estimated cost of the services provided to the actual overhead charge.

E. The overhead allocation calculation formulae adopted by the council shall be established prior to
budget balancing and shall be utilized by the executive to develop the executive proposed budget. The
adopted formulae shall not be modified by the executive without council approval.

F. By May 31, 1993, and every year thereafter, the executive shall submit the proposed
methodology for the overhead cost allocation plan to the council for review and approval. The proposed
overhead cost allocation plan methodology shall adhere to the policies set forth in this chapter. (Ord. 10772
§1, 1993).
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4.04.050 - 4.04.062 REVENUE AND FINANCIAL REGULATION
Ill. REPORTING SYSTEM

4.04.050 Definitions. The following terms as used in this chapter shall, unless the context clearly
indicates otherwise, have the respective meanings set forth in this section.

A. MANAGEMENT AUDIT. A review of the management practices and procedures used in an
agency.

B. POST-AUDIT. An audit made after the transactions to be audited have taken place and have
been recorded or have been approved for recording by designated officials, where required.

C. ALLOTMENT PLAN. A fiscal management plan which divides each County agency's program
element budget into quarterly increments, reflecting the cyclical or seasonal pattern of expenditures, for the
purpose of identifying over and under expenditures throughout the year.

D. ALLOTMENT RESERVE ACCOUNT. An account established in each Council appropriated
program for the purpose of reserving excess quarterly allotments.

E. FISCAL NOTE. A report identifying the fiscal impact of a motion or ordinance which would
directly or indirectly increase or decrease revenues or expenditures incurred by King County. (Ord. 5523 §
1,1981: Ord. 4901 § 1, 1980: Ord. 620 § 4, (part), 1970).

4.04.060 Types of reports available - county annual report - management fiscal reports -
annual postaudit report - budget allotment plan - quarterly management and budget report.

A. The county executive shall annually cause to be prepared and published a comprehensive
financial report covering all funds and financial transactions of the county during the preceding fiscal year.

B. The county auditor shall periodically prepare and publish the results of examinations performed
by his office of the effectiveness and efficiency of the operation of county agencies.

C. The Office of the State Auditor, Division of Municipal Corporations, annually issues the results of
their examination of the financial affairs and transactions of the county.

D.1. By February 1 of 1982 and each year thereafter, the executive shall develop and transmit to the
council an allotment plan for each county agency based on the budget adopted by the council as required in
Section 410 of the King County Charter.

2. Within five weeks after the end of each quarter, the executive shall notify the council of those
agencies whose expenditures have deviated from the quarter's allotment by five percent. For those agencies
which have exceeded that quarter's allotment by five percent the executive shall propose an expenditure plan
designed either to eliminate the need for a budget increase or to identify the source and amount of a
proposed supplemental appropriation, or both.

3. At the end of each quarter, all allotted but unexpended funds which exceed five percent of that
quarter's allotment for each council appropriated program shall be transferred to the appropriate allotment
reserve account. Within five weeks of the end of each quarter, the executive shall inform the council of all
transfers of allotted but unexpended funds to or from, or to and from, each allotment reserve account.

4. This section shall not apply to individual C.I.P. projects approved by the council. (Ord. 14561 §
15, 2002: Ord. 5523 § 2, 3, 4, 5, 1981: Ord. 620 § 4 (part), 1970).

4.04.062 Reports when expenditures exceed budget detail plan.

A. Within the operating budget of the county, the executive or presiding elected official of each
agency shall submit a report to the council when the amount of funds expended for a section for the current
fiscal period exceeds fifteen percent of the amount identified in the budget detail plan for that section and
shall a submit an additional report for each additional ten percent expended over that amount. The report
shall, for those sections, list amounts expended with descriptions by object of expense, and describe the
reasons and necessity for diverging from the section's budget detail plan. Three paper copies of the report
and one electronic copy must be submitted to the clerk of the council within five business days of the end of
the month in which the excess spending as identified in this section of the ordinance occurred. The clerk shall
forward a paper copy to the chair and lead staff of the budget and fiscal management committee, or its
successor, and an electronic copy to each councilmember.

B. For the purposes of this section, the county's operating budget includes all appropriations not
included in the capital improvement program. (Ord. 16445 § 4, 2009).
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BUDGETING AND REPORTING SYSTEM 4.04.070 - 4.04.075

4.04.070 Other reports. County agencies shall prepare other reports when requested by motion of
the council and concurred in by the county executive. (Ord. 620 § 4 (part) 1970).

4.04.075 Fiscal note procedure.

A. The director shall establish, and submit to the council for approval by motion, a process, including
form, content and timing, for the preparation of fiscal notes on the expected impact of proposed legislation
that will increase or decrease county revenues or expenditures. The fiscal notes shall document the impact
of proposed legislation for the current fiscal year and for each of the succeeding three fiscal years. If
proposed legislation authorizes the execution of a contract or interlocal agreement that extends beyond three
years, the fiscal note shall document the impact through the end of the term of the proposed contract or
interlocal agreement. The director shall coordinate the development of fiscal notes with all affected agencies.
Fiscal notes shall accompany all legislation transmitted by the executive, but a fiscal note may be omitted
when the executive certifies in writing that the subject legislation has no significant fiscal impact on either the
operating budget or the capital budget, or both.

B. All fiscal notes at a minimum shall contain:

1. A brief descriptive title of the proposed legislation;

2. An estimate of revenue impact of the proposed legislation. Revenue impact shall be displayed
for: the current fiscal year and the three subsequent fiscal years; the current fiscal year and all subsequent
years covered by a proposed contract or interlocal agreement; or the current fiscal year and all subsequent
years for capital projects, in accordance with the applicable capital plan;

3. An estimate of the expenditure impact of the proposed legislation on either the operating budget
or capital budget, or both. Expenditure impact shall be displayed for: the current fiscal year and the three
subsequent fiscal years; the current fiscal year and all subsequent years covered by a proposed contract or
interlocal agreement; or the current fiscal year and all subsequent years for capital projects, in accordance
with the applicable capital plan. This section of the fiscal note shall present a detailed breakdown of the
anticipated expenditure by fiscal year;

4. An explanation of how the revenue or expenditure impacts were developed. This section of the
fiscal note shall include, but not be limited to: quantifiable data that illustrates a significant workload increase
or decrease caused by adoption of the proposed legislation; major assumptions made in preparing the fiscal
note; and an indication of whether or not passage of the proposed legislation was anticipated in the current
fiscal year's budget;

5. For revenue-backed programs, whether revenues have actually been received. If revenues
have not been received, the fiscal note shall indicate how they will be recovered. For grants, the fiscal
note shall state whether or not the grant has been approved. For new fees or fee changes, in addition to
the requirements of K.C.C. 2.99.030, the fiscal note shall identify the fee and include the rates proposed;

6. For capital projects, explanation of how the proposed legislation impacts the entire project;
and

7. A copy of the most recent applicable financial plan or plans.

C. If the recommended course of action represents a change in policy, the fiscal note shall
compare the cost and benefits of the recommended course of action to the cost and benefits of continuing
with the current policy direction.

D. The director shall also provide a fiscal note on any proposed legislation whenever a fiscal note
requested by a councilmember. In addition, the director shall provide additional fiscal impact information
regarding the proposed legislation upon request by a councilmember. The requested fiscal note or
information shall be returned within ten days of the request to the requesting councilmember and filed with
the clerk of the council's office for distribution to all councilmembers, for distribution to lead staff of the budget
and fiscal management committee, or its successor committee, and for inclusion with the proposed
legislation. The lack of a fiscal note or failure of a fiscal note to meet the requirements of this chapter shall
not affect the validity of legislation adopted by the council. (Ord. 14835 § 1, 2004: Ord. 14561 § 16, 2002:
Ord. 12076 § 4, 1995).
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4.04.090 - 4.04.200 REVENUE AND FINANCIAL REGULATION
IV. CONFLICTS WITH FEDERAL LAW

4.04.090 Federal law controlling. If any part of the ordinance codified herein is found to be in
conflict with federal requirements which are a prescribed condition to the allocation of federal funds to the
county, such conflicting part of the ordinance codified herein is declared to be inoperative solely to the extent
of such conflict and with respect to the agencies directly affected, and such finding or determination shall not
affect the operation of the remainder of the ordinance codified herein in its application to the agencies
concerned. The rules and regulations under the ordinance codified herein shall meet federal requirements
which are a necessary condition to the receipt of federal funds by the county. (Ord. 620 § 5 (part), 1970).

4.04.100 Agencies excluded. The provisions of this chapter shall not apply to the operating budget
and capital budgets of CIP projects exempted from Title 4 of this Code of the Harborview Medical Center.
(Ord. 10563 § 1, 1992: Ord. 6818 § 13, 1984)

V. CAPITAL IMPROVEMENT PROGRAM

4.04.200 Executive responsibilities.

A.1. The executive shall be responsible for the implementation of all CIP projects pursuant to
adopted project budgets and schedules. However, major maintenance reserve fund CIP projects may be
implemented in accordance with the major maintenance reserve fund capital improvement budgeting
procedures in K.C.C. 4.04.265, road CIP projects may be implemented in accordance with the roads capital
improvement budgeting procedures in K.C.C. 4.04.270, solid waste CIP projects may be implemented in
accordance with the solid waste capital improvement budgeting procedures in K.C.C. 4.04.273, surface water
management CIP projects may be implemented in accordance with the surface water management capital
improvement budgeting procedures in K.C.C. 4.04.275 and wastewater CIP projects may be implemented in
accordance with the wastewater capital improvement budgeting procedures in K.C.C. 4.04.280.

2. At least fifteen days before advertising for construction bids for any capital project, the council
chair and councilmembers in whose district construction will take place shall be notified. The notification
shall include project identification, advertising dates and a summary description of the work to be performed,
though failure to comply with this provision shall not delay bid advertisement.

B.1. The executive shall be responsible for implementation of adopted CIP projects to ensure their
completion on schedule and within adopted budgets. However, major maintenance reserve fund CIP
projects may be reprogrammed in accordance with K.C.C. 4.04.265, roads CIP projects may be
reprogrammed in accordance with K.C.C. 4.04.270, solid waste CIP projects may be reprogrammed in
accordance with K.C.C. 4.04.273, surface water management CIP projects may be reprogrammed in
accordance with K.C.C. 4.04.275 and wastewater CIP projects may be reprogrammed in accordance with
K.C.C. 4.04.280.

2. The budget for each major maintenance reserve fund CIP project shall not exceed by more than
fifteen percent the amount specified for that project in the adopted six-year major maintenance reserve fund
CIP, except when the amount is modified by ordinance or in accordance with the CIP exceptions notification
process. The budget for each roads CIP project shall not exceed by more than fifteen percent the amount
specified for that project in the adopted six-year roads CIP, except when the amount is modified by ordinance
or in accordance with the CIP exceptions notification process. The budget for each solid waste, surface
water management and wastewater CIP project shall not exceed by more than fifteen percent the amount
specified for that project in the adopted six-year solid waste, surface water management or wastewater CIP,
except when the amount is modified by ordinance or in accordance with the CIP exceptions notifications
process.

3. The executive may select consultants on all CIP projects. The executive shall implement this
section by establishing rules and procedures that provide for consultant selection, ongoing CIP design review
and project implementation.

C. All above-grade CIP projects shall be subject to the following process:

1. An operational master plan shall be developed by the agency requesting a CIP project in
conjunction with the office of performance, strategy and budget and shall be submitted to the executive and
the council for approval;
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2. A capital improvement plan, based upon the adopted county space plan, where applicable, and
the approved operational master plan, shall be developed by the user agency with assistance from the
implementing agency and shall be submitted to the executive and the council for approval.

3. A project program plan, based upon the adopted county space plan, where applicable, and the
approved operational master plan, shall be developed by the user agency, with assistance from the
implementing agency, for each requested CIP. This plan shall be submitted to the executive and the council
for approval. This plan shall specify which projects will require a site master plan;

4. A site master plan shall be developed by the implementing agency, with input from the user
agency, for all capital improvements that involve multiple projects, are complex in nature, or are otherwise
identified as requiring such a plan in the project program plan. This plan shall be submitted to the executive
and council for approval;

5. The executive may exempt smaller scale projects from the requirements in subsection C.1. and
2. of this section if criteria for granting exemptions are established and approved by the council and if the
implementing agency certifies the project program plan and related CIP or lease request is in conformance
with the adopted county space plan; and

6. Capital projects that involve the development of new parks or significant addition to or
rehabilitation of existing parks shall require a public meeting in the affected community at the program plan
and site master plan stages, before submitting these plans to the executive and council for approval. (Ord.
16960 § 15, 2010: Ord. 16308 § 9, 2008: Ord. 14811 § 4, 2003: Ord. 14743 § 4, 2003: Ord. 14561 § 17,
2002: Ord. 14452 § 3, 2002: Ord. 14122 § 3, 2001: Ord. 13035 § 3, 1998: Ord. 12076 § 5, 1995).

4.04.210 Council responsibilities. The council shall review, amend, defer or adopt operational
master plans, facility master plans, facility program plans, CIP project cost elements, schedules and total
budget in the annual CIP budget or amendments thereto pursuant to the provisions of the King County
Charter. (Ord. 8978 § 5, 1989: Ord. 7159 § 7, 1985).

4.04.220 Design consultants.

A. Design consultants for above grade, CIP projects may be selected only after the Project Program
Plan has been approved by the council.

B. The process established for selecting design consultants will, pursuant to adopted project plans
and budgets, include the definition and publication of each project's overall scope and schedule. Affirmative
responses from consultants soliciting design work shall be the primary basis for the evaluation and selection
of design consultants. The evaluation process shall, pursuant to K.C.C. 4.16, consider all requirements
under the Minority/Women's Business Enterprises program as set forth in K.C.C. 4.18.

C. The requesting department or office shall be included in the process to review and make
recommendations to the executive regarding the selection of design consultants for all CIP projects. (Ord.
12138 § 5, 1996).

4.04.240 CIP review.
A. Ongoing review of adopted CIP projects shall be managed by a CIP Implementation Team
consisting of members from the following agencies:
1. Budget and strategic planning function in the executive office;
2. Implementing Agency; and
3. User Agency - if different than the Implementing Agency.
B. Projects shall be reviewed as needed for compliance with approved program, budget, and
schedule. The CIP implementation team shall report, as needed, to the executive on any potential changes
or problems related to any project's adopted scope, cost or schedule. (Ord. 12076 § 6, 1995).
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4.04.245 REVENUE AND FINANCIAL REGULATION

4.04.245 CIP high-risk projects - risk determination - risk scoring instrument - phases -
procedures.

A. For the purposes of this section:

1. "Capital projects oversight program” means the function within the King County auditor's office to
oversee King County's large capital construction projects that was initially funded within the 2007 annual
budget;

2. "Earned value management" means an analysis of how much has been accomplished on a
capital project to date compared to the projectédés pl an
identifies work to be accomplished, a valuation of planned work, and predefined earning rules that quantify
how to measure the accomplishment of work;

3. "Eligible capital project” means a capital project as defined in K.C.C. 4.04.020, except it does not
include information technology projects, transit acquisitions, affordable housing and community development
projects that are developed and managed by noncounty entities, energy savings performance contracts or
lease-based projects;

4. "Estimate at completion" means a forecast of cost and time to complete a project. The estimate
at completion includes the amount of cost and time incurred to date plus remaining forecasted cost and time;

5. "High-risk project" means an eligible capital project with characteristics that increase its
likelihood of being completed late or over budget at a potentially significant financial cost or other significant
impact to the county. Whether an eligible capital project is a high-risk project shall be determined by the
process in subsection C. of this section;

6. "Joint advisory group" means the real estate and major capital project review joint advisory
group created in K.C.C. chapter 4.06;

7. "Lease-based project" means a project where a lease-purchase or lease-leaseback agreement
is proposed, pursuant to chapter 35.42 RCW, that transfers construction risk to a developer or not-for-profit
intermediary and provides the contractual basis for obtaining funding from a third party to finance
construction of the project;

8. '"Project baseline" means the scope, schedule and budget set at the conclusion of the
preliminary design phase when the preferred alternative has been selected and design has progressed
adequately to make reasonable and informed commitments, at thirty to forty percent design. Project baseline
is used as a basis for variance reporting and performance measurement;

9. "Project management plan" means a formal document that defines how the project is executed,
monitored and controlled. The objective of the project management plan is to define the approach and
schedule to be used by the project team to deliver the intended project scope.

10. "Risk register" means a document that identifies potential events that could impact cost,
schedule, or scope. The document formulates plans for addressing those risks.

11. "Rough order of magnitude cost estimate" means an early cost estimate based on approximate
cost models; and

12. "Total project cost estimate” means the estimated project cost from the start of planning
through project closeout. If the project has a range of potential project costs, the total project cost estimate is
the highest cost in the range.

B.1. For any eligible capital project with a total project cost estimate of over ten million dollars, the
executive shall transmit risk score results to the joint advisory group each year in accordance with the
process identified in subsection C.1. of this section under the following circumstances:

a. the appropriation request for the project will be over two hundred thousand dollars or the
appropriation request plus the project's prior appropriations will collectively exceed two hundred thousand
dollars;

b. the project has not yet had a high-risk determination from the joint advisory group that was
made after setting the project baseline; and

c. the project has not entered the construction phase.

2. The high-risk determination by the joint advisory group shall be made in accordance with the
process outlined in subsection C. of this section.
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3. High-risk projects shall provide supporting data in accordance with the requirements of
subsections F. through H. of this section beginning with the next phase for which appropriation authority is
requested.

C.1. The capital projects oversight program shall develop a risk scoring instrument for assessing
whether an eligible capital project is a high-risk project. The instrument shall be submitted to the joint
advisory group for its approval.

2. The risk scoring instrument shall be used by the implementing agency to generate a risk score
for all projects that are required to be scored under subsection B.1. of this section.

3. The risk scoring instrument shall use information such as complexity of regulatory requirements,
interdependencies with other projects and programs, schedule constraints, implementing agency resources,
project delivery method, complexity of property acquisition issues, public impact, risks inherent to the likely
construction technology, or any other issues that could have a significant impact on the ability of the project to
meet baseline scope, schedule or budget.

4. The implementing agency director shall ensure that the risk scoring has been completed by
qualified staff who does not report to the project manager, to anyone who reports to the project manager, or
to anyone to whom the project manager directly reports.

5. By March 1, the executive shall electronically transmit all risk score results for eligible capital
projects that require a risk score that year to the clerk of the council, who will retain an electronic copy and
distribute electronic copies to the manager of the capital projects oversight program and the co-chairs of the
joint advisory group or their designees, except that scoring results for eligible capital projects that received
appropriations in 2010 shall be transmitted to the clerk of the council by July 31, 2010.

6. By the end of the first quarter of each year, or by the end of the third quarter in the year in which
this ordinance is enacted, the joint advisory group, in consultation with the capital projects oversight program
and using the risk scores for guidance, shall determine which projects for which it has received risk scores
are high-risk projects. The joint advisory group may change the risk status of any of those projects when the
joint advisory group receives an updated risk score.

7. The capital projects oversight program may recommend to the joint advisory group changes to
the risk scoring instrument, but a new risk scoring instrument may be used only if the joint advisory group
approves the instrument and provides an effective date for agency use of the instrument.

8. The joint advisory group shall file an electronic list of all eligible capital projects for which it has
changed the high-risk status designation, including risk score and change in high-risk status, with the clerk of
the council who will retain an electronic copy and distribute electronic copies to the chair of the budget and
fiscal management committee or its successor and the manager of the capital projects oversight program.

9. Each agency or department that has at least one eligible capital project with a total project cost
estimate of over ten million dollars should have at least one project designated as a high-risk project by the
joint advisory group.

10. The executive may designate any eligible capital project as a high-risk project by letter or the
council may designate any eligible capital project as a high-risk project by motion. Thirteen copies of the
letter or motion shall be filed with the clerk of the council for distribution to all councilmembers, the co-chairs
of the joint advisory group or their designees and the manager of the capital projects oversight program.

D. For purposes of identifying when an eligible capital project has entered a particular phase and
when subsections F. through H. of this section apply, phases include preliminary design, design, construction
and close-out, and the following characteristics shall be used as a guide:

1. The preliminary design phase is when evaluation and analysis of potential project alternatives
occurs. Based on analysis, the preferred alternative is selected and designed sufficiently to establish a
project baseline, at thirty to forty percent design. Activities requiring long lead times, such as land acquisition
or permitting may be initiated during this phase. Some planning activities may occur prior to the preliminary
design phase;
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2. The design phase is the time during which design is completed, permits and other permissions
are secured, and necessary land, rights-of-way, and easements are acquired so that the project (or staged
elements of the project consistent with the project management plan) can proceed to construction. The
design phase also includes development of a cost estimate, plans, specifications and a bid package. It is
expected that the range of uncertainty associated with project cost estimates decreases as the design
progresses. Activities to procure materials and equipment that require long lead times may be initiated
during this phase. For projects with alternative delivery methods, such as general contractor-construction
manager projects, the design phase may include some construction activities that occur before completion of
project plans and specifications;

3. The construction phase is the time during which the project is constructed or implemented. This
also includes the testing, inspection, adjustment, correction and certification of facilities and systems to
ensure that the project performs as specified. The construction phase ends with final acceptance of the
project; and

4. Close-out follows final acceptance and consists of administrative processes and associated
accounting activities to close out all contracts. It may include multi-year monitoring. It should comprise no
more than three percent of the total project cost.

E.1. When submitting a capital budget appropriation ordinance or an additional or amended capital
budget appropriation ordinance to the council that includes an appropriation for a high-risk project, the
executive shall submit supporting data as identified in subsections F. through H. of this section. For any item
required by subsections F. through H. of this section that the executive does not provide with the
appropriation request, the executive shall provide a detailed explanation of why it cannot be provided and, if
the item is to be provided later, identify the date by which the item will be provided.

2. For some eligible capital projects, one or more phases may run concurrently, such as projects
requiring staged construction due to site constraints or operational needs, or performed under a declaration
of emergency. Some nonconstruction eligible capital projects, such as land acquisition, may not utilize all of
the capital project phases.

a. When submitting a capital budget appropriation ordinance or an additional or amended capital
budget appropriation ordinance to the council where the appropriation request encompasses work performed
in more than one phase of a high-risk project, not including the close-out phase, the executive shall submit as
supporting data an explanation of the cost and schedule factors necessitating appropriation for more than
one phase. The executive shall also submit as supporting data a schedule for reporting those supporting
items required by subsections F. through H. to the council. The schedule and items to be reported shall
match milestones identified in the project management plan. The reports shall be filed with the clerk of the
council for distribution to the chair of the budget and fiscal management committee or its successor.

b. The council should consider placing expenditure restrictions upon the appropriation that
release funds contingent upon appropriate further action.

F. When submitting a capital budget appropriation ordinance or an additional or amended capital
budget appropriation ordinance to the council that encompasses work performed in the preliminary design
phase of a high-risk project, the appropriation request may include up to ten percent of the funding for the
design phase. The executive shall, in addition to the requirements of K.C.C. 4.04.247, provide the following
supporting data:

1. Identify design criteria;

2. Provide an estimate of preliminary design costs, start and end dates for the preliminary design
phase, and a rough order of magnitude cost estimate, which may be expressed as a range, for design and
construction phases;

3. Provide a planned schedule that shows the anticipated start and finish dates for each major task
for the preliminary design phase, and for the design and construction phases, provide the anticipated start
and finish dates for major work through completion;

4. |dentify stakeholders;

5. Identify regulatory requirements and highlight any regulatory requirements that increase project
risk; and
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G. When submitting a capital budget appropriation ordinance or an additional or amended capital
budget appropriation ordinance to the council that encompasses work performed in the design phase of a
high-risk project, the executive shall, in addition to the requirements of K.C.C. 4.04.247, provide the following
supporting data:

1. Describe the alternatives considered, including a summary of life-cycle cost analysis performed
for feasible alternatives progressing to further design, and identify the recommended alternative or
alternatives with detailed scope description;

2. Provide a summary of the results of a formal schedule and cost risk assessment conducted by
an external consultant or staff who does not report to the project manager, to any person who reports to the
project manager, or to anyone to whom the project manager directly reports;

3. Provide the project baseline, if set by the time of the appropriation request;

4. Certify that the implementing agency completed a cost estimate validation process to provide an
independent evaluation of the project's cost estimates using an external consultant or staff who does not
report to the project manager, to any person who reports to the project manager, or to anyone to whom the
project manager directly reports;

5. Certify that significant progress has been made in environmental review and public outreach,
identify steps remaining in the environmental review process, and summarize major issues;

6. ldentify permits, acquisitions, and relocations, address mitigations, and highlight any of these
that increase project risk to scope, schedule or budget;

7. Certify that application for external funding has begun, if applicable; and

8. For projects with alternative delivery methods that contemplate a need for early construction
costs, provide an explanation of the need.

H.1. When submitting a capital budget appropriation ordinance or an additional or amended capital
budget appropriation ordinance to the council that encompasses work performed in the construction phase
of a high-risk project, the executive shall, in addition to the requirements of K.C.C. 4.04.247, provide the
following supporting data:

a. certify that plans, specifications, estimates and contract documents reflect a level of design
completion that is sufficient to support a final cost estimate and schedule for proceeding to procurement and
specify the ready date for proceeding with the selected procurement method for the project;

b. certify that all required nonconstruction permits are in place in accordance with the project
management plan or provide status of pending approvals and the expected date of receipt;

c. certify that all land acquisition, lease documents, and partnership agreements are in place in
accordance with the project management plan or provide status of pending actions and expected date of
receipt; and

d. certify that the implementing agency completed a cost estimate validation process to provide
an independent evaluation of the project's cost estimates using an external consultant or staff who does not
report to the project manager, to any person who reports to the project manager, or to anyone to whom the
project manager directly reports.

2. The executive shall provide quarterly reports during the construction phase of a high-risk project.
The quarterly report shall address performance relative to project baseline, highlight any significant variance
from project baseline, summarize the top risks in the risk register, summarize change orders, explain change
orders that have the cumulative potential to carry the project over project baseline and summarize the results
of the latest earned value analysis. Five copies of each report shall be filed with the clerk of the council, who
shall retain a copy and distribute copies to the chair of the budget and fiscal management committee or its
successor, the co-chairs of the joint advisory group or their designees and the manager of the capital projects
oversight program.

I.1. The implementing agency shall establish and maintain a risk register for each high-risk project.
The risk register shall be developed consistent with industry standards.

2. The implementing agency shall update the risk register at least quarterly, or more frequently
should significant changes or additions be identified by the implementing agency.

J.1. The implementing agency shall employ earned value management on high-risk projects to
forecast unfavorable variations in final project cost or completion date, based on progress to date.
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2. Agencies shall apply earned value management tools and methods to the design and
construction phases. The earned value management tools and methods, and the format and level of detall
reported, shall be appropriate for the phase of the project and the associated level of certainty regarding cost
and schedule estimates. Tools for earned value management may include forecasting estimate at
completion for design phase and use of earned value analysis for the construction phase.

3. The analysis shall be updated at least monthly. (Ord. 16764 § 2, 2010).

4.04.246 CIP lease based projects - phases - procedures.

A. For purposes of this section, "lease-based project"” is as defined in K.C.C. 4.04.245. The phases
of a lease-based project are the planning, predevelopment and lease phases.

1. The planning phase is the time during which the county develops the scope of work including an
estimate of project size, construction cost, and tenant improvements. The procurement process for the
developer is completed in this phase.

2. The predevelopment phase is the time during which the county in conjunction with the developer
identifies and analyzes potential alternatives, selects the preferred alternative and evaluates the technical and
economic feasibility of the project. The preferred alternative is engineered to approximately thirty percent
design. The draft lease agreement is agreed to in principle by the developer and the executive at the
completion of the predevelopment phase.

3. The lease phase is when the executive requests council approval to enter into a lease
agreement for the project.

B. When submitting a capital budget appropriation ordinance or an additional or amended capital
budget appropriation ordinance to the council that encompasses work to be performed in the planning phase
of a lease-based project, the executive shall provide as supporting data a cost estimate that details the
anticipated cost for each major task required to complete the predevelopment phase.

C. When submitting a capital budget appropriation ordinance or an additional or amended capital
budget appropriation ordinance to the council that encompasses work to be performed in the
predevelopment phase of a lease-based project, the executive shall provide as supporting data an estimate
of project size, construction cost and tenant improvements, and a description of performance requirements
and space needs.

D. When submitting an ordinance requesting council approval to enter into a lease agreement for a
lease-based project, the executive shall provide supporting data as follows:

1. Identify design criteria,;

2. Provide a financial analysis of the project;

3. Provide the draft lease agreement agreed to by the executive and developer;

4. Provide the development team's pro forma cost plan for the design and construction of the
project;

5. Provide a description and an analysis of the feasible alternatives considered, and identify the
recommended alternative;

6. Provide planned schedule that shows the anticipated start and finish dates for each major task,
consistent with the development team's pro forma cost plan;

7. Identify stakeholders;

8. Identify regulatory requirements;

9. Report variance of predevelopment phase major task performance from the schedule and cost
estimate provided for the predevelopment phase.

E. For any item required by subsections B. through D. of this section that the executive does not
provide with the appropriation request, the executive shall provide a detailed explanation of why it cannot be
provided and, if the item is to be provided later, identify the date by which the item will be provided. (Ord.
16764 § 3, 2010).
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4.04.247 CIP supporting data - procedures.

A. When submitting a capital budget appropriation ordinance or an additional or amended capital
budget appropriation ordinance to the council, the executive shall include the following supporting data using
a standard format, in the form of an electronic database when possible:

1. Project number, project title, program, division, department, council district, fund number and
fund name;

2. A brief description of the project and the proj
the implementing agency's priorities and goals, and consequences of deferral or disapproval;

3. Current phase of project, phase status and whether the project has been designated as a high-
risk project by the joint advisory group;

4. Project baseline, if established, and explanation of any significant variance from it;
An explanation of alternatives considered;
Appropriation and expenditure amounts to date;
Current-year appropriation requested amount;
. Estimated cost through project closeout, which may be expressed as a range if baseline is not
established;

9. Explanation of how contingency amounts were determined or reference to applicable county

© No g

policy;

10. Explanation of how inflation is incorporated or reference to applicable county policy;

11. Identification of funding sources, funding status, and funding risks; and

12. Description of key project risks, including summary of top risks in the risk register if applicable.

B.1. Capital project cost estimates shall be prepared in accordance with applicable industry
standards, requirements of external funding sources and county policies, including but not limited to
standards regarding estimate accuracies, methodology for determining contingency included for uncertainty,
and the cost index used to define the value of money.

2. The level of detail incorporated within each estimate shall be commensurate with the information
available at each phase, and shall be consistent with the Association for the Advancement of Cost
Engineering International cost estimate classification system. The estimates for all succeeding phases shall
be updated to represent the latest project information. (Ord. 16764 § 4, 2010).

4.04.250 CIP schedule requirements.

A. All CIP appropriation requests from the executive shall include project schedule information for
land acquisition, design and construction for each project. All CIP projects involving county staff shall include
estimated number of county staff hours in the ensuing fiscal year for each county force project cost element.
The estimated schedule, with beginning and ending dates for each of these cost elements, shall be listed by
month.

B. The requirements in subsection A of this section do not apply to reprogramming appropriations
for:

1. The major maintenance reserve fund CIP being made at the major maintenance reserve fund
level and major maintenance reserve fund CIP projects being reprogrammed, all in accordance with K.C.C.
4.04.265; and

2. The roads CIP being made at the roads CIP fund level, and roads projects being
reprogrammed, all in accordance with K.C.C. 4.04.270 and

3. The solid waste, surface water management and wastewater CIPs being made at the solid
waste, surface water management and wastewater CIP fund levels, and solid waste, surface water
management and wastewater CIP projects being reprogrammed, all in accordance with K.C.C. 4.04.273,
4.04.275 and 4.04.280. (Ord. 14811 § 5, 2003: Ord. 14743 § 5, 2003: Ord. 14452 § 4, 2002: Ord. 14122 §
4,2001: Ord. 13035 § 4, 1998: Ord. 7159 § 13, 1985).
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4.04.260 Use of county forces.

A. As used in this section:

1. "Construction" means the creation of a new building or structure or significant expansion of an
existing structure, rather than repair, alteration, renovation, or improvement of something already existing.

2. "Ordinary maintenance" means the routine work necessary to keep county facilities in that
condition of good upkeep and repair necessary for safe and efficient continued use.

3. "Alteration, renovation or improvement" means to alter or improve something already existing
and the alterations or improvements do not constitute "construction" or "ordinary maintenance" as defined
above.

4. "Responsible Official" means the department head given line responsibility by either the King
County Charter or county ordinance for an individual capital project or capital improvement program.

B. King County forces may perform ordinary maintenance when the skills necessary to perform a
particular maintenance task are readily available from in-house staff. The department head responsible for
the project will make a determination as to whether the skills necessary to perform a particular maintenance
task are readily available from in-house staff. Construction of public buildings and works, other than county
road projects having a value of less than twenty-five thousand dollars, shall be performed by independent
contractors. Subject to the provisions of this section, the alteration, renovation or improvement (other than
ordinary maintenance) of public buildings and works may be performed or accomplished by King County
forces when the county determines it is necessary or advisable to do so, but subject to the publication
requirements prescribed by RCW 39.04.020.

C. With respect to the county capital improvement program, the capital improvement section of the
budget shall include an identification of those projects in which it is necessary or advisable to use county
force labor. The county council's adoption of a budget for an individual capital project where use of county
force labor is proposed by the county executive shall constitute the county's determination that use of county
force labor on an individual capital project is necessary or advisable.

D. In making the determination as to whether it is necessary or advisable to use King County forces
during the construction phase of any particular capital project, the responsible official(s) shall give due regard
both to considerations of fiscal prudence and efficiency and to which mode of accomplishing the project best
advances the public interest. Among factors to be considered and balanced are:

1. Whether the skills necessary to perform the particular tasks are readily available from in-house
county staff.

2. Whether the work to be done is of reasonably limited scope and duration.

3. Whether the work to be done would expose the county to a danger of extraordinary work
compensation or third party liability claims.

4. Whether adequate consideration has been made of subcontracting out such portions of an
overall capital project as best lend themselves to such a procedure.

5. Whether the county's achievement of W/MBE goals would be seriously impaired by using county
force labor on an individual project.

6. Whether it is not in the county's interest to achieve a specified guarantee or warranty period on
the installation of new equipment or fixtures. (Ord. 10489 § 1-4, 1992).

4.04.265 Major maintenance reserve fund capital improvement budgeting.

A. This section establishes procedures required for flexible response budgeting provisions
applicable to the major maintenance reserve fund beginning in 2003 but shall not apply to high-risk
projects under K.C.C. 4.04.245. Except as specifically provided in this section, budgeting for the major
maintenance reserve fund shall be in accordance with other applicable county law.

B. To allow reprogramming flexibility needed to respond in a timely manner to events beyond the
control of the facilities management division that result in temporary postponement or acceleration of
major maintenance reserve fund CIP projects allocated in the current budget year, and notwithstanding
any other provision of county law, current-year budget authorization for the major maintenance reserve
fund CIP shall be appropriated at the total CIP fund level rather than CIP project level. Major maintenance
reserve fund CIP project budget allocation reallocations may take place during the budget year among the
projects specifically adopted in the current six-year major maintenance reserve fund CIP together with
carryover projects from previously adopted plans in accordance with the procedures in this section without
the need of amendatory appropriations ordinances.
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C.1. Implementation of the major maintenance reserve fund CIP shall be in accordance with the
project funding priorities and project funding levels identified in the annual major maintenance reserve
fund six-year CIP as adopted by the council. On or before May 15 of each year, the facilities management
division shall prepare and file in the office of the clerk of the council a major maintenance reserve fund
CIP reallocation report. All planned expenditures shall be consistent with the financial model, financial
plan and program plan. The report shall provide the following information concerning all existing and
previously approved uncompleted major maintenance reserve fund CIP projects:

a. each project's name and number;

b. project location;

c. current status of the project;

d. the year the project first received appropriation authority;

e. the initial estimate of the project's duration in years, or expected completion date;

f. the original estimate of the project's total cost;

g. any revisions to the original estimate of the project's total cost;

h. total budget, expenditures and encumbrances spanning the project's existence;

i. for each fiscal year of existence, the appropriation amount, the beginning balance, the
summary totals of expenditures and encumbrances and the carryover at the year's end,;

j- identification of any expenditures under the general facility major maintenance emergent
need contingency project;

k. an explanation of scope changes or significant changes to schedule or budget since the last
budget approval;

I. a reallocated major maintenance reserve fund six-year CIP, including a revised program
plan, all changes to projects, estimated costs, schedules, and scopes of work to be pursued for the
current year, and programmed in the remaining years of the six-year program;

m. a justification for each project postponement or acceleration;

n. identification of which projects will be ready for implementation in the current budget year
within the constraints of the total current year fund appropriation; and

0. a revised financial model showing the impacts or adjustments resulting from the proposed
allocations.

2. If current project in the adopted program needs to be postponed or accelerated, the report
shall identify one or more projects of comparable budget allocation value in the current six-year major
maintenance reserve fund CIP for acceleration or postponement in its place. If the budget allocation for a
postponed or accelerated project exceeds the budget allocation of the project or projects proposed to be
accelerated or postponed in its place, the difference shall be allocated to the general facility major
maintenance emergent need contingency project appropriation. A postponed project shall be reallocated
to the next possible year in the six-year program in which it could be accomplished. Succeeding projects
shall be adjusted as necessary in the major maintenance reserve fund six-year CIP and financial plan. If a
suitable CIP project does not exist to receive the reallocated funds, the funds shall remain allocated to the
original CIP project.

D.1. The reallocation report shall be filed with the clerk of the council for distribution to the chair of
the budget and fiscal management committee, or its successor committee, to each councilmember and to
the lead staff for the budget and fiscal management committee, or its successor committee.

2. A councilmember who objects to a project reallocation proposed in the reallocation report
shall notify the chair of the budget and fiscal management committee, or its successor committee, within
fourteen days of the filing of the report. The chair shall consult with the councilmember and consider the
objection and shall, within thirty days of the filing of the report, notify the executive in writing of project
reallocations that may proceed and shall also notify the executive in writing of project reallocations that
may not proceed. The chair of the budget and fiscal management committee, or its successor committee,
shall file with the clerk of the council a copy of the written notice and send a copy of the notice to any
councilmember who raised an objection. The reallocation report takes effect upon receipt by the
executive of the written notice. However, if the written notice is not provided by the chair of the budget and
fiscal management committee, or its successor committee within thirty days of the filing of the reallocation
report, the report takes effect on the thirty-first day following the filing of the reallocation report.

E. If sufficient moneys are available, any scope change proposed for allocation in the current year
that is not included in the current major maintenance reserve fund six-year CIP shall be funded from the
general facility major maintenance emergent need contingency project. If moneys are not available, any
scope change proposed for allocation in the current year may only be added to the major maintenance
reserve fund CIP after going through the normal appropriation process.
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F. A general facility major maintenance emergent need contingency project shall be allocated in
the current year fund appropriation to provide contingent budget authority to be used in accordance with in
this chapter. The general facility major maintenance emergent need contingency project amount shall be
no more than five percent of the current-year major maintenance reserve fund CIP budget or five hundred
thousand dollars, whichever is less. (Ord. 16764 § 8, 2010: Ord. 14743 § 6, 2003).

4.04.266 Major maintenance financial program.
A. The following shall be submitted with the proposed appropriation ordinance for the ensuing
budget year:

1. The detailed financial plan covering at least six years setting forth the sources and amounts
of revenues used to finance major maintenance reserve fund expenditures in each year of the plan. The
revenues from a particular source may change from year to year, as economic and budgetary
circumstances warrant. However, if proposed revenues do not fully fund the major maintenance financial
model, then the discrepancy shall be documented together with justification and a recovery plan outlining
how the deficiencies will be restored;

2. The major maintenance financial model, which is the analytical system for the expenses for
periodic replacement of major county building systems and components and for developing the revenue
estimates necessary to fund those expenses. The model shall include any proposed changes from the
previous year's model to building systems and components, life cycles, estimates, percentage allocations
or other associated assumptions that form the basis of the model; and

3. The proposed major maintenance program plan, which is the prioritized list of projects
transmitted to the council with and funded by the annual major maintenance fund budget request for the
ensuing budget year, accompanied by criteria used to develop the list and any changes from the previous
year's list. The plan shall be prioritized and include project names, project numbers and project
appropriation requests. The final program plan is adopted by the council as part of the budget ordinance.
Expenditures may be made only for approved projects on the program plan or approved reallocations but
total expenditures shall not exceed the amount appropriated to the fund.

B. Major maintenance program costs shall be financed by the major maintenance reserve fund.
The calculation of the amount necessary to finance facility infrastructure maintenance costs for each
building shall be determined by the major maintenance financial model. Proposed changes to the
financial model are subject to the reporting requirements in subsection A.2. of this section. (Ord. 14743 §
7, 2003).

4.04.270 Roads capital improvement budgeting.

A. This section establishes procedures required for flexible response budgeting provisions
applicable to the roads capital Improvement program (CIP) beginning in 1998 but shall not apply to high-risk
projects under K.C.C. 4.04.245. Except as specifically provided herein, budgeting for the roads CIP shall be
in accordance with existing county law.

B. In order to allow reprogramming flexibility needed to respond in a timely manner to events beyond
the control of the road services division that result in temporary postponement of roads CIP projects allocated
in the current budget year, and notwithstanding any other provision of county law, current year budget
authorization for the roads CIP shall be appropriated at the total CIP fund level rather than CIP project level.
Roads CIP project budget allocation substitutions may take place during the budget year among the projects
specifically adopted in the current six-year roads capital improvement program together with carryover
projects from previously adopted plans pursuant to the procedures set forth herein without the need for the
enactment of amendatory appropriations ordinances.
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C. Implementation of the roads CIP shall be in accordance with the project funding priorities and
project funding levels identified in the annual roads six-year CIP as adopted by the county council. Prior to
May 1 of each year, the road services division shall prepare and submit to the council a roads CIP
reallocation report which shall include a review of the status of all projects contained in the current adopted
six-year roads CIP together with those projects carried forward from previous adopted six-year roads CIPs,
and shall identify which projects will be ready for implementation in the current budget year within the
constraints of the total current year fund appropriation. In the case of any current year project in the adopted
program that is not ready for implementation for reasons beyond the control of the road services division, the
report shall identify for substitution one or more projects of comparable budget allocation value from within
the current adopted six-year roads CIP. If the budget allocation for any project to be postponed exceeds the
budget allocation of the proposed substituted project or projects, the difference shall be allocated to the cost
model contingency roads CIP project. Conversely, if the budget allocation for any proposed substitute project
exceeds the budget allocation for the postponed project or projects, such difference shall be allocated from
the cost model contingency roads CIP project. Any project that is identified for postponement shall be
reallocated to the year in the six-year program from which the project that is identified for substitution was
originally programmed. If no suitable CIP project exists to receive the reallocated funds, the funds shall
remain allocated to the original CIP project. The reallocation report shall include a reallocated roads six-year
CIP including all changes to projects, estimated costs, schedules, and scopes of work to be pursued for the
current year, and programmed in the remaining years of the six-year program. A justification for each project
postponement and substitution shall be included in the report. The report shall also include an accounting
summary of the current project status and the amount of unexpended project budget balance by expenditure
option and revenue account for each project in the current year of the program.

D. The reallocation report shall be accompanied by a letter of transmittal to the chair of the
transportation committee or designee, or its successor committee, with copies to each councilmember, and
the lead staff for the transportation committee. Any councilmember who objects to specific project deferrals
or advancements proposed in the reallocation report shall notify the chair of the transportation committee, or
its successor committee, within fourteen days of receipt by the chair of the reallocation report. The
councilmember must specify the project deferrals or advancements to which the member objects. Within
thirty days of receipt of the reallocation report by the chair of the transportation committee, or its successor
committee, the chair shall consider the objections raised and notify the executive in writing which project
reallocations may go forward. The reallocation report takes effect upon receipt by the executive of the chair's
written notice. If a written notice is not provided by the chair, the reallocation report takes effect on the thirty-
first day following receipt of the reallocation report by the chair.

E. The department of transportation shall provide to the council a written summary of the preliminary
status of road capital expenditures and construction projects by March 1 of each year. Such a status report
shall include a list of projects anticipated to be included in the reallocation report and any other project
complications or progress highlights deemed significant by the department. The status report shall be
presented to the council transportation committee by the department of transportation at the request of the
chair.

F. A roads CIP grant contingency project shall be allocated in the current year fund appropriation to
provide contingent budget authority associated with potential grant sources that may be programmed if a
grant eligible project is substituted into the current year of the program. All unallocated contingent grant
supported appropriation will be disappropriated at year end.

G. Any new project proposed for allocation in the current year that is not included in the current or
previously adopted roads six-year CIP, or any newly proposed project cost or project scope to be added to a
project adopted as part of the roads six-year CIP that cannot be accommodated by transfers of contingency
funds, shall be added to the roads CIP through the normal appropriation process. Transfers of contingency
funds that are required after the roads CIP reprogramming report is transmitted to the council will be reported
to the chair of the transportation committee. Transfers from contingency funds in excess of fifteen percent of
the total project cost shall be contingent upon written approval by the chair of the transportation committee.
(Ord. 16764 § 9, 2010: Ord. 14122 § 5, 2001: Ord. 13035 § 5, 1998).

4.04.273 Solid waste capital improvement budgeting.

A. This section establishes procedures required for flexible response budgeting provisions
applicable to the solid waste CIP beginning in 2004 but shall not apply to high-risk projects under K.C.C.
4.04.245. Except as specifically provided in this section, budgeting for the solid waste CIP shall be
performed in accordance with other applicable county law.
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B. To allow reprogramming flexibility needed to respond in a timely manner to events beyond the
control of the solid waste division that result in temporary postponement or acceleration of solid waste CIP
projects allocated in the current budget year, and notwithstanding any other provision of county law,
current-year budget authorization for the solid waste CIP shall be appropriated at the total CIP fund level
rather than CIP project level. Solid waste CIP project budget allocation reallocations may take place
during the budget year among the projects specifically adopted in the current six-year solid waste CIP
together with carryover projects from previously adopted plans in accordance with the procedures in this
section without the need for the enactment of amendatory appropriations ordinances.

C.1. Implementation of the solid waste CIP shall be in accordance with the project funding
priorities and project funding levels identified in the annual solid waste six-year CIP as adopted by the
council. On or before May 15 of each year, the solid waste division shall prepare and file with the office of
the clerk of the council a solid waste CIP reallocation report. The report shall provide a status report on
implementation of all solid waste CIP projects contained in the current adopted six-year solid waste CIP
together with those projects carried forward from previously adopted six-year solid waste CIPs, and shall
include:

a. an explanation of significant changes to scope, schedule and impact on work plan and
budget since last budget approval;

b. identification of revisions to milestones and budget for the current year;

c. a proposal for revisions to scope, budget and schedule for the next six months;

d. a reallocated solid waste six-year CIP including a revised financial plan, all changes to
projects, estimated costs, schedules and scopes of work to be pursued for the current year and
programmed in the remaining years of the six-year program;

e. ajustification for each project postponement or acceleration and substitution;

f. an accounting summary of the current project status and the amount of unexpended project
budget balance by project phase and revenue for each project in the current year of the program;

g. the original project cost estimate;

h. the revised project cost estimate that is being used as the basis for the current year fund
appropriation and six-year CIP; and

i. identification of which projects will be ready for implementation in the current budget year
within the constraints of the total current year fund appropriation.

2. For any current project in the adopted program that is not ready for implementation for
reasons beyond the control of the solid waste division or if a project needs to be accelerated, the report
shall identify for substitution or postponement one or more projects of comparable budget allocation value
from within the current adopted six-year solid waste CIP. If the budget allocation for any project to be
postponed or accelerated exceeds the budget allocation of the proposed substituted or postponed project
or projects, the difference shall be allocated to or from the solid waste CIP contingency appropriation. A
postponed project shall be reallocated to the year in the six-year program from which the project that is
identified for substitution was originally programmed. If a suitable CIP project does not exist to receive the
reallocated funds, the funds shall remain allocated to the original CIP project.

D.1. The reallocation report shall be accompanied by a transmittal letter addressed to the chair of
the budget and fiscal management committee or designee, or its successor committee, and the chair of
the utilities committee, or its successor committee, and copies of the report and letter shall be filed with
the office of the clerk of the council for distribution to each councilmember, to the chair of the budget and
fiscal management committee or designee, or its successor committee, to the chair of the utilities
committee, or its successor committee, and to the lead staff for the budget and fiscal management
committee and for the utilities committee.

2. A councilmember who objects to a project reallocation proposed in the reallocation report
shall notify the chair of the budget and fiscal management committee, or its successor committee, within
fourteen days of the filing of the report. Within thirty days of the filing of the reallocation report, the chair of
the budget and fiscal management committee, or its successor committee, shall consider the objections
raised and notify the executive in writing which project reallocations may proceed and shall also notify the
executive in writing of project reallocations that may not proceed. The chair of the budget and fiscal
management committee, or its successor committee, shall file with the clerk of the council a copy of the
written notice and send a copy of the notice to any councilmember who raised an objection. The
reallocation report takes effect upon receipt by the executive of the written notice. However, if a written
notice is not provided by the chair of the budget and fiscal management committee, or its successor
committee, within thirty days of the filing of the reallocation report, the report takes effect on the thirty-first
day following the filing of the reallocation report.
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E. Any new project proposed for allocation in the current year that is not included in the current or
previously adopted solid waste six-year CIP, or any newly proposed project cost or project scope to be
added to a project adopted as part of the solid waste six-year CIP that cannot be accommodated by
transfers of contingency funds, may be added to the solid waste CIP after going through the normal
appropriation process. Transfers of contingency funds that are required after the solid waste CIP
reprogramming report is transmitted to the council shall be reported by the department of natural
resources by filing the report with the clerk of the council for distribution to the chair of the budget and
fiscal management committee, or its successor committee, and the chair of the utilities committee, or its
successor committee, with copies to lead staff for the budget and fiscal management committee and for
the utilities committee. Transfers from contingency funds in excess of fifteen percent of the total project
cost shall be contingent upon written approval by the chair of the budget and fiscal management
committee, or its successor committee.

F. A solid waste CIP contingency project shall be allocated in the landfill reserve fund and the
solid waste construction fund current year fund appropriations to provide contingent budget authority to be
used according to the requirements established in this chapter. The solid waste CIP contingency project
amount for each fund shall be seven and one-half percent of the current year solid waste CIP budget, but
shall not exceed ten million dollars. (Ord. 16764 8§ 10, 2010: Ord. 14811 § 6, 2003).

4.04.275 Surface water management capital improvement budgeting.

A. This section establishes procedures required for flexible response budgeting provisions
applicable to the water and land resources division beginning in 2003 but shall not apply to high-risk
projects under K.C.C. 4.04.245. Except as specifically provided in this section, budgeting for the surface
water management CIP fund shall be in accordance with other applicable county law.

B. To allow reprogramming flexibility needed to respond in a timely manner to events beyond the
control of the water and land resources division that result in temporary postponement or acceleration of
surface water management CIP projects allocated in the current budget year, and notwithstanding any
other provision of county law, current-year budget authorization for the surface water management CIP
shall be appropriated at the total CIP fund level rather than CIP project level. Surface water management
CIP project budget allocation substitutions may take place during the budget year among the projects
specifically adopted in the current six-year surface water management CIP together with carryover
projects from previously adopted plans in accordance with the procedures in this section without the need
for the enactment of amendatory appropriations ordinances.

C.1. Implementation of the surface water management CIP shall be in accordance with the
project funding priorities and project funding levels identified in the annual surface water management six-
year CIP as adopted by the county council. Beginning in 2003, on or before May 15 of each year, the
water and land resources division shall prepare and submit to the council a surface water management
CIP reallocation report. The report shall provide the information in a. through e. of this subsection C.1
concerning proposed exceptions to surface water management CIP projects contained in the current
adopted six-year surface water management CIP together with those projects carried forward from
previous adopted six-year surface water management CIPs:

a. identification of any new emergency projects that are proposed to receive funding allocated
for emergencies;

b. an explanation of significant changes to scope, schedule or budget since last budget
approval;

c. a reallocated surface water management six-year CIP including a revised financial plan, all
changes to projects, estimated costs, schedules and scopes of work to be pursued for the current year,
and programmed in the remaining years of the six-year program;

d. ajustification for each project postponement or acceleration and substitution;

e. identification of which projects will be ready for implementation in the current budget year
within the constraints of the total current year fund appropriation;

f. identification of specific projects that are recommended to proceed using advanced
appropriation authority and grant contingency funds in accordance with K.C.C. 4.04.300; and

g. a map showing the locations of projects proposed for deferral or acceleration, projects
proposed to be implemented using the current-year appropriation for emergency funds, and projects
proposed to be funded using the grant contingency funds authorized by K.C.C. 4.04.300.
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2. For any current project in the adopted program that is not ready for implementation for
reasons beyond the control of the water and land resources division or if a project needs to be
accelerated, the report shall identify for substitution or postponement one or more projects of comparable
budget allocation value from within the current adopted six-year surface water management CIP. If the
budget allocation for any project to be postponed or accelerated exceeds the budget allocation of the
proposed substituted or postponed project or projects, the difference shall be allocated to or from the
surface water management CIP contingency appropriation. A project that is identified for postponement
shall be reallocated to the next possible year in the six-year program in which it could be accomplished,
adjusting succeeding projects as necessary in the surface water management six-year CIP and financial
plan submitted in accordance with this section. If a suitable CIP project does not exist to receive the
reallocated funds, the funds shall remain allocated to the original CIP project.

D. The reallocation report shall be accompanied by a letter of transmittal to the chair of the
budget and fiscal management committee or designee, or its successor committee, and the chair of the
utilities committee, or its successor committee, and copies of the report and letter shall also be transmitted
to each councilmember and the lead staff for the budget and fiscal management committee, or its
successor committee, and for the utilities committee, or its successor committee. Any councilmember
who objects to specific project deferrals or advancements proposed in the reallocation report shall notify
the chair of the budget and fiscal management committee, or its successor committee, within fourteen
days of receipt by the chair of the reallocation report. The councilmember must specify the project
deferrals or advancements to which the member objects. Within thirty days of receipt of the reallocation
report by the chair of the budget and fiscal management committee, or its successor committee, the chair
shall, in consultation with the councilmembers raising objections, consider the objections raised and notify
the executive in writing which project reallocations may not proceed as proposed. The chair of the budget
and fiscal management committee shall send a copy of the letter to any councilmembers who raised
objections. The reallocatonr eport takes effect upon receipt by the
If a written notice is not provided by the chair of the budget and fiscal management committee, or its
successor committee, the reallocation report takes effect on the thirty-first calendar day following receipt
of the reallocation report by the chair.

E. Any new project proposed for allocation in the current year that is not included in the current or
previously adopted surface water management six-year CIP, or any newly proposed project scope to be
added to a project adopted as part of the surface water management six-year CIP that cannot be
accommodated by transfers of contingency funds, may be added to the surface water management CIP
after going through the normal appropriation process. Transfers of contingency funds that are required
after the surface water management CIP reallocation report is transmitted to the council shall be reported
by the department of natural resources and parks to the chair of the budget and fiscal management
committee, or its successor committee, and the chair of the utilities committee, or its successor
committee, with copies to lead staff for the budget and fiscal management committee, or its successor
committee, and for the utilities committee, or its successor committee. Transfers from contingency funds
in excess of fifteen percent of the total project cost shall be contingent upon written approval by the chair
of the budget and fiscal management committee, or its successor committee.

F. Beginning January 1, 2003, a surface water management CIP contingency project shall be
allocated in the current year fund appropriation to provide contingent budget authority to be used
according to the requirements established in this chapter. The surface water management CIP
contingency project amount shall be no more than ten percent of the current year surface water
management CIP budget or one million dollars, whichever is less. (Ord. 16764 § 11, 2010: Ord. 14452 §
5, 2002).

4.04.280 Wastewater capital improvement budgeting.

A. This section establishes procedures required for flexible response budgeting provisions
applicable to the wastewater CIP beginning in 2002 but shall not apply to high-risk projects under K.C.C.
4.04.245. Except as specifically provided in this section, budgeting for the wastewater CIP shall be in
accordance with other applicable county law.

(King County 9-2010)
49 32



BUDGET AND REPORTING SYSTEM 4.04.280

B. To allow reprogramming flexibility needed to respond in a timely manner to events beyond the
control of the wastewater treatment division that result in temporary postponement or acceleration of
wastewater CIP projects allocated in the current budget year, and not withstanding any other provision of
county law, current-year budget authorization for the wastewater CIP shall be appropriated at the total CIP
fund level rather than CIP project level. Wastewater CIP project budget allocation substitutions may take
place during the budget year among the projects specifically adopted in the current six-year wastewater CIP
together with carryover projects from previously adopted plans in accordance with the procedures in this
section without the need for the enactment of amendatory appropriations ordinances; provided, however, that
allocation substitutions for wastewater asset management projects may be done only between projects within
wastewater asset management project categories, and not between projects in different wastewater asset
management project categories.

C.1. Implementation of the wastewater CIP shall be in accordance with the project funding priorities
and project funding levels identified in the annual wastewater six-year CIP as adopted by the county council.
Beginning in 2002, on or before April 15 of each year, the wastewater treatment division shall prepare and
submit to the council a wastewater CIP reallocation report. The report shall provide a status report on
implementation of all wastewater CIP projects contained in the current adopted six-year wastewater CIP
together with those projects carried forward from previous adopted six-year wastewater CIPs, and shall
include:

a. an explanation of significant changes to scope, schedule and impact on work plan and budget
since last budget approval,

b. identification of revisions to milestones and budget for the current year;

c. a proposal for revisions to scope, budget and schedule for next six months;

d. areallocated wastewater six-year CIP including a revised financial plan, all changes to projects,
estimated costs, schedules, and scopes of work to be pursued for the current year, and programmed in the
remaining years of the six-year program;

e. ajustification for each project postponement or acceleration and substitution;

f. an accounting summary of the current project status and the amount of unexpended project
budget balance by project phase and revenue for each project in the current year of the program;

g. the original project cost estimate;

h. the revised project cost estimate that is being used as the basis for the current year fund
appropriation and six-year CIP; and

i. identification of which projects will be ready for implementation in the current budget year within
the constraints of the total current year fund appropriation.

2. For any current project in the adopted program that is not ready for implementation for reasons
beyond the control of the wastewater treatment division or if a project needs to be accelerated, the report
shall identify for substitution or postponement one or more projects of comparable budget allocation value
from within the current adopted six-year wastewater CIP. If the budget allocation for any project to be
postponed or accelerated exceeds the budget allocation of the proposed substituted or postponed project or
projects, the difference shall be allocated to or from the wastewater CIP contingency appropriation. Any
project that is identified for postponement shall be reallocated to the year in the six-year program from which
the project that is identified for substitution was originally programmed. If no suitable CIP project exists to
receive the reallocated funds, the funds shall remain allocated to the original CIP project.

D. The reallocation report shall be accompanied by a letter of transmittal to the chair of the budget
and fiscal management committee or designee, or its successor committee, and the chair of the utilities and
technology committee, or its successor committee, and copies of the report and letter shall also be
transmitted to each councilmember, and the lead staff for the budget and fiscal management committee and
for the utilities and technology committee. Any councilmember who objects to specific project deferrals or
advancements proposed in the reallocation report shall notify the chair of the budget and fiscal management
committee, or its successor committee, within fourteen days of receipt by the chair of the reallocation report.
The councilmember must specify the project deferrals or advancements to which the member objects.
Within thirty days of receipt of the reallocation report by the chair of the budget and fiscal management
committee, or its successor committee, the chair will consider the objections raised and notify the executive
in writing which project reallocations may go forward. The reallocation report takes effect upon receipt by the
executive of the chairdéds written notice. I f a written
takes effect on the thirty-first day following receipt of the reallocation report by the chair.
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E. Any new project proposed for allocation in the current year that is not included in the current or
previously adopted wastewater six-year CIP, or any newly proposed project cost or project scope to be added
to a project adopted as part of the wastewater six-year CIP that cannot be accommodated by transfers of
contingency funds, may be added to the wastewater CIP after going through the normal appropriation
process. Transfers of contingency funds that are required after the wastewater CIP reprogramming report is
transmitted to the council shall be reported by the department of natural resources to the chair of the budget
and fiscal management committee, or its successor committee, and the chair of the utilities and technology
committee, or its successor committee, with copies to lead staff for the budget and fiscal management
committee and for the utilities and technology committee. Transfers from contingency funds in excess of
fifteen percent of the total project cost shall be contingent upon written approval by the chair of the budget
and fiscal management committee, or its successor committee.

F. A wastewater CIP contingency project shall be allocated in the current year fund appropriation to
provide contingent budget authority to be used according to the requirements established in this chapter.
Effective January 1, 2002, the wastewater CIP contingency project amount shall be seven and one-half
percent of the current year capital expenditures included in the financial plan of the current year adopted
sewer rate, but shall not exceed ten million dollars.

G. On or before August 1, 2001, the wastewater treatment division shall prepare and submit to the
chair of the budget and fiscal management committee and the chair of the utilities and technology committee
a 2001 CIP appropriations report.

1. The report shall provide a status report on implementation of all wastewater CIP projects
contained in the current adopted six-year wastewater CIP together with those projects carried forward from
previous adopted six-year wastewater CIPs, and shall include:

a. an explanation of significant changes to scope, schedule and impact on work plan and budget
since last budget approval,

b. identification of revisions to milestones and budget for the current year;

c. a proposal for revisions to scope, budget and schedule for next six months;

d. a reallocated wastewater six-year CIP including all changes to projects, estimated costs,
schedules, and scopes of work to be pursued for the current year, and programmed in the remaining years of
the six-year program;

e. ajustification for each project postponement or acceleration and substitution;

f. arevised financial plan;

g. an accounting summary of the current project status and the amount of unexpended project
budget balance by project phase and revenue for each project in the current year of the program; and

h. identification of which projects will be ready for implementation in the current budget year within
the constraints of the total current year fund appropriation; and

2. The report shall a | sposal ifon definimgdpeojedt ¢ategorikeipthe t ment 6 s

2002 budget, including the list of categories to be funded under the wastewater asset management
appropriations beginning in 2002. (Ord. 16764 § 12, 2010: Ord. 14599 § 1, 2003: Ord. 14122 § 6, 2001).

4.04.300 Grant contingency projects.

A. This section allows for creation of a grant contingency project that would allow for more
efficient implementation of grant-funded projects in the surface water management construction fund 3292
and the open space nonbond fund 3522. Except as specifically provided in this section, budgeting for
surface water management CIP and open space nonbond projects fund shall be in accordance with other
applicable county law.

B. The surface water management construction fund 3292 and the open space nonbond county
projects fund 3522 may each include a "grant contingency" project that would provide advance
appropriation authority for grants or other external funding anticipated for projects to be implemented by
the water and land resources division. The executive shall supply documentation, such as grant
applications or records of previous grant awards, to support the appropriation proposed for these projects.
Funds appropriated for these projects shall not be spent unless the following three conditions are met:

1. the funds are from an external source or a combination of external funds and county match;

2. the council received proper notice of the application made by the water and land resources
division to receive the funds; and

3. the project on which the funds are to be spent was identified in the project sheet associated
with the "grant contingency" project. (Ord. 14452 § 6, 2002).
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REAL ESTATE AND MAJOR CAPITAL PROJECT REVIEW 4.06.010 - 4.06.030
JOINT ADVISORY GROUP

Chapter 4.06
REAL ESTATE AND MAJOR CAPITAL PROJECT REVIEW JOINT ADVISORY GROUP

Sections:
4.06.010 Establishment and purpose.
4.06.020 Definitions.
4.06.030 Membership, chair and ex officio members.
4.06.040 Responsibilities.
4.06.050  Staffing, rules and procedures.

4.06.010 Establishment and purpose. The King County real estate and major capital project
review joint advisory group is hereby established to provide a forum for early policy level dialogue between
the executive and the council on major capital project and major real estate matters. The joint advisory
group should provide the executive and legislative branches of government an opportunity to explore and
discuss emergent projects and issues, as well as ongoing proposals regarding major capital projects and
major real estate projects. The items for discussion by the group should exclude major technology
projects considered for development and review that are included in the information technology
governance processes pursuant to K.C.C. 2.16.0757 and 2.16.0758. (Ord. 14921 § 3, 2004).

4.06.020 Definitions. The definitions in this section apply throughout this chapter unless the
context clearly requires otherwise.

A. "Designee" means the person appointed by a group member to participate on his or her behalf
at any given meeting. A designee may be a councilmember, departmental director, or staff person, as
determined by a group member to represent them.

B. "Group" means the real estate and major capital project review joint advisory group
established by K.C.C. 4.06.010.

C. "Major capital project” means a capital project as defined in K.C.C. 4.04.020 that:

1. Has an estimated overall project cost that exceeds ten million dollars; or

2. Has an overall project cost that exceeds ten million dollars and is subject to CIP exceptions
notification as described in K.C.C. 4.04.020.0; or

3. Has an overall project cost that exceeds ten million dollars and exhibits major unanticipated
changes affecting scope, schedule or liabilities as determined by either the executive or council; or

4. Has significant policy considerations as determined by either the executive or council.

D. "Major real estate project” means any real estate transaction meeting the definitions of county

owned real property or surplus property as described in K.C.C. chapter 4.56 that:

1. Has an estimated value that exceeds one million dollars; or

2. Is valued at one million dollars or more and is subject to the processes established in K.C.C.
4.56.070 for acquisition, disposition, lease, sale or transfer of property; or

3. Has significant policy considerations as determined by either the executive or council.
(Ord. 14921 § 4, 2004).

4.06.030 Membership, chairmanship and ex officio members.

A. The group members shall be the chair of the metropolitan King County council, the chairs of
the budget and fiscal management committee and the labor, operations and technology committee or their
successor committees as defined by the council's organizational motion, and three participants as
determined appropriate by the executive, depending on projects to be discussed. Executive participants
may include the facilities management director, the department of natural resources director, the
department of transportation director or the office of performance, strategy and budget director, as
assigned by the executive.

B. The chair of the metropolitan King County council and the King County executive, or their
designees, shall serve as group cochairpersons.

C. Group members may appoint a designee to participate in any meeting on their behalf.

D. Councilmembers or executive branch persons directly affected by or with specific
knowledge of the real estate or major capital project program areas to be discussed at a monthly
meeting may be invited by any group member to participate as ex officio members during
consideration of that program area. (Ord. 16960 § 16, 2010: Ord. 14921 § 5, 2004).
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4.06.040 Responsibilities. The group shall explore and discuss issues surrounding major
capital projects and major real estate asset management matters. The group shall provide a forum for
early policy level dialogue, discussion and input to ensure timely and informed council decisions. The
group shall:

A. Review and discuss policy matters regarding major capital projects;

B. Review and discuss policy matters regarding major real estate asset management;

C. Provide early policy input regarding potential budget initiatives in major capital projects and
major real estate matters;

D. Provide early policy input regarding long-term strategic real estate asset management and
capital improvement project goals;

E. Discuss significant real estate policy issues related to major capital projects;

F. Assist coordination of capital project and real estate management matters involving
independent elected officials in King County government; and

G. Participate in the process for designating high-risk capital projects as required by K.C.C.
4.04.245. (Ord. 16764 § 13, 2010: Ord. 14921 § 6, 2004).

4.06.050 Staffing, rules and procedures.

A. The group shall meet monthly.

B. The council and executive shall jointly staff the committee, splitting the administrative functions
equally between the branches of government. The co chairpersons shall determine administrative
assignments, and shall rotate assignments to maintain equity in workload. The co chairpersons shall
strive to keep administrative functions to a minimum.

C. Group members may bring staff as needed to support the activities of the group.

D. Any major capital project or major real estate project that meets the definitions in K.C.C.
4.06.020 should be added to the group's next monthly meeting agenda.

E. Items for discussion shall be determined and forwarded to group members before each
meeting.

F. After each meeting, a list of projects discussed shall be provided to each group member, each
King County councilmember and participating staff. The list should include the council district in which the
projects are located. (Ord. 14921 § 7, 2004).
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FUNDS
Definitions.
First tier funds and designated fund managers.
Airport fund.

Second tier funds and designated fund managers.
Accounting funds - Creation authority - Ordinance review.
Fund manager duties and responsibilities - Delegation.
Sewer ULID construction fund.

Landfill reserve fund.

Insurance fund.

Risk abatement fund.

Rainy day reserve fund.

Climate Exchange fund.

Business resource center fund.

Employee benefits program fund.

Enhanced 911 emergency telephone system fund.
King County workerds compensation
Parks and recreation fund.

Parks capital fund.

Conservation futures fund.

Park facilities rehabilitation fund.

Parks trust and contribution fund.

Building capital improvement fund.

Northshore park and recreation service area.

Enumclaw parks and recreation service area.

Local hazardous waste fund.

Solid waste environmental reserve fund.

Surface water management (SWM) CIP construction fund.
Public art fund.

Arts and cultural development fund.

Cultural resources endowment fund.

Cultural resource mitigation fund.

Historical preservation and historical programs fund.
Landfill post-closure maintenance fund.

Youth sports facilities grant fund.

Real estate excise tax, number 2 fund.

Housing opportunity acquisition fund.

School district impact fee fund.

Major maintenance reserve fund.

Metropolitan services funds created.

GIS core project fund.

Geographic information systems fund.

Solid waste capital equipment recovery fund.
Construction and facilities management internal service fund.
Radio communications operating fund and radio communications services
construction fund.

4.08

fund.

Department of executive services informing technology equipment replacement fund.
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4.08 REVENUE AND FINANCIAL REGULATION

4.08.297 Information technology enterprise services capital improvement fund.
4.08.298 Information technology strategy and performance operating fund.
4.08.299 Information technology capital fund.

4.08.300  Public health fund.

4.08.305 Wastewater equipment, rental and revolving fund.

4.08.315 Noxious weed control fund.

4.08.318 Mental iliness and drug dependency fund.

4.08.320 Alcohol and substance abuse services fund.

4.08.321  Children and family services fund.

4.08.322 Health and human services levy fund.

4.08.324  Veterans services levy fund.

4.08.325 Transit cross-border lease financing fund.

4.08.327  Transfer of development rights (TDR) program -- TDR bank fund authorization.
4.08.330 Clark Contract administration fund.

4.08.335 Grants tier 1 fund.

4.08.340 Institutional network operating fund.

4.08.345 Employee charitable campaign contributions fund.

4.08.360 King County marine division operating fund.

4.08.370  King County marine division capital fund.

4.08.380 King County flood control operating contract fund.

4.08.390 King County flood control capital contract fund.

4.08.395  Special purpose revolving funds.

408400 Recorderbés operation and maintenance fund.
4.08.410 Animal bequest fund.

4.08.420 Regional animal services fund.

Cross-References:
Citizen councilor revolving fund - See K.C.C. 1.40.100
City-county civil defense fund - See K.C.C. chapter 2.56.
City-county health fund - See K.C.C. chapter 2.24.
Emergency radio communication system fund - See K.C.C. chapter 2.58
Medical center building repair and replacement fund - See K.C.C. chapter 2.42
Surface water management fund - See K.C.C. 9.08.110
Trust and contribution fund - See K.C.C. chapter 2.80.

(King County 9-2011)
49 38



FUNDS

4.08.005 Definitions.

meanings:

4.08.005 - 4.08.015

As used in this chapter, the following terms shall have the following

A. "Manager" means the manager of the finance and business operations division.
B. "First tier fund" means a fund that is listed or described as a first tier fund in this chapter.

C.

"Fund manager" means that person holding or exercising the powers of the position or office

specified in this chapter as the manager for each fund. For any fund for which no fund manager is
designated, the manager of the finance and business operations division shall be the fund manager.

D. "Second tier fund" means a fund that is listed or described as a second tier fund in this chapter
and that is not to be invested for its own benefit under the first paragraph of RCW 36.29.020. (Ord. 14743
§ 8, 2003: Ord. 14561 § 18, 2002: Ord. 14199 § 33, 2001: Ord. 12076 § 8, 1995).

4.08.015 First tier funds and designated fund managers.
A. First tier funds and fund managers are as follows:

Fund No. Fund Title Fund Manager

103 County Road Dept. of Transportation

104 Solid Waste Landfill Post Closure Maintenance Dept. of Natural Resources and Parks

106 Veterans' Relief Dept. of Community and Human Services

109 Recorder's O & M Dept. of Executive Services

111 Enhanced-911 Emergency Tel System Dept. of Executive Services

112 Mental Health Dept. of Community and Human Services
113-5 Mental lliness and Drug Dependency Dept. of Community and Human Services
114-1 Veterans' Services Levy Dept. of Community and Human Services
114-2 Health and Human Services Levy Dept. of Community and Human Services

115 Road Improvement Guaranty Dept. of Transportation

117 Arts and Cultural Development Dept. of Executive Services

119 Emergency Medical Services Dept. of Public Health

121 Surface Water Management Dept. of Natural Resources and Parks

122 Automated Fingerprint Identification System Dept. of Public Safety

124 Citizen Councilor Revolving Auditor

128 Local Hazardous Waste Dept. of Public Health

129 Youth Sports Facilities Grant Dept. of Natural Resources and Parks

131 Noxious weed control fund Dept. of Natural Resources and Parks

134 Development and Environmental Services Dept. of Development and Environmental Services

137 Clark Contract Administration Office of Performance, Strategy and Budget

138 Parks Trust and Contribution Dept. of Natural Resources and Parks

139 Risk Abatement Office of Performance, Strategy and Budget

145 Parks and Recreation Dept. of Natural Resources and Parks
156-1 KC Flood Control Operating Contract Dept. of Natural Resources and Parks

164 Two-Tenths Sales Tax Revenue Receiving Dept. of Transportation

165 Public Transit Self Insurance Dept. of Transportation

215 Grants tier 1 fund Dept. of Executive Services

216 Cultural Resource Mitigation Fund Office of Performance, Strategy and Budget

309 Neighborhood Parks and Open Space Dept. of Executive Services

312 HMC Long Range CIP Dept. of Executive Services

315 Conservation Futures Dept. of Natural Resources and Parks
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Fund No. Fund Title Fund Manager
316 Parks, Rec. and Open Space Dept. of Executive Services
320 Public Art Fund Dept. of Executive Services
322 Housing Opportunity Acquisition Dept. of Community and Human Services
327 Equipment and Building Acquisition Dept. of Executive Services
329 SWM CIP Construction 1992-1997 Dept. of Natural Resources and Parks
331 Long-Term Leases Dept. of Executive Services
334 Capital Acgn and County Fac Renovation Office of Performance, Strategy and Budget
335 Youth Services Facilities Construction Dept. of Executive Services
338 Airport Construction Dept. of Transportation
339 Working Forest 1995 B Dept. of Natural Resources and Parks
340 Park Lands Acquisition 1993 Dept. of Natural Resources and Parks
340-3 Urban Reforestation and Habitat Restoration Dept. of Natural Resources and Parks
341 Arts and Historic Preservation Capital Dept. of Executive Services
342 Major Maintenance Reserve Dept. of Executive Services
343 Core GIS Capital Project Dept. of Information Technology
346 Regional Justice Center Construction Dept. of Executive Services
347 Emergency Communications System Dept. of Executive Services
349 Parks Facilities Rehabilitation Dept. of Executive Services
350 Open Space Acquisition Dept. of Natural Resources and Parks
357-1 KC Flood Control Capital Contract Dept. of Natural Resources and Parks
358 Parks Capital Fund Dept. of Natural Resources and Parks
364-3 Transit Cross-Border Lease Financing Fund Dept. of Executive Services
368 Real Estate Excise Tax Capital Summary Fund Dept. of Executive Services
369 Transfer of Development Credits Program Dept. of Natural Resources Parks
(TDC) Fund
377-1 KCIT Capital Fund Dept. of Information Technology
378 KCIT Enterprise Services Capital Improvement Dept. of Information Technology
Fund
381 Solid Waste Cap Equip Recovery Dept. of Natural Resources and Parks
383 Solid Waste Environmental Reserve Dept. of Natural Resources and Parks
384 Farmland and Open Space Acquisition Dept. of Natural Resources and Parks
385 Renton Maintenance Fac. Const Dept. of Transportation
386 County Road Construction Dept. of Transportation
390 Solid Waste Construction Dept. of Natural Resources and Parks
391 Landfill Reserve Dept. of Natural Resources and Parks
394 Kingdome CIP Dept. of Executive Services
395 Building Capital Improvement Dept. of Executive Services
396 HMC Building Repair and Replacement Dept. of Executive Services
404 Solid Waste Operating Dept. of Natural Resources and Parks
429 Airport Operating Dept. of Transportation
453-1 Institutional Network Operating Fund Dept. of Information Technology
461 Water Quality Dept. of Natural Resources and Parks
464 Public Transportation Dept. of Transportation
542 Safety and Workers' Compensation Dept. of Executive Services
544 Wastewater Equipment Rental and Revolving  Dept. of Transportation
Fund
546 Department of Executive Service Equipment Dept. of Information Technology

Replacement
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FUND 4.08.015

Fund No. Fund Title Fund Manager
547 KCIT Strategy and Performance Operating Fund Dept. of [Information Technology]*
550 Employee Benefits Program Dept. of Executive Services
551 Facilities Management Dept. of Executive Services
552 Insurance Dept. of Executive Services
557 Public Works Equipment Rental Dept. of Transportation
558 Motor Pool Equipment Rental Dept. of Transportation
603 Cultural Resources Endowment Dept. of Executive Services
622 Judicial Administration Trust and Agency Dept. of Judicial Administration
624 School District Impact Fee Office of Performance, Strategy and Budget
674 Refunded Ltd GO Bond Rdmp. Dept. of Executive Services
675 Refunded Unltd GO Bond Dept. of Executive Services
676 H&CD Escrow Dept. of Executive Services
693 Deferred Compensation Dept. of Executive Services
694 Employee Charitable Campaign Contributions  Dept. of Executive Services
696 Mitigation Payment System Dept. of Transportation
840 Limited GO Bond Redemption Dept. of Executive Services
843 DMS Limited GO Bonds Dept. of Executive Services
851 Stadium GO Bond Redemption Dept. of Executive Services
890 ULID Assessment - 1981 Dept. of Transportation
1010 Climate Exchange Fund Office of Performance, Strategy and Budget
1411 Rainy Day Reserve Office of Performance, Strategy and Budget
1421 Children and Families Services Dept. of Community and Human Services
1432 Animal Bequest Fund Dept. of Executive Services
1471 Historical Preservation and Historical Programs Dept. of Executive Services
Fund
1590 Marine Division Operating Fund Dept. of Transportation
3590 Marine Division Capital Fund Dept. of Transportation
5490 Business Resource Center Fund Dept. of Executive Services

B. The following shall also be first tier funds:

1. All funds now or hereafter established by ordinance for capital construction through specific
road improvement districts, utility local improvement districts or local improvement districts. The director
of the department of transportation shall be the fund manager for transportation-related funds. The
director of the department of natural resources and parks shall be the fund manager for utility-related
funds.

2. All county funds that receive original proceeds of borrowings made under Chapter 216,
Washington Laws of 1982, as now existing or hereafter amended, to the extent of the amounts then
outstanding for the borrowings for that fund. For purposes of this subsection, the director of the county
department or office primarily responsible for expenditures from that fund shall be the fund manager.

3. Any other fund as the council may hereinafter prescribe by ordinance to be invested for its
own benefit. County funds shall be treated as provided in K.C.C. 4.10.110 unless a designation is made
by the council. (Ord. 17027 § 3, 2011: Ord. 16976 § 1, 2010: Ord. 16960 § 17, 2010: Ord. 16861 § 2,
2010: Ord. 16835 § 2, 2010: Ord. 16337 § 1, 2008: Ord. 16039 § 2, 2008: Ord. 15973 § 3, 2007: Ord.
15968 8. 3, 2007: Ord. 15966 § 3, 2008: Ord. 15955 § 1, 2007: Ord. 15739 § 5, 2007: Ord. 15556 § 2,
2006: Ord. 15551 § 1, 2006: Ord. 15381 § 3, 2006: Ord. 15270 § 1, 2005: Ord. 15078 § 2, 2004: Ord.
14998 § 2, 2004: Ord. 14976 § 3, 2004: Ord. 14811 § 42, 2003: Ord. 14793 § 1, 2003: Ord. 14714 87,
2003: Ord. 14596 § 2, 2003: Ord. 14568 § 5, 2003: Ord. 14509 § 28, 2002: Ord. 14509 § 27, 2002:
Ord. 14482 § 50, 2002: Ord. 14306 § 2, 2002: Ord. 14227 § 1, 2001: Ord. 14222 § 1, 2001; Ord. 14199
§ 34, 2001: Ord. 14190 § 21, 2001: Ord. 14008 § 2, 2000: Ord. 14005 § 8, 2000: Ord. 13895 § 1, 2000:
Ord. 13771 § 3, 2000: Ord. 13733 § 17, 2000: Ord. 13722 § 3, 2000: Ord. 13667 § 2, 1999: Ord. 13496
§ 1, 1999: Ord. 13325 8§88 5 and 6, 1998: Ord. 13302 § 1, 1998: Ord. 13285 § 1, 1998: Ord. 13283 § 1,
1998: Ord. 12646 § 1, 1997: Ord. 12076 § 9, 1995).

*Reviserds not e: Not wunderlined in Ordinance 17142. See K.
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4.08.020 Airport fund. There is hereby created an airport fund. All receipts from the operation
of the King County airport are to be deposited in the airport fund. The fund shall remain intact from year to
year, and is pledged to the payment of all operating expenses, both interest and bond redemption of those
bonds which were issued for the acquisition, construction or maintenance of the King County airport, and
for the payment of all future maintenance, construction or operation of the airport or airport facilities. (Ord.
12076 § 12, 1995).

4.08.025 Second tier funds and designated fund managers. Second tier funds and fund
managers are as follows, except to the extent that all or a portion of any listed fund is a first tier fund by
virtue of any other provision of this chapter or other ordinance:

Fund No. Fund Title Fund Manager
001 Current Expense Budget Organization in Executive Office
105 River Improvement Dept. of Natural Resources and Parks
107 Developmental Disabilities Dept. of Community & Human Services
108 Civil Defense Dept. of Public Safety
120 Treasurer's O & M Dept. of Executive Services
126 Alcohol & Substance Abuse Services Dept. of Community & Human Services
180 Public Health Dept. of Public Health
182 Inter-County River Improvement Dept. of Natural Resources and Parks
214 Miscellaneous Grants Dept. of Executive Services
224 Youth Employment Programs Dept. of Community & Human Services
246 Community Dev Block Grant Dept. of Community & Human Services
548 Geographic Information Systems Dept. of Information Technology
553 KCIT Services Dept. of Information Technology
661 Deceased Effects Dept. of Executive Services
662 Real Prop Title Assurance Dept. of Executive Services
663 Treasurer's Prop Tax Refund Dept. of Executive Services
664 Prop Tax Foreclosure Sale Excess Dept. of Executive Services
666 Real Prop Advance Tax Collection Dept. of Executive Services
668 Ad Valorem Tax Refund Dept. of Executive Services
669 Certificate of Redemption LID assmt. Dept. of Executive Services
670 Undistributed Taxes Dept. of Executive Services
672 Cert/redemption Real Prop Dept. of Executive Services
673 Miscellaneous Tax Distribution Dept. of Executive Services
677 Property Tax Suspense Dept. of Executive Services
678 King County Fiscal Agent Dept. of Executive Services
697 Mailroom Prop Tax Refund Dept. of Executive Services
698 Miscellaneous Agency Dept. of Executive Services
699 Assessment Distribution/Refund Dept. of Executive Services
850 Unlimited GO Bond Redemption Dept. of Executive Services
1431 Regional Animal Services Dept. of Executive Services

(Ord. 17142 § 10, 2011: Ord. 16976 § 2, 2010: Ord. 16861 § 4, 2010: Ord. 16337 § 2, 2008: Ord. 15381
§ 4, 2006: Ord. 14509 § 29, 2002: Ord. 14482 § 51, 2002: Ord. 14270 § 1, 2001: Ord. 14199 § 35,
2001: Ord. 13895 § 2, 2000: Ord. 13326 § 4, 1998: Ord. 12525 § 6, 1996: Ord. 12076 § 10, 1995).

4.08.030 Accounting funds - Creation authority - Ordinance review.

A. The council shall create by ordinance all accounting funds for which the council exercises
appropriation authority. The county auditor shall review ordinances that establish such accounting funds
for consistency with basic fund classification and accounting principles.
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FUNDS 4.08.030 - 4.08.045

B. The manager of the finance and business operations division may establish accounting funds
for which appropriations are not required or which are mandated by state law or regulations and sub-funds
and accounts as may be necessary to meet legal, administrative and accounting requirements; provided,
that such funds, sub-funds and accounts shall be established consistent with generally accepted
accounting principles and requirements established by state law and regulations. For all such funds, sub-
funds and accounts, the manager of the finance and business operations division shall be the fund
manager unless otherwise provided by ordinance. (Ord. 14199 § 36, 2001: Ord. 12076 § 7, 1995).

4.08.035 Fund manager duties and responsibilities - Delegation. Fund managers, for both
first and second tier funds, have the following duties and responsibilities:

A. Each fund manager shall review, determine the appropriateness and approve all expenditures
from each fund for which he or she is the designated fund manager.

B. Each fund manager shall inform the manager of the finance and business operations division
regarding the availability of funds for investment as provided in K.C.C. chapter 4.10.

C. Each fund manager may delegate part or all of their duties and responsibilities to the following;
provided, that to be effective, each delegation shall be in writing identifying the extent and scope of the
duties and responsibilities being delegated:

1. Employees subordinate to and in the same department as the fund manager; and
2. Directors or managers in other departments but only for discrete elements or activities related
to a fund and for amounts within such fund. (Ord. 14199 § 37, 2001: Ord. 12076 § 11, 1995).

4.08.040 Sewer ULID construction fund. There is created a new fund entitled the "Sewer ULID
Construction Fund No. 389." Upon creation of a successful sewer ULID, the Sewer ULID Construction
Fund will be reimbursed for any contributions. No project expenditures can be made from the Sewer ULID
Construction Fund without an ordinance creating a specific Sewer ULID Construction Fund. (Ord. 14199
§ 38, 2001: Ord. 12076 § 11, 1995: Ord. 3521 § 1, 1977).

4.08.045 Landfill reserve fund.

A. Public necessity requires that the existing system of the county for the disposal of solid waste,
together with such extensions, additions or betterments thereto as may from time to time be authorized,
maintained, conducted, operated and accounted for as a utility of King County. As a financially self-
supporting utility, the solid waste system shall set aside reserve moneys for closure, postclosure
maintenance, new area development, facility relocation and the improvement, replacement or extension of
the life of capital facilities or the acquisition of landfill space outside of King County.

B. There is hereby created a landfill reserve fund for the sole purpose of accumulating and
disbursing financial resources for the management and replacement of King County landfills as described
in subsection D of this section. The fund shall be a first tier fund. The department of natural resources
and parks shall be the fund manager.

C. The executive's proposed annual budget shall specify a per-ton amount, included within the
solid waste disposal fees approved by council, that shall be used to fund the landfill reserve fund and an
associated transfer from the solid waste fund to the landfill reserve fund. The funds shall be transferred
and credited to the landfill reserve fund within thirty-five days of the end of the month in which the solid
waste disposal action occurred.

D. All moneys deposited into the landfill reserve fund in accordance with this section shall be
appropriated and used only for the management and replacement of King County landfills as follows:

1. Landfill closure and site restoration, including design work.

2. Reserve moneys for postclosure maintenance including but not limited to environmental
monitoring, leachate pretreatment, gas extraction and site maintenance.

3. Facility relocation of existing support facilities as existing landfill disposal areas are closed
and new areas developed, including design work.

4. New area development to provide new disposal areas within a landfill, including design work.

5. Facilities or programs to improve, replace or extend the life of system capital facilities or to
acquire additional landfill space outside of King County. (Ord. 14811 § 7, 2003: Ord. 12764 § 1, 1997: Ord.
12076 § 13, 1995).

(King County 12-2010)
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4.08.050 - 4.08.057 REVENUE AND FINANCIAL REGULATION

4.08.050 Insurance fund.

A. CREATION. There is hereby created an intragovernmental service fund to be known as the
insurance fund.

B. PERMISSIBLE USES. Permissible uses of the insurance fund shall be limited to the following:

1. Payment of claims and related costs;

2. Payment of negotiated settlements and related costs;

3. Payment of judgments and related costs;

4. Payment of costs incurred in litigation or in anticipation thereof, including but not limited to
attorney's fees and the costs of discovery and witnesses;

5. Payment of insurance premiums and related costs;

6. Payment of program administration costs.

C. REVIEW. The operation of the insurance fund shall be reported and reviewed semi-annually
on or about March 31st and August 31st with the appropriate committee of the council. The report shall
include the amounts of all expenditures made from the insurance fund, settlements by insurance carriers
in behalf of the county, and all moneys recovered by the risk manager or civil division for recovery of
losses. Expenditures for claims, negotiated settlements, insurance settlements, judgments, litigation and
their related costs and costs of recovery, unrecovered losses and recovered moneys shall be individually
identified. (Ord. 8428 § 2, 1988: Ord. 3581 § 3, 1978).

4.08.055 Risk abatement fund. There is hereby established the risk abatement fund. This fund
shall be a first tier fund managed by the office of performance, strategy and budget. The fund shall be
used to process administrative and related costs associated with fund activity. (Ord. 16960 § 18, 2010:
Ord. 14596 § 1, 2003).

4.08.056 Rainy day reserve fund.

A. There is hereby created the rainy day reserve fund for the purpose of accumulating revenues
to be available for emergencies, as defined in subsection B. of this section. This fund shall be a first tier
fund, fully invested for its own benefit. The director of the office of performance, strategy and budget shall
be the fund manager.

B. The rainy day reserve fund shall be used in the event of an emergency, as declared by a vote
of the county council for the following purposes:

1. Maintenance of essential county services in the event that current expense fund revenue
collections in a given fiscal year are less than ninety-seven percent of adopted estimates;

2. Payment of current expense fund legal settlements or judgments in excess of the county's
ability to pay from other sources;

3. Catastrophic losses in excess of the county's other insurances against such losses; and

4. Other emergencies, as determined by the council. (Ord. 16960 § 19, 2010: Ord. 15961 § 1,
2007).

4.08.057 Climate Exchange fund.

A. There is hereby created the Climate Exchange fund, classified as a special revenue fund, for the
purpose of accounting for any revenue generated by the sale of carbon credits and other emission credits,
and the expenditures incurred for the purchase of carbon credits or other emission credits, in accordance
with the rules of the Chicago Climate Exchange or other emissions trading programs in which the county may
participate. Carbon credits include but are not limited to those credits sold or purchased through the Chicago
Climate Exchange. This fund may also be used for the purpose of accounting for the sale or purchase of
other emission credits as the county may develop.

B. Any financial benefit that accrues to the county from its participation in the Chicago Climate
Exchange shall be appropriately invested in actions that either reduce carbon emissions address global
warming impacts, or both.

C. The office of performance, strategy and budget shall be the fund manager for the Climate
Exchange fund.

D. For investment purposes, the Climate Exchange fund shall be considered a first tier fund. (Ord.
15556 § 3, 2006).
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4.08.058 Business resource center fund. There is hereby created the business resource center
fund, classified as an internal service fund for the purpose of accounting for financial resources for the full
costing of operating, the fund shall be a first tier fund as described in this chapter. The manager of the
business resource center shall be the manager of the fund. All earnings from interest and investments shall
be deposited and credited to the fund. For the purpose of this section, "full costing” means all costs
associated with operation, maintenance, rental, repair, replacement, central service cost and department
overhead allocation. (Ord. 16976 § 3, 2010).

4.08.060 Employee benefits program fund.

A. There is hereby created an Employee Benefits Program fund. This fund shall be a first tier
fund as described in K.C.C. 4.08. The Employee Benefits Program fund shall be used for the receipt and
disbursement of moneys related to the dental, medical, life, and disability insurance claims, and other
benefit plans of county employees, including the costs of administration.

B. Premium rates for the Employee Benefits Program fund shall be established such that
sufficient revenues shall accrue to the fund to pay for the cost of each program's functions and all indirect
costs allocated to that program, as determined by the director of the department of finance, and such that
the cost of the program shall be borne by the participants of the program. Such rates shall take into
consideration, but need not be limited to, the following factors: dental, medical, life insurance, and other
benefit programs premium and administrative costs; claims reimbursement costs; county indirect costs;
self-insured loss stabilization reserves; and income earned from the investment of idle cash.

C. The fund manager as designated in K.C.C. 4.08 is hereby authorized to charge each county
department and agency, at the end of each fiscal month, a sum of money that represents the number of
employees of that department and agency covered by an employer-paid benefit plan that month times the
monthly premium established for that plan. The fund manager is also hereby authorized to charge county
employees, retired employees and others, at the end of each fiscal month, a sum of money that
represents the monthly premium established for the program for which the person(s) is/are enrolled.

D. The Employee Benefits Program fund shall seek to maintain an excess of assets over
liabilities for each of the benefit programs accounted for by the fund. (Ord. 12076 § 14, 1995).

4.08.065 Enhanced 911 emergency telephone system fund.

A. There is hereby created an Enhanced 911 Emergency Telephone System Fund.

B. The Enhanced 911 emergency telephone system fund shall be used for the receipt and
disbursement of revenues related to the provision of an enhanced 911 emergency telephone system in King
County. (Ord. 5868 8§ 1-2, 1982).

408.070 Ki ng County mpenrs&ierrfind. c o

A. There is hereby established, under the provisions of Chapter 51.14 RCW, a self insurance
reserve fund which shall be known as the King County Worker's Compensation Fund. Said fund shall serve
as the depository and serving account of funds necessary to fulfill those purposes contained in Chapter 51.14
RCW.

B. This fund is intended to collect and disburse moneys to carry out the functions of the Safety and
Worker's Compensation program, and funds shall not be attached for other purposes, unless such action is
expressly approved by the council.

C. Industrial insurance rates shall be established such that sufficient revenues shall accrue to the
fund to pay for the cost of the program functions and to maintain an excess of current and other assets over
liabilities, excluding estimated claims settlements. Such rates shall take into consideration, but need not be
limited to the following factors: past losses for each industrial insurance classification, the number of hours
worked in each classification, and estimated claims settlements for injury claims.

D. The manager of the human resources management division is hereby authorized to transfer from
the budget of each county department and agency at the end of each fiscal quarter a sum of money that
represents the amount of money previously budgeted for payment of state industrial insurance.

E. The executive is hereby authorized to obtain for the county whatever bond is required by law to
become a self-insurer under chapter 51.14 RCW.
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F. Itis intended that the policies contained in this chapter be applied to the Worker's Compensation
Fund beginning in 1982.

G. The fund shall seek to maintain an excess of current and other assets over liabilities, excluding
estimated claims settlements, equal to or greater than the sum of each individual reserve established for all
injury claims on file as estimated by the manager of the human resource management division. Any funds
accumulated beyond this requirement may be applied in establishing industrial insurance rates. (Ord. 14199
§ 39, 2001: Ord. 12076 § 15, 1995).

4.08.082 Parks and recreation fund.
A. There is hereby created the parks and recreation fund, classified as a special revenue fund,
for the purpose of accounting for the following:
1. The proceeds of the property tax levy approved by the voters of King County on May 20,
2003, under Ordinance 14586, in excess of the levy limitation contained in chapter 84.55 RCW and other
revenue for the park and recreation purposes outlined in subsection A.1.a. and b. of this section. The
four-year levy commencing in 2004 has been approved by the voters for the express purpose of paying
costs associated with:

a. The continued and increased operation and maintenance of King County's regional and rural
parks; and

b. Up to three hundred thousand dollars of annual funding for recreation grant programs, as
prescribed in Ordinance 14586;

2. The proceeds of the property tax levy approved by the voters of King County on August 21,
2007, under Ordinance 15759, in excess of the levy limitation contained in chapter 84.55 RCW and other
revenue for the park and recreation purposes outlined in subsection A.2. a., b. and c. of this section. In
accordance with Ordinance 15759, Section 4, the levy proceeds shall be deposited in a levy subfund of
the parks and recreation fund, or its successor. The six-year levy commencing in 2008 was approved by
the voters for paying costs associated with the following eligible purposes:

a. The continued and increased operations
rural parks;

b. Program improvements to provide increased accessibility for the disabled; and

c. To provide up to three hundred thousand dollars annually for recreation grant programs;

3. The proceeds of the property tax levy approved by the voters of King County on August 21,
2007, under Ordinance 15760, in excess of the levy limitation contained in chapter 84.55 RCW. Of the
proceeds designated for distribution to King County cities and the zoo, a reasonable portion shall be
retained by the county to be used for expenditures related to administration of the distribution of levy
proceeds. In accordance with Ordinance 15760, Section 4, the proceeds of the six year property tax levy
shall be deposited in a dedicated subfund of the parks and recreation fund, or its successor. The six-year
levy commencing in 2008 has been approved by the voters for paying costs associated with the following
eligible purposes as follows.

a. sixty percent for King County's acquisition of open space and natural lands critical to the
preservation of regional watersheds and streams, for acquisition and development of rights of way for
regional trails, with primary consideration given to those projects that address health disparities/health
inequities as recognized in the Health of King County 2006 report and are consistent with the Regional
Trails Plan including acquisition of missing critical links and/or maximization of regional trail use, and for
repayment of costs, including principal and interest, associated with interim financing following approval of
the levy, and to provide up to five hundred thousand dollars annually for capital funding of recreation grant
programs. The moneys to be used for the purposes of this subsection A.1.a. shall be deposited in the
parks capital fund created under K.C.C. 4.08.083;

b. twenty percent for distribution to cities in King County of which fifty percent shall be
distributed based on city population, and of which fifty percent shall be distributed based on the assessed
value of parcels within a city for city projects; and

c. twenty percent for Woodland Park Zoo projects; and

4. Any annual transfer from the current expense fund and other revenue to support the costs of
operating local parks in the Urban Growth Area.
B. The fund shall be managed in such a way as to distinguish levy revenues, business revenues
and current expense revenues, as well as regional and rural operating expenditures, community grant
program expenditures and Urban Growth Area expenditures.
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C. The department of natural resources and parks shall be the fund manager for the parks and
recreation fund.

D. For investment purposes, the parks and recreation fund shall be considered a first tier fund.
(Ord. 15966 § 1, 2007: Ord. 14793 § 2, 2003).

4.08.083 Parks capital fund.

A. There is hereby created the parks capital fund, classified as a capital fund, for the purpose of
budgeting the King County portion of the proceeds of the property tax levy deposited in the fund in
accordance with K.C.C. 4.08.082.A.3.a., for the purposes described in subsection B. of this section and other
moneys for capital parks and recreation purposes.

B. 1. The levy moneys in the fund shall be used for any of the following eligible purposes: King
County's acquisition of open space and natural lands critical to the preservation of regional watersheds and
streams, for acquisition and development of rights of way for regional trails, with primary consideration given
to those projects that address health disparities and health inequities as recognized in the Health of King
County 2006 report and are consistent with the Regional Trails Plan including acquisition of missing critical
links and/or maximization of regional trail use, and for repayment of costs, including principal and interest,
associated with interim financing following approval of the levy, and to provide up to five hundred thousand
dollars annually for capital funding of recreation grant programs.

2. Any other moneys deposited in the fund shall be used for capital parks and recreation purposes.

C. The moneys in the fund from the levy approved under Ordinance 15760 shall be used solely for
the designated purposes and shall not supplant existing funds used for those purposes.

D. The fund shall be managed in such a way as to distinguish levy revenues from any other
revenues in the fund.

E. The department of natural resources and parks shall be the fund manager for the fund.

F. For investment purposes, the parks capital expansion fund shall be considered a first tier fund.
(15966 § 2, 2007).

4.08.085 Conservation futures fund. There is hereby created the conservation futures fund,
which shall be used for the purposes of K.C.C. chapter 26.12. The fund is a first tier fund as defined in
K.C.C. 4.08.005. The department of natural resources and parks shall be the fund manager. All
conservation futures tax levy funds shall be deposited in the fund. The definitions in K.C.C. 26.12.003 apply
to this section. (Ord. 14714 § 3, 2003).

4.08.090 Park facilities rehabilitation fund. A new capital fund is hereby created entitled Park
Facilities Rehabilitation Fund, providing for the receipt of revenues and disbursement of expenditures for park
rehabilitation. Cash balances in said fund not needed for immediate expenditure shall be invested for the
benefit of the fund, pursuant to the first paragraph of RCW 36.29.020, and such procedures and limitations
contained in county ordinance. Such investments shall not negate or affect the authority of the manager of
the finance and business operations division, under the guidance of the executive finance committee, to
include the retained cash balance in the fund as part of the residual treasury cash invested under the second
paragraph of RCW 36.29.020, as now or hereafter amended, for the benefit of the county Current Expense
Fund. (Ord. 14199 § 40, 2001: Ord. 12076 § 16, 1995).

4.08.095 Parks trust and contribution fund. There is hereby created the parks trust and
contribution fund. The fund shall be a first tier fund as described in this chapter. The parks and recreation
division manager shall be the manager of the fund. All receipts and earnings from gifts, bequests and
donations shall be deposited and credited to the fund. The fund may only be used for parks and recreation
purposes. (Ord. 14509 § 31, 2002).
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4.08.110 Building capital improvement fund.

A. There is hereby created a new county fund entitled building capital improvement fund. This fund
shall be a first tier fund as described in K.C.C. chapter 4.08 and the first paragraph of RCW 36.29.020.

B. The purpose of the fund is to provide for the receipt and disbursement to appropriate capital
funds of revenues used to accommodate major functional and programmatic changes in buildings, building
modernization or building replacement.

C. Annually, the building capital improvement fund program plan shall include a full itemization of
all candidate projects for the ensuing budget year. The plan shall include proposed funding sources for
each project on this list. The executive shall report annually to the council on the status of scope,
schedule and expenditures for all identified projects. All projects administered through this fund shall be
included in the building reports described in K.C.C. 4.08.250D.5. (Ord. 14230 § 2, 2001: Ord. 14199 § 42,
2001: Ord. 12076 § 18, 1995).

Reviser® note: This section was amended by Ordinance 14199 § 42 and Ordinance 14230 § 2, each without reference to the
other. Both amendments are incorporated in the publication of this section under K.C.C. 1.02.090.

4.08.130 Northshore park and recreation service area. The manager of the finance and
business operations division is directed to serve as the treasurer of the Northshore Park and Recreation
Service Area (PRSA) and to perform the functions designated in RCW 36.68.500 et seq. A local service
area fund shall be established in the department of executive services for the Northshore PRSA to be called
the "Northshore PRSA Fund", which shall be managed as set forth in RCW 36.68.510. (Ord. 14199 § 43,
2001: Ord. 12076 § 19, 1995).

4.08.140 Enumclaw parks and recreation service area. The manager of the finance and
business operations division is directed to serve as the treasurer of the Enumclaw PRSA and to perform the
functions designated in RCW 36.68.500 et seq. A local service area fund shall be established in the
department of executive services for the Enumclaw PRSA to be called the "Enumclaw PRSA Fund", which
shall be managed as set forth in RCW 36.68.510. (Ord. 14199 § 44, 2001: Ord. 12076 § 20, 1995).

4.08.150 Local hazardous waste fund.

A. There is hereby established a Local Hazardous Waste Fund for the sole purpose of accumulating
and disbursing financial resources for the implementation of the Local Hazardous Waste Management
Program as described in the Local Hazardous Waste Management Plan for Seattle-King County.

B. The King County board of health and/or its designated representative shall be responsible for the
administration of the Local Hazardous Waste Fund including the preparation and issuance of operating
procedures deemed necessary to insure the proper administrative implementation of the policies governing
the purpose and use of the fund.

C. The Local Hazardous Waste Fund shall be classified as a first tier fund. All amounts
designated by the board within the rate structure of the fee system as earmarked for the Local Hazardous
Waste Fund shall be collected as prescribed by the rate structure. These earmarked funds shall be
transferred and credited to the Local Hazardous Waste Fund within thirty-five (35) days of the end of the
quarter in which the solid waste and/or sewage disposal action occurred.

D. All earnings derived from specific investment of funds accumulated in the Local Hazardous
Waste Fund shall be deposited and credited to the Local Hazardous Waste Fund.

E. King County indirect overhead cost allocation charges shall not be levied directly against this
fund. (Ord. 9948 § 1, 1991).
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4.08.160 Solid waste environmental reserve fund. There is hereby created the Solid Waste
Environmental Reserve Fund. The Solid Waste Environmental Reserve Fund shall be classified as a
Capital Improvement Fund. The Solid Waste Environmental Reserve Fund shall be a first tier fund as
described in K.C.C. 4.08. Uses of the Solid Waste Environmental Reserve Fund monies shall be limited
to remediation costs related to active and closed solid waste handling facilities which the department of
natural resources owns or has custodial responsibility for and to costs related to inverse condemnation
claims that result from solid waste activities. (Ord. 12076 § 21, 1995).

4.08.170 Surface water management (SWM) CIP construction fund. There is hereby created
the SWM CIP Construction Fund. The SWM CIP Construction Fund shall be classified as a Capital
Improvement Fund and shall be a first tier fund as described in K.C.C. 4.08. Uses of the SWM CIP
Construction Fund shall be for the purposes of providing for the construction of capital facilities related to
surface and stormwater management. (Ord. 12076 § 22, 1995).

4.08.185 Public art fund. There is hereby created the public art fund to provide for the receipt of
revenues and the disbursement of expenditures for the selection, acquisition and display of public artwork.
The fund shall be a first tier fund as described in this chapter. The department of executive services shall
be the fund manager. The fund shall be used for the purposes in K.C.C. chapters 2.46 and 4.40. (Ord.
14482 § 52, 2002).

4.08.190 Arts and cultural development fund.

A. The King County arts and cultural development fund shall be a special revenue fund to receive
and transfer to the cultural development authority a variety of revenues including, but not limited to, current
expense revenues, hotel-motel tax revenues and public art revenues.

B. For investment purposes, the King County arts and cultural development fund shall be
considered a first tier fund.

C. The arts and cultural development fund shall be managed by the department of executive
services.

D. Revenues deposited in the King County arts and cultural development fund shall be
transferred to the cultural development authority in accordance with K.C.C. 2.49.170.

E. Appropriation of funds to the King County arts and cultural development fund for the public art
program shall be made annually consistent with the county's six-year capital improvement program plan
and in accordance with the calculation basis described in K.C.C. chapter 4.40. Public art revenues
appropriated to the King County arts and cultural development fund and transferred to the cultural
development authority shall be used only for the purposes established in K.C.C. chapter 4.40 and shall be
subject to K.C.C. chapters 2.46 and 4.40.

F. Hotel-motel tax revenues collected by the county under RCW 67.28.180(3)(a) shall be
appropriated to the arts and cultural development fund and transferred to the cultural development authority,
and shall be used only for the purposes established in K.C.C. chapter 4.42 and shall be subject to K.C.C.
chapter 2.48 and 4.42. (Ord. 14482 § 54, 2002: Ord. 14440 § 1, 2002: Ord. 12076 § 24, 1995).

4.08.195 Cultural resources endowment fund.

A. There is hereby created the cultural resources endowment fund for the purpose of receiving
and holding a portion of the hotel-motel tax revenues collected in King County, as prescribed in K.C.C.
4.08.190 and, through December 31, 2012, K.C.C. 4.42.025D.

B. The cultural resources endowment fund shall be a first tier fund.

C. The director of the department of executive services shall act as fund manager.

D. At least forty percent of the hotel-motel funds distributed to the arts and cultural development
fund for the period January 1, 2001, through December 31, 2002, shall be deposited in the cultural
resources endowment fund, with the principal remaining permanent and irreducible. (Ord. 14482 § 55,
2002: Ord. 14433 § 2, 2002).
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4.08.197 Cultural resource mitigation fund.

A. There is hereby created the cultural resource mitigation fund, which is to be used for all costs
associated with mitigating adverse impacts to cultural resources on or offsite, except to the extent that
expenditures may be restricted by legally constrained funding sources or binding agreements regarding
mitigation for specific projects. Where not otherwise restricted by the conditions of their establishment,
fund mitigation projects shall follow guidelines adopted by the King County landmarks commission
consistent with the purposes and conditions entailed in mitigation agreements and in Ordinance 15270
and in K.C.C. chapter 20.62. Moneys designated for cultural resource mitigation from all sources,
including but not limited to mitigation required under Section 106 of the National Historic Preservation Act,
K.C.C. chapter 20.44, state Environmental Policy Act and other permits, agreements or means, may be
deposited into the fund

B. The King County historic preservation officer or his designated representative shall be
responsible for the administration of the fund including the preparation and issuance of operating
procedures deemed necessary to ensure the proper administrative implementation of the policies
governing the purpose and use of the fund. The operating procedures shall be approved by the King
County landmarks commission before any expenditure.

C. All earnings derived from specific investment of funds accumulated shall be deposited and
credited to the existing fund balance if required by the mitigation agreement. (Ord. 15270 § 2, 2005).

4.08.199 Historical preservation and historical programs fund. There is hereby created the
King County historical preservation and historical programs fund to provide for the receipt of revenues and
the disbursement of expenditures of the one dollar surcharge to promote historical preservation or historical
programs as allowed under RCW 36.22.170. The fund shall be a first tier fund as described in this chapter.
(Ord. 16835 § 1, 2010).

4.08.210 Landfill post-closure maintenance fund.

A. There is hereby created a Landfill Post-Closure Maintenance Fund. The fund balance may be
used for all costs associated with landfill post-closure maintenance operations at county owned landfills,
and all operations and maintenance costs related to closed solid waste disposal sites or handling facilities
which the King County solid waste division owns or has custodial responsibility for.

B. The director of the department of natural resources and parks shall be responsible for the
administration of the Landfill Post-Closure Maintenance Fund including the preparation and issuance of
operating procedures deemed necessary to ensure the proper administrative implementation of the
policies governing the purpose and use of the fund.

C. The Landfill Post-Closure Maintenance Fund shall be classified as a Special Revenue Fund.
Monies collected in the Landfill Reserve Fund for landfill post-closure maintenance for landfills operated
by King County shall be transferred into the Landfill Post-Closure Maintenance Fund at the time each
landfill is closed. At such time as a landfill is closed, the executive shall present to the council an
ordinance appropriating funds designated for its post-closure maintenance from the Landfill Reserve Fund
to the Landfill Post-Closure Maintenance Fund, and appropriating from the Landfill Post-Closure
Maintenance Fund monies for post-closure maintenance.

D. All earnings derived from specific investment of funds accumulated in the Landfill Post-
Closure Maintenance Fund shall be deposited and credited to the existing Landfill Post-Closure
Maintenance Fund balance.

E. The executive is hereby authorized to establish and activate a new Special Revenue Fund
entitled "Landfill Post-Closure Maintenance Fund" for the purpose described in paragraph A of this section
and in accordance with the specific policies contained in paragraphs B, C, and D of this section. (Ord.
14199 § 45, 2001: Ord. 12764 § 2, 1997: Ord. 12076 § 25, 1995).

(King County 3-2011)

49 50



FUNDS 4.08.220 - 4.08.250

4.08.220 Youth sports facilities grant fund. There is hereby created the Youth Sports Facilities
Grant Fund. This fund shall be a first tier fund as described in K.C.C. 4.08. Funds from the Youth Sports
Facilities Grant Fund shall be made available to develop, renovate or repair sports facilities primarily
serving persons under 21 years of age in low and moderate income communities within King County via
an annual request-for-proposal process integrated as much as possible with the community development
block grant program. A sports facility is defined as any structure or field that is intended to be used
primarily for athletic purposes. Administrative costs shall be minimized and leveraging of funds from other
sources encouraged. ([Ord. 14015 § 1, 2000, expired January 1, 2002]: Ord. 12076 § 26, 1995).

4.08.230 Real estate excise tax, number 2 fund. There is hereby created a new county fund
entitled Real Estate Excise Tax, Number 2 Fund. This fund shall be a first tier fund as described in K.C.C.
4.08. (Ord. 12076 § 27, 1995).

4.08.235 Housing opportunity acquisition fund. There is hereby established a housing
opportunity acquisition fund, a capital improvement fund, designated as fund no. 322. This fund shall be a
first tier fund as described in K.C.C. 4.10.010. The planning and community development division
manager shall be the fund manager.

The purpose of the fund is to acquire, renovate and/or construct housing for low-income families,
seniors at risk of displacement and homelessness, homeless individuals and persons with special housing
needs by securing a property interest in each project. Real estate excise tax will be used to support the
fund. (Ord. 9694 8 1, 1990: Ord. 9368 8§ 1-2, 1990).

4.08.240 School district impact fee fund.

A. There is hereby created a School District Impact Fee fund. This fund shall be a first tier fund
as described in K.C.C. 4.08. This fund shall be a non-budgeted Agency Fund.

B. The School District Impact Fee Fund shall be used for the receipt and disbursement of fees
authorized by the State of Washington Growth Management Act of 1990 and 1992, RCW 36.70A and
RCW 82.02 and implemented by Ordinances 9785 and 10162. The School District Impact Fee Fund will
be administered under the terms of interlocal agreements between the county and each school district for
which an impact fee schedule has been adopted by the council. (Ord. 12076 § 28, 1995).

4.08.250 Major maintenance reserve fund.

A. There is hereby created the major maintenance reserve fund. This fund shall be a first tier
fund as described in this chapter and the first paragraph of RCW 36.29.020. The manager of the facilities
management division shall be the fund manager.

B. The purpose of the major maintenance reserve fund is to provide for the periodic replacement
of major building systems and components at King County facilities maintained by the facilities
management division so that each building will realize its full useful life. Expenditures from this fund shall
not be used for routine maintenance and shall not be used to finance unique program infrastructure
investments. Unique program infrastructure investments shall be financed from other appropriate funding
sources but may be combined with work financed by the major maintenance reserve fund. For the
purposes of this section, "unique program infrastructure investments" means those capital expenses
unique to a specific building user that are not necessary to maintain the usability and maintenance
standard for the building. Historic preservation and restoration projects shall be eligible for funding from
the major maintenance reserve fund, but the amount needed for periodic replacement of major building
systems and components necessary for a building to realize its full useful life should be prioritized ahead
of historic preservation and restoration projects, except where combining projects eligible for major
maintenance reserve funds would achieve a cost savings. Any historic preservation or restoration project
analysis should consider the scheduling impact to other major maintenance projects and potential revenue
sources other than the major maintenance reserve fund.
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C. Major maintenance program costs are funded by the major maintenance reserve fund. The
calculation of the amount necessary to finance the major maintenance reserve fund program is based on
the building-specific per-square-foot charge corresponding to the mix of building systems and components
and life cycle costs assumptions as determined by the financial model. The financial model shall include
tenant area finishes to include carpet and paint. The major maintenance reserve fund shall be fully
funded based on the financial model and funding requirements shall be fulfilled by:

1. A transfer of undesignated fund balances in the sales tax reserve contingency fund in excess
of fifteen million dollars;
2. Transfers that are contributions from the current expense fund;
3. Transfers that are contributions from the non-current expense fund agencies:
a. when housed in buildings owned by King County or for which the county is responsible for
debt service costs; and
b. for a proportional allocation of major maintenance reserve fund costs attributable to space
occupied by current expense agencies included in the overhead cost allocation outlined in K.C.C.
4.04.045;
4. Contributions from the operating budgets of current expense agencies that receive partial
reimbursement from other jurisdictions; and
5. Other revenue sources, including investment earnings. (Ord. 16272 § 1, 2008: Ord. 14743 §
9, 2003: Ord. 14230 § 1, 2001: Ord. 12076 § 29, 1995).

4.08.265 Metropolitan services funds created.

A. There is hereby established a Water Quality Fund as a first-tier fund. The Water Quality Fund
shall account for the water quality enterprise. This fund shall include the following accounts:

1. Wat er Quality Operating Account, previously |
Seattle Sewer Revenue Fund7 adomed byahe eadinciboy theRveirscpaliyofi on No
Metropolitan Seattle on November 26, 1958;

2. Wat er Quality Construction Account, previous|
Seattle Sewer Construction Fund, 0 created by
Section 9 of Resolution No. 90, adopted by the council of the Municipality of Metropolitan Seattle on May
18, 1961.

3. Water Quality Revenue Bond Account, previously known as the "Municipality of Metropolitan
Seattle Sewer Revenue Bond Fund," created by Section 10 of Resolution No. 90 of the council of the
Municipality of Metropolitan Seattle.

4. Water Quality General Obligation Bond Account, previously known as the "Water Quality
Limited Tax General Obligation Bond Fund," created by of Ordinance 11241, Section 8.

5. Second Water Quality Construction Account, previously known as the "Second Water Quality
Construction Fund,” created by of Ordinance 11241, Section 13.

Restrictions on these accounts shall be the same as were previously established by Resolutions
No. 7 and 90 of the council of the Municipality of Metropolitan Seattle and Ordinance 11241. Balances that
were previously held in these funds shall be continued in these accounts.

B. There is hereby established a Public Transportation Fund as a first-tier fund. The Public
Transportation Fund shall account for the public transportation enterprise. This fund shall include the
following accounts:

1. Public Transportation Operating Account, previously known as the "Municipality of
Metropolitan Seattle Public Transportation Revenue Fund,” created by Resolution No. 936, adopted by the
council of the Municipality of Metropolitan Seattle on June 1, 1967;

2. Public Transportation Construction Accounts, previously known as the "Municipality of
Metropolitan Seattle Public Transportation Construction Fund," created by Resolution No. 2209, adopted
by the council of the Municipality of Metropolitan Seattle on October 17, 1974.

3. Two-tenths Sales Tax Revenue Receiving Fund, previously known as the "Municipality of
Metropolitan Seattle Two-tenths Sales Tax Revenues Receiving Fund," to account for the receipt of the
two-tenths percent sales tax as required by Resolution No. 4937, adopted by the council of the
Municipality of Metropolitan Seattle on June 19, 1986.

4. Limited Sales Tax General Obligation Fund, previously known as the "Municipality of
Metropolitan Seattle Limited Sales Tax General Obligation Bond Fund," to account for debt service on the
limited sales tax general obligation bonds of the public transportation enterprise, as provided in Resolution
No. 4937 of the council of the Municipality of Metropolitan Seattle.
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Restrictions on these accounts shall be the same as were previously established by Metro
Resolutions Nos. 936, 2209, and 4937. Balances that were previously held in these funds shall be
continued in these accounts. (Ord. 12076 § 30, 1995).

4.08.270 GIS core project fund.

A. There is hereby created the King County GIS Core Project Fund. This capital fund shall be a
first tier fund as described in K.C.C. 4.08.

B. Funds deposited in the King County GIS Core Project Fund shall be made available for the
purpose of developing a core geographic information system for the county. Funds shall be used for the
acquisition of equipment, maintenance of software and hardware licenses, and preparation of necessary
geographic information system data bases. (Ord. 12076 § 31, 1995).

4.08.275 Geographic information systems fund.

A. There is hereby created the geographic information systems fund, classified as a internal
service fund, for the purpose of accounting for financial resources for the full costing of operating,
maintaining and enhancing automated geographic information systems that serve both county agencies
and external customer s. For the purpose of this sect
operation, maintenance, rental, repair, replacement, central service cost and department overhead
allocation.

B. The director of the department of information technology or the director's deignee shall be the
fund manager and shall establish charges to recover full costing for geographic information systems fund
services and operations.

C. Annual appropriations of revenues, beginning in 2002, shall be included in the budgets of
those agencies and funds either benefiting from the centralized geographic information systems or
receiving services from staff budgeted in geographic information systems fund, or both, which revenues
shall be transferred to geographic information systems fund monthly. (Ord. 17142 § 11, 2011: Ord.
14270 § 2, 2001).

4.08.280 Solid waste capital equipment recovery fund.

A. There is hereby created a Solid Waste Capital Equipment Recovery Fund for the sole purpose
of accumulating financial resources for the replacement of and major maintenance in lieu of purchase to
replace solid waste rolling stock and stationary compactors purchased in 1979 and subsequent years on a
timely and economic basis.

B. The director of the department of natural resources and parks will be responsible for the
administration of the Capital Equipment Recovery Fund including the preparation and issuance of
operating procedures deemed necessary to insure the proper administrative implementation of the
policies governing the purpose and use of the fund.

C. The Solid Waste Capital Equipment Recovery Fund shall be classified as a capital fund.
Establishment of annual and carry-over budgets against this fund, beginning in 1982, shall be in
compliance with existing capital improvement programming guidelines and capital improvement budgeting
procedures including subsequent changes and/or revisions to same.

D. Annual appropriations of solid waste user fee revenues, beginning 1981, shall be included in
the solid waste operating budget for transfer to the Solid Waste Capital Equipment Recovery Fund to
finance the replacement of and major maintenance in lieu of purchase to replace existing solid waste
rolling stock and stationary compactors in future years. This annual appropriation shall be sufficient to
maintain adequate replacement and major maintenance reserves. Transfers from the operating budget to
the recovery fund will be made monthly.

E. All earnings derived from specific investment of funds accumulated in the Solid Waste Capital
Equipment Recovery Fund shall be deposited and credited to the Solid Waste Capital Equipment
Recovery Fund. Receipts derived from the future sale of surplus solid waste equipment items for salvage
values shall also be deposited in the Solid Waste Capital Equipment Recovery Fund. (Ord. 14199 § 46,
2001: Ord. 12076 § 32, 1995).
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4.08.290 Construction and facilities management internal service fund. There is hereby
adopted and approved the creation of the Construction and Facilities Management Internal Service Fund.
The Construction and Facilities Management Internal Service Fund shall be classified as a first tier fund
as described in K.C.C. 4.10.010. The manager of the facilities management division shall be the fund
manager. Uses of the fund shall be for the purposes of providing building operations, building
maintenance, capital project construction and management, major building repair and renovation, building
security, and public information with respect to county facilities. (Ord. 14199 § 47, 2001: Ord. 11591 § 1,
1994).

4.08.295 Radio communications services operating fund and radio communications
services construction fund.

A. There is hereby created a radio communications services operating fund and a radio
communications services construction fund. [These funds shall be first tier funds as described in K.C.C.
4.10.020.]* The director of information technology or the director's designee shall be the fund manager.

B. The purpose of the radio communications services operating fund is to provide for the
revenues and operations of the radio communications services enterprise and to provide for the receipt
and disbursement of revenue reserved for replacement of radios. The purpose of the radio
communications services construction fund is to provide for the receipt and disbursement of revenue
reserved for implementation of the capital improvement program administered by the radio
communications services section. (Ord. 17142 § 12, 2011: Ord. 14199 § 48, 2001: Ord. 12144 8§ 1, 2,
1996).

*Reviserods note: Omitted from Ordinance 17142, but not del eted

4.08.296 Department of executive services information technology equipment replacement
fund.

A. There is hereby created a department of executive services information technology equipment
replacement fund. This fund shall be a first tier fund as described in this chapter. The director of the
department of information technology or the director's designee shall be the fund manager.

B. The purpose of the department of executive services equipment replacement fund is to
account for revenues and expenditures for the full costing of replacing information technology hardware
and software and other information technology equipment used by department of executive services
agencies. (Ord. 17142 § 13, 2011: Ord. 15078 § 1, 2004).

4.08.297 Information technology enterprise services capital improvement fund.

A. There is hereby created an information technology enterprise services capital improvement
fund. The fund shall be a first tier fund as defined in K.C.C. 4.08.005. The director of the department of
information technology or his or her designee shall be the fund manager.

B. The purpose of the information technology enterprise services capital improvement fund is to
account for enterprise-wide assets, liabilities, revenues, and expenditures of information technology
capital projects managed by the department of information technology. (Ord. 17142 § 14, 21011: Ord.
14199 § 49, 2001: Ord. 14008 § 1, 2000).

4.08.298 Information technology strategy and performance operating fund.

A. There is hereby created the information technology strategy and performance operating fund,
which shall be a first tier fund as defined in K.C.C. 4.08.005. The director of the department of information
technology or his or her designee shall be the fund manager.

B. The purpose of the information technology strategy and performance operating fund is to
account for the assets, liabilities, revenues and expenditures pertaining to the information technology
strategy and performance operations, including the chief information officer, the strategic planning office,
performance evaluation, information technology governance and information technology security and
privacy. (Ord. 17142 § 15, 2011: Ord. 14005 § 7, 2000).
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4.08.299 Information technology capital fund.
A. There is hereby created the information technology capital fund for the purpose of supporting
the countyds financi al management for capital technol o
B. For investment purposes the information technology capital fund shall be considered a first-tier
fund as described in this chapter, with all interest earnings to be credited back to the fund.
C. The director of the department of information technology or his or her designee shall be
responsible for the administration of the fund and shall act as fund manager.
D. Moneys expended from this fund shall be appropriated and used only for those purposes
specified with the project or projects appropriation. (Ord. 17142 § 16, 2011: Ord. 14306 § 1, 2002).

4.08.300 Public health fund. There is hereby created a Public Health Fund into which shall be
deposited revenues from all sources budgeted for the department of public health and from which shall be
paid all expenditures and disbursements for the department, except to the extent revenues, expenditures
and disbursements for the department are otherwise provided for by ordinance. (Ord. 12525 § 7, 1996).

4.08.305 Wastewater equipment rental and revolving fund.

A. There is hereby created the wastewater equipment rental and revolving fund, to be classified
as an internal service fund, for the purpose of accounting for financial resources for the full costing of
rolling stock purchased by the water quality fund. For the purposes of this section, "full costing” means all
costs associated with operation, maintenance, rental, repair replacement, central service cost allocation
and department and division overhead.

B. Ownership of the equipment to be replaced by the wastewater equipment, rental and revolving
fund is hereby transferred to that fund. Such equipment shall be reserved for the use and benefit of the
wastewater treatment division and those parts of the water and land resources division that are funded
through sewer rates.

C. The department of transportation shall be the fund manager, shall establish charges to recover
full costing for the equipment owned by the wastewater equipment, rental and revolving fund and shall
establish the terms and charges for sale of surplus equipment.

D. Annual appropriations of sewer rate revenues, beginning in 1998, shall be included in the
wastewater treatment operating budget for transfer to the wastewater equipment, rental and revolving
fund. This annual appropriation shall be based upon the charges for full costing as determined by the
department of transportation to be sufficient for full costing. Transfers from the water quality fund to the
wastewater equipment, rental and revolving fund shall be made monthly, consistent with RCW
36.33A.050, and shall be credited as revenues to the wastewater equipment, rental and revolving fund.

E. Uses of the wastewater equipment, rental and revolving fund shall be limited to full costing
associated with management of the fleet.

F. All earnings from the investment of funds accumulated in the wastewater equipment, rental
and revolving fund shall be deposited and credited to the wastewater equipment, rental and revolving
fund. Revenue from the sale of surplus equipment originally purchased by the water quality fund, and
transferred to the wastewater equipment, rental and revolving fund, shall be deposited and credited to the
wastewater equipment, rental and revolving fund, beginning in 1998. Such revenues shall be included in
the calculation of the rental rates by the department of transportation. (Ord. 13283 § 2, 1998: Ord. 12925
§1-7,1997).

4.08.315 Noxious weed control fund.

A. There is hereby created the noxious weed control fund which shall be used to support the
activities of the King County noxious weed control board, with revenues from the noxious weed special
assessment.

B. Noxious weed control fund shall be classified as a special revenue fund. The department of
natural resources and parks shall be the fund manager of the noxious weed control fund.

C. The proceeds of the special assessment imposed by K.C.C. 4.94.010 shall be credited to the
noxious weed control fund and may only be used to support the activities of the King County noxious weed
control board and the department of natural resources and parks to control noxious weeds. (Ord. 14199 §
50, 2001: Ord. 13325 §8 5, 6 and 7, 1998).
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4.08.318 - 4.08.320 REVENUE AND FINANCIAL REGULATION

4.08.318 Mental iliness and drug dependency fund.

A. There is hereby created the mental illness and drug dependency fund, classified as a special
revenue fund, for the purpose of accounting for the proceeds of an additional one-tenth of one percent
sales tax imposed by King County for collection beginning in 2008.

B.1. In accordance with K.C.C. chapter 4.33, the proceeds of the sales tax shall be used solely
for the purpose of providing new or expanded chemical dependency or mental health treatment services
and for the operation of new or expanded therapeutic court programs and shall not be used to supplant
existing funding for these purposes, except as authorized in RCW 82.14.460(4), as it exists on October
11, 2009.

2.a. In order to reserve funds for new strategies not currently specified in the implementation
plan, a new strategy reserve is hereby created in the mental illness and drug dependency fund. The
purpose of this reserve is to fund new strategies and programs that meet the county's policy goals
established in K.C.C. 4.33.010.

b. Mental illness and drug dependency programs or strategies that are funded from the new
strategy reserve shall receive funding from the reserve for two full years. No project or strategy funded
from the new strategy reserve shall utilize more than twenty percent of the total annual new strategy
reserve amount. The annual new strategy reserve amount is based on the later of either the annual
mental illness and drug dependency fund financial plan as transmitted by the executive with the proposed
annual county budget or as amended by ordinance. The two-year period for funding new strategies from
the new strategy reserve shall commence when the ordinance approving the new strategy is enacted.
During the two-year period of funding from the new strategy reserve, these programs and strategies shall
be reviewed as part of the annual mental illness and drug dependency evaluation cycles. After the initial
two-year period, the new strategies and programs shall be subject to expansion, revision or elimination.

c. The new strategy reserve shall be limited to five million dollars.

d. The new strategy reserve shall be initially funded:

(1) in 2008 by:
(A) allocating one million eight hundred thousand dollars of the mental iliness and drug
dependency fund's revenue stabilization reserve to the new strategy reserve; and
(B) allocating seven hundred thousand dollars of the mental illness and drug dependency
fund's 2008 revenue; and
(2) in 2009 by allocating up to two million seven hundred thousand dollars of the mental
illness and drug dependency fund's 2008 ending undesignated fund balance to the new strategy reserve
at the end of the 2008 fiscal year.

e. In 2010, the new strategy reserve shall not be replenished.

f. Effective January 1, 2010, all unencumbered funds in the new strategy reserve shall be
transferred to the undesignated fund balance.

g. In 2011 and thereafter, the new strategy reserve will be replenished each year by allocating
up to one half of the mental illness and drug dependency fund's previous ending year's undesignated fund
balance less the target fund balance to the reserve until the five-million-dollar limit is reached.

C. The department of community and human services shall be the fund manager for the mental
illness and drug dependency fund.

D. For investment purposes, the mental illness and drug dependency fund shall be considered a
first tier fund. (Ord. 16663 § 1, 2009: Ord. 16261 § 4, 2008: Ord. 15955 § 2, 2007).

4.08.320 Alcohol and substance abuse services fund. There is hereby created the alcohol
and substance abuse services fund. This fund shall be a second tier fund managed by the department of
community and human services.

The alcohol and substance abuse services fund shall be used to collect revenue from state and
other funding sources and to expend funds for alcohol and substance abuse services and related
administration under an annual appropriation. (Ord. 13326 § 3, 1998).
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FUNDS 4.08.321 - 4.08.324

4.08.321 Children and family services fund.

A. There is hereby created the children and families services fund for the purpose of supporting
services throughout the county that support community, family or children's programs. This fund shall be
a first tier fund, fully invested for its own benefit. The director of the department of community and human
services shall be the fund manager. The policies set forth below shall govern the management of the
fund.

B. Revenues currently accruing to the children and family set-aside shall now accrue to the
children and families services fund.

C. Children and family set-aside fund balances as of December 31, 2007, held in the county's
general fund shall be transferred to the children and families services fund. (Ord. 15961 § 2, 2007).

4.08.322 Health and human services levy fund.

A. There is hereby created the health and human services levy fund, classified as a special
revenue fund, for the purpose of accounting for the proceeds of the property tax levy approved by the
voters of King County on November 8, 2005, in excess of the levy limitation contained in chapter 84.55
RCW. This six-year levy commencing in 2006, has been approved by the voters for the express purpose
of paying costs associated with the provision of regional health and human services to a wide range of
low-income people in need of such services, including, but not limited to, services for veterans, military
personnel and their families, services for children and youth, the elderly, the unemployed and
underemployed and for services specific to veterans' needs such as treatment for posttraumatic stress
disorder and specialized employment assistance. It also funds a range of regional health and human
services and related capital facilities including, but not limited to, housing assistance, homelessness
prevention, mental health counseling substance abuse prevention and treatment and employment
assistance.

B. In accordance with Ordinance 15279, Section 4, the proceeds of the six-year levy shall be
divided to place fifty percent of the levy proceeds in one fund designated for the provision of regional
health and human services for veterans, military personnel and their families. The remaining fifty percent
of the levy proceeds shall be placed in another fund designated for the provision of regional health and
human services to a wide range of low-income people in need of such services.

C. The department of community and human services shall be the fund manager for the health
and human services levy fund.

D. For investment purposes, the health and human services levy fund shall be considered a first
tier fund. (Ord. 15551 § 3, 2006).

4.08.324 Veterans services levy fund.

A. There is hereby created the veterans services levy fund, classified as a special revenue fund,
for the purpose of accounting for the proceeds of the property tax levy approved by the voters of King
County on November 8, 2005, in excess of the levy limitation contained in chapter 84.55 RCW. This six-
year levy commencing in 2006, has been approved by the voters for the express purpose of paying costs
associated with the provision of regional health and human services to a wide range of low-income people
in need of such services, including, but not limited to, services for veterans, military personnel and their
families, services for children and youth, the elderly, the unemployed and underemployed and for services
specific to veterans' needs such as treatment for posttraumatic stress disorder and specialized
employment assistance. It also funds a range of regional health and human services and related capital
facilities including, but not limited to, housing assistance, homelessness prevention, mental health
counseling substance abuse prevention and treatment and employment assistance.

B. In accordance with Ordinance 15279, Section 4, the proceeds of the six-year levy shall be
divided to place fifty percent of the levy proceeds in one fund designated for the provision of regional
health and human services for veterans, military personnel and their families. The remaining fifty percent
of the levy proceeds shall be placed in another fund designated for the provision of regional health and
human services to a wide range of low-income people in need of such services.

C. The department of community and human services shall be the fund manager for the veterans
services levy fund.

D. For investment purposes, the veterans services levy fund shall be considered a first tier fund.
(Ord. 15551 § 2, 2006).
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4.08.325 - 4.08.345 REVENUE AND FINANCIAL REGULATION

4.08.325 Transit cross-border lease financing fund. There is hereby created a transit cross-
border lease financing fund. This fund shall be a first tier fund as described in K.C.C. 4.10.010. The
manager of the finance and business operations division shall be the fund manager.

The purpose of the transit cross-border lease financing fund is to provide for the revenues and
expenditures associated with transit cross-border leasing activity and to allow for the clear identification of
the benefits that will accrue to the public transportation program therefrom. (Ord. 14199 § 51, 2001: Ord.
13302 88 1 and 2, 1998).

4.08.327 Transfer of development rights (TDR) pilot program -- TDR bank fund
authorization. The TDR bank fund is hereby established and shall be classified as a first tier fund with all
investment proceeds credited to the fund. The fund shall be managed by the department of natural
resources and parks or its successor. Appropriation authority of one million five hundred thousand dollars
established in fund 3522, project 352320 in Ordinance 13340 shall be transferred by the executive to the
TDR bank fund, in a new project. (Ord. 14199 § 52, 2001: Ord. 14190 § 22, 2001: Ord. 13733 § 9, 2000).

4.08.330 Clark Contract administration fund. There is hereby established the Clark Contract
administration fund. This fund shall be a first tier fund managed by the budget office. The fund shall be
used to process administrative and related costs associated with the Clark Contract lawsuit. (Ord. 13771
§ 1, 2000).

4.08.335 Grants tier 1 fund. There is hereby created the grants tier 1 fund. This fund shall be a
first tier fund as described in this chapter with all interest earnings to be credited back to the fund.
Expenditure authority from the grants tier 1 fund shall be made available for grants that are mandated by
federal, state or local laws to accrue interest back into the grant. (Ord. 14222 § 2, 2001).

4.08.340 Institutional network operating fund.

A. There is hereby created an institutional network operating fund. This fund shall be a first tier
fund as described in this chapter with all interest earnings to be credited back to the fund. The fund shall
only exist as long as the King County council has appropriated current operating expenditure authority for
the institutional network project. The director of the department of information and administrative services
shall be the fund manager.

B. The purpose of the institutional network operating fund is to provide for the operating
revenues, operating expenditures, operating assets and operating liabilities of the institutional network
program.

C. As the institutional network project is self-supporting, a reserve amount equal to thirty days of
annual institutional network operating costs shall be maintained in the institutional network operating fund.
(Ord. 17142 § 17, 2011: Ord. 14227 § 2, 2001).

4.08.345 Employee charitable campaign contributions fund.

A. There is hereby created an employee charitable campaign contributions fund. This fund shall
be a first tier fund as described in this chapter and shall be a nonbudgeted agency fund. The manager of
the finance and business operations division of the department of executive services or his or her
designee shall be the fund manager.

B. Uses of the employee charitable campaign contributions fund shall be limited to the receipt
and disbursement of employee charitable campaign contributions collected from county employees as
authorized by K. C. C. chapter 3.36 and the payment of authorized expenses of the employee charitable
campaign committee. The employee charitable campaign contributions fund shall be administered under
the terms of an agreement between the manager of the finance and business operations division of the
department of executive services and the employee charitable campaign committee. (Ord. 14998 § 1,
2004).

(King County 9-2011)
40 58



FUNDS 4.08.360 - 4.08.395

4.08.360 King County marine division operating fund.

A. There is hereby created the King County marine division operating fund. This fund shall be a
first tier fund as described in this chapter.

B. The director of the department of transportation, or its successor agency, shall be the fund
manager.

C. The purpose of this fund is to provide for the revenues to and expenditures by King County, on
behalf of the King County ferry district, as established in Ordinance 15739, in performance of services
associated with the operating functions of the district. (Ord. 15973 § 1, 2007).

4.08.370 King County marine division capital fund.

A. There is hereby created the King County marine division capital fund. This fund shall be a first
tier fund as described in this chapter.

B. The director of the department of transportation, or its successor agency, shall be the fund
manager.

C. The purpose of this fund is to provide for the revenues to and expenditures by King County, on
behalf of the King County ferry district, as established in Ordinance 15739, in the performance of services
associated with the capital functions of the district. (Ord. 15973 § 2, 2007).

4.08.380 King County flood control operating contract fund.

A. There is hereby created the King County flood control operating contract fund. This fund shall
be a first tier fund as described in this chapter.

B. The director of the department of natural resources and parks, or its successor agency, shall
be the fund manager.

C. The purpose of this fund is to provide for the revenues to and expenditures by King County, on
behalf of the King County Flood Control Zone District, as established in Ordinance 15278, in performance
of services associated with the operating functions of the district. (Ord. 15968 § 1, 2007).

4.08.390 King County flood control capital contract fund.

A. There is hereby created the King County flood control capital contract fund. This fund shall be
a first tier fund as described in this chapter.

B. The director of the department of natural resources and parks, or its successor agency, shall
be the fund manager.

C. The purpose of this fund is to provide for the revenues to and expenditures by King County, on
behalf of the King County Flood Control Zone District, as established in Ordinance 15278, in the
performance of services associated with the capital functions of the district. (Ord. 15968 § 2, 2007).

4.08.395 Special purpose revolving funds. The manager of the finance and business operations
division is hereby authorized to establish three funds for the purposes listed below and will reimburse such
funds upon submittal of adequately documented disbursement records which must relate to the purpose of
the respective fund. The following special purpose revolving funds are recognized as necessary to the
legitimate operating needs of the county:

A. Employee Advance Travel Expense Revolving Fund.

1. Custodian: Finance and business operations division.
2. Purpose: To provide advances for employee travel expense in cases deemed to otherwise
result in undue economic burden on the employee.

B. Special Investigation Revolving Fund.

1. Custodian: Department of public safety.
2. Purpose: To provide cash funds for payments to nonemployees as may occur in special
investigation activities.

C. Fraud Division Revolving Fund.

1. Custodian: Office of the prosecuting attorney.
2. Purpose: To provide cash funds for such purposes or payments to nonemployees as may be
incurred in fraud investigations. (Ord. 14199 § 74, 2001: Ord. 12076 § 45, 1995).
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4.08.400 - 4.08.420 REVENUE AND FINANCIAL REGULATION

408400 Recorderdéds operation and maintenance fund.
A. There is hereby established a speci al revenue f
fund number 109, for the purpose of having deposited within it all revenues collected from the additional
recording fee authorized by Chapter 204, Laws of Washington 1989. This fund shall be a first tier fund as
described in K.C.C. chapter 4.08. The revenue contained in this fund shall be expended solely for the
purpose of acquiring, installing and maintaining an improved system for copying, preserving and indexing
documents recorded in or filed with the King County records and licensing services division and for further
preserving those official documents filed in King County that are deemed archival by state archival standards.
B. The manager of the finance and business operations division is authorized to invest any moneys
in the fund not required for immediate expenditure in accordance with the second paragraph of RCW
36.29.020.
C. The moneys in the fund are to be used solely for the purposes authorized by Chapter 204, Laws
of Washington 1989 and shall not be autstiall bedistibutddlase count y
follows:

1. Fifty percent of the revenue generated through this surcharge shall be transmitted monthly to the
state treasurer who shall distribute such [moneys] back to the county of the finance and business operations
division and then to the fund in July of each year pursuant to state law. The portion of the surcharge
transmitted to the state shall expire on January 1, 1995, at which time the surcharge shall be reduced to one
dollar per instrument.

2. Fifty percent of the revenue generated shall be retained by records and licensing services
division and deposited directly into the fund and not added to the county current expense fund. On January
1, 1995 the remaining one dollar per instrument shall continue to go into this fund. (Ord. 16679 § 14, 2009:
Ord. 15971 § 31, 2007: Ord. 12075 § 1, 1995. Formerly K.C.C. 2.12.160).

4.08.410 Animal bequest fund. There is hereby created the animal bequest fund. The fund
shall be a first tier fund as described in this chapter. The director of the department of executive services
shall be the manager of the fund. All receipts and earnings from gifts, bequests and donations shall be
deposited and credited to the fund. The fund may only be used in accordance with donor restrictions and
for regional animal services purposes, including but not limited to housing of animals, medical attention for
animals, public education, animal shelter improvements and such other purposes that further the general
welfare of animals. All revenue in the animal bequest account within the general fund and any
subaccounts of the account as of July 1, 2010, shall be transferred to the animal bequest fund. (Ord.
16861 § 3, 2010).

4.08.420 Regional animal services fund. There is hereby created the regional animal services
fund. This fund shall be a second tier fund managed by the department of executive services. The
regional animal services fund shall be used to collect revenue from city contracts and other funding
sources and to expend funds for regional animal services and related administration under an annual
appropriation." (Ord. 16861 § 5, 2010).
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INVESTMENT OF FUNDS 4.10.010 - 4.10.050

4.10.010 Definitions. As used in this chapter, the following terms shall have the following
meanings:

A. "Manager" means manager of the finance and business operations division.

B. "First tier fund™: Each county fund listed or described as a first tier fund in K.C.C. chapter 4.08.

C. "Fund manager" means that person holding or exercising the powers of the position or office
specified in K.C.C. chapter 4.08 as the manager for each fund and such persons to whom the fund manager
has delegated duties and responsibilities as provided in K.C.C. chapter 4.08.

D. "Residual treasury cash" means any cash in the custody or control of the finance and business
operations division as to which no investment directive under the first paragraph of RCW 36.29.020, as now
or hereafter amended, has been received by the manager of the finance and business operations division.
Residual treasury cash includes county cash for which the fund manager has not directed a specific fund
investment pursuant to this chapter.

E. "Second tier fund" means a fund that is not to be invested for its own benefit under the first
paragraph of RCW 36.29.020 and listed as a second tier fund in K.C.C. chapter 4.08. (Ord. 14561 § 19,
2002: Ord. 14199 § 53, 2001: Ord. 12076 § 33, 1995).

4.10.040 Maximum available for investment. For each first tier fund designated in K.C.C. chapter
4.08, the maximum amount of funds available but not required for immediate expenditure which are to be
invested pursuant to the first paragraph of RCW 36.29.020, as now or hereafter amended, is to be
determined by the fund manager prospectively taking into consideration the need to maintain sufficient cash
liquidity in the fund to meet current expenditure requirements. Each fund manager shall make such a
determination for each fund no less often than weekly, nor more often than daily, and shall promptly advise
the manager of the finance and business operations division, in such manner and subject to such reasonable
administrative constraints as the manager of the finance and business operations division shall establish, if
there are funds to be invested, to invest such amounts from each fund, informing the manager of the finance
and business operations division of the amount and maximum length of maturity appropriate for each
investment, and such amounts are hereby authorized for investment under the first paragraph of
RCW 36.29.020, as now or hereafter amended. Such investments shall be made and the lengths of their
maturities selected by the manager of the finance and business operations division in consultation with the
executive finance committee. Consultation with the executive finance committee shall include, at a minimum,
full disclosure of average invested and residual cash for each county fund. Such investments shall not
negate or affect the authority of the manager of the finance and business operations division, under the
guidance of the executive finance committee, to include the retained cash balance in the fund as part of the
residual treasury cash invested under the second paragraph of RCW 36.29.020, as now or hereafter
amended, for the benefit of the county Current Expense Fund. (Ord. 14199 § 54, 2001: Ord. 12076 § 34,
1995).

4.10.050 Executive finance committee. The executive finance committee is hereby confirmed as
being the "county finance committee,” referred to in RCW 36.29.020 and RCW 36.48.070, and shall be
composed of the following: the county executive; the manager of the finance and business operations
division; the director of the office of performance, strategy and budget; and the chair of the county council.
The executive finance committee shall be responsible for directing the manager of the finance and business
operations division in determining the maximum prudent extent to which residual treasury cash shall be
invested pursuant to RCW 36.29.020 and this chapter. Actions of the committee shall be by majority vote
except when the chair of the council determines such action constitutes a policy determination, as opposed
to an administrative determination, which should be referred to the council. The chair of the council may
defer action on the proposal until the council makes such policy determination regarding the proposed action.
(Ord. 16960 § 21 2010: Ord. 14561 § 20, 2002: Ord. 14199 § 55, 2001: Ord. 12076 § 35, 1995).
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4.10.060 - 4.10.100 REVENUE AND FINANCIAL REGULATION

4.10.060 Reports on investments. The investment instruments in which county funds shall be
invested shall be selected solely by the manager of the finance and business operations division or his or her
designee and fully reported to the executive finance committee on a monthly basis at a minimum. Any losses
on investments including all investments of the county treasury shall be reported by the manager of the
finance and business operations division to all members of the executive finance committee immediately
upon discovery. Investments shall be chosen from those which are now or may hereafter be legally
permitted, with the aim of maximizing return to the county while safeguarding county funds, providing the
liquidity needed to meet county obligations in timely fashion, and complying with such other county policy
directives as now exist or may be hereafter adopted. (Ord. 14199 § 56, 2001: Ord. 7112 § 6, 1985).

4.10.070 Investment earnings, losses and penalties. Investment earnings and losses and any
penalties for premature liquidation shall be allocated as follows:

A. In the case of first tier funds, for those specific fund investments directed by the fund manager,
an investment service fee equal to the maximum now or hereafter authorized by state law shall be deposited
in the county current expense fund, and the balance of the maturing or liquidated investment, plus earnings if
any, shall be deposited in the specific fund out of which the investment originated.

As an alternative to premature liquidation of these specific fund investments, the executive finance
committee may provide, on appropriate terms and conditions, for temporary interfund borrowing to cover
unforeseen cash liquidity needs, and may provide for interfund purchases, at then market value, of
investments in order to avoid penalties, provided that, the manager of the finance and business operations
division shall report to the executive finance committee any temporary interfund borrowing made to avoid
liguidation of any investment instrument if such liquidation would have resulted in a loss of principal or
interest. Terms and conditions should specify an interest rate and schedule of repayment.

B. For all other county funds, and for residual treasury cash investments attributable to first tier
funds, all earnings and losses and any penalties for premature liquidation shall be deducted from or
deposited in the county current expense fund and used for general county purposes. (Ord. 14199 § 57,
2001: Ord. 7112 § 7, 1985).

4.10.080 Report to the council. The executive finance committee shall report to the county council
guarterly the average residual cash and investment balances of each first tier fund, the amount of investment
earnings received by each first tier fund, the specific fund investments outstanding at the end of the quarter
for each first tier fund, and the amount retained in that fund at the end of the quarter as part of the residual
treasury cash. (Ord. 7112 § 8, 1985).

4.10.090 Pooled investments. At the direction of the executive finance committee, with the
agreement of the fund manager, the manager of the finance and business operations division or his or her
designee, may pool monies for specific fund investments with other monies directed for specific fund
investments by a fund manager under the first paragraph of RCW 36.29.020, as now or hereafter amended,
monies in the residual treasury cash and monies directed for investment by other municipal corporations.
Interest earnings and any losses shall be apportioned pro rata, after payment of investment service fees to
the county current expense fund, to each of the funds participating in the pooled investment. (Ord. 14199 §
58, 2001: Ord. 7112 § 9, 1985).

4.10.100 Repealer. King County Resolution 36165 is hereby repealed, except that it shall continue
to govern the investment of county funds consisting primarily of proceeds from the issuance of bonds or
other county obligations authorized (whether or not yet issued) prior to January 1, 1985, and shall take
precedence over Ordinance 7112 as to such funds in case of irreconcilable conflict. (Ord. 7112 § 10, 1985).
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INVESTMENT OF FUNDS 4.10.110 - 4.10.150

4.10.110 New funds.

A. Whenever a new county fund shall be created, unless it is of a type described in K.C.C.
4.08.015, consideration shall be given to whether it should be a first tier fund, and the council shall
consider the recommendation of the executive in this regard within forty-five days of receiving such
recommendation. Any fund as to which no specific action is or has been taken within forty-five days to
authorize specific fund investments under the first paragraph of RCW 36.29.020, as now or hereafter
amended, shall be a second tier fund.

B. Whenever a new county fund is established with direction that all surplus monies in the fund
be invested for the benefit of that fund, or when such direction is given in connection with any county fund,
such direction shall be deemed to mean only that monies available but not required for immediate
expenditure shall be invested for that fund according to the procedures and limitations contained in this
chapter, and such direction shall not negate or affect the authority of the manager of the finance and
business operations division, under the guidance of the executive finance committee, to include the
retained cash balance in that fund as part of the residual treasury cash invested under the second
paragraph of RCW 36.29.020, as now or hereafter amended, for the benefit of the county Current
Expense Fund; except that if specific negative reference is made to this chapter and direction is expressly
given that the Current Expense Fund shall not receive any earnings attributable to the fund in question,
then and only then shall that particular fund be entitled to its proportionate share of any earnings resulting
from residual treasury cash.

C. In case direction shall be given that certain monies in a county fund be invested for the benefit
of that fund, and no fund manager be provided for, then the director of the county department or office
primarily responsible for expenditures from that fund shall be the fund manager. (Ord. 14199 § 59, 2001:
Ord. 12646 § 2, 1996: Ord. 12076 § 36, 1995).

4.10.120 Ratification of prior investments. All prior actions of the executive finance committee
and the manager of the finance and business operations division or his or her predecessor taken in
connection with investment directives and policies, investment decisions, and the allocation of investment
earnings, as they relate to the investment of county funds, are hereby ratified. (Ord. 14199 § 60, 2001:
Ord. 12076 § 37, 1995).

4.10.130 Administrative rules. The manager of the finance and business operations division
shall promulgate administrative rules pursuant to K.C.C. chapter 2.98 to implement this chapter. The
rules shall be approved by the executive finance committee. (Ord. 14199 § 61, 2001: Ord. 7112 § 13,
1985).

4.10.150 Outstanding investments. In the event that there are any investments outstanding on
January 1, 1985, which have been made for the benefit of a county fund (the "originating fund") that will no
longer, upon January 1, 1985, be entitled to retain investment earnings, then the earning or loss from the
investment shall, upon receipt or maturity, be divided proportionately between the originating fund and the
current expense fund according to the number of calendar days such investment was outstanding before
and on or after January 1, 1985. In such cases, the current expense fund shall receive, from the
originating fund's share of investment earnings, the maximum investment service fee now or hereafter
allowed by state law. (Ord. 7112 § 15, 1985).

(King County 9-2010)
49 65



BLANK

49 66



CLAIMS AGAINST COUNTY

Sections:
4.12.010
4.12.020
4.12.030
4.12.040
4.12.050
4.12.060
4.12.070
4.12.080
4.12.090
4.12.100

Chapter 4.12
CLAIMS AGAINST COUNTY?

Purpose.

Definitions.

Risk management division - duties of RM.

Risk management committee.

Role of prosecuting attorney.

Duties of county officers, employees and authorized agents.
Procedure for handling claims.

Procedure for handling lawsuits.

Defense of county officers, employees and authorized agents.

Recovery of losses.

Y For statutory provisions regarding claims against counties, see chapter 36.45 RCW.
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CLAIMS AGAINST COUNTY 4.12.010 - 4.12.030

4.12.010 Purpose. The purpose of this chapter is to establish risk management policies for the
county and to define procedures for the executive and the prosecuting attorney regarding the processing
and disposition of claims and claims lawsuits against the county. (Ord. 3581 § 1, 1978).

4.12.020 Definitions. As used in this chapter, the following words and terms shall have the
meanings set forth herein:

A. "Chief civil deputy" means the chief deputy of the civil division, office of the King County
prosecutor or his designee;

B. "Civil division" means the civil division of the office of the King County prosecutor;

C. "Claims" shall mean any claim naming the county, and/or its officers, employees or authorized
agents while acting in good faith within the scope of their official duties, as a cause or causes of injury or
damage and which alleges a tort cause of action and asks for money damages.

D. "Lawsuit" means any lawsuit naming the county, and/or its officers, employees or authorized
agents while acting in good faith within the scope of their official duties, as defendant(s), which lawsuit
alleges a tort cause of action and asks for money damages;

E. "Committee” means the risk management committee established by Section 4.12.040;

F. "Council" means the King County council, as defined by Article 2 of the King County Charter;

G. "Executive" means the King County executive, as defined by Article 3 of the King County
Charter or his designee;

H. "Risk management" means a coordinated and continuous management process to identify
potential loss exposures, to apply reasonable and effective risk controls and to insure that the financial
integrity of King County is not impaired after a loss;

I. "RM" means the risk manager or his designee;

J. "Safety manager" means the manager of the office of safety and workers compensation
program. (Ord. 8428 § 1, 1988: Ord. 3581 § 2, 1978).

4.12.030 Risk management division - duties of RM.

A. The risk management division is established in K.C.C. chapter 2.16. The manager of the risk
management division shall be the risk manager, who shall report directly to the director of the department of
executive services.

B.1. The risk manager shall be responsible for administration of the risk management program.

2. The risk manager shall coordinate with the civil division on contractual matters giving rise to
potential liability on the part of the county. The risk manager shall seek the advice of the civil division as to
appropriate language regarding insurance, indemnification, releases and hold harmless clauses. Thereafter,
the risk manager shall advise department directors and division managers concerning these matters as part
of a coordinated process prior to finalization of county contracts.

3. The risk manager shall be the chairperson of the committee and shall advise the committee
concerning insurance, risk management policies, broker selection and other appropriate matters.

4. With the approval of the committee, the risk manager shall select appropriate insurance brokers
by use of a competitive procurement process for the marketing of insurance and related services.

5. The risk manager shall be responsible for the purchasing and administration of all such
insurance policies, funded self-insurance programs and related services as are consistent with good risk
management policy and the needs of the county. In purchasing insurance policies, the risk manager shall
obtain the approval of the committee.

6. The risk manager shall advise all county departments, divisions and other county agencies
regarding risk management and reduction of risk and exposure to loss, including programs and precautions
for safety to reduce hazards to the public that may exist in county facilities and operations. The risk manager
shall cooperate with the safety manager in areas where, in the opinion of the risk manager, the safety of
employees and safety of the public requires coordinated programs. The risk manager shall also be
responsible for answering all insurance or funded self-insurance coverage questions. The RM shall be
responsible for the evaluation of current and future county or departmental insurance coverage programs
and have the authority to make recommendations where such action is in the best interests of the county.
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4.12.030 - 4.12.040 REVENUE AND FINANCIAL REGULATION

7. The risk manager shall have the power, subject to budget authorizations, to contract for such
outside assistance and perform such other acts as are necessary to carry out his/her responsibilities in an
expeditious manner.

8. The risk manager shall have the responsibility to establish reserve requirements for all claims
and lawsuits and recommend financing plans and budget actions to assure that adequate resources are
available to meet risk management financing requirements.

9. The risk manager shall have responsibility for risk identification, control and reduction, including
authority to make recommendations to all county departments, divisions and agencies regarding the safety of
the public using county facilities or services.

C.1. The risk manager shall have the power to employ the services of such claims specialists or
other parties as are necessary to process claims in an equitable and expeditious manner.

2. The risk manager shall cooperate with the civil division in coordinating information pertinent to
claims and lawsuits against the county.

3. For all claims of fifty thousand dollars or less, the risk manager shall make final disposition
except that, for all claims over two-thousand five-hundred dollars, the risk manager shall seek the advice of
the civil division prior to final disposition.

4. The risk manager shall maintain complete histories of all claims and claims litigation, insured or
funded self-insurance, loss histories and investigations of claims. The risk manager shall be responsible to
insure that complete files are maintained of all claims asserted against the county and all incidents reported
to the risk management division sufficient to document at least a five-year claims history.

D.1. The risk manager shall provide quarterly reports to the council on claims that have been closed
with an indemnity payment in the amount of one hundred thousand dollars or more. The report shall identify
the claimant, include a description of the claim, identify the amount of the indemnity payment, identify if the
payment was a result of a settlement, a judgment, or payment to an insurance company or other party and
shall include any other information the risk manager feels would be helpful to the council in understanding the
nature of the claim. The reports shall take the form of one original letter with an attached table that provides
the information required in this section, and an electronic version of the letter and table, submitted to the clerk
of the council for distribution to all councilmembers. The reports are due thirty days after the end of each
calendar quarter of the year.

2. The risk manager on or before March 31 of the subsequent year shall report to the council the
total number and amount of all claims filed against the county and the number and amounts of all claims paid
by the county during the preceding calendar year. The risk manager shall make an annual report to the
committee and the council regarding insurance coverage and the level of retained risk. (Ord. 16913 §, 2010:
Ord. 11984 § 3, 1995).

4.12.040 Risk management committee.

A. There is created a risk management committee to be composed of the following individuals: RM;
safety manager; chief civil deputy; and the director of the office of performance, strategy and budget. The
RM shall chair the committee. The safety manager shall be a nonvoting member of the committee and shall
serve to inform and advise the committee on safety matters and coordinate employee safety programs with
the risk identification and control functions of the committee.

B. The risk management committee shall:

1. Make recommendations to the council and executive regarding risk management policy and
shall cause such policy to be established and kept current;

2. Approve the selection of all insurance brokers submitted to it, as a result of a competitive
procurement process;

3. Render advice to the RM on matters concerning the purchase of insurance policies and advise
on the design of insurance and funded self-insurance programs;

4. Advise the RM concerning matters of risk management policy; and

5. Approve the purchase of all insurance policies. (Ord. 16960 § 22, 2010: Ord. 14561 § 21, 2002:
Ord. 12076 § 38, 1995).
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CLAIMS AGAINST COUNTY 4.12.050 - 4.12.060

4.12.050 Role of prosecuting attorney.

A. LEGAL ADVISOR OF COUNTY. This section is consistent with and implements in part state law,
RCW 36.27.020, which makes the prosecuting attorney the legal advisor of the county.

B. DUTIES.

1. The prosecuting attorney, in accordance with state law, RCW 36.27.020, shall be primarily
responsible for the defense of all lawsuits against the county, or against county officials, employees or
authorized agents acting in good faith within the scope of their official county duties, except where insurance
or service contracts provide for defense. The prosecuting attorney may contract with outside counsel for
legal services where appropriate.

2. The civil division shall provide legal advice to the RM regarding the disposition of all claims
against the county.

3. The civil division shall keep the RM advised of the current status and progress of all claims
litigation.

4. The civil division shall direct any recommendations for settlement of claims or lawsuits to the
authority designated by Sections 4.12.030 and 4.12.080 as having final settlement authority. In
recommending settlement of claims or lawsuits, the civil division shall consult, in conjunction with the risk
management office, with the department, division or other county agency most involved with the litigation
and/or named as a party to the lawsuit.

5. In reviewing contract language involving indemnification, releases, hold harmless clauses or
insurance matters, the civil division shall provide advice to the RM.

6. The chief civil deputy of the civil division shall resolve any and all questions relating to the
following issues:

a. whether a county official, employee or authorized agent acted in good faith within the scope of
his or her official county duties; and

b. whether, for purposes of the issues raised by a particular claim or lawsuit, a person is in fact a
county official, employee or authorized agent. (Ord. 8428 § 5, 1988: Ord. 3581 § 6, 1978).

4.12.060 Duties of county officers, employees and authorized agents.

A. COOPERATION. All county departments, divisions or agencies and the officers, employees and
authorized agents thereof are hereby directed to cooperate fully and in good faith with the RM and civil
division in the investigation and defense of claims and lawsuits. When deemed necessary by the chief civil
deputy or deputy prosecutor assigned to the case, such assistance may include, but not be limited to, the
providing of testimony and exhibits for use in litigation. Any request for information by the office of risk
management shall be considered a request by the civil division.

B. FORBIDDEN ACTS. Except as specifically directed by the RM or civil division, no county
department, division or other county agency, and no county official, employee, or authorized agent acting
individually or collectively, may engage in the following acts:

1. Negotiate or otherwise affect the settlement of a claim or lawsuit against the county;

2. Make an admission of liability involving a claim or lawsuit against the county;

3. Discuss with persons who are not county employees incidents which could reasonably lead to
claims or lawsuits against the county; or

4. Discuss with persons who are not county employees incidents which are the subject of pending
claims or lawsuits.

C. REPORTING ACCIDENTS AND INCIDENTS. In the event of an accident, incident or
occurrence causing bodily injury or property damage involving county vehicles, property or personnel acting
within the scope of their employment, the knowledgeable county officers, agents, employees and authorized
agents shall provide notice to the office of risk management as soon as practicable. Such notice shall
include all reasonably obtainable information with respect to the time, place and circumstances of said
accident, incident or occurrence and the names and addresses of all knowledgeable county personnel,
injured or affected parties, and available witnesses. (Ord. 8428 § 6, 1988: Ord. 3581 § 7, 1978).
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4.12.070 Procedure for handling claims.

A. PLACE FOR FILING; CONTENT. All claims against the county for damages arising out of
tortious conduct shall be presented to and filed with the clerk of the council. All such claims shall be
verified and shall accurately describe the conduct and circumstances which brought about the injury or
damage, describe the injury or damage, state the time and place the injury or damage occurred, state the
names of all persons involved, if known, and shall contain the amount of damages claimed, together with a
statement of the actual residence of the claimant at the time of presenting and filing the claim and for a
period of six months immediately prior to the time the claim arose. If the claimant is incapacitated from
verifying, presenting, and filing his claim or if the claimant is a minor, or is a nonresident of the state, the
claim may be verified, presented, and filed on behalf of the claimant by any relative, attorney, or agent
representing him. With respect to the content of such claims this section shall be liberally construed so that
substantial compliance will be deemed satisfactory.

B PERIOD AND REQUISITES. No action shall be commenced against the county for damages
arising out of tortious conduct until a claim has first been presented to and filed with the clerk of the council.
The requirements of this section shall not affect the applicable period of limitations within which an action
must be commenced, but such period shall begin and shall continue to run as if no claim were required.

C. TRANSMITTAL. The clerk of the council shall initiate the processing of a claim by immediately
transmitting the original of the claim to the RM. The clerk of the council shall at the same time send a copy of
the letter of transmittal to the civil division.

D. DISPOSITION.

1. For all claims of fifty thousand dollars or less, the RM shall be the final payment authority and
shall make final disposition by either granting or denying such claim; Provided that, for all claims over two
thousand five hundred dollars, the RM shall seek the advice of the civil division prior to final disposition.

2. For all claims above fifty thousand dollars, the county executive shall make final disposition after
receiving advice from the civil division and the RM. (Ord. 8428 § 7, 1988: Ord. 3581 § 8, 1978).

4.12.080 Procedure for handling lawsuits.

A. SERVICE OF PROCESS. Service of a summons and complaint on the clerk of the council shall
constitute service on the county for purpose of state law, RCW 4.28.080.

B. SERVICE ON OFFICER OR EMPLOYEE. Any county official or employee who is served with a
summons and/or complaint in a lawsuit against the county or against any of its officials, employees or
authorized agents alleged to be acting in their official capacities shall immediately deliver the summons
and/or complaint to the clerk of the council.

C. DISTRIBUTION. The clerk of the council, upon accepting service of the summons and/or
complaint shall immediately deliver copies thereof to the civil division. The civil division shall docket the
lawsuit and send a copy of the summons and/or complaint to the office of risk management.

D. DEFENSE. The prosecuting attorney shall defend, or provide for the defense, of all self-insured
lawsuits against the county or any of its officials, employees or authorized agents acting in good faith within
the scope of their official duties; Provided that, such individuals discharge their obligations as set forth in
Section 4.12.060.

E. SETTLEMENT. Final authority for settlement of self-insured lawsuits shall be as follows:

1. The RM, acting with the advice of the civil division, may authorize settlements of fifty thousand
dollars or less.

2. The executive, acting with the advice of the civil division and the RM, may authorize settlements
of more than fifty thousand dollars. (Ord. 8428 § 8, 1988: Ord. 3581 § 9, 1978).
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4.12.090 Defense of county officers, employees and authorized agents.

A. PURPOSE. The purpose of this section is to protect county officers, employees, authorized
agents and their marital communities from personal liability for acts committed by such individuals in good
faith and within the scope of their official county duties.

B. DETERMINATIONS OF SCOPE AND STATUS. The chief civil deputy shall determine any and
all questions relating to scope and status in accordance with Section 4.12.050.B.6.

C. RESPONSIBILITY FOR DEFENSE. Where a county officer, employee, authorized agent or the
marital community of such person is sued in a lawsuit for an act or alleged act falling within the scope of the
officer's, employee's or authorized agent 's official duties, the prosecuting attorney shall be responsible for
defense of that person or community in accordance with the procedures and requirements specified in
Sections 4.12.050, 4.12.060, and 4.12.080, and 4.12.090.

D. EXCLUSIONS. This section shall not apply where a claim or lawsuit is covered fully by
insurance.

E. POSSIBLE CONFLICTS. Where a possible conflict exists between the county and a county
official, employee or authorized agent, acting in good faith within the scope of his or her official duties, the
prosecuting attorney may at his or her sole discretion, appoint outside counsel as a special deputy
prosecuting attorney to represent such persons. In such cases, the county shall be responsible for payment
of costs incurred in such defense. (Ord. 8428 § 9, 1988: Ord. 3581 § 10, 1978).

4.12.100 Recovery of losses.

A. ACTIONS FOR RECOVERY. The RM and civil division shall be responsible for bringing all
actions, including claims and lawsuits, for recovery of losses to the county arising out of the acts of others.
Such losses may include property damages or losses which impact on the county as a result of personal
injuries to county officers or employees. In addition, the civil division may join the county as a party with any
third party in a lawsuit involving recovery of loss to the county.

B. ALLOCATION OF RECOVERIES. Any moneys recovered (excluding costs of recovery) by the
RM or civil division on account of losses to the county shall be paid to the budget unit or department which
has expended funds and/or materials as a result of the loss. Any moneys in excess of those so expended
shall be transferred to the insurance fund. (Ord. 3581 § 11, 1978).
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DEFENSE OF COUNTY OFFICERS EMPLOYEES 4.13.010 - 4.13.020

Chapter 4.13
DEFENSE OF COUNTY OFFICERS, EMPLOYEES,
AND AUTHORIZED AGENTS

Sections:
4.13.010 Legal representation.
4.13.020 Role of prosecuting attorney.

4.13.010 Legal representation. There is added to K.C.C. Title 4 a new chapter to read as follows:

A. Defense of County Officers, Employees, and Authorized Agents. Subject to the provisions of this
chapter, the county shall provide legal representation and indemnification to protect county officers,
employees, authorized agents and their marital communities from personal liability for alleged violations of
civil or criminal law resulting from or based upon alleged acts or omissions of the officer, employee, or
authorized agent. To have the benefit of such legal representation and indemnification, the county officer,
employee, or authorized agent shall have performed or acted in good faith, with no reasonable cause to
believe such conduct was unlawful, and within the scope of such person's service to or employment with the
county. (Ord. 11032 § 27, 1993).

4.13.020 Role of prosecuting attorney.

A. In accordance with RCW 36.27.020, the prosecuting attorney shall be primarily responsible for
the defense pursuant to this chapter of any county officer, employee, or authorized agent. The prosecuting
attorney may contract with outside counsel for legal services where appropriate.

B. The chief civil deputy prosecuting attorney shall resolve any and all questions as to whether or not
a county officer, employee, or authorized agent performed or acted as required to have the benefit of county
legal representation and indemnification.

C. Duties of county officers, employees and authorized agents. The provisions of section 4.12.060
shall apply to the provisions of legal defense and indemnification under this section.

D. Responsibility for costs and expenses. Any reasonable costs and expenses incurred in the
provision of legal representation and indemnification pursuant to this chapter shall be paid from the funds
appropriated to the particular county agency employing or retaining the affected county officer, employee, or
authorized agent. (Ord. 11032 § 27, 1993).
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BIDDING PROCEDURES FOR FINANCIAL SERVICES CONTRACTS 4.14.010 - 4.14.060

Chapter 4.14
BIDDING PROCEDURES FOR FINANCIAL
SERVICES CONTRACTS

Sections:
4.14.010 Policy.
4.14.020  Frequency of competitive procurement process.
4.14.030 Financial service need survey.
4.14.040 Development and review of specifications.
4.14.050  Specifications forwarding - preproposal conference.
4.14.060  Specifications time limit - proposals called when.

4.14.010 Policy. It is the policy of King County that financial services provided to the county by
banking institutions be provided as a result of open competitive procurement processes. (Ord. 12076 § 39,
1995).

4.14.020 Frequency of competitive procurement process. Competitive procurement processes
by banking institutions to provide those services shall occur once every five years. (Ord. 14484 § 1, 2002:
Ord. 12076 § 40, 1995).

4.14.030 Financial service need survey. The manager of the finance and business operations
division shall conduct a survey of the financial services needs of the county prior to initiating the procurement
process. The survey shall be reviewed and updated prior to each subsequent procurement process. (Ord.
14199 § 62, 2001: Ord. 12076 § 41, 1995).

4.14.040 Development and review of specifications. The manager of the finance and business
operations division shall develop specifications stating the financial service needs of the county. Said
specifications shall be reviewed and approved by the council prior to formally seeking proposals from banks.
(Ord. 14199 § 63, 2001: Ord. 12076 § 42, 1995).

4.14.050 Specifications forwarding & preproposal conference. Specifications shall be
forwarded to all banking institutions capable of serving the county's financial service needs and shall be
made available to any bank or individual interested in providing such services. A conference shall be
arranged prior to submission of formal proposals to receive input from the banking community. Changes to
the specifications will be by addendum and will be reviewed by the council. (Ord. 12076 § 43, 1995).

4.14.060 Specifications time limit - proposals called when. Specifications for providing banking
services to the county shall be developed for council approval on or before the end of March. Proposals shall
be called by the first working day in June (Ord. 12076 § 44, 1995).
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PROCUREMENT PROCEDURES FOR PUBLIC CONTRACTS 4.16

Sections:
4.16.005

4.16.010
4.16.025
4.16.030

4.16.035

4.16.040
4.16.050
4.16.055
4.16.070
4.16.075
4.16.080

4.16.086
4.16.090

4.16.095
4.16.100
4.16.110
4.16.120
4.16.142
4.16.144
4.16.145
4.16.150
4.16.155
4.16.157
4.16.175

Chapter 4.16
PROCUREMENT PROCEDURES FOR PUBLIC CONTRACTS*

Applicability - administration of procurement - federal or state preemption - limits on
executive limitations.

Definitions.

Submittal and opening of bids and proposals.

Exceptions to bidding for the lease or purchase of tangible personal property and
services or the solicitation of proposals and qualifications and subsequent purchase of
either or both professional and technical service.

Capital improvement projects - energy efficiency and green house gas emissions
reduction - analysis - selection considerations - reports on

reductions.

Proprietary purchases.

Emergency purchases.

Small works roster system.

Petty cash purchases.

Credit card payments by officers and employees.

Rules and regulations for the solicitation and purchase of professional or technical
service contracts.

Public works contracts - state and county provisions on solicitation and award.
Rules and regulations for the lease or purchase of tangible personal property and the
purchase of services other than professional and/or technical consultant services.
Direct voucher.

Collusion.

Cooperative purchasing.

Encumbrance of funds.

Qualification procedures.

Protest and appeal procedures.

Debarment and suspension.

Exemptions.

Negotiated procurements.

Authorization.

Reports on contracts for professional or technical services.

*For statutory provisions regarding competitive bidding for county public works contracts, see RCW 36.32.235 through

36.32.270.
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PROCUREMENT PROCEDURES FOR PUBLIC CONTRACTS 4.16.005 - 4.16.010

4.16.005 Applicability of administration of procurement - federal or state preemption - limits
on executive limitations. To ensure open, fair and competitive procurement processes, to establish a
procurement system of quality and integrity, and to maximize the purchasing value of public funds, this
chapter applies to contracts for the procurement of tangible personal property, services, professional or
technical services and public work entered into by county elected officials, department heads and their
designees. Except where exempt by state law, county ordinance or executive policy, county procurement
shall be administered through the purchasing and contract services section to maximize economies of
scale, consistency in county practices and accountability procedures.

When a procurement involves the expenditure of federal or state assistance, grants or funds, the
manager shall conduct the procurement in accordance with this chapter unless the federal or state agency
specifically requires otherwise. This chapter does not limit the authority of the executive to procure
tangible personal property, services, professional or technical services, or public work in a manner
otherwise provided for in law. (Ord. 16854 § 1, 2010).

4.16.010 Definitions. The definitions in this section apply throughout this chapter unless the
context clearly requires otherwise.

A. "Bid" or "proposal" means an offer to provide tangible personal property, services, technical or
professional services and public work in response to a solicitation for bids or proposals issued by the
county.

B. "Bidder," or "proposer" means a person, firm, partnership or corporation that formally submits
a bid, proposal or offer to provide tangible personal property, services, professional or technical services
and public work to the county in response to a solicitation for bids or proposals or request for qualifications
issued by the county.

C. "Contract" means a mutually binding legal relationship or any modification thereof obligating a
person, firm, corporation or partnership to provide tangible personal property, services, professional or
technical services or public work to the county, and that obligates the county to pay therefor.

D. "Manager" means the manager of the finance and business operations division.

E. "Metropolitan function" means a function or functions authorized by RCW 35.58.050, approved
by the voters, and assumed by the county in accordance with RCW 36.56.010.

F.  "Professional or technical services" means those services provided by independent
contractors:

1. Within the scope of architecture, accounting, engineering, landscape architecture, law,
financial or administrative studies, feasibility studies of a scientific or technical nature, management
advisory services and special project management for a defined time or result or other practice that
requires specialized knowledge, advanced education or professional licensing or certification; and

2. Where the primary service provided is mental or intellectual involving the consistent exercise
of judgment and discretion or the provision of specialized skills.

G. "Public work" means all work, construction, alteration, enlargement, repair, demolition or
improvement other than ordinary maintenance executed at the cost of the county or which is by law a lien
or charge on any property therein.

H. "Rolling stock" as used throughout this chapter shall mean revenue producing vehicles,
including buses, vans, cars, railcars, locomotives and trolley cars.

I. "Services", except for professional or technical services, means the furnishing of labor, time or
effort by a contractor, not involving the delivery of tangible personal property, other than reports that are
merely incidental to the required performance.

J. "Tangible personal property" means equipment, supplies, materials, goods and rolling stock.
(Ord. 16854 § 2, 2010: Ord. 14199 § 64, 2001: Ord. 12138 § 6, 1996).
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4.16.025 Submittal and opening of bids and proposals.

A. Sealed bids shall be received by the manager at such locations as the manager shall
designate. Bids shall be submitted as follows: Bids shall be sealed and shall be mailed or delivered and
received at the location designated by the manager up to the time and date specified on the invitation to
bid, where such bids shall be time-recorded and initialed by a county representative. After the expiration
of the time for the receipt of bids, the bids will be publicly opened and read. The county reserves the right
to reject any bid, any portion of any bid, or all bids and to waive immaterial irregularities or any other
requirement in accordance with applicable law.

B. Proposals shall be received by the manager at such locations as the manager shall designate.
Proposals shall be submitted as follows: Proposals shall be sealed and shall be mailed or delivered and
received at the location designated up to the time and date specified in the request for proposal, where
such proposals shall be time recorded and initialed by a county representative; provided however, that if
the manager promulgates procedures by which proposals may be submitted electronically, and the
request for proposal provides that proposals may be submitted in such a manner, the proposer may elect to
submit its proposal either by the sealed or by the electronic manner. After expiration of the time for receipt of
proposals, a submittal list shall be compiled and made public. (Ord. 14199 § 65, 2001: Ord. 12138 § 7,
1996).

4.16.030 Exceptions to bidding for the lease or purchase of tangible personal property and
services or the solicitation of proposals and qualifications and subsequent purchase of professional
and/or technical service. In accordance with the provisions of RCW 36.32.245 and 36.32.253 and this
chapter, the executive is granted authority to let any contract, lease or purchase of tangible personal property
or services, other than professional or technical services, involving less than twenty-five thousand dollars,
without advertisement and without formal, sealed bidding. The executive is also granted the authority to let
any contract for the purchase of professional or technical services without a formal solicitation of proposal
process where the value of the contract to the consultant will not exceed twenty-five thousand dollars. When
leasing or purchasing tangible personal property or services, other than professional or technical services,
between five thousand dollars and twenty-five thousand dollars, the executive shall be responsible for
securing either telephone or written quotations, or both, from vendors or prospective contractors to assure
establishment of a competitive price, and for awarding such contracts to the lowest responsible bidder or
proposer. When awarding a professional or technical services contract having a value to the contractor of
less than twenty-five thousand dollars, the executive shall obtain proposals from similarly qualified proposers
to ensure a competitive process, and strive to select the most qualified proposer, having given due regard to
experience and expertise and other relevant factors, and after the award of any contract pursuant to this
section, the bids or proposals obtained shall be recorded and open to public inspection and shall be available
by telephone inquiry. (Ord. 16210 § 1, 2008: Ord. 12138 § 8, 1996).

4.16.035 Capital improvement projects - energy efficiency and green house gas emissions
reduction - analysis - selection considerations - reports on reductions.

A. For the purposes of this section, "incremental project cost" means the additional cost, if any, in
design, procurement, and construction and long term maintenance for achieving a reduction in energy usage
or greenhouse gas emissions greater than the reduction that would be achieved under the applicable building
code requirements.

B.1. The executive shall require the architect, engineer or energy performance contractor to develop
a written analysis to be delivered to the project manager before the completion of the project's design for all
county capital improvement projects, including new construction, remodeling and energy-saving performance
contracts and equipment retrofits and replacement:

a. that include at least two hundred fifty thousand dollars of costs for powered equipment; and
b. for which reasonable alternatives appear to be available for reducing energy usage by at least
ten percent below applicable building code requirements or reducing greenhouse gas emissions.
2. The analysis shall include, at a minimum:
a. options to achieve a reduction in energy usage of at least ten percent below levels that would
be achieved under applicable building code requirements;
b. any reasonable options to achieve greenhouse gas emissions reductions;
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c. identification of all available financial incentives from utility companies or other parties for
achieving a reduction in energy usage or greenhouse gas emissions;

d. afinancial analysis of the incremental project cost for achieving the reductions in energy usage
based on a life-cycle cost analysis that calculates net present value of the incremental cost, net of any
financial incentives from utilities or other outside sources, and the operational and utility savings for a period
of not more than fifteen years, unless specifically justified by the attributes of the project; and

e. a financial analysis of the incremental project cost for implementing any reasonable options for
achieving the reductions in greenhouse gas emissions based on a life-cycle cost analysis that calculates net
present value of the incremental cost, net of any financial incentives from utilities or other outside sources,
and the operational and utility savings for a period of not more than fifteen years, unless specifically justified
by the attributes of the project.

3. The written analysis required in subsection B.1 shall apply to county capital improvement projects
for which design work is commenced after October 3, 2010.

C. The project manager shall consider the financial analysis and life-cycle cost analysis in the
selection of the alternative under subsection B. of this section, with a goal of selecting the alternative that
meets the county's operational needs and that will result in a reduction of energy usage and greenhouse gas
emissions and for which the life-cycle cost analysis of the incremental project cost demonstrates that there
would not be an additional cost to the county. Documentation of the decision must be provided if an
alternative is selected that does not reduce energy consumption or greenhouse gas emissions, or if an
alternative is selected for which the financial analysis in subsection B. of this section determines that there
will be an incremental cost.

D. For a project under subsection B. of this section, where a financial incentive from a utility is
available and the county has decided to pursue the incentive, the project manager shall be responsible for
ensuring completion of all requirements of the utility's incentive.

E.1. For a project under subsection B. of this section, upon the expiration of the project's
construction warranty period, the department shall report the energy reduction and greenhouse gas
emissions achieved as a result of the project and the total rebates and grants received from utilities or other
parties as compared to the projected outcomes in energy usage and greenhouse gas emissions, and any
financial incentives identified in the financial analysis required in subsection B.3. of this section. After the
initial report, the project's actual versus projected energy usage and greenhouse gas emissions shall be
monitored for at least three years, using the county's energy accounting software or other measurement tools
as appropriate based on the size and complexity of the project.

2. The executive shall adopt written procedures outlining the methodology and process by which a
project manager reports on the energy and greenhouse gas emissions reductions achieved as a result of the
project and the annual monitoring of energy and greenhouse gas emissions reduction. The procedures shall
include a process for identifying those projects that include at least two hundred fifty thousand dollars of costs
for powered equipment, but for which reasonable alternatives were unavailable for reducing energy
consumption by at least ten percent below applicable building code requirements. The procedures shall
include a reporting mechanism by which the data in subsection E.1. of this section is compiled, summarized
and transmitted to the council. (Ord. 16927 § 2, 2010).

4.16.040 Proprietary purchases.

A. The competitive procurement provisions of this chapter shall not apply to the lease or purchase of
tangible personal property or to services of any kind that are clearly and legitimately limited to a single source
of supply or that involve special facilities or special market conditions in which instances the lease or
purchase price shall be established by direct negotiations by the manager. Executive approval is required for
such leases or purchases in excess of twenty-five thousand dollars.

B. Notwithstanding subsection A. of this section, the competitive bidding requirements for public
works may not be waived on the basis of a single source of supply, special facilities or special market
conditions. (Ord. 16609 § 1, 2009: Ord. 14199 § 66, 2001: Ord. 12138 § 9, 1996).
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4.16.050 Emergency purchases.

A. In the event of an emergency, as defined in K.C.C. 12.52.010, the executive may issue a
determination of emergency or proclaim an emergency pursuant to K.C.C. chapter 12.52 reciting the facts
constituting the same. Upon issuance of such a determination or proclamation the executive may issue a
waiver of the requirements of K.C.C. chapters 4.04, 4.16, 4.18, 12.16 and 12.18 with reference to any
contract relating to the county's lease or purchase of tangible personal property or services, contracts for
public works as defined by RCW 39.04.010, or to the selection and award of professional and/or technical
service consultant contracts. Such waiver shall continue in force and effect until terminated by order of the
executive or action by the council by ordinance. However, waivers for contracts entered into, that combined,
encumber funds either in excess of two hundred fifty thousand dollars, or in excess of appropriation shall be
subject to subsection B. of this section.

An emergency waiver of the requirements of K.C.C. chapters 4.18, 12.16 and K.C.C. 12.18.095,
pursuant to this section, shall not amend the annual utilization goals unless the emergency makes it
impossible to achieve the annual utilization goals. The executive shall report, in detail, such emergency
expenditures to the county council within forty-five days of determining an emergency.

B. Waivers for contracts, which combined for each emergency, exceed two hundred fifty thousand
dollars, or are in excess of appropriation shall be forwarded to the clerk of the council no later than 10:00
a.m. the second business day after it is issued. Such waiver shall continue to have force and effect until
terminated by order of the executive or action of the council by ordinance, or until it expires, which shall be
ten calendar days after there have been contracts entered into, which combined, encumber funds either in
excess of two hundred fifty thousand dollars, or in excess of appropriation. The council, by motion, may
extend a waiver beyond the ten-day period above.

C. In the event a waiver authorized under this section expires or is terminated, no further contracts
or purchases may be made without complying with the non-emergency contracting provisions of K.C.C.
chapters 4.04, 4.16, 4.18, 12.16 and 12.18. Any contract entered into under the authority of this section shalll
contain provisions allowing the county to terminate the contract for convenience or as a result of the
expiration or termination of an emergency waiver as provided in this section. Such contract termination
provisions shall authorize the county to pay the contractor only that portion of the contract price
corresponding to work completed to the county's satisfaction prior to termination, together with costs
necessarily incurred by the contractor in terminating the remaining portion of work, less any payments made
before termination.

D. Reasonably necessary expenditures to respond to the emergency caused by fire, flood,
explosion, storm, earthquake, epidemic, riot, insurrection, or for the immediate preservation of order or of
public health or for the restoration to a condition of usefulness of any public property, the usefulness of which
has been destroyed or where delay will result in financial loss to the county, or for the relief of a stricken
community overtaken by such occurrences, that are directly associated and reasonably limited to stabilizing
or repairing the public health, safety, interest, or property of the county that resulted in the emergency will not
result in contracts or purchases being null and void, notwithstanding the lack of an appropriation. If the
responsible director determines that the expenditures were made in excess of an appropriation, the executive
will request an appropriation, specifying the source of funds. (Ord. 16639 § 1, 2009: Ord. 12163 § 2, 1996:
Ord. 11788 § 2, 1995: Ord. 10581 § 3, 1992: Ord. 6172 § 11, 1982: Ord. 4551 § 6, 1979: Ord. 3441 § 5,
1977).

4.16.055 Small works roster system.

A. There is hereby created a small works roster system, which shall operate as a uniform process to
award contracts for public works contracts with an estimated cost of three hundred thousand dollars or less
as an alternative to formal advertisement and competitive bidding, at the option of the manager on a project
by project basis. The following procedures shall be followed in awarding all contracts using this roster
system:

1. Individual rosters within the system shall be composed of all responsible contractors who have
requested to be placed on the rosters and, where required by law, properly licensed to perform such work in
this state;
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2. Bids may be solicited from all appropriate contractors on the appropriate small works roster or
the county may invite quotations from at least five contractors on an appropriate roster. The solicitation shall
include a description of the nature and scope of work to be performed as well as the materials and
equipment to be furnished. However, if the estimated cost of the work is from one hundred and fifty
thousand dollars to three hundred thousand dollars, and the county chooses to solicit bids from less than all
appropriate contractors on the appropriate small works roster list, then the county must notify the remaining
contractors that bids are being solicited. The manager may select the method of notifying the remaining
contractors in compliance with RCW 39.04.155, now and as hereafter amended,;

3. Once a contractor on a roster has been offered an opportunity to submit a bid, that contractor
shall not be offered another opportunity to submit a bid for any other contract using the same roster until all
other contractors on the roster have been offered an opportunity to submit a bid;

4. A contractor shall be removed, at the discretion of the manager, from a small works roster after
being deemed non-responsible to two consecutive invitations to bid; and

5. All contracts shall be awarded to the contractor submitting the lowest responsible bid.

B. The manager or the manager's designee shall be responsible for the administration of the small
works roster system, including any limited public works process authorized under RCW 39.04.155, and shall
prepare and adopt the forms, administrative processes and operational procedures necessary to implement
a small works roster system for different categories of anticipated work that complies fully with this section
and the applicable requirements of state law. In the discretion of the manager or the manager's designee,
solicitations under the small works roster system may be conducted in writing or electronically, including but
not limited to using a web-based solicitation process. (Ord. 17041 § 1, 2011).

4.16.070 Petty cash purchases. Various departments or agencies of the county regularly have
requirements for minimal cost purchases, and the cost of competitive purchasing to the county in these
instances is greater than the benefits. The manager shall establish a petty cash fund for open market
purchases of miscellaneous items, total purchase price not to exceed one hundred dollars. Individual
departments or agencies may effect these minimal cost purchases directly. The manager will authorize the
reimbursement to each department, office or employee authorized to make such petty cash expenditures
upon delivery of vendor's sales receipt. The authorized designee of the department or office will certify the
vendor's paid sales receipt and deliver same for reimbursement. (Ord. 14199 § 67, 2001: Ord. 12138 § 10,
1996).

4.16.075 Credit card payments by officers and employees.
A. The manager shall implement the following system for the authorization, distribution, control,
implementation and administration of credit cards by officers and employees:

1. Credit cards may be distributed to those county officers and employees who, in the opinion of
the manager, have job responsibilities that would benefit from, or otherwise be facilitated by, the use of a
credit card;

2. Credit cards may only be used for purchases or acquisitions the user would be authorized to
make with county cash, purchase order, or voucher;

3. Credit cards may not be used for cash advances;

4. The manager shall develop and implement policies and procedures and accounting controls to
ensure the proper usage of credit cards and credit card funds including compliance with county code and
county purchasing policies and procedures;

5. Credit cards may be required to be immediately surrendered if used in a manner inconsistent
with county code or county policies or procedures;

6. The manager shall set credit limits on each credit card issued; and

7. The manager shall establish and implement a written procedure for the payment of all credit
card bills.

B. The manager may adopt any additional policies and procedures the manager determines are
necessary to implement, and are not inconsistent with, this chapter. (Ord. 16651 § 1, 2009).
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4.16.080 Rules and regulations for the solicitation and purchase of professional or technical
service contracts.

A. The rules and regulations stipulated in this section shall apply only to professional or technical
service contracts.

B. Consultant contracts for preparation of environmental documents prepared as required by the
state Environmental Policy Act, chapter 43.21C RCW, are exempt from the requirements of this chapter.

C. Contracts for architect and engineering services shall be let in accordance with the requirements
of chapter 39.80 RCW.

D. In soliciting and recommending award of a professional or technical services contract having a
value to the contractor in excess of twenty-five thousand dollars, the manager shall have the operational
authority and responsibility to:

1. [Determine when it is in the best interest of the county to]* designate a contract for procurement
under the small business accelerator authorized in K.C.C. chapter 4.19;

2. Develop proposal specifications or a project description in the form of a request for proposal in
concert with the requesting department or office;

3. Develop, with the requesting department or office, the written criteria that will be used to
determine which [a] written proposal or proposals shall be accepted as the basis for recommending contract
award. The determination at a minimum shall include:

a. quality;

b. known and documented expertise of the applicant;

c. documentation, as required, and demonstration of the financial capability of the party to
perform specified work;

d. special consideration of the impact of equal employment opportunity efforts, including
[certified]* small contractors and suppliers and minority and women's business enterprise participation;

4. Publicly advertise at least once the purpose, scheduled date, location and time of a preproposal
conference if applicable, or the name of a contact person from whom the project specifications shall be
available. The purposes of prior notification shall be to distribute and discuss the project specifications in the
form of a request for proposal to interested parties, and inform applicants of the stated time frame for
submission;

5. Recommend to the executive which proposal or proposals should be awarded a contract or
[contracts]* as being in the best interests of the county;

6. Be responsible to address all necessary comments to other proposers, interested parties or the
general public regarding the decision by the county to contract for services from a party to the exclusion of
other proposers; and

7. Include in contracts that provide for reimbursement of contractor travel and meal expenses a
provision that limits such reimbursements to eligible costs based on the rates and criteria established in
K.C.C. chapter 3.24. (Ord. 17198 § 3, 2011: Ord. 14199 § 68, 2001: Ord. 13257 § 17, 1998: Ord. 12138 §
11, 1996).

*Reviserds note: Added but not underlined in Ordinance 17198. See

4.16.086 Public works contracts - state and county provisions on solicitation and award. The
manager shall solicit and award all county public works contracts in accordance with the authority granted by
state law, as set forth in Title 36 and Title 39 RCW and all other applicable provisions of the RCW, and any
additional requirements prescribed by county ordinance, policy, rule or procedure established by the
executive or the executive's designee. (Ord. 16854 § 5, 2010).
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4.16.090 Rules and regulations for the lease or purchase of tangible personal property and
the purchase of services other than professional and/or technical consultant services. The manager
or the manager's designee shall have prepared and shall approve and advertise for bids of all county
solicitations for the lease or purchase of tangible personal property and the purchase of services (other than
professional and/or technical consultant services) in excess of twenty-five thousand dollars, and such
solicitations shall be consistent with applicable state of Washington statutes, including RCW 36.32.245,
RCW 36.32.253 and RCW 39.04.190. All purchases or contracts made by the manager or the manager's
designee shall be awarded to the lowest responsible bidder. Any or all bids may be rejected for good cause.
(Ord. 14199 § 70, 2001: Ord. 10581 § 6, 1992: Ord. 6707, 1984: Ord. 4551 § 7, 1979: Ord. 3441 § 8§,
1977).

4.16.095 Direct voucher.

A. Direct voucher purchases by individual departments and offices shall not exceed five thousand
dollars without approval by ordinance passed by the council.

B. It shall be the responsibility of the manager to report to the council no later than April 30 of each
year direct voucher activity for the previous year on a department by department basis. The report shall
include, but not be limited to, an identification of problems regarding inappropriate use of direct vouchering
and corrective actions implemented by the executive. (Ord. 16210 § 2, 2008: Ord. 14199 § 71, 2001: Ord.
12138 § 12, 1996).

4.16.100 Collusion. Regardless of whether bids or proposals have been solicited by the county for
the purchase of tangible personal property or the performance of service(s), it shall be the duty of the
manager to report to the executive any suspected collusion and may order such suspected collusion reported
to the proper federal authorities charged with enforcement of the federal antitrust laws and to the Antitrust
Division of the Office of the Attorney General of the state of Washington. (Ord. 14199 § 72, 2001: Ord.
12138 § 13, 1996).

4.16.110 Cooperative purchasing. The manager shall have authority to join with other units of
government in cooperative purchasing when the best interests of the county would be served thereby;
provided, that each of the participating units shall be separately invoiced by the vendors for such
purchases and the county shall not be obligated for purchases other than those required for its own use.
Whenever supplies, materials, equipment and services are purchased for the county by federal, state or
local governments, such purchases may be accomplished in the manner prescribed by the provisions of
applicable law, charter or chapter of such federal, state or local governments, rather than the provisions of
this chapter. (Ord. 14199 § 73, 2001: Ord. 12138 § 14, 1996).

4.16.120 Encumbrance of funds. Except in emergency, no order for delivery on a contract or
open market order for supplies, materials, equipment or contractual services for any department or office
shall be awarded until the department director or chief officer has certified that the encumbered balance in
appropriation or appropriations concerned, in excess of all unpaid obligations, is sufficient to defray the
cost of such order. (Ord. 12138 § 15, 1996).

4.16.142 Qualification procedures. The manager is hereby authorized to establish procedures
for qualifying tangible personal property and services prior to procurement of such items. Under such
procedures, only tangible personal property and services that are determined to meet the qualifying
criteria will be acceptable in the subsequent procurement. (Ord. 14199 § 76, 2001: Ord. 12138 § 16,
1996).

4.16.144 Protest and appeal procedures. The executive shall establish procedures for
considering and determining bid and proposal protests and appeals. The executive shall render the final
administrative determination on all such protests and appeals. (Ord. 12138 § 17, 1996).
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4.16.145 Debarment and suspension. The executive shall comply with the following procedures
in contract debarment and suspension actions.

A. After reasonable notice to the person involved and reasonable opportunity for that person to be
heard, the executive shall have authority to debar a person, firm or other legal entity for cause from
consideration for award of contracts with the county. The debarment shall be for a period of not more than
two years.

B. The executive shall have the authority to suspend a person, firm or other legal entity from
consideration for award of contracts if there is probable cause for debarment. The suspension shall be for a
period of not more than six months.

C. The authority to debar or suspend shall be exercised in accordance with procedures established
by the executive.

D. The causes for debarment or suspension include the following:

1. Conviction for commission of a criminal offense as an incident to obtaining or attempting to
obtain a public or private contract or subcontract, or in the performance of such contract or subcontract;

2. Conviction under state or federal statutes of embezzlement, theft, forgery, bribery, falsification or
destruction of records, receiving stolen property, or any other offense indicating a lack of business integrity or
business honesty which currently, seriously, and directly affects responsibility as a contractor to the county;

3. Conviction under state or federal antitrust statutes arising out of the submission of bids or
proposals;

4. Violation of contract provisions, such as the following, of a character which is regarded by the
executive to be so serious as to justify debarment action:

a. deliberate failure without good cause to perform in accordance with the specifications or within
the time limit provided in the contract, or

b. substantial failure to comply with commitments to and contractual requirements for participation
by minority and womenédés business enterprises and

c. a recent record of failure to perform or of unsatisfactory performance in accordance with the
terms of one or more contracts; provided that failure to perform or unsatisfactory performance caused by
acts beyond the control of the contractor shall not be considered to be a basis for debarment;

5. Violation of ethical standards set forth in contracts with the county; or

6. Any other cause the executive determines so serious and compelling as to affect responsibility
as a contractor to the county, including debarment by another governmental entity for any cause similar to
those set forth herein.

E. The executive shall issue a written decision stating the reasons for the debarment or suspension.
Such decision shall be promptly mailed or otherwise furnished to the debarred or suspended person and any
other party intervening.

F. The executive's decision of debarment or suspension, unless fraudulent, shall constitute the final
and conclusive decision on behalf of the county. After a final decision has been made, the executive shall
submit a report to the council giving the name of the person, firm or other legal entity suspended or debarred
and the reason(s) for such suspension or debarment. (Ord. 12138 § 18, 1996).
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4.16.150 Exemptions. Contracts with the following organizations shall be entered into without
regard to this chapter:
Youth Service Bureaus, including Center for Human Services;
Puget Sound Council of Governments;
King County Soil Conservation Service;
Air Pollution Control Service;
Seattle/King County Visitors Bureaus;
Economic Development District;
. Pacific Science Center;
Seattle/King County Economic Development Council;
|. Eastside Visitors Bureau;
J. United Way;
K. United States Office of Personnel Management; and
L. Cultural development authority of King County.
(Ord. 14482 § 56, 2002: Ord. 8896 § 1, 1989: Ord. 7277 § 1, 1985: Ord. 6231 § 1, 1982).

IOmMmMooO®m»

4.16.155 Negotiated procurements.

A. This section applies to contracts or procurements for services and professional or technical
services for departments and offices. In addition, this section applies to contracts or procurements for
tangible personal property acquired in furtherance of metropolitan functions. Unless otherwise provided in
this section, all other ordinances relating to procurement, bidding or contract procedures shall apply to
contracts or procurements which are in furtherance of metropolitan functions. In the event there are
inconsistencies between this section and any other ordinance, this section shall control.

B. For tangible personal property in furtherance of metropolitan functions, the estimated cost of
which is twenty-five thousand dollars or more, the manager may use the small business accelerator
established in K.C.C. chapter 4.19 to solicit and obtain competitive sealed bids or proposals from only
certified small contractors and suppliers.

C. For tangible personal property and services other than public works, the estimated cost of which
is twenty-five thousand dollars or more, if the manager determines that soliciting competitive sealed bids is
not in the best interest of the county, [the contract]* shall be let under the following competitive sealed
proposals procedures:

1. The manager shall cause a notice inviting statements of qualifications or statements of
proposals to be published in a newspaper of general circulation throughout King County. The notice shall
state generally the tangible personal property or services to be purchased and shall call for statements of
qualifications or statements of proposals to be submitted to the county on or before the day and hour named
in the notice. The notice may be published in such additional newspapers or magazines and for such
additional period of time as the manager shall deem to be in the best interest of the county. The request for
statements of qualifications or statements of proposals shall state the relative importance of price and all
other evaluation factors;

2. Discussions may be conducted with responsible offerors to determine which proposals should
be evaluated in more detail or which offerors should be requested to enter into negotiations, or both.
Negotiations may be conducted concurrently or sequentially. The county may request clarifications and
consider minor adjustments in the proposals in order to better understand the proposals and to qualify them
for further consideration, though information discussed or obtained from one offeror shall not be disclosed to
competing offerors during the discussions and negotiations. Except to the extent protected by either or both
state and federal laws and regulations, proposals shall be considered public documents and available for
review and copying by the public after a decision to award the contract is made; and

3. Award shall be made, if at all, to a responsible offeror or offerors whose proposal or proposals
are determined to be the most advantageous to the county, taking into consideration price and the other
established evaluation factors. (Ord. 17198 § 4, 2011: Ord. 14199 § 77, 2001: Ord. 12138 § 19, 1996).

*Reviserds not e: Added but not underlined in Ordinance 17198. See

(King County 9-2011)
49 89
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4.16.157 Authorization. The manager is hereby authorized to take all actions necessary and
appropriate to implement the policies and provisions set forth in this chapter, and to promulgate such rules,
regulations and guidelines as the manager deems necessary to carry out the purposes or provisions of this
chapter; provided, that such rules, regulations and guidelines shall be promulgated in compliance with K.C.C.
chapter 2.98. (Ord. 14199 § 75, 2001: Ord. 12138 § 22, 1996).

4.16.175 Reports on contracts for professional or technical services.

A. Each year the manager shall submit to the executive a report on contracts awarded for
professional or technical services which exceeded twenty-five thousand dollars and for which other than
capital funds were committed. The report shall cover the period July 1 of a year through June 30 of the
following year. The report shall provide the following information for each contract included in the report:

The name of the department and division for which the services were provided,;

The name of the project or program for which the services were provided;

The name of the firm awarded the contract;

The type of professional or technical services to be provided;

Whether a competitive or sole source procurement process was used,;

The contract amount;

The source of funding; and

The starting and projected ending dates of performance.

The executive shall include a copy of the report with the annual executive proposed budget
submitted as required by ordinance and charter. The executive shall also insure that detailed budget
information for appropriation units includes the amount for projected professional and technical services
contracts for the next budget year. (Ord. 14199 § 79, 2001: Ord. 12138 § 23, 1996).

Povoarwper
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MINORITY AND WOMEN'S BUSINESS ENTERPRISES 4.18.007 - 4.18.010

4.18.007 Purpose. The purpose of this chapter is to remedy the effects of discrimination by
increasing the opportunities for minority and women's businesses to provide goods and services to King
County by using reasonably achievable goals. (Ord. 9609 § 3 B, 1990)

4.18.010 Definitions. All words shall have their ordinary and usual meanings except those defined
in this section which shall have in addition, the meaning set forth below. In the event of conflict, the specific
definition spelled out below shall presumptively, but not conclusively prevail.

A. "Administrator" shall mean the manager of the minority and women's business enterprises and
contract compliance division.

B. "Affirmative Action Plan" shall mean the written, formal county policy adopted annually, stating
the goals and programs of county government to be performed in the areas of contract compliance, equal
employment opportunity and minority/women's business contracting.

C. "Affirmative Efforts" shall mean making vigorous, documented attempts in good faith to contact
and contract with minority/women's businesses. Where affirmative efforts are required by, or are grounds
for, waiving provisions of this chapter, the administr
outlined in accordance with the dictates of this chapter.

D. "Agency Contracts" shall mean those contracts not subject to the usual competitive procurement
requirements and which result in the provision of services to county residents such as legal public defense,
mental health, and drug and alcohol treatment.

E. "Architectural and Engineering Contracts" shall mean contracts for the performance of
architectural and engineering services by licensed and registered firms and persons acting as consultants to
the county.

F. "Broker" shall mean a business which purchases goods or services from another business or
businesses for the sole purpose of resale to the county or a contractor doing business with the county.

G. "Certification" shall mean the process by which the Office of Minority and Women's Businesses
of the State of Washington determines a business meets the criteria for a minority-owned business
enterprise, a women-owned business enterprise, and/or a combination minority and women's business
enterprise as set forth in WAC chap. 326-02 and WAC chap. 326-20.

H. "Combination Minority and Women Business" means a business certified as a combination
minority and women's business enterprise by the Office of Minority and Women's Businesses of the State of
Washington which is 50% legitimately owned and controlled by minority males or minority businesses as
defined in this chapter.
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4.18.010 REVENUE AND FINANCIAL REGULATIONS

I. "Commercially Useful Function" shall mean the performance of real and actual services in the
discharge of any contractual endeavor. The contractor must perform a distinct element of work which the
business has the skill and expertise as well as the responsibility of actually performing, managing and
supervising. In determining whether a business is performing a commercially useful function, factors,
including but not limited to the following, will be considered:

1. Whether the business has the skill and expertise to perform work for which it is being/has been
certified;

2. Whether the business actually performs, manages and supervises the work for which it is
being/has been certified; and

3. Whether the business purchases goods and/or services from a non-minority/women's business
enterprise and simply resells goods to the county, county contractor, or other person doing business with the
county for the purpose of allowing those goods to be counted towards fulfilment of minority/women's
business enterprise utilization goals.

J. "Concession Contracts" shall mean those contractual arrangements for the sale of food,
beverages and/or items of personal property at any facility owned and/or managed by the county.

K. "Conduit* shall mean a minority/women's business with which a contractor has agreed to
subcontract, when the minority/women's business does not perform the subcontract, and instead the
subcontract is performed by a non-minority/women's business.

L. "Public Work Contracts" shall include all work, construction, alteration, repair, or improvement
other than ordinary maintenance, executed at the cost of the county.

M. "Contract Awarding Authority" shall mean any person with the power to enter into a contractual
arrangement binding the county and shall also mean the particular office, agency or division on whose behalf
the contract is entered. In addition, this term shall include, but shall not be limited to heads of county
departments, divisions or offices.

N. "Contractor" shall mean any person, partnership, corporation, or other type of business entity
which has a contract with the county or serves in a subcontracting capacity with an entity having a contract
with the county for the provision of goods and/or services, including but not limited to consultant, professional,
non-professional and technical services and public work.

O. "Department" shall refer to any department as defined by county ordinance or other applicable
law and shall include all county agencies not associated with a department. These agencies shall similarly
discharge those duties this chapter requires of departments and shall include the county prosecuting
attorney, the county assessor, and the county council.

P. "Director" shall mean the directors of executive departments and chief officers of administrative
offices.

Q. "Front" shall mean a business which purports to be a minority/women's business but which is
actually owned and/or controlled in a manner which is inconsistent with the requirements of certification.
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R. "Joint venture" shall mean an association of two or more persons, partnerships, corporations or
any combination of them, established to carry on a single business activity which is limited in scope or
direction. The degree to which a joint venture may satisfy relevant utilization goals cannot exceed the
proportionate interest of the minority/women's business held as a member of the joint venture in the work to
be performed. The agreement establishing the joint venture, partnership or other multi-entity relationship
shall be in writing. Further, minority/women's participation in a joint venture shall be based on the sharing of
real economic interest in the venture and shall include proportionate control over management, interest in
capital acquired by the joint venture, and interest in earnings.

S. ‘"Legitimately Owned and Controlled" shall mean for the purpose of determining whether a
business is a "minority business" that minorities shall possess:

1. Ownership of at least fifty-one percent interest in the business, unless the minority business
gualifies as a corporate sponsored dealership under the provisions of WAC 326-02-030. The ownership
shall be real and continuing, and shall go beyond the pro forma ownership of the business reflected in the
ownership documents. The minority owner(s) shall enjoy the customary incidents of ownership and shall
share in the risks and profits commensurate with their ownership interests, as demonstrated by an
examination of the substance, rather than the form, of arrangements.

2. Control over management, interest in capital, interest in profit or loss and contributions to capital,
equipment and expertise on which the claim of minority-owned status under this chapter is based. The
minority owners must possess and exercise the legal power to direct the management and policies of the
business and to make day-to-day as well as major decisions on matters of management, policy, and
operations. If the owners of the business who are not minorities are disproportionately responsible for the
operation of the business, then the business is not controlled by minorities. The business must be owned,
controlled, and managed on a day-to-day, full-time basis by the minority owner(s). The requirements of this
subsection S.2. shall not apply, if the minority business qualifies as a corporate sponsored dealership under
the provisions of WAC 326-02-030.

3. Ownership and control shall be measured as though not subject to the community property
interest of a spouse if both spouses certify that:

a. only one spouse participates in the management of the business;
b. the nonparticipating spouse relinquishes control over his/her community property interest in the
subject business.

T. "Metropolitan functions" shall mean those function(s) authorized by RCW 35.58.050, approved by
the voters, and assumed by the county pursuant to RCW 36.56.010.

U. "Minority Business" means a business certified by the Office of Minority and Women's
Businesses of the State of Washington as a minority business enterprise which is legitimately owned and
controlled by a minority person or persons as defined in this section and which has previously sought to do
business in King County. The executive is authorized to determine that specific racial groups have not been
discriminated against in their ownership and/or operation of particular trades or areas of business in King
County. The executive may exclude such businesses from consideration as "minority businesses" under this
chapter, in connection with contracts involving such trades or areas of business, as provided in Section
4.18.080.

V. "Minority or Minorities" means a person who is a citizen or lawful permanent resident of the
United States and who is a member of one or more of the following historically disadvantaged racial groups:

1. Black or African American: Having origins in any of the Black racial groups of Africa;

2. Hispanic: Of Mexican, Puerto Rican, Cuban, or Central or South American culture or origin;

3. Asian American: Having origins in any of the original peoples of the Far East, Southeast Asia,
the Indian subcontinent, or the Pacific Islands; or

4. American Indian or Alaskan Native: Having origins in any of the original peoples of North
America.

The executive shall have discretion to make a final decision as to whether an individual is a minority.
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W. "Nonprofit Corporation" shall mean a corporation organized pursuant to RCW Ch. 24.03. In the
case of nonprofit corporations organized under the laws of a state other than Washington, a nonprofit
corporation shall mean one organized for one or more of the purposes set forth in RCW 24.03.015 and
meeting the definitions in RCW 24.03.005.

X. "Pass-Through" means buying or obtaining goods from a non-women's business, non-minority
business or non-combination women/minority business, and reselling or transferring those goods to the
county, county contractors or other persons doing business with the county for the purpose of obtaining any
advantage or benefit conferred under this chapter, without performing a commercially useful function.

Y. "Percentage Factor" shall mean the special ranking factors established by this chapter to be
applied in certain competitive bid situations where minority/women's businesses respond to solicitation or are
included as subcontracts in responding parties' responses to solicitation.

Z. "Responding Party" shall mean any person, partnership, corporation or business entity which
makes a proposal as defined in this chapter in response to a solicitation as defined in this chapter.

AA. "Service Contracts" shall mean those contractual arrangements made for the procurement of all
services including expert personal, professional, technical, and consultant services. Consultant services
shall include legal services provided to the county but shall not include architectural and engineering
contracts as defined by this chapter.

BB. "Set Aside" shall mean that proportion of each contract which is designated for participation of
minority/women's businesses as established by this chapter.

CC. "Small Business Concern" means a small business as defined pursuant to Section 3 of the
federal Small Business Act and relevant regulations promulgated thereto.

DD. "Solicitation" shall mean a contract awarding authority's request for the provision of any one or
more of the following: goods and services of any kind, equipment leases, and rentals/purchase of space.
Solicitation shall include requests for proposals, invitations to bid and similar items. "Solicitation
specifications," shall mean any documents, literature or other information accompanying a solicitation which
provides additional data regarding the contract awarding authority's request.

EE. "Tangible Personal Property Contracts" shall mean, but not be limited to, those contracts which
are awarded by the county for the purchase of equipment, supplies, materials, goods and rolling stock
(revenue producing buses, vans, cars, railcars, locomotives, and trolley cars and buses).

FF. "Utilization Goals" shall mean those separately designated annual goals for the use by the
county of minority/women's businesses. The goals shall be expressed as a numerical percentage of the total
dollar value of all contracts to be awarded by the county. These goals shall be applicable to businesses
organized for profit, along with governmental agencies and quasi-governmental agencies, unless the
agencies are specifically excepted by or in accordance with the provisions of this chapter.

GG. "Utilization Requirements," shall mean those efforts which the responding parties, the county
and the particular department shall make to meet the county's utilization goals, including but not limited to the
percentage factors and set aside requirements established by this chapter.

HH. "Violating Party," shall mean a person or entity which has violated a provision or provisions of
this chapter.

II. "Waiver Statement," shall mean a written statement directed to the administrator containing
reasons why any provision or provisions of this chapter shall not apply to a particular person, partnership,
corporation, business entity, contract awarding authority, department, or other entity. Where a waiver or
waivers are granted, the utilization goals shall be applied in a manner so as to reflect the loss of the monetary
value of those contracts exempted from the requisites of this chapter.

JJ. "Women's Business," means a business certified by the Office of Minority and Women's
Businesses of the State of Washington as a women's business enterprise and which has previously sought
to do business in King County. The executive is authorized to determine that women as a class have not
been discriminated against in their ownership and operation of particular trades or areas of business in King
County. The executive may exclude such businesses from consideration as "women's businesses" under
this chapter, in connection with contracts involving such trades or areas of business, according to the
procedure provided for in Section 14.18.080. (Ord. 12026 § 2, 1995).
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4.18.020 Powers and duties.

A. In addition to the powers and duties given to the executive elsewhere in this chapter, the
executive shall, through the administrator, have responsibility for administering, monitoring and enforcing the
goals and requirements identified in this chapter.

B. The administrator shall:

1. Establish rules, regulations, and procedures for implementing and administering this chapter;

2. Recommend to the executive annual utilization goals for the county;

3. Have the authority to enter into cooperative agreements with other government agencies
concerned with increasing the participation of minority/women's businesses in government contracting;

4. With the advice of contract awarding authorities, formulate and periodically update a plan to
make minority/women's businesses aware of contracting opportunities with the county; and

5. Review all county solicitation lists and where possible, place minority/women's businesses on
such lists. These lists shall be updated periodically. (Ord. 12026 § 3, 1995).

4.18.030 Utilization goals. Upon the completion of the disparity study called for in Ordinance
11564 and in conjunction with recommendations to the council resulting from that study and every three
years thereafter, the administrator shall submit to the executive for approval proposed utilization goals for the
county for the following three year period. Separate utilization goals shall be established for the use of
minority businesses and for the use of women's businesses. These utilization goals shall be established
separately for each of the following types of contracts: architectural and engineering contracts, public work
contracts, service contracts, concession contracts, and tangible personal property contracts. The utilization
goals shall be transmitted with the minority and women's business enterprises and contract compliance
division's annual report to the council for approval. Existing utilization goals shall remain in effect until newly
submitted ones receive final council approval.

A. The utilization goals shall be reasonably achievable. To the extent that relevant information is
available, the utilization goals shall be based on the following factors:

1. By contract category, the number of firms certified by the State Office of Minority and Women's
Business Enterprises, seeking to do business with the county as either prime or subcontractors;

2. By contract category, the total number of firms seeking to do business with the county as either
prime or subcontractors;

3. By contract category, the geographic area of competition;

4. By contract category, the capacity and/or capability of certified minority and women's businesses
seeking to do business with the county compared with the capacity and/or capability of non-minority and non-
women's businesses seeking to do business with the county;

5. By contract category, the number of minorities and women with requisite skills in related
occupations;

6. By contract category, the affirmative action goals for minorites and women in related
occupations;

7. By contract category, the rates of new entry by minorities and women into related training,
educational fields, and occupations;

8. By contract category, what availability would be absent discrimination; and

9. By contract category, rates of entry of new minority and women's businesses compared to non-
minority and non-women's businesses.

B. The following goals shall be the annual goals for all departments until such time as new goals are
approved by the council:

Contract Category MBE% WBE%
Architecture/Engineering 17% 10%
Concessions 10% 5%
Public work 14% 8%
Service 6% 15%
Tangible personal property 10% 3%

(Ord. 12026 § 4, 1995).
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4.18.040 Accomplishment of utilization goals.

A. For all contracts, accomplishment of utilization goals established by this chapter shall be based
on the dollar amount of the contract in question. Accomplishment of the goals shall be calculated in the
following manner:

1. General - The dollar value of any and all contracts awarded by a contract awarding authority to a
minority/women's business shall be counted towards accomplishment of the applicable utilization goals.

a. The total dollar value of each contract awarded to businesses owned and controlled by both
minority males and non-minority females shall be apportioned on the basis of the percentage of ownership to
the utilization goals for minorities and women respectively.

b. The total dollar value of a contract with a minority/women's business owned and controlled by
minority women shall be either counted toward the minority utilization goal or the goal for women, or
apportioned on the basis of ownership between minorities and women, not to both.

2. Subcontracts - If a contractor uses subcontractors who are minority/women's businesses, the
amount which is given to the minority/women's business for their work on the contract shall be credited
towards meeting the applicable utilization goals.

3. Joint Ventures - Where one or more minority/women's businesses are participants in a joint
venture with one or more non-minority or non-women's businesses, the amount of money received by the
minority/women's business
enterprise shall be calculated in proportion to their participation in the joint venture in accomplishing the
applicable utilization goals.

4. Supplies/Materials - The contract awarding authority or a prime contractor may count toward its
utilization goals:

a. expenditures for materials and supplies obtained from minority/women's business suppliers
and manufacturers; provided that, the minority/women's business assume the actual and contractual
responsibility for the provision of the materials and supplies;

b. its entire expenditure made to a minority/women's business manufacturer; that is, a supplier
that produces goods from raw materials or substantially alters them before resale;

c. the amount of the commission paid to minority/women's businesses and resulting from a
particular contract with the county; provided that a minority/women's business supplier performs a
commercially useful function in the process.

5. Brokers - Fronts - or Similar Pass-Through Arrangements. Businesses acting as brokers,
fronts, conduits or similar pass-through arrangements shall not be certified as minority/women's business
enterprises, unless the brokering service reflects normal industry practice and the broker performs a
commercially useful function. Such businesses determined to be acting under these arrangements or
persons who create such arrangements shall be subject to the penalties enumerated in this chapter.

B. The administrator shall calculate the accomplishment of utilization goals for the county. In the
event of di sputes regarding these <calculations, a depart men
decision by the executive.

C. After having met their annual utilization goals, departments shall continue to make affirmative
efforts to do business with minority/women's businesses.

D. The failure of a department or the county to meet the annual dollar utilization goals established
from time to time by this chapter shall not constitute grounds for a lawsuit against a department or the county,
provided that the department or the county has made affirmative efforts to meet those goals. The failure of a
department to meet the requirements of this chapter shall be reviewed by the executive and corrective action
taken where appropriate. (Ord. 12026 § 5, 1995).
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4.18.050 Utilization requirements, general. In order to meet the utilization goals established in
accordance with this chapter, efforts including but not limited to the following shall be made:

A. The administrator shall design a technical assistance, business development and outreach
program. This program shall include the following elements:

1. A county-wide, industry-wide, regularly-scheduled contractor orientation program to promote
compliance with and understanding of the provisions of this chapter and K.C.C. 12.16;

2. Feasible options for bonding, insurance, and banking assistance for minority-owned and
women-owned businesses;

3. A county-wide program, designed to assist departments in enhancing opportunities for minority-
owned and women-owned businesses;

4. A fully-developed and maintained resource list, to include all available resources state-wide for
minority-owned and women-owned businesses; and

5. Such other program options as would serve to assist minority-owned and women-owned
businesses in overcoming the barriers of past and present discrimination.

B. In conjunction with the administrator, each division within each department shall annually
formulate a plan for achieving the purposes of this chapter, which plan shall be submitted to the administrator
for review. Each plan should include a forecast of contracts to be administered by the division, including
estimates of the number, probable monetary value, if known, and type of contracts to be awarded, and the
estimated solicitation dates. In addition, each plan should include methods and suggestions for encouraging
the development and participation by MWBSs in such contracts.

C. Prior to entering into any contract, the contract awarding authority shall:

1. Make affirmative efforts to solicit proposals from minority/women's businesses; and

2. Examine alternatives for arranging contracts by size and type of work so as to enhance the
possibility of participation by minority/women's businesses.

D. Prior to submitting any bid, proposal, or other response to a solicitation for which subcontractors
may be used, responding parties shall make good faith affirmative efforts to contact, solicit bids and
proposals from, and use minority/women's businesses.

E. The following shall be included in the body of the contract document in any and all contracts
signed between the county and a contractor:

1. A provision indicating that this chapter is incorporated by reference into any and all county
contracts and failure to comply with any of the requirements of the chapter by a contractor will be considered
a breach of contract.

2. A requirement that during the term of the contract the contractor shall comply with, as to tasks
and proportionate dollar amounts throughout the term of the contract, all requirements for the use of
minority/women's businesses. In the absence of a waiver, minority/women's businesses which for any
reason no longer remain associated with the contract or the contractor shall be replaced with other certified
minority/women's businesses in accordance with procedures established by the administrator.

3. A provision prohibiting any agreements between a responding party and a minority/women's
business in which the minority/women's business promises not to provide subcontracting quotations to other
responding or potential responding parties.

4. The requirement of maintenance of relevant records, and information necessary to document
compliance with this chapter and the contractor's utilization of minority and women's businesses in its overall
public and private business activities, and shall include the right of the county to inspect such records.
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5. A provision requiring the payment of specific liquidated damages in the event a contractor fails to
perform a commercially-useful function and/or operates as a broker, front, conduit or pass-through, with the
amount of liquidated damages established in advance by the administrator based on the type of contract
involved. The provision should include the following language: The purpose of King County's
minority/women's business ordinance is to provide a prompt remedy for the effects of past discrimination.
The county in general, and this program in particular, are damaged when a contract, or portion of a contract,
to be performed by a minority/women's business is not actually performed by a minority/women's business
enterprise in compliance with K.C.C. 4.18. Because the actual amount of such damage is not reasonably
calculable, the parties agree and stipulate that liquidated damages equal to the dollar value of the utilization
by certified and recognized businesses lost to the county due to the violation, not to exceed 10 percent of
the dollar value of the contract, shall be the amount required to compensate the county for resulting delays in
carrying out the purpose of the program, the costs of meeting utilization goals through additional contracts,
the administrative costs of investigation and enforcement and other damages and costs caused by the
violation. The contractor shall be liable to the county for such liquidated damages in the event the contractor
or a subcontractor fails to perform a commercially useful function and/or operates as a front, conduit or pass-
through, as defined in K.C.C. 4.18. (Ord. 12026 § 6, 1995).

4.18.060 Utilization requirements, specific.
A. In order to expedite achieving of the utilization goals established in accordance with this chapter,
the following utilization requirements shall apply to all competitive bids and other responses to solicitation:

1. For all tangible personal property, service, and concession contracts and all architectural and
engineering contracts, consultant contracts and public work contracts under ten thousand dollars, the
administrator shall determine a percentage factor appropriate to offset the effects of discrimination in the
industry involved, which percentage shall be used in determining which responding party is the lowest
responsible bidder or best proposal:

a. Responding parties whose bids are within the percentage factor of the best proposal or the bid
made by the lowest bidder shall be ranked in the following order:

First, minority/women businesses which will perform the entire contract unassisted and
those minority/women's businesses which will exclusively use minority/women's businesses as
subcontractors, suppliers or in similar assisting roles to the extent set forth above.

Second, minority/women's businesses which alone or as part of joint ventures serve as the
prime contractor where minority/women's business participation is at least twenty-five percent of the dollar
value of a contract;

Third, non-minority/non-women's businesses which use minority/women's businesses as
subcontractors, suppliers, or in similar assisting roles in an amount equal to at least twenty-five percent of the
contract amount; and

Fourth, non-minority/non-women's businesses which do not use minority/women's
businesses as subcontractors, suppliers, or in similar assisting roles to the extent set forth above.

b. All responding parties within each particular ranking shall be grouped according to the amount
of their bid or the evaluation score of their proposal as determined by the contract awarding authority, with
low bidders and higher scoring proposals receiving the highest priority. The lowest bidder or higher scoring
proposal within the highest ranking category shall be awarded the contract in question.

c. In determining the percentage factor to be used for a particular contract, the administrator shall
consider the following factors:

(1) Price differentials between M/WBEs and non-MWBES on previously-submitted bids;
(2) Standard industry costs;
(3) Standard industry profit margins;
(4) Availability of M/\WBES to perform as retailers, distributors, wholesalers and manufacturers,
by commaodity area; and
(5) Other pertinent facts.
d. Generally applied percentages shall be determined by commodity area.
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2. For every public work, architectural and engineering, and service contract the following set aside
requirements shall be met:

a. Contracts for public work, service and architectural/engineering services, the estimated cost of
which exceeds ten thousand dollars, shall require responding parties to include in their responses to
solicitation both minority and women's business participation in the contract in a percentage which equals or
exceeds the percentages determined for the contract by the administrator. The administrator shall determine
the percentages for each contract based on the extent of subcontracting opportunities presented by the
contract and the availability of minority and women's business enterprises qualified to perform such
subcontracting work. Such percentages may be higher or lower than the annual goals for the type of contract
involved.

b. Where a contract is awarded to a minority or women's business which will perform at least
twenty-five percent of the work, the set aside requirements of these subsections shall not apply.

c. To the extent practicable and except in extenuating or special circumstances, as determined by
the administrator, responding parties shall identify the specific minority/women's businesses to be used in
performing the contract, the dollar and/or percentage value of the participation, the work to be performed by
each minority/women's business, and other information reasonable related to determining the responding
parties' compliance with the county's minority/women's business requirements. In determining what
information shall be submitted and when it shall be submitted, the administrator shall take into account the
county's policies of maximizing opportunities for minority/women's businesses, simplifying paperwork
requirements for bidders and proposers, and prohibiting bidders and proposers from shopping bids,
proposals and offers from minority/women's businesses.

d. During the term of the contract, any failure to comply with the percentages of minority/women's
business participation required for the bid or proposal shall be considered a material breach of contract. The
dollar value of the total contract used for the calculation of the set-aside shall be increased or decreased to
reflect executed change orders unless:

(1) a waiver is obtained in accordance with Section 4.18.070 after consultation among the
contract awarding authority, the administrator and the contractor; or

(2) the department obtains a reduction in the amount of the set aside according to the procedure
in paragraph B of this section.

B. Departments may request a reduction in the amount of the set aside for either or both minority
business enterprises or women's business enterprises or in the percentage factor to be applied under the
percentage preference method, by submitting the reasons therefor in writing to the administrator.

1. The administrator may grant such a reduction upon determination that:

a. The reasonable and necessary requirements of the contract render subcontracting or other
participation of businesses other than the bidder or proposer infeasible at the adopted goal levels; or

b. Qualified minority and women's business enterprises capable of providing the goods or
services required by the contract, are unavailable in the market area of the project, despite every feasible
attempt to locate appropriate minority and women's business enterprises to meet adopted goals.

c. The available minority and/or women's businesses have given price quotes which are
unreasonably high in that they exceed competitive levels beyond amounts which can be attributed to cover
costs inflated by the present effects of discrimination.

2. Any reductions in set aside amount granted by the administrator shall specify the amount to
which the set aside has been reduced.

C. Where this section specifies that a set aside or a percentage factor shall be used for a particular
type of contract, the method specified is the preferred method for achieving the utilization goals. A
department may use the other method in its solicitation documents for a specific contract if it determines that
a method other than the one established by this section will be a more feasible method of achieving the
annual utilization goal. In the event that a department chooses to use a method other than the one specified
in this section, it shall include in its annual report to the executive as required by K.C.C. 4.18.080, documents
demonstrating that a method other than the one established by this section is a more feasible method of
achieving the annual utilization goal.
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D. All solicitation documents shall include the applicable requirements of K.C.C. 4.18.050 and
4.18.060. In addition, documents shall include a provision prohibiting any agreement between a responding
party and a minority/women's business in which the minority/women's business promises not to provide
subcontracting quotations to other responding or potential responding parties. Bids, proposals and other
responses which fail to meet the requirements of this section shall, within the limitations of federal and state
law, be deemed non-responsive unless a waiver has been granted pursuant to K.C.C. 4.18.070.

E. The percentage factor and set aside requirements of this section shall not apply to contracts
awarded for the remainder of any calendar year in which the contract awarding authority is determined by the
administrator to have met the applicable county utilization goals as established by this chapter. The
percentage factor and set aside provisions of this section shall again apply in each succeeding calendar year
until the annual utilization goals for that year have been met by the contract awarding authority.

F. For the Kingdome food and beverage concession contract, the set aside method of achieving
utilization goals shall apply.

G. The requirements of this section shall cease to apply to contracts awarded by the county and its
departments on December 31, 1998, unless reenacted by the council. (Ord. 12956 § 1, 1997: Ord. 12026 §
7, 1995).

4.18.070 Waivers. Contract awarding authorities, along with or on behalf of responding parties and
contractors, may apply for waiver of one or more requirements of this chapter as they apply to a particular
contract or contracts.

A. Waivers may be granted by the administrator in any of the following circumstances;

1. When the needed goods and services are readily available from only one source, in which case
the contracting awarding authority shall, in addition to the requirements contained in K.C.C. 4.16, submit a
written justification of the need for sole source treatment to the administrator who shall grant or deny the
request for waiver within three business days, provided the request is complete;

2. Emergencies, in which case emergency contracting shall be handled in accordance with the
requirements of K.C.C. 4.16.

3. Contracts for which neither a minority nor a women's business is available to provide needed
goods or services, in which case a waiver may be applied for in accordance with procedures to be developed
by the administrator. Prior to granting a waiver, the administrator shall certify
that a minority/women's business is in fact not available to provide the needed goods and/or services.

4. Contracts awarded to non-profit organizations, governments and governmental organizations
including but not limited to municipal corporations, consortiums and associations of governmental agencies
or officials and agencies created by interlocal agreement, per RCW 39.34, or by operation of state or federal
law; where because of a responding party's non-profit status, ownership of the corporation or other entity
cannot be determined. However, solely with the exception of contracts between the county and cities and
towns where the county is the grantee for federal or state funds passed through to such jurisdictions, the
waiver shall not extend to those profit-making contractors which contract with the referenced responding
parties.

5. When available minority and/or women's businesses have given price quotes which are
unreasonably high in that they exceed competitive levels beyond amounts which can be attributed to cover
costs inflated by the present effects of discrimination.

As a condition of granting any waiver, the administrator may require that contractors or the contract
awarding authority make affirmative efforts to utilize minority and/or women's businesses in the contract.
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B. Where the executive determines that the reasonable and necessary requirements of a contract
render subcontracting or other participation of businesses other than a responding party unfeasible, he/she
may grant a waiver from the set aside provisions of this chapter; provided that, the waiver shall not be
granted after the solicitation request has been publicly released by the contract awarding authority; provided
further that, the solicitation specifications shall state that the waiver has been authorized and that solicitations
received, proposing subcontracting or other participation of business other than the responding party, shall be
rejected as non-responsive; provided further that, following award of the contract, should subcontracting or
participation of businesses other than the responding party become necessary, the previously authorized
waiver shall be null and void. The contractor (original responding party) shall solicit both minority and women
business participation in a percentage which equals the contract awarding authority's annual goal.

C. Where the executive determines that compliance with the requirements of this chapter would
impose an unwarranted economic burden on, or risk to, the county as compared with the degree to which the
purposes and policies of this chapter would be furthered by requiring compliance, he/she may reduce or
waive the utilization requirements of this chapter; provided that upon taking such action, the executive shall
notify the members of the council in writing and further provided, upon receipt of the notice, if the council
determines that the waiver does not meet the standards of this section, the council may by motion, within ten
working days of the receipt of the notice determine the waiver to be null and void. (Ord. 12026 § 8, 1995).

4.18.080 Monitoring, reporting, and enforcement.

A. The executive, through the administrator, shall have the responsibility for monitoring
implementation of the requirements of this chapter and shall have the power to request from departments,
responding parties and/or contractors any relevant records, information and documents.

B. Contract awarding authorities shall keep complete and detailed records regarding compliance
with this chapter. The records shall include the dollar value and the subject matter of each contract along
with the name of the contractor, the participation levels (in dollars, number of contracts awarded, and type of
work), of minority/women's businesses where the contract
award provides for participation, and other information as the administrator deems necessary.

C. The administrator shall be responsible for gathering all information concerning compliance with
this chapter and shall have access to all pertinent county records.

D. With the assistance of the administrator, each department shall submit to the administrator an
annual report on its performance in meeting the utilization goals required by this chapter on or before March
15th of each year. This report shall include the number and dollar amount of contracts awarded, by contract
category and the dollar amount and the percentage of minority/women's business participation by contract
and contract category and by number of set-aside contracts, percentage preference contracts, contracts
requiring affirmative efforts, and contracts for which waivers were granted. The report shall also identify
problems in meeting the requirements of this chapter, if any, and suggestions for improvements.

E. Monitoring of Effects. The administrator shall establish procedures to collect evidence and
monitor the effects of the provisions of this chapter in order to assure, insofar as is practical, that the
remedies set forth herein do not disproportionately favor one or more racial or ethnic groups and that the
remedies do not remain in effect beyond the point that they are required to eliminate the effects of
discrimination in the local contracting industries. To the extent further amendments to this chapter are
required to effect these ends, the administrator shall prepare appropriate ordinances for the council's
consideration.
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4.18.080 REVENUE AND FINANCIAL REGULATIONS

F. Certification and Recognition Process.

1. Pursuant to Chap. 328, Laws of 1987, the Office of Minority and Women's Businesses of the
State of Washington shall be solely responsible for c
minority and women's business enterprise program is only for minorities and minority business and women's
businesses and combination businesses as defined in K.C.C. 4.18.010; therefore the administrator shall
recognize only those combination minority and women's business enterprises or minority business
enterprises certified by the state of Washington which also meet the definitions of K.C.C. 4.18.010, according
to minority status information provided to the county by the Office of Minority and Women's Businesses of the
state of Washington. Businessesareonl|l y el i gi bl e f or t he stheymemdanydtfiedpr ogr am
by the state of Washington.

2. It shall be considered a violation of this chapter to obtain, or attempt to obtain, certification or the
benefits of any provision of this chapter, on the basis of false or misleading information, whether provided to
the county or to the Office of Minority and Women's Businesses of the state of Washington.

3. No contract requiring or proposing minority/women's business participation may be entered into
unless all minority/women's businesses identified to meet the utilization goals by a responding party were, at
the time the bid was submitted, certified by the Office of Minority and Women's Businesses of the state of
Washington and recognized bythe admi ni strator as eligible to particip:
business program and the administrator determines all identified minority/women's businesses appear able
to perform a commercially useful function on that contract as proposed. Lists of certified and recognized
minority/women's businesses shall be provided to all departments and made available to the public.

4. No business shall apply to the county in order to participate in the programs established by this
chapter.

G. Where a complaint is filed within one year of the completion of all work on a contract alleging a
violation of this chapter by a contractor, subcontractor or contract-awarding authority, or where, within that
time period, evidence of a violation is discovered from information gained through compliance monitoring, the
administrator shall cause to be served or mailed, by certified mail, return receipt requested, a copy of the
complaint or notice of investigation on the respondent within twenty days after the filing of said charge and
shall promptly make an investigation thereof. The investigation shall be directed to ascertain the facts
concerning the violation alleged in the complaint and shall be conducted in an objective and impartial
manner. During the investigation, the administrator shall consider any statement of position or evidence with
respect to the allegations of the complaint which the complainant or the respondent wishes to submit.

1. The administrator shall have authority to sign and issue subpoenas requiring the attendance and
testimony of witnesses, the production of evidence including but not limited to books, records,
correspondence or documents in the possession or under the control of the person subpoenaed, and access
to evidence for the purpose of examination and copying as is necessary for the investigation. The
administrator shall consult with the county prosecuting attorney before issuing any subpoena under this
section.

If an individual fails to obey a subpoena, or obeys a subpoena but refuses to testify when requested
concerning any matter under investigation, the administrator may invoke the aid of the county prosecuting
attorney who shall petition to the superior court for King County for an order or other appropriate action
necessary to secure enforcement of the subpoena. The petition shall be accompanied by a copy of the
subpoena and proof of service, and shall set forth in what specific manner the subpoena has not been
complied with, and shall ask for an order of the court to compel the witness to appear and testify or cooperate
in the investigation of the violation.

2. The results of the investigation shall be reduced to written findings of fact and a finding shall be
made that there either is or is not reasonable cause for believing that a violation has been or is being
committed. If a finding is made that there is no reasonable cause, said finding shall be served on the
complainant and respondent. Within thirty days after service of such negative finding, the complainant shall
have the right to file a written request with the administrator asking for reconsideration of the finding. The
administrator shall respond in writing within a reasonable time by granting or denying the request.
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MINORITY AND WOMEN'S BUSINESS ENTERPRISES 4.18.080

H. If the finding is made initially or on request for reconsideration that reasonable cause exists to
believe that a violation by a contractor or subcontractor has occurred, the administrator shall endeavor to
remedy the violation by conference, conciliation and persuasion, which may include monetary compensation,
the creation of additional opportunities for minority or women's utilization on other contracts or such other
requirements as may lawfully be agreed upon by the parties and the administrator. Any settlement
agreement shall be reduced to writing and signed by both parties. An order shall then be entered by the
administrator setting forth the terms of the agreement. Copies of such order shall be delivered to all affected
parties and the original thereof filed with the records and licensing services division.

If no agreement can be reached, a finding to that effect shall be made by the administrator and
incorporated in a preliminary order, with a copy thereof furnished to the complainant and the respondent.
The preliminary order shall also include:

1. Afinding that a violation has occurred;

2. The basis for such finding.

I. In the case of failure to reach an agreement for the elimination of such a violation, and upon the
entry of a preliminary order, the complaint and any and all findings made and remedies ordered shall be
certified by the administrator to the office of the county hearing examiner for hearing.

A hearing shall be conducted by the office of the hearing examiner for the purpose of affirming,
denying, or modifying the preliminary order. The hearing shall be conducted on the record and the hearing
examiner shall have such rule making and other powers necessary for conduct of the hearing as are
specified by K.C.C. chapter 20.24. Such hearings shall be conducted within a reasonable time after receipt
of the certification. Written notice of the time and place of the hearing shall be given at least ten days prior to
the date of the hearing to each affected party and to the administrator.

Each party shall have the following rights, among others:

1. To call and examine withesses on any matter relevant to the issues of the complaint;

2. To introduce documentary and physical evidence;

3. To cross-examine opposing witnesses on any matter relevant to the issues of the complaint;

4. To impeach any witness regardless of which party first called him to testify;

5. To rebut evidence against him/her; and

6. To represent himself [or] herself or to be represented by anyone of his or her choice who is
lawfully permitted to do so.

J. Following review of the evidence submitted, the hearing examiner presiding at the hearing shall
enter written findings and conclusions and shall render a written decision and shall order one or more of the
following:

1. Dismissal of the complaint when a violation is found not to have occurred,;

2. Suspension or cancellation of the contract in part or in whole;

3. Disqualification and/or debarment of the violator from participation in county contracts for a
period of up to five years;

4. Exclusion of the violator from future contracts or vending until demonstration of compliance;

5. Enforcement of any provision of the contract providing remedies, such as penalties or liquidated
damages for violation of contractual provisions, or enforcement of any other remedy available under the laws
of the county. Upon a finding by the hearing examiner that a contractor has in fact failed to perform a
commercially useful function or has operated as a broker, front, conduit or pass through business, liquidated
damages specified in the contract shall be imposed unless the hearing examiner finds that imposition of such
damages would be clearly inequitable, in which case the hearing examiner may order appropriate relief.

K. If a finding is made that there is reasonable cause to believe that a contract awarding authority
has committed a violation, the finding shall be forwarded to the executive, who shall review the evidence and
shall order one or more of the following:

1. Dismissal of the complaint when a violation is found not to have occurred,;

2. Corrective personnel action;

3. Disqualification and suspension of authority of all members, any board, commission, or other
body constituting the violating contract awarding authority;

4. Enforcement of any other remedy available under the laws of the county.
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L. Upon receipt of a written and signed allegation that a business owner is improperly being
considered to be, or has improperly been rejected as, a minority business or women's business as defined in
this chapter, or that a waiver or reduction of set-aside requirements has been improperly denied or granted,
or if such information is discovered from information gained through compliance monitoring, the administrator
shall conduct or cause to be conducted an investigation. The pendency of such allegations or of subsequent
hearings on such allegations shall not be grounds to postpone or restrain the award of any contracts then
being advertised or for which bids have been received. If there is reasonable cause to believe that corrective
action is warranted, the administrator will, upon ten days written notice to all interested parties of whom
he/she is aware, and upon publication of notice of the hearing in the manner provided for the advertising of
contracts, conduct or cause to be conducted a hearing to determine whether or not the allegation is correct.
The hearing shall be recorded and each interested party shall have the right to call and examine witnesses,
to produce documentary and physical evidence, to cross-examine witnesses, and to be represented by
anyone of his or her choice lawfully permitted to do so. The hearing officer designated by the administrator
shall permit testimony to be given by any parties which would be directly affected by the matter, and a
representative of the executive department or administrative office affected by the investigation.

After the hearing, the administrator or designated hearing officer shall make findings and conclusions
and shall order appropriate corrective action, if any.

M. In addition to any other remedy available under the laws of the county and the state of
Washington any person, firm, corporation, business, union, or organization which prevents or interferes with
or retaliates against a contractor and/or subcontractor's efforts to comply with the requirements of this
chapter or which submits false or misleading information to any county department or employee concerning
compliance with this chapter shall be subject to a civil penalty of up to five thousand dollars for each
occurrence, the county having previously complied with the notice and hearing provisions of this chapter.
Each submission of false or misleading information shall constitute a separate occurrence. (Ord. 15971 § 47
(45)*, 2007: Ord. 12026 § 9, 1995).

4.18.090 Annual report required. The administrator shall submit an annual report to the executive
detailing performance of the program by April 15 of each year. This report shall be forwarded to the council
no later than April 30. The report shall include:

A. Statistics, and narrative where appropriate, demonstrating the utilization of minority and women's
businesses by department, contract category, and the county, overall;

B. Statistics, and narrative where appropriate, demonstrating the number and type of waivers
granted,;

C. Explanations of any investigative actions taken by the minority and women's business enterprises
and contract compliance division regarding the implementation, monitoring and enforcement of this chapter;

D. Descriptions of any problems in the implementation reported by the department, including
proposed solutions;

E. Recommendations, as appropriate, regarding amendments to this chapter; and

F. Proposed utilization goals, as necessary. (Ord. 12026 § 10, 1995).

4.18.095 Studies and recommendations graduating firms out of program.

A. The administrator is directed to prepare a recommendation to the council on a methodology and
plan for graduating minority and women's businesses after a certain number of years of certification and level
of income above that used for state certification. The executive shall submit such a recommendation as part
of the overall recommendations resulting from the disparity study commissioned pursuant to Ordinance
11564.

B. The methodology and plan shall include specific objective criteria and timeframes for reviewing
minority and women's business enterprise participation
when and under what conditions individual firms shall
(Ord. 12026 § 11, 1995).

*Note: The section amending K.C.C. 4.18.080 was misnumbered as Section 47 in Ordinance 15971. It was actually Section
45 of Ordinance 15971.
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4.18.100 Authorization to implement procedures. The executive shall implement such forms,
administrative processes, and operational procedures as are necessary to comply with the provisions of this
chapter; provided that such forms, processes and procedures shall be promulgated in compliance with
K.C.C. 2.98, with the exception that administrative rules and regulations related to this chapter shall be
submitted for review by the administration and justice committee (or its successor committee) fifteen days
prior to filing with the clerk of the council, the provisions of K.C.C. 2.98 notwithstanding. (Ord. 12026 § 12,
1995).

4.18.110 Effect of ordinance, status of solicitations. Each of the provisions of this chapter shall
apply to all contracts for which a solicitation is released after the effective date of that provision of this
chapter. (Ord. 8318 § 6, 1987: Ord. 7789 § 9, 1986: Ord. 5983 § 11, 1982).

4.18.120 Severability. The provisions of this chapter shall be effective in all cases unless otherwise
provided for by State or Federal Law. The provisions of this chapter are separate and severable. The
invalidity of any clause, sentence, paragraph, subdivision, section, or portion of this chapter or the invalidity of
the application thereof to any person or circumstances shall not affect the validity of the remainder of this
chapter, or the validity of its application to other persons or circumstances. (Ord. 8313 § 8, 1987: Ord. 7789
§ 10, 1986: Ord. 5983 § 13, 1982)

4.18.150 Minority and women's business enterprises program provisions applicable to
metropolitan functions. Notwithstanding the requirements set forth in this chapter, in order to foster a
smooth transition and for the purposes of observing federal regulations, the minority and women business
enterprise provisions for MWB utilization set forth in Ordinance 11032, Sections 19.G, 19.H, 19.J.2, and
19.K, and codified in K.C.C. 28.20.040 D, K.C.C. 28.20.040 E, K.C.C. 28.20.050 B, and K.C.C. 28.20.060
shall continue to be applicable to the metropolitan functions performed by the county pursuant to chapter
35.58 RCW until the conclusion of the disparity study, commissioned pursuant to Ordinance 11564, and
recommendations resulting from the study are adopted and approved by the council by ordinance or as
otherwise provided by the council. The administrator shall administer and implement said provisions for
contracts awarded in direct support of said metropolitan functions. (Ord. 12026 § 13, 1995).

4.18.160 Designation of DBE liaison officer. The administrator shall serve as the
Di sadvantaged Business Enterprise (ADBEO) Liaison Off
Department of Transportation and other federal and state agency financial assistance requirements. (Ord.
12026 § 14, 1995).

4.18.170 Federal and state requirements. In order to secure financial assistance from federal
and state agencies, the administrator shall provide for the participation of minority, women and
disadvantaged businesses pursuant to regulations and requirements imposed by such federal and state
agencies. The administrator may issue rules and procedures and take steps necessary to implement and
comply with applicable federal and state laws and regulations, including the establishment of annual goals
and contract goals for minority, women and disadvantaged businesses. (Ord. 12026 § 15, 1995).
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KING COUNTY CONTRACTING OPPORTUNITIES PROGRAM 4.19

Chapter 4.19
KING COUNTY CONTRACTING OPPORTUNITIES PROGRAM

Sections:
4.19.010 Implementation.
4.19.020  Scope.
4.19.030 Definitions.
4.19.040 Criteria for participation.
4.19.050 Certification process.
4.19.060 Limitation of certification.
4.19.070  Methods of providing incentive.
4.19.080 Violations and sanctions.
4.19.090 Appeals.
4.19.100  Rule making.
4.19.110 Rules.
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KING COUNTY CONTRACTING OPPORTUNITIES PROGRAM 4.19.010 - 4.19.060

4.19.010 Implementation. The executive shall implement the King County contracting
opportunities program under which the county and its contractors have an incentive to make use of small
contractors and suppliers as prime contractors, subcontractors and suppliers on county contracts. (Ord.
15703 § 1, 2007: Ord. 13983 § 1, 2000).

4.19.020 Scope. The King County contracting opportunities program shall apply to county public
works, consulting and procurement contracts. (Ord. 15703 § 2, 2007: Ord. 13983 § 2, 2000).

4.19.030 Definitions. The definitions in this section apply throughout this chapter unless the
context clearly requires otherwise.

A. "Manager" means manager of the finance and business operations division in the department
of executive services.

B. "Small business accelerator" means a competitive procurement program that allows certified
small contractor and suppliers to only compete against other certified small contractors and suppliers on
selected county contracts.

C. "Small contractor and supplier" means that a business and the person or persons who own
and control it are in a financial condition that puts the business at a substantial disadvantage in attempting
to compete for public contracts. In assessing these financial conditions, the administrator shall
substantially adopt the approach used by the federal Small Business Administration, but the administrator
shall adjust the Small Business Administration's maximum revenue standards for various standard
business classifications and levels for owners' personal net worth to account for local market conditions.
However, the maximum revenue standard for standard business classifications may not be more than fifty
percent of the Small Business Administration's thresholds, as now existing or hereafter amended. (Ord.
17198 § 1, 2011: Ord. 17135 § 1, 2011: Ord. 15703 § 3, 2007: Ord. 14561 § 22, 2002: Ord. 14199 § 80,
2001: Ord. 13983 § 3, 2000).

4.19.040 Criteria for participation. To be certified for the King County contracting opportunities
program, a business must be a small contractor or supplier, have a valid business license, and must serve
a commercially useful function, as defined in K.C.C. chapter 4.18. To maintain its certification, within one
year of its certification a small contractor or supplier must have the person or persons who own and
control the business complete at least fifteen hours of business-related training in a program approved by
the administrator. Based on the administrator's assessment of the small contractor or supplier's need for
additional training, the administrator may require a small contractor or supplier to complete up to fifteen
additional hours annually of business-related training. The administrator shall evaluate and approve

training programs basedonone or mor e of the foll owi ng theprdgramat i ons

relevant industry's historical use of the program; affiliation the program has with established schools, if
any: and accreditation by an established association. (Ord. 17135 § 2, 2011: Ord. 15703 § 4, 2007: Ord.
13983 § 4, 2000).

4.19.050 Certification process. The administrator may develop a process for certifying
businesses for participation in the King County contracting opportunities program. If feasible, the
administrator shall arrange or contract for a coordinated certification agency in cooperation with other
agencies that may adopt compatible programs. (Ord. 15703 § 5, 2007: Ord. 13983 § 5, 2000).

4.19.060 Limitation of certification. To provide significant opportunities and incentives for
businesses owned by small contractors and suppliers to prove themselves competitive within the market,
the certification of the businesses is limited to five years or a specified contract and dollar volume of
participation. (Ord. 17135 § 3, 2011: Ord. 15703 § 6, 2007: Ord. 13983 § 6, 2000).
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