
ti 
King County 

Job Title: 

Department: 

DOT Title: 

SVP: 

Worksite 

Department of Human Resources 
Employee Health & Safety Division 
Disability Services Section 
500 4th Avenue, Room 500 
Seattle, WA 98104 
(206) 477-3350
(206) 296-0514 FAX
www.kingcountv.gov

Employee: 

Claim#: 

JOB ANALYSIS 

Transit Power Distribution Coordinator 

Transportation Division: Transit 

Power-Distribution Engineer DOT#: 003. 167 -046

8 Requester: Jessica Mango 

2255 4th Ave S 
Office Contact 

Melda Hickman 206-263-1731 
Name/ Phone/ 

Address: Seattle, WA 98134 
Email: 

Melda.hickman@kingcounty.gov 

Original Analyst: Kyle Pletz, VRC, CDMS 

Update Analyst: 

� On-Site D Interview D Representative 

ESSENTIAL FUNCTIONS ACCORDING TO THE EMPLOYER: 

All King County jobs require ability/essential function to: 
• Demonstrate predictable, reliable, and timely attendance.

Analysis Date: 

Update Date: 

• Follow written and verbal directions to complete assigned tasks on schedule.
• Read, write, and communicate in English & understand basic math.

2/27/20 

• Learn from directions, observations, and mistakes and apply procedures using good judgment.
• Work independently or as part of a team and interact appropriately with others.

JOB DUTIES: 

• Prepare, review and approve all planned/unplanned and operational switching, tagging and clearance
requests.

• Coordinate electrical and line crews in energizing and de - energizing of the trolley overhead system and
substation equipment.

• Utilize the SCADA system to monitor power distribution loads and de -energize/re-energize AC/DC
systems.

• Ensure work is conducted in accordance to applicable regulations, rules and standards.
• Coordinate the response to system emergencies during and after working hours.
• Record, compile, and maintain operational data for trolley and substation systems.
• Coordinate with Power Chiefs, Technical Assistants, and Crew personnel to provide them information,

such as clearances, switching orders and design modifications of new and existing electrical equipment
and systems.

• Maintain data sources and manage databases; create reports and summaries from asset and
maintenance management information systems, billing and tracking invoices reimbursables.

• Ensures highest level of safety.
• Prepare and process reimbursable invoices in a timely manner.
• Evaluate, coordinate, and approve Trolley Overhead De-energization Requests.
• Coordinate electrical and line crews in the energizing and de-energizing of the trolley overhead

system and substation equipment.
• Prepare and issue switching orders and clearances.
• Coordinate with Power Chiefs, Technical Assistants, and crew personnel to provide them information

such as clearances, switching orders and design modifications of new and existing electrical
equipment and systems.
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