The Office of Emergency Management must approve in advance all "sole-source" or single vendor projects (those that are not subject to a competitive bidding process) over $100,000 or consulting services over $450 per day.

1. Grant funding your project and project name
2. Type of approval requested (sole-source vendor project over $100,000 and/or consulting services over $450 per day)
3. A brief description of what the vendor/consultant is being contracted for.
4. Explanation of why it is necessary to contract non competitively, to include expertise of the contractor, management, responsiveness, knowledge of the project, experience of personnel
5. Time constraints including when contractual coverage is required and why, impact on the project if the dates are not met, how long would it take another contractor to reach the same level of competence (equate to dollars if desired)
6. Uniqueness of the project
7. Other points that should be covered to justify the request for approval
8. A declaration that this action is in the best interest of the agency
