Email #1 – Save the Date

Send 3-4 weeks prior to flu shot clinic
To: [Building zz group]
From: [Flu Clinic Coordinator Name]
Onsite flu clinics are coming soon – mark your calendar
Choose Health; Get a Flu Shot
An onsite flu clinic will be held at our building on:


Date:


Time:


Conference Room:

These clinics are open to all King County employees. Group Health and KingCare/Aetna members, the cost of your vaccine will be billed directly to the health plan.  
The flu vaccine is the number one way to protect yourself and your family, friends and co-workers from getting the flu this season. The flu isn’t just inconvenient; sensitive groups such as young children, older adults and those with underlying health conditions can have serious complications from the flu, leading to hospitalization or worse.  Protect yourselves and your loved ones and get a flu shot. 

Flu vaccines are provided at no cost to benefits-covered employees.  Employees with no health benefits and those who are covered outside of Group Health or KingCare/Aetna may self-pay for the vaccine at the clinic.  Vaccines are $23 each.
You do not need to sign up for flu shots – they are on a first come, first served basis.   [Or if you choose a sign-up/pre-registration process for your site, put those instructions here.] 

Also at the clinic will be a Health Matters table with health resources for employee wellness. You can visit this table even if you decide not to get your seasonal flu shot at the onsite clinic.

If you’re unable to make this clinic:

· You may go to any King County onsite flu clinic. Visit www.kingcounty.gov/HealthMatters and click on Flu Shot Program for other county locations.  You’ll also find general information and resources for non-county flu clinics online.  
· You may visit your health care provider; vaccines are covered at 100% for benefits-covered employees.

· You may visit any neighborhood drugstore offering vaccines and pay out of pocket.

I am your onsite Flu Clinic Coordinator.  Please email me with questions about our clinic.  
See you there!

[Your name]

