	UPCOMING ORIENTATIONS & FREE WORKSHOPS 
OCTOBER – DECEMBER 2008


REGISTRATION INFORMATION

To register, please contact Career Support Services at (206) 263-6009 or via email at careersupportprograms@kingcounty.gov.  Please note that although orientations and workshops are open to all King County employees, priority is given to layoff employees. Thank you.
	Career Transition Orientations – October & November 2008

	Date
	Time
	Location
	Description

	Oct 27, Mon
	1:00 pm – 4:00 pm
	King Street Center, 8th Floor Conference Center
	Career Transition Orientations provide an overview of internal and external programs, services, and resources available to employees experiencing a layoff.  Attendees receive information about Career Support Services; other county services and resources (Disability Services, Employee Assistance Program, Benefits and Retirement), financial management, unemployment insurance, job seeking services and resources, and educational and training resources, including the state Worker Retraining Program.

	Oct 28, Tue
	1:00 pm – 4:00 pm
	
	

	Nov 7, Fri
	9:00 am – Noon
	
	

	Nov 12, Wed
	9:00 am – Noon
	
	


Workshops 

	October 2008 

	Date
	Time
	Class
	Location
	Description
	Instructor

	Oct 23, Thur
	1:00 PM – 4:00 PM
	Identifying your Skills & Abilities
	King Street Center, 
8th Floor Conference Center
	Today’s economy requires workers who can transfer skills from one work setting to another and who have the kinds of personal qualities that make organizations successful.  In this workshop you will learn to identify, demonstrate and package your skills and personal qualities with confidence and in ways that are meaningful to employers.  You will also learn oral communication skills and will practice by delivering a 60 Second Commercial—a brief, high impact presentation to potential employers,
	Danielle Perry, WorkSource

	Oct 24, Fri
	9:00 AM – 11:00 AM
	Financial Counseling
	King Street Center, 
8th Floor Conference Center
	In this workshop you will learn how to:

· Achieve your goals by creating a personalized budget plan, 
· Read and understand credit reports, 
· Manage your monthly income and expenses, 
· Look at new ways to save, 
· Work with creditors and improve your credit rating, 
· Pay off debt faster through a Debt Management Plan.
	Christine Holmes-Mason,  BECU

	

	November 2008

	Date
	Time
	Class
	Location
	Description
	Instructor

	Nov 3, Mon

	1:00 PM – 4:00 PM
	Resume Writing 
	King Street Center, 
8th Floor Conference Center
	Successful job seekers take the time to learn what employers want.  Learn how to communicate to a prospective employer who you are, what you know, and what you have to offer.  Learn what resume and cover letter formats best display your skills, knowledge, and abilities in order to attract employers and lead to more interviews!


	TBA, WorkSource 

	Nov 13, Thur
	1:00 PM – 4:00 PM
	Interviewing 
	King Street Center, 
8th Floor Conference Center
	You might have the best resume ever, and if you don’t interview well, it won’t matter.  Being able to successfully interview is a necessity for any job seeker.  Knowing what employers are looking for and being prepared are absolutely essential.  In this workshop you will learn valuable interviewing tips. You will have the chance to practice answers to frequently asked — and sometimes difficult —questions in a supportive, realistic environment.
	Peggy O’Mear, WorkSource 

	Nov 17, Mon 
	9:00 AM – Noon
(Three 1-hour sessions with only 5 people per each hour session) 
	Resume Critique
	King County Career Resource Center,
(1st Floor, 
King Street Center)


	Bring a copy of your resume to receive individualized feedback and helpful tips for writing effective resumes.  Learn how to target your resume to a specific job within the company where you really want to work.  You will learn to highlight your strongest qualifications and market your skills to the employer.
	Kate Sluyter, WorkSource 

	Nov 21, Fri
	1:00 PM – 4:00 PM
	Surviving a Layoff
	King Street Center, 
8th Floor Conference Center
	Being unemployed is one of the most stressful conditions a person can face.  This workshop will help you deal with career transition by exploring goal setting, motivation, and getting ready to deal with the changing labor market.  These are essential steps to starting a successful job search.
	Pervis Willis, WorkSource


	December 2008

	Date
	Time
	Class
	Location
	Description
	Instructor

	Dec 3, Wed 
	9:00 AM – Noon
	Job Search Strategies
	Chinook Office Building Training Room 6th Floor South Room 613
	Finding out about employers in your area and creating a strategy of targeted job search is the key to success.  In this class you will learn ways to find out which job search methods work best for you!   Included are tips on the value of labor market information and an introduction to other strategies like networking, informational interviews, and utilizing the Internet to help locate jobs.
	Joseph Holmes,  WorkSource 

	Dec 4, Thur
	1:00 PM – 4:00 PM
	Resume Writing
	Chinook Office Building, 
1st Floor, Conference Room 121
	Successful job seekers take the time to learn what employers want.  Learn how to convey to a prospective employer who you are, what you know, and what you have to offer.  Learn what resume and cover letter formats best display your skills, knowledge, and abilities in order to attract employers and get more interviews.
	Catherine Fisher, WorkSource

	Dec 8, Mon
	9:00 AM – Noon
	Interviewing 
	Chinook Office Building, 
1st Floor, Conference Room 121
	You might have the best resume ever, and if you don’t interview well, it won’t matter.  Being able to successfully interview is a necessity for any job seeker.  Knowing what employers are looking for and being prepared are absolutely essential.  In this workshop you will learn valuable interviewing tips.  You will also have the chance to practice answers to frequently asked — and sometimes difficult —questions in a supportive, realistic environment.
	Craig Riggs, WorkSource

	Dec 11, Thur
	1:00 PM – 3:00 PM
	Financial Counseling
	Chinook Office Building, 
1st Floor, Conference Room 121
	In this workshop you will learn how to:

· Achieve your goals by creating a personalized budget plan, 

· Read and understand credit reports, 
· Manage your monthly income and expenses, 

· Look at new ways to save, 

· Work with creditors and improve your credit rating, 
· Pay off debt faster through a Debt Management Plan
	Christine Holmes-Mason,  BECU

	Dec 15, Mon
	9:00 AM – Noon
	Resume Critique
	Chinook Office Building Training Room 6th Floor South,  
Room 613

	Bring a copy of your resume to receive individualized feedback and helpful tips for writing effective resumes.  Learn how to target your resume to a specific job within the company where you really want to work.  You will learn to highlight your strongest qualifications and market your skills to the employer.
	Kate Sluyter, WorkSource 

	Dec 17, 

Wed
	1:00 PM - 4:00 PM
	Job Search Strategies
	Chinook Office Building Training Room 6th Floor South,  RM 613
	Finding out about employers in your area and creating a strategy of targeted job search is the key to success.  In this class you will learn ways to find out which job search methods work best for you!   Included are tips on the value of labor market information and an introduction to other strategies like networking, informational interviews, and utilizing the Internet to help locate jobs.
	Joseph Holmes,  WorkSource 


This list will be updated when additional workshops are scheduled. 
Driving Directions

	Chinook Office Building 
401 Fifth Avenue
Seattle, WA  98104
(206) 296-0630 
	From South I-5: 

1. Take the DEARBORN ST./JAMES ST. exit, EXIT 164A, 
2. Take the JAMES ST exit.

3. Turn LEFT onto JAMES ST.

4. Turn LEFT onto 5TH AVE.

5. End at 401 5th Ave Seattle, WA 98104-1818
From North I-5:

1. Take EXIT 165A toward JAMES ST

2. Stay STRAIGHT to go onto 6TH AVE

3. Turn RIGHT onto COLUMBIA ST.

4. Turn LEFT onto 5TH AVE

5. End at 401 5th Ave Seattle, WA 98104-1818

	

	King Street Center

201 S. Jackson Street

Seattle, WA  98104

(206) 263-6009
	From North of Downtown Seattle:
1. Take 1-5 Southbound 

2. Take exit 165A to James St 

3. Continue on 6th Ave to S Jackson St 

4. Turn right on S Jackson St 

5. Turn left on 2nd Ave S 


	From South of Downtown Seattle:
1. Take 1-5 Northbound 

2. Take the exit number 164B, towards 4th Ave. S. 

3. Merge onto I-90 W. 

4. Turn left onto 4th Ave S 

5. Turn slight left onto 2nd Ave S exit 

6. Turn left onto S Jackson St. 

7. Turn left on 2nd Ave S 
	From westbound I-90:
1. Take the 4th Ave S. exit 

2. Turn left on S. Jackson St 

3. Turn left on 2nd Ave S 




Career Support Services

King Street Center Building, MS KSC-EX-0819

201 South Jackson Street, Ste. 0819
Seattle, WA   98104

Phone:  206-263-6009           Fax:  206-263-4750

CareerSupportPrograms@kingcounty.gov
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