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7 Billing Procedures and Payment 

7.1. Procedures for Reimbursement 
BCCHP will produce a monthly invoice and mail to each contractor.  Contractors 
need to review the invoice and if there are no corrections, sign and return to BCCHP.  
King County Finance requires an original signed invoice.  Copies and faxes will not 
be accepted.  Keep a copy of the invoice with the billing reports to match up to the 
check when it arrives, since King County check stubs will not provide backup detail 
listing payment amount. 
 
Depending on the contract, the invoice may include: 
 
1. Fee-For-Service Billing Reports - Reimbursement will be made based on 

receipt of completed BCCHP clinical forms - (1) Men’s or Women's Health 
Examination and Reimbursement Form; (2) Radiology - Breast Evaluation 
Reporting Form; (3) Breast Diagnostic and Reimbursement Form; (4) Cervical 
Diagnostic and Reimbursement Form.  The BCCHP staff will enter the data and 
compile a billing report detailing current fee-for-service charges. This amount is 
entered on the "Clinical Services (fee-for-service)" line on the invoice under 
"Current Expense" column on the invoice. 

 
2. Client Coordination and Tracking - Contractors (clinics) who enroll women in 

BCCHP, track and coordinate service and provide Client Coordination for clients 
with abnormal test results receive these funds. They are reimbursed on a per 
client basis; that is, the number or clients screened multiplied by the current 
Client Coordination and Tracking fee. 

 
3. Outreach and Recruitment - Subcontractors who provide these services are 

required to turn in the Outreach Monthly Activity Report on a monthly basis. Fill in 
the "Public Education/Outreach" line under the "Current Expense" column on the 
invoice. 
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