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1.0 SUBJECT TITLE: Pydcurement Procedures using Federal Funds

1.1 EFFECTIVE DATE: May 6, 1994

1.2 TYPE OF ACTION: New

1.3 KEY WORDS: Procurement; Contracts; Debarred Vendors; Federal
Funds; Debarred Lists

2.0 PURPOSE: Compliance with federal regulations and federal grant guidelines
regarding the use of federal funds in purchase orders/contracts
to County vendor/contractors.

3.0 ORGANIZATIONS AFFECTED: A1l departments, offices and agencies of King
County government.

% 4.0 REFERENCES:
4.1 Revised Code of Washington 36.32.240 et seq.
4.2 King County Code 4.16

4.3 Federal Office of Management and Budget (OMB) Circular A-102, 24CFR-585,
Common Rule, Subpart C, Section 35

4.4 Federal debarred vendor/contractor publication

5.0 DEFINITIONS:

5.1 "Debarred Vendor" - a firm and/or an individual debarred and/or a
contractor excluded from providing goods and/or services for federal
award programs which are listed in the GSA Office of Acquisition
Policy.

5.2 "Federal Funds" - means those federal grants, awards, or funds, pro-

vided to County agencies and/or subcontractors via federal indirect or
direct awards.

5.3 "Debarred List" - means those individuals and/or firms excluded from
providing goods and/or services for federal award programs.
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County agencies (Grantee Agency) using federal funds to obtain goods

Effective
6.0 POLIC
6.1

or services will do so in compliance with federal grant guidelines and
federal regulations.

6.2 County agencies awarded federal grants shall ensure that their sub-
contractors obtain goods and/or services with federal funds only in
compliance with federal regulations.

6.3 County agencies utilizing the Purchasing Agency to obtain goods
and/or services with federal funding shall indicate on the Requisi-
tion Form or Record of Contract Form that federal funds will be used
for the acquisition.

6.4 County agencies shall make every effort NOT to obtain goods and/or
services from federally debarred vendors when using federal funds for
the acquisition.

7.0 PROCEDURES:

Action By: Action:

Grantee 7.1 After receiving Federal Grant award, contacts the

Agency Purchasing Agency to review debarred 1ist of

vendors/contractors.

7.2 Makes a mini-list of vendors/contractors on debarred
list who are likely to offer goods and/or services
identified in the agency’s Federal Grant award.

7.3 Circulates copies of mini-list of debarred vendors to
agency staff, subcontractors and Purchasing Agency.

Purchasing 7.4 Distributes to buyers any lists of debarred vendors

Agency received from grantee agency.

Grantee 7.5 Indicates on requisition form or record of contract

Agency form that Federal Funds will be used for acquisition

and sends form to Purchasing.

Purchasing 7.6 Buyers review debarred list before placing orders with

Agency Federal Funds to check debarred vendors/contractors are

not used.

Grantee 7.7 Periodically check subcontractor expenditures with

Agency Federal Funds to ensure vendors from debarred list have
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not been used.
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8.0 RESPONSIBILITIES:

8.1 The grantee agency is responsible for ensuring Federal funds are used
appropriately and in compliance with Federal grant guidelines and
Federal regulations and is also responsible for ensuring that

goods/services are not obtained from vendors on the Federal debarred
115t

8.2 The Purchasing Agency is responsible for maintenance of the the
Federal register/publication of debarred vendors and for reviewing the

debarred Tist prior to placing orders from agencies using with Federal
funds.
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Records and Elections Division
Archives and Records Management

Department of’
Executive Administration

King County Administration Building
500 Fourth Avenue  Room 553
Seattle, WA 98104

(206) 296-1572

May 13, 1994

TO: DEPARTMENT POLICY/PROCEDURE MANUAL SECTIONS

FM:  Archives and Records Management Section

RE:  Distribution of Administrative Poli ON 7-8 (AP

This memo transmits Administrative Policy CON 7-8 (AP), "Procurement Procedures
Using Federal Funds." Please place this policy in your AP Policy/Procedure Binder
behind the CON index tab.

If you have any questions, please call Linda Grob at 296-1572.
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